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OCHOBHbIE MPABUNA
PABOTbI C HAYYHO-TEXHUYECKOW A OKYMEHTALIMEN
B OPTAHU3ALIMAX U HA NPEANPUATUAX

PaccmoTpeHbl OCHOBHbIE BOMPOCHI PaboTbl C HayYHO-TEXHUYECKOW OOKYMEHTauMen B cayxKbax
HT[ opraHusaunit u npeanpuatuin CCCP.

OnpegeneHbl  3agaun M ¢GyHKUMKM cayk6 HTA, coctaB M BMAbl  Hay4YHO-TEXHUYECKOM
AOKYMeHTaLMK, cnocobbl U Cpoku nepegaum gokymeHtos B CHT/. PaccmoTpeHbl BONpPOCbl obecneyeHums
COXPaHHOCTM AOKYMEHTOB, UX y4YeTa, COCTaBAEHUA HAy4YHO-CMPABOYHOrO annaparta K AOKYMEHTaM, UX
NCNo/Ib30BaHMA, NPOBEAEHMA SKCNepTM3bl LLeHHOCTU HTL, B ciykbax n noarotoBku K nepegave HTA Ha
rocygapcTBeHHoe xpaHeHue. OcBelleH COCTaB AOKYMEHTOB, 0Opasylowmxca B aBTOMATU3NMPOBAHHbIX
cuctemax (AC).

MNpaBuna coctaBneHbl C Y4ETOM rOCYAapPCTBEHHbIX CTaHAAPTOB, perlamMeHTUpYLWmMX co3gaHue,
o6pau.|,eHv1e N XpaHeHUEe pa3HbIX BNO0B HTA Ha 6yMa)+(HbIX, NE€HOYHbLIX U MAarHUTHbIX HOCUTENAX.

MpaBuna npeaHasHayeHbl PabOTHUKAM CNYyKO HayYHO-TEXHUUYECKOWN JOKYMEHTALMN OpraHn3aLumim
n npeanpuatuin CCCP, a TaK»Ke rocy4apCTBEHHbIX apXMBOB, KOMMIEKTyowWwmxca HTA.

Coctasutenn: B.M. MuryHoB (pykoBoauTenb Tembl M OTB. cocTaButenb), A.l. Cepreesa, E.M.
TapakaHoBa (BHUWAOAL), B.P. KneitH, P.1. MowHsuKas, A.T. YepewHs (LFTAHTA CCCP).

B MpaBunax ucnosb3oBaH maTtepuasn, nogrotosneHHbli H.B. CHaTkosoi, J1.C. UBaHoBoMn, JI.A.
Mpasocygoson, A.A. KyauHbim, H.I. ®dununnosbim, A.B. Ennatbesckum, B.I. MapTbiHOBbIM, O.A.
byaaHoBbim, 3./. CTtenaHcKomn.

BBEAEHWUE

BcemepHoe ycKopeHMe Hay4yHO-TEXHWYECKOro Mporpecca - o4Ha M3 BaXKHEMLMX 3a4ad, CTOAWMX
nepes COBETCKMM HapoZoM. B npouecce ee pelieHWAa B Hay4YHO-UCCNEAOBATENbCKMX, MPOEKTHbIX,
KOHCTPYKTOPCKUX, TEXHONOMMYECKUX OPraHn3aLmax, Ha NPeanpuAaATUAX U B BbICLUMX YYebHbIX 3aBeaeHNAX
CO34aeTca 3HaYUTENbHOE KO/IMYECTBO HayYHO-UCCAeA0BaTeNbCKON U TEXHUYECKOW AoKyMeHTaummn (HTA)
Ha ByMaXKHbIX, MarHUTHbIX U MNEHOYHbIX HOCUTENSAX.

Co3pmaHve, y4yeT UM obpalleHMe  TeXHUMYECKOW  OOKYMEeHTauuMuM  per1ameHTMPOBaHbI
rocy4apcTBeHHbIMM CTaHZapTaMn EAMHON cMCTEeMbl KOHCTPYKTOPCKOM AoKymeHTaumn (ECKA), EgmHoli
CUCTEMbl TexHo/orMyeckol pokymeHTauun (ECTA), CucTtembl NPOEKTHOW AOKYMeHTauuu Ans
ctpoutenbctea (CMNAC). Mpoueccbl TEXHWYECKOTO [OKYMEHTUMPOBAHWA pPernaMeHTUPOBaHbl TaKKe
EanHbIM Komnnekcom ctaHaapToB AC (EKC AC), EaMHOM cuCTeMOol CTaHOapTOB aBTOMaTU3MPOBaHHbIX
cuctem ynpasneHusa (ECC ACY), craHpgaptamu EAMHOM cUCTEMbl TEXHONOTMYECKOW MOATOTOBKM
npoussoactea (ECTMMN), CucTtembl TexHMYECKOW AOKymeHTaumum ACY (CTA ACY), Cuctembl
aBTOMaTM3MPOBAHHOrO npoeKktTupoBaHua (CAMP), EAMHON cucTeMbl NPOrpammHON [AOKYyMeHTauuu
(ECNA), ABTOMaTU3NPOBAHHOM CUCTEMbI TEXHO/IOTMYECKOW NOAroToBKM npoussoactea (ACTMM) u ap.

B cootBetctBUM C NocTaHoBNeHnem CoseTa MuHuctpos CCCP ot 4 anpens 1980 r. N 274 Hay4HO-
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TEXHUYECKAA OOKYMEHTaLMA, UMeKoLLaa NOANTUYECKOE, HAPOAHOX03ANCTBEHHOE, HAayYHOe, COLMaNbHO-
KY/NIbTYPHOE UM UCTOPMUYECKOE 3HaYeHMe, BXoAUT B cocTas [ocyaapcTBeHHoro apxusHoro ¢oHaa CCCP
(TA® CCCP). BkntoyeHHaa B coctaB [A® CCCP HayyHO-TEXHMYECKas MOOKyMeHTauusa ABAseTcs
cobCTBEHHOCTbIO rOCYZapcTBa WM nNepefaeTcA Ha rocyAapCTBEHHOE XpaHeHWe B YCTaHOBAEHHble
lNocTaHOBAEHMEM CPOKMU.

Hactosawme [MpaBuna noOAroToBAEHbI C Y4YETOM W3MEHEHWI, KOTOopble Mpou3oWIM B
OOKYMEHTMPOBAHMM M CTaHAAPTM3aUMKM, a TaK¥Ke onbiTa paboTbl, HAaKOMJIEHHOro BegOMCTBEHHbLIMMU
cnyxkbamum HT 1 rocygapcTBEHHbIMW apxMBamuM 3a nepuog nocne usgavua B8 1977 r. TnaBapxnueom
CCCP "MpaBun paboTbl C HAYYHO-TEXHUYECKON AOKYMEHTAUMEN B OPraHM3aumax M Ha NpeanpuaTuax
CCCP". TMMpaBuna pacnpocTpaHAloTcA Ha paboTy € Hay4YHO-MUCCef0BaTeNIbCKOM, KOHCTPYKTOPCKOW,
TEXHONOTUYECKOW W MPOEKTHON AOKYMEHTaumenh AN KanuTanbHOro cTpouTenbcTBa. OpraHusaumm u
npeanpuATUA, cosgatowme U xpaHawme HTO, B paboTe C ynpaBiAeHYECKON [OKYMeHTauueln wu
OOKYMEHTaMWU  /IMYHOTO MPOUCXOXAEHUA, B 0OWMX BOMPOCAaxX oOpraHusauum pabotel ¢ HTA
(nnaHuMpoBaHWE, OTYETHOCTb, COCTaBNEHUE HOMEHKAATYP Aen u Ap.) pykosoacTeytoTcs "OCHOBHbIMM
npasunamm paboTbl BeAOMCTBEHHbIX apxuBoB" (M., 1986), a B paboTe c AOKYMEHTaMW Ha MaLUUHHbIX
HocuTenax - FTOCT 19.601-78, FTOCT 19.602-78, FOCT 24.402-80, P 50-75-88 n FOCT 28388-89.

N3pgaHnMe cocToMT M3 9 pasaenoB U MNpUNoXKeHUn. WX CTpyKTypa npubaueHa K CTPYKType
"OcHOBHbIX NpaBua paboTbl BEAOMCTBEHHbIX apxvMBoB". B pasaene 1 yTouyHeHbl 33434n U GyHKUUK
BEAOMCTBEHHbIX cy»k6 HT/, B pa3aenie 2 B COOTBETCTBUM C YTOYHEHHbIMM cTaHgapTamu ECKA, ECTA u
CNAC - coctas 1 BUAbI HAYYHO-UCCNEA0BATENBCKUX U TEXHMYECKNX OOKYMEHTOB. Bnepsblie onpeaeneH
COCTaB AOKYMEHTOB aBTOMATU3MPOBAHHbIX CUCTEM, CO34aHHbIX B COOTBETCTBUM CO cTaHgapTamn EKC AC,
CANP, ECNA v ACTMM. Pa3gen 3 nocesaweH nepegave HT Ha XpaHeHWe B BEAOMCTBEHHY0 cayxoy HT/.
B pasaene 4 cogeprkatca yKasaHuA nNo obecneyeHnto COXpPaHHOCTM AOKYMEHTOB Ha PasHbIX HOCUTENAX B
CHTA, BkAtoyas TpebOBaHMA K PEXUMY XPaHEHWA, Bblhave [AOKYMEHTOB M3 xpaHuauvwa CHTA u
NPoBEpPKe HaNnuMA U cocToaHua aen. Pasaenbl 5 n 6 pernameHTupytot paboty CHT no yyety HT u
CO34aHUI0 K Hell MHGOPMAUNOHHO-NOUCKOBLIX cucTeM. Pasgen 7 nocAweH BONpocam OpraHvM3auum
ncnonb3oBaHuAa HTL. B pasgenax 8 n 9 ytouHeHa cuctema Kputepumes sKcnepTmsbl LeHHocTn HT/ Ha
PasfINYHbIX HOCUTENAX W MNOPAAOK ee nepefayn Ha rocyAapCTBeHHoe XpaHeHue. [peanoXeHa
anpobupoBaHHasA Ha MpaKTUKe HOBas MeToAMKa noarotoBkn HTL K nepepaye Ha rocyfapcTBeHHoe
XpaHeHWe, OCHOBAHHAA Ha COrNacoBaHHbIX BEAOMCTBEHHbIX NaaHax-rpadumKkax. B Mpasuaax Bnepsble
onpeaenseTcs NopafoK XpaHeHMA 0C060 LLEeHHbIX JOKYMEHTOB M c034aHMA GOHAA NOb30BaHMUA.

K Mpasunam npunoskeHbl GOpMbl [AOKYMEHTOB, 06pasyiolMXCA B Mpouecce AeATeNbHOCTU
cny>kbbl HTA.

MpaBuna He coaepKaT ncUepnbiBatOLLMX OTBETOB Ha BCE BOMPOCHI, BO3HMKaOLWMe B Xxoae paboTbl
¢ HTA, a Takke He AalOT peKOMeHZaumiA MNo CTPYKType, WTATHOM YWUC/IEHHOCTM M onjaaTe Tpyaa
COTPYAHMKOB cny»k6 HT/. 3T BONpPOCHI peLlatoTcs COOTBETCTBYHOLLMMMN BEAOMCTBaMM MO COF/TaCOBAHUIO
¢ locypapctBeHHbIM KomuteTom Coseta MwuHuctpos CCCP no Tpyay M coumanbHbiM BOMpPOCam M
MuHuctepcteom ¢pmnHaHcos CCCP.

MpaBuna cneayet NPUMEHATb B COBOKYMHOCTM C AEWCTBYIOWMMM HOPMATUBHO-METOANYECKMMU
AOKymeHTaMmu BmecTo "lMpaBun paboTbl C HAYYHO-TEXHUYECKOM AOKYMEHTAUMel B OpraHM3aumax U Ha
npeanpuatuax CCCP" (M., 1977; M., 1984).

MoarotoBka [MpaBun ocyuiectBaeHa nog, pykosoactsom [naBapxusa CCCP cneumanuctamu
BHUMNAOAL v UTAHTA, CCCP.

Mpun nogrotoske MpaBua GblM yuTEHbI NPEANOKEHNA U NOXKeNaHua cneunanmctos BHUMHmalwa
locctaHpgapta CCCP, M'mnpomesa, N'MAMa, UHUWNogsemmawa, HMNO "KpacHbit nponetapuin”, HULKA
CCCP, MTUAW, UTAHTA, r. NeHnHrpaga, UTAHTA YCCP, UFAHTA BCCP, UTAHTA 3CCP, LIFTAHTA, KasCCP,
UrAHTMA Y3CCP, UTAHTMA A3CCP, UTAHTL ApmCCP, UTAHT/A, ICCP, cneunanucrtos hasapxusa CCCP
(B.M. MamoHoBa, E.H. Beposa, B.A. EpemueHko, T.H. Buktoposoii, H.A. KapnyHoBsoii, H.M. MeTposa,



O.H. TaryHoBa, U.B. TopsayeBoit).
1. 3AAYN N DYHKUMW CNYXKB HTA
1.1. O6bwme nonoxeHmn
1.1.1. B npouecce AeATeNbHOCTU Hay4YHO-MPOU3BOACTBEHHbIX (MPOMU3BOACTBEHHbIX) 06beANHEHWU,
HAy4YHO-UCCNEeL0BATENBbCKMX, MPOEKTHbIX, KOHCTPYKTOPCKUX, TEXHOIOIMYECKMX OPraHu3aunin, a TakxkKe

npeanpuATMiA 1M BbICILIMX Y4ebHbIX 3aBefeHUn <*> obpasyeTca Hay4dyHO-UCCNenoBaTeNbCKas MU
TexHU4ecKan gokymeHTauus (HT).

<*> B panbHenwem ana KpaTKoCTn ynotpebanertcs cnoso "opraHusaums".

1.1.2. Qns xpaHeHun, yyeTa, Pa3sMHOMXKEHMUA, UCMOIb30BaHMSA, a TaKKe A1a oTbopa M NOAFOTOBKM
HT[ K nepefaye Ha rocyfapCTBEHHOE XpaHeHMe B opraHu3aumax obpasyloTcsa cneumanbHble cayXobl
Hay4yHO-TexHWYecKon AokymeHTaumu (CHTA). CHTA XpaHAT NOANMHHMKKM, Ay6anKaTbl U / nam Konuu
HTA <*>.

<*> B CHT/, MOXeT XpaHUTbCA TakXe yrpasieH4yecKas, MalMHO4YnTaemas,
KMHOPOTODOHOAOKYMEHTALMA, LOKYMEHTbI IMYHOTO MPOUCXOXKAEHMA.

1.1.3. MNpaBoBon ocHoBon ansa co3ganua CHTM asnaetca lNoctaHoBneHune CoseTa MuHMUCTpOB
CCCP ot 4 anpenna 1980 r. N 274 "0O6 yTBep»xaeHumn MonoxeHma o focygapcTBeHHOM apXMBHOM poHAae
CCCP u MNonoxkeHns o FnaBHOM apXx1MBHOM yrnpasneHuu npu Cosete Munuctpos CCCP".

1.1.4. Pabota CHT/ opraHu3yeTca B cOOTBETCTBMM C lNonoxKeHnem o FocyaapCTBEHHOM apXMBHOM
¢doHae CCCP, rocypapCTBEHHbIMM CTaHZaApTaMKU <*>, pPyKOBOAALMMMU HOPMATUBHLIMU AOKYMEHTaMM
<**> npukasamyM MUHUCTEPCTBA (BeAOMCTBA), MpaBUIaMM, WHCTPYKUMAMU U METOAMUYECKUMMU
yKasaHuAMM [naBHOro apxuBHoro ynpasnexHuna npu Cosete MuHuctpos CCCP, apXMBHbIX yuypexaeHui
COIO3HbIX W aABTOHOMHBIX pecnyb/nK, KpaWCnoJKOMOB U 06MCNOIKOMOB  (rOPUCNOIKOMOB),
rocy4apCTBEHHbIX apXMBOB, OTPacC/eBblIMW  BEAOMCTBEHHbIMW  WHCTPYKUMAMM, MNONOXKEHUAMM,
YKa3aHUAMU PyKOBOAMTENA OpraHmM3aumm u Hactoawmmm Mpasnnamu.

<*>Cm.: TOCT ECK/[, 2.501-88. MpaBuna y4yeTta n xpaHeHus; FOCT CNAC 21.203-78. MNpaBuna yyeTa
N XpaHeHUA NOA/JIMHHMKOB NMPOEKTHOM AOKYMEHTALUM.

<**> P 50-75-88, TOCT COM 28388-89.

1.1.5. HTA opraHusaumin nogpasaendetca Ha HT[ c nocTtoaHHbIM 1 HT/, ¢ BpeMeHHbIM CpoOKamm
XpaHeHus.

1.1.6. B cootBetcTtBumM c MonoxkeHnem o FA® CCCP K HTA c NOCTOAHHbIM CPOKOM XpPaHeHUsA
oTHocuTcA HT/[, umelowan HapooHOXO3ANCTBEHHOE, HAay4YHOE, NOJIMTUYECKOE, COLMANbHO-KYAbTYpHOE
WNnU uctopmyeckoe 3HadveHue. HTA TAP CCCP He3aBMCMMO OT BEAOMCTBEHHOW MNPWUHAANIENKHOCTH,
BPEMEHU NPOUCXOXKAEHUS, MECTA XPAaHEHWUA, TEXHUKMN N cnocoba 3aKkpenneHna MHGopMaLUn NoaaexuT
nepegadye Ha rocygapcrBeHHoOe xpaHeHue. [ocypapcTBeHHoe XxpaHeHue HT[ ocywecTBaatoT
rocyapcTBEHHbIE apXMBbl COKO3HOTO, pecnybANKAHCKOro M MEeCTHOrO NOAYMHEHMSA, A TaK¥Ke oTpacaeBble
rocyaapcrBeHHble ¢oHAbl M MUHWUCTepcTBa (BegomcTa) CCCP, nepeyeHb KOTOPbIX YTBEPMKAOAETCS
Cosetom MuHuctpos CCCP.
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1.1.7. HTA c BpeMeHHbIM CPOKOM XpPaHEeHMA HaxoAMTCA M UCNOJIb3YyeTCA B OPraHM3auMax U Ha
rocyfapcTBeHHOE XpaHEHME He NOCTynaerT.

1.1.8. Cpokn xpaHeHua HTO u CHTA onpegpensatotca lNonoxkeHnem o FA® CCCP, TMnosbiMu U
BEJOMCTBEHHbIMU NEPEYHAMMU AOKYMEHTOB CO CPOKaMK XpaHeHuA. lNpeaenbHble CPOKKU XxpaHeHna HT/[,
M BXOAAWMX B ee cocTaB KuHodpoTodpoHoaoKymeHToB (KPD[), BMaeodpoHOrpamm, AOKYMEHTOB Ha
MALUMHHbIX HOCUTENAX, CheuManbHOM [AOKYMEHTAUMM B OpraHMsaumMax [0 nepejadn ux Ha
rocyfapcTBeHHOe XpaHeHue yctaHoBaeHbl MonoxeHnem o TA® CCCP - 40 MMHOBaAHMA MPaKTUYECKOM
HagobHOCTK, HO He cBblle 25 ner.

1.2. Buabl cny»x6 HTA,

1.2.1. B 3aBMCMMOCTM OT COCTaBa, KO/AMYECTBA [OOKYMEHTOB U HocuTens WHdopmaumm
rocyfapcTBeHHble 06A3aHHOCTM MO OCYLLECTBNEHUIO BEAOMCTBEHHOrO XpaHeHua HT[ B opraHusauuu
MOXKET BbINONHATL oTAen (6opo, rpynna) HayYHO-TEXHUYECKMU (TEXHMYECKOM) AOKYMEHTauum uau
TEeXHUYECKOM (Hay4yHO-TeXHMYECKUI) apXxmB, aBToMaTu3MpoBaHHaa CHT/, marHuTtoTeKa.

1.2.2. CHT[ cywectByeT Ha npaBaXx CaAMOCTOATE/IbHONO CTPYKTYPHOro nogpasgeneHua
OpraHusaumMmn n NOAYNHAETCA HEMOCPEACTBEHHO €e PYKOBOAMUTE/IO AN 3aMeCTUTENI0 PYKOBOAUTENA NO
Hay4HoM paboTe.

1.2.3. C uenbio 3aKkpenseHusa npaBuIbHOM nocTaHOBKM pabotbl B CHT[ paspabaTbiBaeTcs
MoJIOXKEHWEe O Hel, KOTOpOe COrNacoBbIBAETCA C aAPXMBHLIM YyyYpexaeHMem W yTBepKaaetcs
PYKOBOACTBOM OpraHM3aLmu.

1.2.4. CHTO Bo3rnaBnsieTcA Haya/lbHUMKOM  (3aBedyloWMM), Ha3HaAYaeMbIM  MPUKA3OM
pyKOBOAMTENA OPraHM3auum.

1.2.5. YncneHHocTb coTpyaHukos CHT/ onpeaensercs agMMHUCTPALLMER OpraHn3aumm, ucxoga us
KOZIMYEeCTBa NOCTyMNaloLWmxX OT noapasgefieHnin JOKYMEHTOB, XapakTepa U cneundukn nNpoBoANMbBIX C
HUMM paboT.

1.3. TnaBHble 3a4a4uM cnybbl HTA

nasHbIMKM 3aga4amun CHT/[, asnatoTea:
1.3.1. KomnnektoBaHue CHT/, AOKYyMEeHTaMu B YCTAHOBIEHHOM MOpAKe.

1.3.2. ObecneyeHne COXPaAHHOCTH, y4eTa M UCMoAb30BaHUA HT/, a Tak:Ke NOArOTOBKA M Nepeaaya
€e Ha rocyapcTBEHHOE XpaHeHWe B COOTBETCTBMM C HacToAWMMH MpaBuaamm.

1.3.3. OCYLLI,ECTB}'IeHVIe MEeTOANYECKOIO pyKOBOACTBA W MNPOBEPOK COCTOAHUA XPaHEHUNA U
MCNoNb30BaHUA JOKYMEHTOB B CTPYKTYPHbIX MO4pa3aeneHnAX opraHn3sauunm, CO3,CI,3I-OLIJ,EI7I HTA.

1.4. OcHoBHble ¢yHKUMKM 1 npaBa CHTA

1.4.1. CHT/ B uensax BbINOAHEHUSA CBOMX IMABHbIX 33434 OCYLLECTBAAET cnegytowme GyHKUNK:

- YUYUTbIBAET U XPaAHUT MNOLAJSIMUHHUKWN, ﬂ,y6l’|MKaTbl n Konuu HT[ B cooTBeTCcTBUM C nopALAKOM,
YCTQHOBAEHHbIM FOCYAapCTBEHHbIMM CTaHAAPTaMM U HacToAwMMM [1pasmnamu;

- MPMHMMAET Ha XpaHeHWe B YCTaHOB/JEHHOM nopadKe MNOAAMHHWMKK, Ay6auKaTbl M Konun HTL,
obpasoBaBluMecs B pe3ynbTaTe AeATeNbHOCTM OpraHuMsaumMuM, a Takke HT[, BbINOAHEHHYIO
cybnoapaAHbIMM OPraHM3aUMAMM Ha X0340r0BOPHbIX Hayanax M opraHM3auMaMn-NpeaLlecTBeHHUKamu;

- nposepAeT KOMMNEKTHOCTb MNPUHUMaemblX Ha XpaHeHne [OOKYMeHTOB B COOTBETCTBUU CO
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cneunduKaumMamm, BeAOMOCTAMM U APYTMMU AOKYMEHTaMM; BeAeT Y4YeT W PO3bICK YTPauyeHHbIX
OOKYMEHTOB;

- NpoBepseT NpPaBuUAbHOCTb 0pOpMIEHUA (MOANMUCAHMA) AOKYMEHTOB, Haan4yMe YCTaHOBAEHHbIX
nognucei, Aat, HOMEPOB rOCPErncTPaLmn, MHBEHTaPHbIX HOMEPOB Bcecor3HOro Hay4YHO-TEXHUYECKOTo
MHbOPMaUMOHHOTO LeHTpa (BHTULeHTpa);

- nposepseT npurogHoctb HTA ana ganbHenwero XpaHeHMA, MHOTOKPATHOrO CHATMA KOMWA,
MUKPOOUABbMUPOBAHMA; MNPUHUMAET Yy4yacTue B BOCCTAHOBAEHMW MOAJAMHHUKOB, NpuUleawnx B
HEeroaHoCTb;

- OCyLLEeCTBNIAET KOHTPO/Ib 3@ BHECEHNEM M3MEHEHUI B TEXHUYECKYIO N YHETHYIKO AOKYMEHTAaUuto,
CO34aBaemyto Npun TpagmynoHHOM N aBTOMATU3NPOBAHHOM NMPOEKTUPOBAHUN;

- nepuoanYecKn NPoBOAUT NPOBEPKY Hannuma n coctoaHna HTA;

- opraHmsyeTt mMcnosab3oBaHme HT/[: pasmHOXaeT M paccblaeT Hay4YHO-TEXHUYECKUE AOKYMEHTDI
nogpasageneHnam opraHnsaumm " BHeELWHUM a6OHeHTaM; BblAaeT KOMUMU AOOKYMEHTOB ANA paGOTbI
COTPYAHMKaM [AaHHOW OpraHusaumu, npeacTaBUTENAM APYruxX OpraHM3aumii, BblAAEeT CNpaBKM,
BbINOIHAET HapAAbl-3aKa3bl Ha HT/, BegeT yueT ee NpUMeEHAEMOCTH;

- OCYLECTBAAET Nnepesadyy B YCTaHOB/JEHHOM MOpPAAKE NOANMHHWMKOB, Ay6AMKATOB M KOMWA M3
04HOW OpraHn3aunmn B opyryto;

- OpraHnsyeTt pa60Ty no BblAB/NEHUIO 0c060 UEHHbIX JOKYMEHTOB, CO34aHUIO CTPAaX0oBOro (bOH,CI,a,'

- obecneunsaet meponpuatTua no noarotoke HTA FA® CCCP K rocygapCcTBEHHOMY XPaHEHUIO Ha
OCHOBe MATMNETHMUX nfAaHoB paboTbl CHT/: paspabaTtbiBaeT naaHbl-rpadukn nepesaun HTO Ha
rocyapCcTBEHHOE XPaHEeHWe, y4acTBYET B COCTaB/IEHUN NepeYHel NpoekTos, npobiem, HTA no KoTopbim
NoA/IeXUT Nepeaye Ha rocyapCcTBEHHOE XpaHeHue <*>; opraHMayeT paboTy No aKcnepTUse LEeHHOCTU
HTA no npoektam (npobsiemam), oTobpaHHbIM A8 TOCYAAPCTBEHHOIO XpaHeHusA, odopmaseT U
onucbiBaet HT/, oTobpaHHYyt0 Ha rocyAapCTBEHHOE XpPaHeHWe; MPefoCTaBAsET MepevyHu NPOEKTOB,
npobnem, onncn HTL M aKTbl O BblAENEHUU K YHUUTOMKEHWUIO AOKYMEHTOB C WMCTEKLWMMU CPOKAMM
XPaHEHMA Ha 3KcnepTHyto Komuccuio (IK) opraHM3aummn 1M aKCnepTHO-NPOBEPOUHYt0 Komuccuto (3MK)
rocyapCTBEHHOr0 apXMBHOMO yypexaeHusa, nepenaet B YCTAHOBAEHHOM MoOpAfKe AOKYMEHTauuilo U
CTpaxoBon GpOHA KONKUI B rocyAapCTBEHHbIN apXumB;

<*> Nanee ANs KpaTKOCTM ynoTpebnseTcs COKpalleHHOEe Ha3BaHWe - NepevyeHb MPOEKTOB,
npobnem.

- MNPUHMMAET y4yacTMe B CO3Z4aHWWM CMNPABOYHO-MOWMCKOBOIO annapata K  [AOKYMEHTaMm,
MEeToAMYECKNX NOCoBUIA MO OCHOBHbLIM Bonpocam paboTsl ¢ HTA;

- COCTaB/IAET OTYeT 06 opraHu3aumMmn BegoMcTBeEHHOro xpaHeHma HT FTA® CCCP no ¢opme N 11-
AB(T).

1.4.2. CHTA ans BbiNosHEHMA ee 3a4a4 U GYHKLMIN NpeaocTaBafeTcsa Npaso:

- TpeboBaTb OT noAapasgeneHuii opraHusaumMm nepegadn B CHTL Hay4yHO-TEXHUYECKMX
[OKYMEHTOB, 0pOpPMIEHHBIX B COOTBETCTBUMU c rocy4,apcTBeHHbIMM CTaHZapTamMy,
MeXKAYBEeAOMCTBEHHbIMU U BEAOMCTBEHHBIMU HOPMATUBHO-TEXHUYECKUMU SOKYMEHTaMW, NpaBuiamu,
MHCTPYKLMAMM; BO3BPALLATb Ha A0PabOTKY HEMPaBUAbHO 0OPM/IEHHbIE JOKYMEHTbI;

- KOHCYNIbTMPOBATLCA C OpraHM3auMaMn FocyaapCcTBEHHOW apxmMBHOWM cay»K6bl CCCP no Bonpocam



noarotosku HT/ K nepegaye Ha rocygapcTtBeHHOE XpaHeHue;

- 3anpawunBaTtbh OT CTPYKTYPHbIX NoapasAeneHuin opraHvM3auuu CBeAeHus, Heobxoaumble AN
pabotbl CHT/;

- TpeboBaTb OT AAMUHUCTPALMN YAYULLIEHUI YycnoBKi paboTbl CHTA,.
CoTpyaHukm CHT/[, BXOAAT B COCTAB 3KCNEPTHOM KOMUCCUM OpraHn3aLmu.

1.4.3. Mpn cmeHe HayanbHWKa (3aBeaytowero) CHTH ana npuema-nepefayy AOKYMEHTALMUU
CO342eTca crneumanbHas KoMUCCUA, KoTopaa opopMaAaeT NPMemMOo-CAaTOUHbIM aKT Ha AOKYMEeHTauMio,
HaxoAALlLyocA Ha XpaHeHuu. MNpruemo-caaTouHbIA aKT YyTBEPXKAAETCA pyKoBoAUTe/iemM opraHusauuu. B
aKTe YKa3blBAeTCA KO/MYECTBO AOKYMEHTOB MO BMAAM, UX GU3NYECKOE COCTOSHME; AaeTcAa nepeyeHb
HeOCTAWMX AOKYMEHTOB, OOBACHAKTCA MNPUUYMHBI WMX OTCYTCTBMA, YKa3biBAeTCA KOJIMYECTBO
KaTaNI0XHbIX KAPTOYEK, NHBEHTAPHbIX KHWT.

1.4.4. OTBETCTBEHHOCTb 3@ COXPAaHHOCTb, ynopAgoYeHWe, y4deT, UCMNO0JIb30BaHME AOKYMEHTOB,
XpaHawmxca 8 CHT/, a TakXe 3a cobnogeHne yCTaHOBEHHOTO NOPAAKA YHUUTOXKEHMA AOKYMEHTaUMN,
He noajierkallelt fdanbHehwemy XpaHeHuto, B cooTBeTCTBUM C [losnoxeHnem o locypapcTBeHHOM
apxuBHom ¢oHge CCCP Bo3naraetcs Ha pyKoBOAMUTENs OpraHM3auMM U HadvanbHMKa (3aBeaytlowero)
CHT/A, a Tak)Ke Ha BbllecToALLee BEAOMCTBO.

2. COCTAB U BUAbl HAYYHO-TEXHUYECKOW AOKYMEHTALMN
2.1. CoctaB HT/[,

2.1.1. B cocTaB Hay4yHO-TEXHMYECKON [AOKYMEHTAUMM BXOOAT: Hay4YHO-UCCAEA0BaTE/IbCKaA
(HayyHan), KOHCTPYKTOPCKas, TEXHONOIMYecKas, MPOEKTHas [OOKYMEeHTauma an8 CTPOUTENbCTBa;
KMHOPOTODOHOLOKYMEHTbI, AOKYMEHTbl Ha MAaLUMHHbBIX HOCUTENsX, GUKCMpyoWmMe Npouecc Hay4yHo-
uccneposatenbckoi  pabotbl  (HUP), KOHCTpyMpoBaHMSA UM3Aenuii, NPOEKTUPOBaHUA OO6BEKTOB
KanuTalbHOTO  CTPOWUTENbCTBA; OOKYMEHTbI MO  M30OpeTeHMAM U OTKPbITUAM, a TaKxke
reonororeofesnyeckne, METEOPOIOTUYECKUE U APYTUe SOKYMEHTbI <*>,

<*> Hacrtoswwue [paBuia  pernameHTUpYOT paboTy C  HAy4yHO-UCC/Ien0BaATE/IbCKOMW,
KOHCTPYKTOPCKOM, TEXHO/IOTMYECKOM N NPOEKTHOM AOKYMEHTAUVEN.

2.1.2. Hay4yHO-TexHMYecKkme OOKYMEHTbI B 3aBUCUMOCTU OT cnocoba ux BbIMNOJHEHMA U XapaKTepa
MCNONb30BaHNA NOAPA3AENAOTCA HAa OPUrnMHaabl, NOATNHHUKN, ﬂ,y6/'IVIKaTbI, KOMUN U 3CKN3bI.

OpMFMHa/'IbI - AOKYMEHTbI, BbINO/IHEHHbIE Ha nobom maTtepunane MU npeagHasHadeHHble ANA
n3rotosneHMA no HUM NOAIMHHUKOB.

MOA/NMHHUKM - [OOKYMEHTbl, OGOpPM/IEHHbIE MOANMHHBIMKU YCTAHOBNEHHbIMU NOAMUCAMU U
BbIMOJIHEHHbIE Ha /l06OM MaTepuasne, NO3BOMAOWEM MHOIOKPAaTHOE BOCMPOU3BEAEHUE C HUX KOMWA.
[onyckaetca B KayecTBe MNOAJIMHHMKA  MCMNONb30BaTb  OPWUIMHAMN,  MUKPOOUIbM-NOLNNHHMK,
MaLKWHOrpaMmmy, penporpadrueckyto KOMuIo UM 3K3eMNAAp AOKYMEHTa, M34aHHOro Tunorpadckum
cnocobom, 3aBM3MPOBAHHbIE MOAJMHHBIMKW MOANMUCAMM WL, Pa3paboTaBLUMX AAHHbLIA LOKYMEHT U
OTBETCTBEHHbIX 38 HOPMOKOHTPO/Ib.

ILl,y6l1l/1KE]Tbl - Konun nNOoANMNHHUKOB, O6€CI‘I€‘-MBaIOLLI,Me NAeHTUYHOCTb BOCMNpounsseaeHUA
NOANNIMHHWUKA, BbINOJIHEHHbIE Ha nobom maTtepunane, Nno3BoNAWEM CHATUE C HUX KOMWiA.

Ady6nvkatamu aBnstoTca:


consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34DE08ED02745B8CF3FCA593418F75065A1A546111AF2C2B97610705896AEAD67E0D0D065681FdFE

- ¢otoayb6nmKaTbl Ha oToKasbKe, POTOTEXHUYECKON MIEHKE B MO3UTUBHOM M306paxKeHUn u B
macwTtabe NnoANMHHUKA;

- AnasoaybanKaTbl, U3rOTOB/IEHHbIE HA AMA30Ka/ibKe B MO3UTUBHOM M306pa*KeHuM B maclutabe
NOANMHHUKA;

- MUKPOOUIbMbI, U3rOTOBNEHHbIE Ha ¢OTONNEHKE (C Heroptoyelr OCHOBOW) B HEraTUBHOM WU
NO3UTUBHOM YMEHbLUEHHOM WM300pPaXKeHUU, AOKYMEHTbl Ha MaLUMHHbIX HOCUTENAX C NomeTKon M-
aybnukart.

Konun - [AOKyMeHTbl, BbINOJIHEHHble cnocobom, obecneuvBalOWMM UX MAEHTUYHOCTL C
NOA/IMHHUKOM (Ay6/MKATOM), M NpeAHa3sHa4yeHHble AN HEenocpeacTBEHHOIO WCMO/b30BaHUA B
npouecce paspaboTkW, MNPOM3BOACTBA, IKCMAyaTauMuM M pemMoHTa u3genuii. K Konuam oTHOcATCA
csBeTokonuM, GOTOKOMUWU, MUKPOKOMUU, MUKPODOTOKOMUM, MUKPOPUAbMbBI-KOMUKU, MOAYYEHHbIE C
Mukpodunbma-gybnmkata, c AM-konuu.

JCKM3bl - OOKYMEHTbI, NpegHasHayeHHble AN Pa3soBOro UCMNO/Ib30BaHUSA B MNPOW3BOACTBE.
BbinonHAloTCA Ha nobom  maTepuane. ICKM3bl MOTYT 6biTb  OpUrMHaNamu, MOAJANHHUKAMM,
aybanKkaTamum, Konnuamm.

2.2. Bugpl HTA
HayuHo-uccneposatenbcKan (HaydHasn) LOKYMeHTaums

2.2.1. HayyHo-uccnepoBaTenbckan (HaydHas) gokymeHTtaums (H) cosgaercs B npouecce HayyHo-
MCcCcNefoBaTeNbCKMX PaboT M HAay4YHO-TEXHMUYECKUX pPa3paboToK, OTobparkaeT TeopeTUyeckoe u
NPaKTUYECKOE peLleHne HayYHO-TEXHUYECKUX Npobaem, BHEAPEHUE UX Pe3y/bTaToB B MPON3BOACTBO.

2.2.2. OCHOBHbIMU BUAAMM Hay4YHO-UCCNenoBaTeENIbCKUX JOKYMEHTOB ABNAKOTCA:

- UTOTOBbIE W 3TAMHbIe OTYETbI MO HayYHO-UCC/EA0BATE/IbCKUM, OMbITHO-KOHCTPYKTOPCKMM (OKP),
onbITHO-TexHoornYeckum (OTP) 1 sKcnepMmeHTanbHO-NPOEKTHbIM paboTam (IMMP);

- TexHu4yeckume otyetbl 0 HUP, OKP, OTP, 3IMP ¢ npunoxeHnamu;

- 3aKNt04eHUA, 0T3bIBbI U peueHsnn o HAP, OKP, OTP n 3MP;

- aHHOTaLUMM Ha Hay4YHO-UCCNeaoBaTeIbCkue pPaboThbl;

- nacnopTa, pernameHTbl Ha HayYHO-UCCNen0BaTeIbCKUe PaboThl;
- MOHOorpadum, guccepTaumm 1 OT3biBbl HA HUX;

- pyKonucu Heonyb6aMKOBaHHbIX Hay4YHbIX paborT;

- pekomeHAaumnn (MetTognyeckme pekomeHaaunmn) c TeopeTmyeckum o60CHOBaHNEM KOHCTPYKLMIA
nsaennii U1 06bEKTOB KanWTasbHOrO CTPOUTE/IbCTBA, @ TaKKe TEXHOOTMI M3roTOBAEHUA M3AEANA UK
COOpPYXKeHUA 06BbEKTOB;

- TeXHMU4YecKkume 3agaHua Ha HUP;
- NPOrpaMmbl Hay4YHO-UCCen0BaTeIbCKUX PaboT;
- OTYeTbl, 4OKNaAbl 0 paboTe Hay4yHbIX IKCNeaULMiA;

- OTYEeTbl, 4OKNaAbl O HAY4YHbIX N TEXHUYECKUX KOMaHANPOBKaxX CneunasincTos,



- TEXHUKO-3KOHOMWNYECKHne 060CHOBaHMFI, 0630pbl, AOKnaabl, 3afnCKy;

- nepBMYHan AOKYMeHTauuna, obpasosaswasnca B npouecce HNP, OKP, OTP u 3MNP (xypHanbl
3anmnce  3KCNEPUMEHTOB, pe3ynbTaTtbl  AHAAM30B,  AHEBHWKM, KMHOPOTODOHOAOKYMEHTDI,
PEHTreHorpammbl, AOKYMEHTbI Ha MaLLUUHHbIX HOCUTENAX, CBA3aHHbIE C MPOLIECCOM UCCAea0BaHMA).

2.2.3. OT4eT 0 Hay4yHO-UCCNeao0BaTeNbCKOM paboTe ABASETCA OCHOBHbIM AOKYMEHTOM, B KOTOPOM
M3/1aratoTca McYepnbiBatoWLMe CUCTEMATUINPOBAHHbIE CBEAEHMNA O BbINOAHEHHOW paboTe. CTpyKTypa U
npasuna obopmMNEHNS OTYETOB O Hay4YHO-UCCedoBaTeNbCKUX paboTtax (HUP) ycraHoBneHbl FOCT 7.32-
81 <*>,

<*> HasBaHuAa yKasaHHbIx B MpaBunax FTOCTos, OCToB npuBeaeHbl B CMUCKE NTEPaTypbI.

2.2.4. Ot4yeT 0 HUP (ee aTane) Ao/mKeH coaepkaThb:

- TUTYNIbHbIN ANCT, odopMaeHHbIN B cooTBeTcTBumM ¢ FTOCT CUBNA 7.32-81;
- CMUCOK UCNOoNHUTENEN;

- pedepart, cocTaBneHHbIN B cooTBeTcTBUM ¢ FTOCT CUBUA 7.9-77 n TOCT 7.32-81;
- cogeprKaHue;

- MepeyeHb YC/I0BHbIX 0603HaYeHU, CUMBOJ/IOB, €ANHUL, U TEPMUHOB;

- BBEAEHME;

- OCHOBHYIO YaCTb;

- 3aK/It0YEHUE;

- CMUCOK MCNONb30BaHHbIX NCTOYHUKOB;

- PUIOXKEHUA.

2.2.5. Matepuanbl Hay4YHO-UCCNeLOBaTE/NIbCKMX PaboT, NpPesyCMOTPEHHbIX MAaHaMM HayyHo-
NccNeaoBaTeNbCKUX, KOHCTPYKTOPCKMX M MPOEKTHbIX OpraHn3aunii Bo BCcex 061acTaX HayKU U TEXHWUKH,
KaK OTKpbITble, TaK M c rpudom "Ona cnyxebHoro nonb3oBaHMA", noanexat obasaTenbHOM
rocyAapCTBEHHOW perucTpauum Bo Bcecolo3sHOM HayyYHO-TeXHMYECKOM WMHGOPMALMOHHOM LEHTpe
(BHTUUeHTpe) <*>.

<*> Cm.: MHCTpyKLMA O nopAgKe rocyfapCTBEHHOM PEerncTpauym M yyeTa OTKPbITbIX HAy4YHO-
nccnenoBaTeNIbCKMX U OMbITHO-KOHCTPYKTOPCKMX paboT, npeactaBAeHMA MO  HUM  OTYETOB MU
MHPOPMALMOHHDBIX MATeEpPUaNoB BO BcecotosHbli Hay4YHO-TEXHUYECKUA MHOOPMALMOHHBIA LEHTP U
Bblgaum MHGopmaumm sTum LieHTpom. M., 1982.

2.2.6. Mo MMHOBaHMM MNPAKTUYECKON HAZOOHOCTM BTOPUYHbIE [OKYMEHTbl K OTYeTaM -
perncTpaunoHHble U WMHPopMaLMOHHble KapTbl (PK mn WK) nepepatotca Ha xpaHeHue B CHTA.
NHbOopMaLMOHHbIe KapTbl B Za/ibHENLIEM NepesatoTca Ha rocy4apCTBEHHOE XpPaHeHue.

KOHCTpYKTOPCKas AOKyMeHTaums

2.2.7. KoHcTpyKTOpCcKas gAoKymeHTauma (KO) - COBOKYNHOCTb rpaduueckMx W TeKCTOBbIX
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KOHCTPYKTOPCKMUX AOKYMEHTOB, KOTOPblIE CAaMOCTOATE/IbHO UM B COBOKYMHOCTM ONpeaensatoT COCTaB U
YCTPOMCTBO U34ENUA U COAEpPXKAT Heobxoaumble AaHHble ANA ero pa3paboTKM UKW U3FOTOBAEHMA,
KOHTPO/A, NPUEeMKM, 3KCnayaTauum u pemoHTa. [poueccbl paspaboTky, yyeta u obpaleHua
KOHCTPYKTOPCKON AokymeHTauum B CCCP pernameHTMpoBaHbl CTaHAApPTaMW, COrNacoBaHHbIMWU C
COOTBETCTBYOWMMM CTaHZapTamn CIB.

2.2.8. K[l Ha u3pgenua Bcex oOTpacien MNPOMbIWAEHHOCTM pa3pabaTbiBaeTcA Ha OCHOBAHWUM
TeXHMYECKOro 3a4aHuA nocneaoBaTelbHO Ha CneayoWmnX CTaauax:

- TEXHUYECKoe NPeasiorKeHUE;

- 3CKU3HBbIN NPOEKT;

- TEXHUYECKUI NPOEKT;

- paboyas KOHCTPYKTOPCKas AOKYMeHTauuA.

KOHCTPYKTOpPCKME [AOKYMEHTbl B 3aBMCMMOCTM OT CTaguu pa3paboTKM noapasaenaoTca Ha
NPOEKTHble (TEXHMYECKoe NpensloXeHWe, 3CKU3HbIA U TEXHWYECKMI NpPOeKTbl) U paboune (pabouvas
KOHCTPYKTOPCKasA AOKYMEHTaLms).

2.2.9. Kaxpgoi ctagmm paspaboTtku K, cOOTBETCTBYIOT OnpeaeneHHble 3Tanbl BbiNoJHEeHWUA paboT.
06s3aTeNnbHOCTb BbINOMIHEHWMA CTaguii M 3TanoB YCTaHAaBAMBAETCA TEXHMYECKMM 33a4aHMEM Ha
pa3paboTKy.

2.2.10. HomeHKnaTypa KOHCTPYKTOPCKMX [OKYMeHTOB, pa3pabatbiBaemass Ha wu3genus B
3aBUCUMOCTU OT CTaaum paspaboTku, onpeaeneHa FOCT ECK/ 2.102-68.

2.2.11. KoMNneKT KOHCTPYKTOPCKMX [OOKYMEHTOB Ha u3genve BKAOYAeT o0b6A3aTenbHble
OOKYMEHTbl U AOKYMEHTbI, COCTaB/iAemMble B 3aBUCMMOCTM OT XapaKTepa, Ha3HavyeHuMA WAWU YCNOBUWN
npou3BOACTBa.

Ha cTaguu "TexHuyeckoe npepgnoxeHue" 06a3aTeNbHbIMK AOKYMEHTaMU ABAAIOTCA BEAOMOCTb
TEXHUYECKOTO NPea/IoKeHUA U NOACHWUTEIbHAA 3aMucKa; Ha CTaguu "3CKM3HbIA NPOEKT" - BeAOMOCTb
3CKM3HOrOo NPOEKTa M NOACHUTEIbHAA 3aMUCKa; Ha CTaauM "TEXHUYECKUI NPOeKT" - YepTek obLiero Bnaa
nsaenua, BeAOMOCTb TEXHMYECKOro MpOeKTa W MNOACHWUTENbHAA 3aMnucka; Ha ctaauu "paspaboTka
paboyelt KOHCTPYKTOPCKOM AOKYMEHTauuKn" - yepTexK AeTanu, cbopoyHbIn YepTex U cneunduKkauma Ha
cH60pOYHbIe eaMHULbI, cneunduKkaLmMa Ha KOMMNAEKCbl U KOMMAEKTbI.

2.2.12. MNpwn onpeaeneHnn KOMMNAEKTHOCTU KOHCTPYKTOPCKUX OOKYMEHTOB Ha usgenue no NOCT
ECKO 2.101-68 pasnMyaloT: OCHOBHOM  KOHCTPYKTOPCKUM  OOKYMEHT, OCHOBHOM  KOMMIEKT
KOHCTPYKTOPCKUX SOKYMEHTOB, MOIHbIA KOMMIEKT KOHCTPYKTOPCKUX SOKYMEHTOB.

2.2.13. KOMNNEeKTHOCTb 3KCM/yaTalUMOHHbIX [LOKYMEHTOB Ha M34enua BCeX OTpacnem
npomolwneHHocTn onpeaensaetca no FOCT ECK/, 2.601-68.

2.2.14. KOMNNeKTHOCTb PEMOHTHbIX AOKYMEHTOB Ha U34eNnNA BCeX OTPac/iell NPOMBbILAEHHOCTU
onpeaensetca no NOCT ECK/, 2.602-68.

2.2.15. KoMNAeKTHOCTb KOHCTPYKTOPCKMX AOKYMEHTOB HA MeyvaTHble naaTbl, NpegHa3HavyeHHble
ONA NONYYEHUA KOHCTPYKTOPCKUX AOKYMEHTOB B TPagMLMOHHON dopme, mexaHUYecKolr 06paboTku,
KOHTPO/IA NeyaTHbIX NAaT U u3rotosneHua ¢oTolwabnoHa, gonxkHa cootsetrcTBoBaTb TOCT ECK/A 2.123-
83.

TexHonornyeckas AOKYMEHTaUunA



2.2.16. TexHonoruyeckaa pAoKymeHTauua (T[) - COBOKYMHOCTb rpadUUECKMX U TEKCTOBbIX
TEXHOJIOTUYECKUX [OKYMEHTOB, KOTOpble CaMOCTOATE/IbHO WM B COBOKYMHOCTW oOnpeaenstoT
TEXHO/IOTMYECKMI MPOLECC WM3FOTOBAEHMA M3LENUIA MPOMbBIWAEHHOrO NPOM3BOACTBA WM NpoLuecc
COOpYKEeHUA 06BEKTOB KannTanbHOMO CTPOUTENLCTBA.

2.2.17. TA, npyumeHAeman gnsa TEXHONOrMYECKMX NPOLECCOB U3rOTOBAEHUA UAM PEMOHTA U3AENNI
(cocTaBHbIX YacTelt U3aenuin) malinMHoO- M npubopocTpoeHus, paspabaTbiBaeTca Ha ocHoBaHun TOCT
ECTA 3.1102-81. U3smeHeHuna B T sHocATcAa no P 50-92-88.

2.2.18. Ctaguun paspaboTtku T, npumeHaeMon AN1A TEXHOJIOTMYECKUX MPOLLeCCOB U3roTOBAEHUA
nsgennii (CoctaBHbIX YacTel W3OeNnin), onpeaensloTcs B 3aBUCMMOCTM OT CTaaui paspaboTku
NCNO/Ib3yeMOW KOHCTPYKTOPCKOM AoKkymeHTauumn no FOCT ECK/, 2.103-68.

2.2.19. Cragumu paspabotkn paboueit T, npumeHsemon ANA TEXHONOTMYECKMX MpPOLEeccoB
pemMoHTa U3gennii (CocTaBHbIX YacTel nsaennin), onpeaenatoTca B 3aBUCUMOCTU OT CTaauin pa3paboTku
M UCNONb3yeMbIX BUAOB KOHCTPYKTOPCKUX AoKymeHToB no NOCT ECK/J, 2.602-68.

2.2.20. B 3aBMCMMOCTM OT Ha3HAYeHMA TEXHONOTMYECKME AOKYMEHTbl MNOApa3nenAatoTcA Ha
OCHOBHble ¥ BCNOMOraTesibHble, cocTaB KoTopbix onpeaeneH NOCT ECTA 3.1102-81.

2.2.21. K OCHOBHbIM TEXHONOIMYECKMM AOKYMEHTAaM OTHOCATCA [AOKYMEHTbl, cogepKauume
CBOAHYIO MHPOPMaALMIO, HEOBXOAMMYIO AR PELIEHNS OAHON UAN KOMNAEKCA MHKEHEPHO-TEXHUYECKUX,
NNAHOBO-3KOHOMMYECKMX M OpPraHU3aLMOHHbIX 3a4a4y, MNOJIHOCTbIO M OAHO3HAYHO onpeaenatolwme
TEXHO/IOTMYECcKMi npouecc (onepauuto) M3roTOBAEHUS WAM PEMOHTA M3Z4enusa (CocTaBHbIX YacTen
nsgenus).

2.2.22. K BcrnomoraTenbHbIM  TEXHONOTMYECKMM  OOKYMEHTAaM  OTHOCATCA  AOKYMEHTHI,
npumeHsemble Npu paspaboTke, BHegpeHUU, GYHKLUMOHUPOBAHUM TEXHONOTMUYECKMUX MPOLLECCOB U
onepaumin, B TOM 4YMC/TEe KapTa 3aKasa Ha MNPOEKTUPOBAHME TEXHOJIOTMYECKOM OCHACTKWU, aKT O
BHEAPEHMUN TEXHOJIOTUYECKOTO NpoLLecca n ap.

2.2.23. KOmMnNAeKTHOCTb [AOKYMEHTOB Ha TeXHONOrnvyeckume npoueccbl pemMoHTa B OTpacnax
MaLUMHOCTPOeHMA 1 npubopocTpoeHus onpegensetcsa no P 50-60-88.

2.2.24. Cuctema oOpraHuMsauMm W YynpaBAeHMA MPOLECCOM TEXHONOMMYECKOM MOATOTOBKM
npounssoactea pernameHtmpyetca FOCT ECTIMMN 14.001-73 n FTOCT ECTMIM 14.004-83.

2.2.25. Craguamu pa3paboTKM A[OKYMeEHTauMM MO OpraHMsauuMuM U COBEPLUEHCTBOBAHMUIO
TexXHo/I0rMyeckol noarotoskn npounssoactea (TMNM) no FOCT ECTMN 14.102-73 aBnAwTcA TEXHUYECKoe
3a4aHuNe, TEXHUYECKUI NPOEKT, pabounii NpoekxT.

2.2.26. CTagmMn NpoOeKTMPOBaHUA aBTOMATU3MPOBaHHbIX cucTem TMM (ACTMM) 1 BUAbI NPOEKTOB
AHANOMNYHbI CTaAUAM U BUOAAM NPOEKTOB TPAULMOHHbBIX cuctem mn onpegeneHbl FOCT ECTIN 14.402-82
n FTOCT ECTIMN 14.416-83.

2.2.27. B oTpacnax MNPOMBbIWAEHHOCTU, He OTHOCALWMXCA K MALMUMHOCTPOEHUID, MOryT
pa3pabaTtbiBaTbCA TaK¥Ke TakMe BMAbl TEXHONOTMYECKUX [AOKYMEHTOB, KaK TexXHO/0rMyecKkue
perfnameHTbl, NPaBuAa, peuenTypa, ONUCAHUA, NPeanUCaHUA, AMarpamMbl, XapaKTEPUCTUKKU, CXEMbI,
peXXMMbl MPOM3BOACTBA, MACMOPTa, TEXHUMYECKME YCNOBMA, aHaAM3bl NPoAyKUMM, anbbombl
TEXHONIOTNMYECKMX NPOLLECCOB, CneundUuKaLLMm OCHOBHOTO TEXHOIOTMYECKOro obopyaoBaHMA 1 4p.

MpoeKTHaA AOKYMEHTaLMA 414 CTPOUTENbCTBA
2.2.28. TMpoekTHas pAokymeHTauma (M) ANA CTPOUTENbCTBA - COBOKYMHOCTb TEXHUYECKMX

AOKYMEHTOB, d)I/IKCMpyI'OLLI,MX npouecc wn pe3ynbratbl NPOEKTUPOBAHUA 06BEKTOB KaMWTa/IbHOMO
cTpounTenbCTBa. HDOEKTHa‘r'I AOKYMeHTauMA ONnAa CTPOUTENIbCTBA XapaKTepusyeTt BUA CTPOUTENBbCTBA,



BHELHMN BUO N TEXHUKO-IKOHOMUYECKME MOKasaTen O6'beKTa, APXUTEKTYPHbIE N TEXHO/N0rn4yeckue
pelweHuna, a TakxXe cogepXxunt ceeaeHna o CTOMMOCTU pa60T.

2.2.29. B npouecce MNPOEKTUPOBAHUA OOBEKTOB KaMWUTA/NbHOTMO CTPOUTENbCTBA CO34atoTCA
nHanBunAyanbHble, SKCNePUMEHTa/IbHblE, TUMOBbIE MPOEKTbl, MPOEKTbI-3TAa/IOHbI, NPOEKTbI-NPUBA3KN U
NPOEKTbl MasibiX APXUTEKTYPHbIX GOpM.

2.2.30. Cragmn paspaboTku, coaeprkaHume u coctas M[ Ana cTpouTenbcTBa YyCTaHaB/AMBAOTCA
3aKOHOAATE/NIbHLIMM aKTaMM, rOCYAapCTBEHHbIMW CTaHAAPTAMMU, BEAOMCTBEHHbIMU MHCTPYKUUAMWU U
YTOYHAKOTCA MNPOEKTaMM-3TA/IOHAMM, YTBEPKAEHHBIMU MWUHUCTEPCTBAMM U BEAOMCTBAMMU C y4eToM
0COBEHHOCTEN KOHKPETHbIX OTpaciell MNPOMBbIWJAEHHOCTM W BWAOB CTpouTenbcTBa. PaspaboTtka
NPOEKTHON OOKYMEHTaLMM OCYLLECTB/IAETCA HAa OCHOBAHMW 33a4aHUA Ha MPOEKTUpPOBaHME (MN1AHOBOE,
NPOEKTHOE, apXMUTEKTYPHO-NNAHNUPOBOYHOE 3a4aHNE) NN TEXHUYECKOTO 3aJaHus.

2.2.31. N[ no cTpouUTeNbCTBY BKAOYAET AOKYMEHTbI NPeanpoOeKTHON N NPOEKTHOM cTaauii.

CoctaB no cragusm paspaboTkM KM npasuna opopmMaeHUA MNPOEKTHbIX LOKYMEHTOB AAs
CTPOUTENbCTBA  pernameHTUpPOBaHbl  HOPMATMBHbIMM  AOKymeHTamu  loccTtpoas  CCCP  <*>,
rocy4apcTBeHHbIMM cTaHgapTamu CMAC <**> 1 ECKA <***>,

<*> Cm.: MHCTpYKUMA O cocTase, NopsaaKe pa3paboTKM, COrNAcoBaHUA U YyTBEPKAEHUS MPOEKTHO-
CMETHOM AOKYMEHTaUMMU Ha CTPOUTENLCTBO NPeAnpuAaTUi, 34aHui 1 coopyKeHui (CHuM 1.02.01-85).
M., 1986.

<**> Cm.: CNAC: TOCT 21.101-79, TOCT 21.102-79, FOCT 21.508-85, FOCT 21.501-80, IOCT
21.507-81, TOCT 21.608-84, NOCT 21.202-78, TOCT 21.510-83, TOCT 21.511-83, TOCT 21.104-79, TOCT
21.110-82, NOCT 21.503-80.

<***> Cm.: ECKA: TOCT 2.101-68, FOCT 2.102-68, FOCT 2.105-79, FOCT 2.109-73.
JOKYMeHTbl aBTOMaTU3MPOBAHHbIX CUCTEM

2.2.32. ABTOomatusupoBaHHble cuctembl (AC) - cucTemMbl, COCTOAWME W3 B3aMMOCBA3AHHOM
COBOKYMHOCTM COOTBETCTBYIOLLMX NOAPA3AENEHNA OpraHU3aumii (NpegnpuaTuii) U KOMMNIEKCa CpeacTs
asTomaTtmsaumm (KCA) nmbo oTaenbHbiX BMAOB WX AEATENbHOCTU: YyhpasaeHua <1>, HayyHbIX
UCCNneaoBaHN  <2>, MNPOEKTUPOBAHMA OOBEKTOB  (M34e1MM  NPOMbBIWNAEHHOMO MPOM3BOACTBA,
TEXHONOTUYECKUX NPOLLECCOB, OOBEKTOB KaMnWTa/NbHOrO CTPOUTENLCTBA) <3>, TEXHONOTMYECKOW
NnoAroToBKM NPOU3BOACTBA <4>, NoMCcKa MHopmaLmm <5> nMbo nx coveTaHu.

<1> ABTOMaTM3MpoOBaHHble cucTembl ynpasneHus (ACY), oTpacnesble ACY (OACY), ACY
npeanpuatuamu (ACYM), ACY TexHonormyeckumm npoueccamu (ACYTN).

<2> ABTOMaTM3UPOBaHHbIE CUCTEMbI Hay4HbIX UccnegoBaHunin (ACHU).
<3> CucTembl aBTOMaTU3NPOBAHHOIO NpoeKkTupoBaHua (CAMMP).
<4> ABTOMaTM3NPOBAHHbIE CUCTEMbI TEXHONOTMYECKOM NOAroTOBKKM npomnssoacTtea (ACTMM).

<5> ABTOMaTM3UPOBaHHbIE CUCTEMbI HayYHO-TEXHMYECKOoMN nHdpopmaumm (ACHTHU).

2.2.33. K KOmnneKkcam cpeancte aBTomatusaumMn OTHOCATCA KOMMJIEKCblI CPeactB TEXHUYECKOTO,
mMmaTemaTtnyeckoro, nporpamMmmHoro <*>, OpraHn3aunMoHHOro, VIHd)OpMaLI,VIOHHOI'O, JIMHTBUCTUYECKOTO,



npaBoBOro, MeToanM4eckoro n apyrumx sngos obecneyeHus.

<*> MporpammHoe obecneyeHne AC paspabaTbiBaeTcs B COOTBETCTBMM CO cTaHaapTamu ECNA -
FOCT 19.101-77 n TOCT 19.102-77.

2.2.34. Komnnekc pokymeHToB AC cocTtaBnatoT: 1) OOKYMEHTbl, OTHOCAWMEecs K npoueccy
co3ganus (passutus) AC; 2) AOKyMmeHTbl, Bxoasawme B coctaB AC; 3) OOKyYMeHTbl, obpasyowmeca B
pesyabTaTte akcnayaTaummn AC.

2.2.35. [loKymeHTMpoBaHMe npouecca cosgaHua AC pernameHTMpPOBaAHO rOCYAAPCTBEHHbLIMMU
CTaHAAPTaMMU M PYKOBOAALWMMM HOPMATUBHbIMM pokymeHTamu (PA) no ctaguam cospanua AC, ux
noAcUCTEM M KOMIIEKCa cpeacTs aBTomaTtnsauum (KCA).

2.2.36. Cragnamm cosganua AC no FTOCT ECC ACY 24.601-86 sensawtca: 1) uccnepoBaHve u
obocHoBaHMe co3aaHua AC; 2) TexHMuyeckoe 3aaHune; 3) 3CKU3HbIA NPOEKT; 4) TEXHUYECKUIA NPOoEeKT; 5)
paboyuan AOKyMeHTauusaA; 6) M3rotToBaeHue HecepuitHbix KomnoHeHToB KCA; 7) BBoA, B AeNcTBUE <*>.

<*> CragmnHocTtb cosgaHus AC n KCA po msaanua FOCT 24.601-86 onpegenanack: ana ACY - no
FOCT 20.914-80; ana CANP - no NOCT 23.501-79 1 F'OCT 23.501.119-83; ans ACTIN - no IOCT 14.102-73,
FOCT 14.402-83; I'OCT 14.414-79, TOCT 14.416-83; gnsa ACYTN - no FOCT 20913-75.

CragmitHocTb co3gaHus ACHTU pernameHtupyeT "EAMHBLIA NOpsSAOK pas3paboTkM M pasBuTUA
aBTOMaTMU3MPOBAHHbIX CUCTEM Hay4YHO-TEXHUYECKOM MHPopmauun" (M., 1981).

2.2.37. CocTaB 1 cofeprkaHne paboT Ha cTaamuax co3gaHuaA pasimyHbix TunosB AC, a Tak»Ke BuUAbl,
KOMIMJIEKTHOCTb U COAEepXKaHUe  OOKYMEHTOB NO  CTaguam  co3paHuAa AC  yCTaHOBJIEHbI
rocygapcrteeHHbIMKU cTtaHaaptamu n PA: ana AC pasnmyHoro HasHayveHua - FTOCT 34.201-89; ana ACY -
FOCT 24.602-86 u FOCT 24.101-80; ana CAMNP - FOCT 23.501.119-83; P4 50-617-86 (Bmecto MOCT
23.501.10-81), P, 50-640-87; gna ACTMNN - TOCT 14.101-73, FOCT 14.102-73, TOCT 14.402-83, IOCT
14.414-79, TOCT 14.416-83, PA, 50-516-84; ana ACHTU - "EgMHbIM NOPAAKOM pa3paboTKM M pasBUTUS
aBTOMaTM3MPOBAHHbIX CUCTEM Hay4YHO-TEXHUYECKON MHbOopMmaLmn'.

2.2.38. Mpwu cozgaHunmn AC n KCA obpasytotca 4OKYMEHTbI Ha ByMarKHbIX, MIEHOUYHbIX M MaLINHHbIX
HOCUTENAX, KaK 0ba3aTesibHble, TaK U LOKYMEHTbI, 06A3aTeNIbHOCTb U LenecoobpasHoCcTb pa3paboTKu
KOTOpPbIX ONpeaenseTcs TeXHU4ecknm 3agaHvem (T3). HomeHKnaTypa M KOMMNAEKTHOCTb 0b6A3aTeNbHbIX
DOKyMmeHTOB Ha ACY, OACY, ACYT n ACYTN onpegeneHa NOCT 24.101-80, Ha CAIP - TOCT 23.501.119-
83, PA1 50-617-86 (go 1987 r. - FOCT 23.501.10-81), Ha ACTNN - FOCT 14.102-73, FOCT 14.402-83, TOCT
14.416-83.

2.2.39. K pokymeHTam, BxogAawmm B coctaB AC, OTHOCATCA OOKYMEHTbI, coAeprKallme onucaHue
AC v npasuna akcnnyatauum KCA npu pyHKUMOHUpoBaHMK AC. CocTaB faHHOTO KOMMJIEKCa AOKYMEHTOB
onpeaeneH: ana ACY - TOCT 24.101-80, ana CANP - P 50-617-86 (o 1987 r. - TOCT 23.501.10-81), ans
ACTMNN - TOCT 14.402-83.

2.2.40. K pokymeHTam, obpasyowmmcsa B pesynbrate 3kcnayaTaumm AC, OTHOCATCA KOMMJIEKCbI
yNpaBAeHYECKNX, KOHCTPYKTOPCKMX, TEXHOJIOTMYECKUX, MNPOrpaMMHbIX [AOKYMEHTOB, MNPOrpamm,
NPOEKTHbIX AOKYMEHTOB A/NA CTPOWUTENbCTBA, BbIMNONHEHHbIX CPEACTBAMW BbIYUCAUTENBHOM TEXHWUKM
(CBT) Ha 6ymarKHbIX, MJIEHOYHbIX U MaLUMHHbIX HOcUTenax B cooteeTctBun ¢ FOCT 6.10.4-84 un FOCT
13.1.101-79.

2.2.41. TexHW4ecKasa, nporpammHas W YynpaBAeHYecKas [OKYMEeHTauusA, BbIMOAHEHHas
CPeACTBAaMM BbIYUCAUTENIbHOM TEXHUKM, AO/KHA ObITb COBMECTMMA MO COAEPKAHUI0O U HAa3HAYEHUIO C
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COOTBETCTBYIOLLEM OOKYMeHTauuen, nosiyyaemoi TPAANLMOHHbBIMM MeToAamu npwu
HEeaBTOMaTU3NPOBAHHOM NPOEKTUPOBAHWN.

2.2.42. TexHMYecKaa AOKYMEHTaLNA, BbINOJIHEHHAA NPU aBTOMATU3MPOBAHHOM NPOEKTUPOBAHUMN,
LONXKHA TakXe cooTBeTcTBoBaTb NOCT 28388-89, Kpome Toro: KOHCTpyKTOpcKaa - TOCT ECK/A 2.004-88,
FOCT 2.505-82 u P 50-75-88; TexHonormyeckaa - FOCT ECT/, 3.1110-75, FOCT 3.1124-86 (c 01.01.90 -
ECK/A FOCT 2.004-88) n P 50-75-88; npoeKkTHas AOKyYMeHTauma ana ctpoutensctea - FOCT CNAC 21.103-
78 1 CHulM 1.02.01-85.

2.2.43. MporpammHasn OOKYMeHTauuA, BbINONHEHHAA npu ABTOMATM3NPOBAHHOM
NpoeKTUpPOBaHUM, A0NKHA cooTBeTcTBoBaTb OCT ECINA 19.106-78 n TOCT 28388-89.

2.2.44. YnpasneH4yecKkaa AOKYMeHTauuA, co3gaBaeman cpeacrsamum BT, gonxKHa coOTBETCTBOBATb
cTaHgapTam YC: TOCT 6.10.1-80, NOCT 6.38-72 n FOCT 6.39-72.

3. MEPEOAYA HTA B CHTA
3.1. Bce wumetowmecs B oOpraHMsauMm MNOLJAMHHUKKM, Ay6AMKATBI WM KOMMM  HayyHO-

NCCNeaoBaTENbCKMX, TEXHUYECKUX U APYrUX BXOAAWMX B HUX OOKYMEHTOB MOAJ/EXKaT nepenaye Ha
XpaHeHue B CHT[, <*>.

<*> Cm.: TOCT ECKA 2.501-88, TOCT CNAC 21.203-78, TOCT CTA ACY 24.402-80, FOCT CAIP
23.501-106-85, OCT ECMNJ 19.601-78, TOCT 19.602-78, P 50-75-88, FOCT 28388-89.

Kpome HTA, B cnyxkby HTO nepepaetca ynpasneHYyeckasa (NpuM  OTCYTCTBMM  apXmBa
ynpaBneHYecKol  [AOKYMeHTauuu), cneuuanbHas  AOKYMEHTauMa U OOKYMEHTbl  JIMYHOTO
npoucxoxaeHua. Konum otyetos o HUP nepegatotcs B 6ubnmotery nam CUP opraHmsaumm.

3.2. CTpyKTypHble noapasgeneHus opraHusauuii nepegatotr HTH B CHT[ Ha ocHoBe nnaHa-
rpadmka npuvema pgen nocne paspabotkm HTO no npobnemam, u3penvam, TEXHONOrMYECKUM
npoueccam, 06bEKTam MAAaHMPOBKM W KAMUTANbHOTMO CTpPOUTENbCTBA B Lenom nmMbo no mepe
3aBEpLIEHMA WX CAaMOCTOATENbHbIX 3Tanos, CTagui wauM yvacteit. MNpu nepefdadye [OKYMeHTaUUu
cocrasaseTca akT-onuch (Mpun. 1).

3.3. NMepepaya HTA 3 CHT[, ogHo opraHm3aumnmn 8 CHT/Z, Apyroi opraHM3aumm ocyLLecTBaseTcA B
COOTBETCTBUM C AEUCTBYIOLMMU HOPMATUBHBbIMU JOKYMEHTAMM <*>.

<*> Cm.: P 50-81-88; FOCT CnNAC 21.203-78; TOCT CTA ACY 24.402-80; FOCT ECTA 19.601-78, P
50-75-88; MonokeHne 0 nopagke nepesayv NogaMHHUKOB MPOEKTHOW AOKYMEHTALMN AEUCTBYIOWMM
npegnpuatuam. M.: Focctpoi CCCP, 1974, TOCT 28388-89.

3.4. Mpuv npneme AOKYMeEHTaUUM Ha XpaHeHue coTpyaHuk CHT/ nposepaeT:

- KOMM/IEKTHOCTb AOKYMEHTOB (B COOTBETCTBMM C BEAOMOCTbIO cneunduKkaumii, cneundukaumei,
cogep’KaHMem TOMOB, anbboMOB, KHUI M APYrMMU [OKYMEHTamMM, B KOTOPbIX NepeuyucieHa BCA
nepegasaemas AOKYMeHTaLUuA);

- Han4me yCTtaHOB/1EHHbIX I'IOLI,I'IVICGﬁ n aart,
- NPaBUNbHOCTb BbINOJIHEHNUA OCHOBHbIX Haﬂ,l'll/lcef;l N TUTY/ZIbHbIX TNUCTOB;

- NpuroaHoCTb AOKYMEHTOB [ANA XPaHeHUA, MHOTOKpPaTHOro CHATMA C HUX KOnuii U


consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE342E28FDD7A4FB09633C85E3B47E0452CF5A8441105F1C9F325542415dDE

MUKPOOUAbMUPOBAHMA (OTCYTCTBME NPOPLIBOB, NOAK/AEEK, MPOTEPTLIX MecT, nepernbos).

3.5. Buabl n KomnnekTHocTb (coctas) HTA, nepeaasaemoii B CHT/, A0NXHbI COOTBETCTBOBATbL: AN
KOHCTPYKTOPCKOM AOKyMeHTauumn - ctaHgaptam ECKA: FOCT 2.102-68, FOCT 2.601-68, IOCT 2.602-68,
FOCT 2.701-84, TOCT 2.004-88, P 50-75-88; ana TexHoornyeckon gokymentaumm - FOCT ECTA, 3.1102-
81, NOCT ECKA 2.004-88, P 50-75-88, P/l 50-572-85; ansa nporpammHoi gokymeHtaumm - FOCT ECMNA,
19.101-77; ansa otyetoB o HUP - TOCT CMBNA 7.32-81 1 TOCT 15.101-80; Ans NPpOEKTHON AOKYMEHTaLMK
no u34enuam, TEeXHOJIOTMYECKMM npoueccam UM 0ob6beKTam KanuTasbHOro CTPOUTENbCTBA -
rocy4apcTBEHHbIM CTaHZapTaM W HOPMATUMBHbLIM pyKkoBoaswmMm gokymeHtam ECC (CTA) ACY, CANP,
CNAC, EKC AC, ykasaHHbIm B n. 2.2.37 HacTtoawwmx MNpasun.

3.6. HT[ nepepaetca B CHT[ Ha Tex HOcUTeNax, Ha KOTOpPbIX OHa pa3spaboTaHa (6ymarkHbIX,
NAEHOYHbIX, MAarHUTHbIX M T.M.).

3.7. NognvHHuknM HTA, npuweawmne B HErOAHOCTb WAM  YTEPAHHblE, AOONXHbl ObiTb
BOCCTaHOB/IEHbI, €C/IN 3TO HEOHXOAMMO.

3.8. B NOAAMHHMKAX, BbINOJHEHHbIX 3/1€KTporpadmnyeckMm cnocobom, Ha BCEX JIMCTax AO0KHbI
ObITb YETKME U AACHbIE U30OPaXKEHUS INEMEHTOB, HAAMUCK, 3HAKM.

4. OBECNEYEHNE COXPAHHOCTU AOKYMEHTOB B CHT/[L

Heobxoanmasa coxpaHHOCTb AoKymeHToB B CHT[, obecneumBaeTca B pesynbTaTe NpoBeAEHMSA
KOMIN/IEKCa MEPONPUATUIM, BKNHOYAIOLLETNO:

- CcO34aHMe ONTUMANbHbIX YCAOBUA XpaHeHus Bcex BMAoB HTA Ha 6ymarkHbIX, NAEHOYHbIX,
MarHWUTHbIX U APYIMX HOCUTENAX, B TOM YUC/ie BXOAAWMX B €e COCTaB KMHOPOTOPOHOAOKYMEHTOB W
BMAe0dOHOIrPamMM Hay4YHOTO M MPUKIALHOMO XapaKTepa;

- pauMoHanbHoe pasmelleHne gokymeHtos B CHT/;

- cobnopeHne HeobxoaMMOro nopsfka BblAAYM AOKYMEHTOB ana paboyero Ucnosib3oBaHUs,
pecTaBpaLMOHHO-NPodPUNaKTMYECKON 06PaboTKKN N Apyrux uenei;

- yd4eT OOKYMEHTOB B COOTBETCTBUU C NOJIOKEHNAMU pa3aena 5 HacToawmx I'Ipanm, NPOBEPKY UX
HanN4nAa n COCToAHUA;

- CO34aHue CTpaxoBoro d)OHAa ocobo UEeHHbIX HaYy4YHO-TEXHUYECKUX [OOKYMEHTOB U ¢0Hp,a
NOZ1Ib30BaHNA AOKYMEHTAMMU,

- obecneyeHne GUINKO-XMMUNYECKOM COXPAaHHOCTU JOKYMEHTOB.

4.1. Co3pgaHuve ONTUMAaJbHbIX YC/I0BUI XPaHEHWUA LOKYMEHTOB
n obecneyeHne Nx PaMKO-XMMUYECKON COXPAHHOCTU

4.1.1. CHT[, ponKHa pacnosiaratb He0BXoAMMbIM KOMMJIEKCOM NMOMELLEeHUI, NpeaHa3HAYeHHbIX
ONs BbINONHEHUA ee GYHKUMOHAMbHbIX 3aaa4d. CocTaB, pacnonoXxeHue U obopyaoBaHMe NomelleHuin
[O0MKHbI 0becneynBaTb paLMOHaNbHYO B3auMoCBA3b noapasgeneHnini CHTA, coxpaHHOCTb AOKYMEHTOB
Ha Bcex yyacTkax paboTbl C HumK, cobnogeHne TpeboBaHMN TexHUKM 6He3onacHocTH,
NpPOM3BOACTBEHHOW CAaHUTAPWUM U TUTUEHDbI TPYAa.

4.1.2. B cOOTBETCTBMM C 0O6BEMOM M COCTaBOM XPAHALLMXCA AOKYMEHTOB, a TaKKe B 3aBUCMMOCTU
OT MECTHbIX YCIOBUIA M daKTMyeckoro ob6bema BbiNOAHAEMbIX paboT CHTA A[0AKHO 6biTb
npeaocTaBNeHO OTAe/IbHOEe 34aHWe UK chneumanbHo 0bopyaoBaHHOE M30IMPOBAHHOE MOMELLEHNE B
aAMUHUCTPATUBHOM 34aHWN.



4.1.3. B KomnneKkc nomeuw,eHnin CHT/, A01KHbI BXOAUTb:

- XpaHuauwa, obopyaoBaHHble HEOOXOAMMbIMU TEXHUYECKMMU CpeacTBaMmn, obecneunBatowmmm
pasgenbHoe XpaHeHWe NOAJIMHHMKOB U KOMUN AIOKYMEHTOB Ha OyMaXKHOM, NIEHOYHOM U ApYroi OCHoBe
n cobnogeHne COOTBETCTBYIOWLErO PeXKMMa WX XPaHEHUA, a TakXKe cneuuanbHble MOMELLEHUs C
YCUIEHHOM OXPAHOM M NPOTUBOMNOXKAPHbLIM PEXUMOM ANA XPaHEHUA 0CODO0 LLEEHHbIX JOKYMEHTOB;

- paboune nomelleHuns cotpygHmkos CHT/;
- nomeLleHume gns paboTbl MccnegoBaTenen (YnTanbHbIM 3a).

[na npvema, BpeMEHHOIO XpPaHEHMUA, aKKAMMATU3ALUMK, Ae3UHOEKLMM, AE3UHCEKUUN U APYIUX
BMAOB paboT, a TakkKe gna  BOCMPOM3BEAEHMA  AOKYMEHTOB  (MMKpodUIbMUPOBAHMUE,
MMKPOGDOTOKONUPOBAHME U T.M.) AONXKHbI ObITb MPeAyCMOTPEHbI CNeLnasbHble MOMELLEHUS.

4.1.4. TomeleHNa XPaHWUIULL AO0/XHbl ObiTb MaKCMMa/IbHO YyAaJieHbl OT MPOWU3BOACTBEHHbIX,
NabopaTtopHbIX, ObITOBbIX M MNPOYNX MOMELLEHUA WU UMETb OTAe/IbHble BEHTUIALUMOHHbIE XOAbl.
XpaHuauwa cnegyet pacnosaraTb B NOMELLEHUAX C OKHAaMU Ha CEBEPHYHO CTOPOHY.

4.1.5. HapyKHble gBepV NOMELLEHUN XPAaHUANLL, AO0JKHbI 6bITb 0OUTbI METANNUYECKMM INCTOM,
Ha OKHaX, pacrnonoXeHue KOTOpbIX AOMNYCKaeT AOCTYN M3BHE, AOJIKHbl YCTaHABAMBATLCA pacnallHble
MeTannnyeckme peweTtku. [lBepn B XpaHUAULLE AOKHbI 3aKPbIBAaTbCA Ha BHYTPEHHUE 3aMKU U B
Hepaboyee Bpems NJAOMOMPOBATLCA.

4.1.6. He AONYCKaeTCA padmelleHne XpaHnaumu, B HEOTanN/iIMBaemMbiX, CblpblX, HeI'IpMCI'IOCOGJ'IeHHbIX
nomeuleHunAX, a TakKXXe B nomeleHnAX C ne4YHbim oTon/IeHneM.

4.1.7. CnepyeT npepycmoTpeTb 060pyAoBaHME XPaHUAMLL, CUCTEMAMM KOHAMLMOHWUPOBAHMA
BO34yxa, obecneumBaloWMMKN UMPKYAALMIO BO3Ayxa C KpaTHOCTbio obmeHa 2 - 3, noapeprkaHue
TEMNEepPaTypPHO-BNAXKHOCTHOTO pexkuma (cm. n. 4.1.15 - 4.1.22), 04MCTKYy BO3AyXa OT MblW U arPeccuBHbIX
npumece.

4.1.8. BHYTpeHHAA OTAeNKa MOMeLWEHUA U 0BOPYyAOBaHUSA XPAHWAUL, AOMKHA NPOBOAUTHLCA C
MCNO/Ib30BaHWMEM MATEPUANIOB, He COOMpaloWMX Mblib, HE ABAAOWMXCA MCTOYHMKOM MblAN MK
arpeccuBHbIX XMMUYECKMX BELLECTB, C y4eToM TpebosaHuit TOCT 12.1.044-84.

4.1.9. Bxoa B MOMELLEHME XPaHWIULLA paspellaeTca TONbKO COTPyAHMKam, paboTatowum B
OAHHOM XpaHUMLLE, a TaKKe NnLaM, OCYLLEeCTBAAILMM KOHTPOAb 33 paboTto CHTA, nam nmerowmm
cneumanbHoe paspeLlleHne pyKoBOAUTENA OPraHM3aLMM Ha BXOA, B XpPaHUIULLE.

4.1.10. lMomeweHNAa XpaHUIUW, [0 pasMeleHUA B HUX HAYYHO-TEXHUYECKUX [OKYMEHTOB
OCMATPUBAIOTCA M NPUHUMAIOTCA CMeumanbHOM KOMMUCCUEW, KOTOpaA Ha3HayaeTca pyKkosBoguTenem
opraHusaumm, ¢ o006s3aTenbHbIM Yy4yacTMeM NpeACTaBUTENel COOTBETCTBYIOWETO  yUYpexKAeHUs
rocyapcTBeHHON apxuBHOM cayxbbl CCCP, nojkapHOM OXpaHbl M CaHUTAapPHO-3MUAEMMUONOFMYECKOM
CNYXKObI.

Ha ocHOBaHWM M3yYyeHUA NPUrOAHOCTU MOMELLEHUNA K AOATOBPEMEHHOMY XPaHEHUIO AOKYMEHTOB
KOMMCCUA COCTaBAAET aKT, OOMH 3K3EMMNAAP KOTOPOro nepenaercA B COOTBETCTBYIOLLEE yypesKaeHue
rocyAapCTBeHHOW apXMBHOW CNyXK6bl.

4.1.11. Mo noxapHOW OMNacHOCTU KOmMNAaeKkc nomeuieHnin CHTA oTHocuTca K Kateropuum "B'.
XpaHnuLLa AOMKHBI PA3MELLATbCA B 34aHUAX HE HUXKE BTOPOM CTENEHN OFHECTOMKOCTM.

4.1.12. Bo Bcex nomeleHmax CHTA gonkHbl cobntogateca TpeboBaHUA NOXKAPHON 6e30MacHOCTY.
MomeLleHns fONKHbI ObiTb 0becneyeHbl CUCTEMON NPeAOTBPALLEHUSA MOXKapa M CUCTEMOM MOXKapHOM
3awmTel no NOCT 12.1.004-76.



4.1.13. B Kaxgom w3 nomeweHun CHT/[ BbiBewMBaeTcs nNAaH OMepaTUBHON 3BaKyauuu
OOKYMEHTOB Ha C/lyd4al aBapuM W CTUXUIMHbIX OEACTBUM, a TaKKe YTBEP)KAEHHbIM CNUCOK Auu,
OTBETCTBEHHbIX 3@ 3BaKyaLMto.

4.1.14. B nomeweHNAX XPaHUAULL, NPOKAALbIBAETCA CKPbITAaA 3NEKTPOMNPOBOAKA; NPUMEHAETCA
noayrepmMmeTMYHAA OCBeTUTE/IbHaa annapaTtypa; CBETU/IbHUKMK, INEKTPOLLUTbI U pacnpegenntesnbHble
YCTPOMCTBA AO0J/IKHbI ObITb 3aKPLITOrO WUCNONAHEHMA. XpaHuauwia obopyayroTcs OTKAoYatloWwmMmm
pybunbHMKamu. PacnpeaenutenbHble 3N1eKTPOLWMUTbI, MPeaoXpaHnUTen U pybUNbHUKN yCTaHaBINBAOTCA
TOJ/IbKO BHE XPaHMAULL,

4.1.15. TemnepaTypHO-BNAXKHOCTHbIA PEXUM XPaHEHUSA AOKYMEHTOB A0J/IKEeH COOTBETCTBOBATb
yKa3aHHbIM B TabavLe napameTpam.

Bun mokyMeHTa [loMemeHMe C perynupye-— [llomMelleHMe C HepeTryIupy-—
MBEIM KJIVIMATOM eMBIM KJIMMAaTOM
TeMnepaTypa, |BiaxHoOCTh, | TeMnepaTypa, | BJIaXHOCTE,

rpan. C % rpan. C %

IDoxyMeHTH Ha Oy-|+17...+19 50 - 55 +14...+20 45 - 60

MaxHBIX HOCUTE—

JIg9x, B T.4. Ha

KaJjibke

MuxpodmiibMbeI— +12 50 +/- 5 He Bmme +15 |40 - 55

TIOONMMHHUKY, MUK—

POGMIEMEL CTPaxo-—

BOTO QOHIa;

MUKPO QMM

KrMHOODOKYMEHTEL +12 50 +/- 5 He Bemie +15 (40 - 55

(ua/0B)

®OTONOKYMEHTH +15...+20 40 +/- 5 +15...+25 30 - 60

dOHODOKYMEHTEL +18 +/- 2 60 +/- 5 He Bemie +20 (40 - 70

IJoxyMeHTH Ha Ma-|+18 +/- 2 60 +/- 5 - -

MMHHBIX HOCUTEJIAX

4.1.16. B KayecTBe cpeacTB U3MEpPEHUA U peryinpoBaHmNA TemnepaTypHO-BIAXKHOCTHOIO peXnma,
a TaKXe M3MepeHUA HaMNPAXEeHHOCTU MArHWTHOrO MOAA PEKOMEHAYEeTCA WMCMO/b30BaTb Npubopsl,
yKa3aHHble B npun. 2 kK FOCT CUBUN [, 7.50-84.

MpoBepKy M3mepuTesbHbIX NPUOOPOB MPOBOSAT MO ACMMPALUMOHHOMY NcuxpomeTpy MB-4M He
pee oAHOro pasa B TpK Mecaua.

4.1.17. TemnepaTypa U BAAXHOCTb BO34yXa KOHTPOJIMPYIOTCA He pexe ABYX pa3 B Heaento,
pe3ynbTaTbl UISMEPEHUI MO KaXKAOMY U3 NPUOOPOB (TEPMOMETP, TMIPOMETP, NCUXPOMETP) GUKCUpPYIOTCA
B KypHanax no yctaHoBAeHHON popme <*>,

<*> OCcHOBHble npasuKaa pPaboTbl Be4OMCTBEHHbIX apxmBoB. M., 1986. Mpun. 7 k n. 5.1.17.

4.1.18. KOHTPONbHO-U3MepUTEbHblE NPUBOPLI (TEPMOMETP U FUrPOMETP) CleayeT MOHTUPOBAaTb
Ha O4HOM LUMTKE M YCTaHaB/MBATb B KaXA0M XPaHWIMLLE B FNaBHbIX NPOX0Aax Ha CTennakax BAaaAu ot



OTOMUTENbHON U BEHTUAAUMOHHOM cucTem Ha pacctoaHum 1,4 +/- 0,1 m oT nona M3 pacyerta: npu
KOMHATHOM CUCTEME - OAMH LLMUTOK Ha KOMHaTY, MPM MHOTOAPYCHOW - OAUH Ha ApYC.

4.1.19. TemnepaTypHO-BAAXKHOCTHbIA pPeXMM B  3aKpbiTbix WKadax, 6oKcax, cendax
KOHTPOMPYETCA C MOMOLLbIO CAMOMULLYLLIUX NPUBOPOB.

MpoBeTpmBaHMe 3aKpbITbIX WKadoB 1 celidoB NPOBOANTCA HE PEXKE OAHOro pasa B HeAeto.

4.1.20. Ons AONroBpeMeHHOro XpaHeHua AokymeHToB B CHT/[ 4O/XKHblI NPUMEHATbLCA KOPOOKK,
nanku, Tybycbl, WKadbl M CTENNAXKM 3aKPbITOro TMNa c cobaogeHnem HeobXoAMMOro CBETOBOTO
pexxunma.

OcBelleHMe XpaHuauWw, U pabounx nomeweHnit CHTO MoKeT ObiTb ecTecTBEHHbIM MU
WCKYCCTBEHHbIM. ECTECTBEHHOE OCBelleHMe AOO0MYCKAeTCA MpU YC/I0OBUM MCMNOSIb30BAHMA Ha OKHax
cBeTopaccenBaTenen.

He gonyckaeTca ocBelleHme JOKYMEHTOB MPSAMbIM CONHEUYHbIM CBETOM.

ANnAa NCKYCCTBEHHOro OCBeLLeHUA UCMNOAb3YIOTCA NaMMbl HaKaJIMBaHUA B 3aKpPbITbIX I'II'IaCbOHaX C
I'J'Ia,D,KOﬁ Hapy>+<H017| NOBEPXHOCTbIO. [JonycKaeTca MCNOAb30BaHME AIOMUHECUeHTHbIX namn tuna J1b,
NXB, NTB.

OcBeweHHocTb B cooTtsetctBum ¢ TOCT 7.50-84 u OCT 55.6-85 He posKHa npeBblwaTb: Ha
BEPTUKA/IbHOM NOBEPXHOCTU CTe/axKa Ha BbicoTe 1 m oT nona - 20 - 30 nK, Ha pabounx ctonax - 100 nk.
MpegenbHO AONYCTUMan OCBELLEHHOCTb HA NOBEPXHOCTU JOKYMEHTOB - 50 K.

OcBeLLeHHOCTb n3mepaeTca NtoKkecmeTpom Tmna H-16.

4.1.21. B xpaHuauwax u paboumx nomeweHusx CHTL ponkeH cobntogaTbca Heobxoammbii
CaHUTAPHO-TUTMEHUYECKUI PEXKUM XPaHEHMA U 3aLlUTbl AOKYMEHTOB OT 6uonospexaeHuii. He pexe
04HOrO pasa B MecAL, L0/KEH NPOBOANTLCA CAHUTAPHbIN AeHb.

4.1.22. MomeweHNa XpaHUANLL, AO/BKHbI COAEPXaTbCA B NOPAAKE, UCKIOYAIOLIEM BO3MOXHOCTb
HaKoMAeHUA NblAN, NOABAEHUNA NAECEHU, HACEKOMbIX, FPbI3YHOB.

[NnA 3aWmUTbl AOKYMEHTOB OT NbIAN HEOBXOAMMO NPOBOANUTL CUCTEMATUYECKYIO BAXKHYHO YOOPKY.
Monbl, NAWHTYCbI, MOLOKOHHWKM, LLOKOJIbHbIE YaCTW CTENNAXKel MNPOTUPAIOT BOAHbIMU PaCTBOpPaMu
dopmanuHa (2-NpouUeHTHbIM) UAK KaTaMuHa AB (4 - 5-NPOLLEHTHBIM) He peXke o04HOro pasa B mecaul,. He
pexe O4HOro pasa B rof AOJ/IKHO NPOBOAUTLCA OOECMblIMBAHWE XPAHWMULL, CTEIaXKel, CpeacTs
XPaHEHMS C MOMOLLbIO 3/1EKTPOMbIIECOCOB.

4.1.23. B BOo34yX€e NOMELLEHWNN XPaHUIULL, CPeaHECYTOYHAA KOHLEHTPAUMA BPeaHbIX MpUMecen He
OO/MKHA NpPeBblWaTbh CaHUTapHble HOPMbI, YCTaHOBAEHHble MWHUCTepcTBOM 3apaBooxpaHeHma CCCP.
OueHKa Konunyectsa BpeaHbIx Npumecel ocyuwectenasetca no NOCT CCBT 12.1.014-84. Mpwu oTcyTCcTBMMU
nNpnbopoB, NO3BONSIOLLMNX ONpPeseUTb KOJIMYECTBO BPEAHbIX NPUMECEN Ha MecTe, ciedyeT obpalwaTbea
B /1abopaToOpul0 KOMMYHA/IbHOW TUTMEHbI CAaHUTAPHO-3NUAEMMUONOTMYECKON cTaHumu. CopeprkaHue
NblAW B BO34YXe He A0/IKHO npesbliwaTh 0,15 mr/ky6. m.

4.1.24. B nomelleHusax, NnpefHasHaYeHHbIX A8 XPaHEHUA OKYMEHTOB Ha MarHUTHbIX HOCUTENSAX,
HaMNPAMKEHHOCTb MarHUTHbIX NMoJei He Ao/XKHa npesblwaTth 400 A/m B cooTseTcTBuu ¢ PA 50-524-84.

4.1.25. He ponyckaeTca BpemMeHHOe pasMelLeHUe UAN XpaHeHWe OOKYMEHTOB B XpaHW/MLLE Ha
noJy, NOAOKOHHMKAX, B HEPa306paHHbIX KMMax.

B XpaHuauuie 3anpewaeTca BpemeHHOE pa3smelleHne Uanm XpaHeHne AOKYMEHTOB, NMOPa*XeHHbIX
61oI0rnMYeckumm BpegntTenammu.



3ar|peu.|,aeTCﬂ nponnTtbiBatb OCHOBY TeXHUYECKUX AOOKYMEHTOB Ha KaJlledHbIX HOCUTENnAx
MaWKWNHHbIM MaC/1O0M, KEPOCUHOM, CKUNTNOAPOM.

4.1.26. Ona npegynpexaeHna OUMONOrMYECKMX M MEeXaHWYECKMX MOBPEXAEHUN [AOKYMEHTOB
Heobxo4MMO MPOBOAUTL NMEPUOAMYECKMI MPOCMOTP AOKYMEHTOB (B Hayase M KOHUE OTOMUTENbHOTrO
Ce30Ha), B MepBylo ouvepeab AOKYMEHTOB, A/UTENbHO XPaHALWMXCA 6e3 UCMO/b30BaHMA, a TaK¥Ke
OOKYMEHTOB, NOCTyNatoWwmnx Ha xpaHeHne. Ocoboe BHUMaAHWE yAENAOT AOKYMEHTAM, HAaXO4AWMMCS B
NOMELLEHUAX C HEYCTONYMBLIM PEKMMOM XPaHEHMA.

4.1.27. MNMpu obHapyXKeHUU B XpaHUAULLE OBMONOrMUYECKUX BpeauTeneit AONIKHbI MPUHUMATbLCA
Heobxoanmble mepbl N0 06pPaboTKe JOKYMEHTOB, CPEACTB XPAaHEHMA, MOMELLEHUIA.

Mpn MaccoBoM MOpPaXKEHUM [OOKYMEHTOB NPOBOAAT 06y Ae3MHPEKUMI0 U Ae3UHCEeKLMIo
XPaHWUANLL N HaXOAALMXCA B HUX AOKYMEHTOB CMAAMM CaHINNAEMCTaHUMNA.

4.1.28. MexaHU4YeCcKne MOBPEXAEHUA OOKYMEHTOB KOHTPOJIMPYIOT B XOAe TeKyleih paboTbl C
OOKYMEHTamMM, NPOBEPOK NX HA/IMUUA U COCTOAHMA, meponpuaTiii no n. 4.1.30. CteneHb NoBpeXxaeHns
OLEHMBAIOT BU3YaNbHO, BblAENAA NPU 3TOM AOKYMEHTbI, Noanexaliue npeaynpegmtesibHOMy pemMoHTy,
N OOKYMEHTbI, nognexKalme pectaBpaumn. PemoHT moryT BbINOAHATE paboTHMKkM CHTL c yyeTtom
pekomeHAauui, aaHHblx B npun. 1 K TOCT 7.50-84. PectaBpaunio AOKYMEHTOB A0/XKHbI OCYLLECTBAATDL
TOJ/IbKO CneLnanancTbl.

4.1.29. TlomeweHWs ONA XpPaHEHWUA  Hay4HO-TEXHWYECKOW  AOKymeHTauumn obopyaytot
CTAUMOHAPHBLIMU WAWM MEPeaBUKHbIMW  META/IZIMYECKUMU CTENaXKamMMi, a TaKke chneumanbHbiMU
METaNIMYECKUMM  WKadamM C BbIABMMKHBIMKM AWMKaMU M celidamn. B KayecTBe cnewumasnbHOroO
060pyl0BaHNA MOTYT WCMO/Ib30BaTbCA CTALUMOHApPHbIE OTCEKM - 6BOKCbl €  METaN/IMYecKUumu
neperopoakamu 1 NoJiKkamu.

Honyckaetca obopydoBaHMe  XpaHWUAULW, AOEPeBAHHbIMM  CTeanaxamn M LWKadpamu,
06paboTaHHbIMM OrHE3aLWMUTHbIM COCTaBOM.

4.1.30. Crennaxu yCcTaHaBAINBAOTCA NepPneHANKYAAPHO K CTEHAM, MMEIOLWMM OKOHHble NpoeMbl U
3/IeMeHTbl OTOMUTE/IbHOM CUCTEMbI, TaK, YTOBbl PacCToAHME 4O OKOH M WUCTOYHMKOB Tensa 6blio He
meHee 0,6 m.

Ctennaxkm wn 3nemeHTbl KOHCTPYKUMIA MNOMELLEHN pa3aenaioT npoxogamu. CTaumoHapHble
CTennaxu n weadbl ycTaHaBAMBaAKOTCA C cObOAEHNEM CeAyOLMX HOPM: WMPKMHA FNaBHbIX NPOX0A0B
MeXAy pAagamu ctennaxkem mam wkados - 1,2 m; pacCToOAHUE MeXAy CTennaxKaMu, MexKay CTEHOM U
cTennaxom, napannenbHbim cteHe, - 0,75 M; pacCTOAHWE MexAy CTEHOM M TOPLOM CTennaxka uam
WwKada (06xoa) - 0,45 m; paccToaHME MeXAY NONOM U HUNKHEW NONKOW CTennaxa Mnu wkada A0MKHO
6bITb He meHee 0,15 M, B LLOKONIbHbIX 3Ta)Kax - He meHee 0,3 m.

4.1.31. HomeHKnatypa M pasmepbl 0b6OPYAOBaHMA, a TaKKe pPacCTOAHME MeXay MnoJKamu
ctennaxen (wkadoB) onpenensalTca C YYEeTOM MPUMEHSIEMbIX CUCTEM W CPEACTB  XPaHeHwus,
ocobeHHOCTEN 1 pa3MepoB AOKYMEHTOB U TPeBOBaAHUM K UX pasMeLLEeHUIO.

4.1.32. [na KOHTPONSA 3a COCTOAHMEM [OKYMEHTOB HA NJIEHOYHOMW OCHOBE JOJ/IKHO ObITb
npeaycMmoTpeHo cneayloulee Heobxoammoe obopyaoBaHUE: MOHTaXKHbIN CTON, MUKPOCKOMN, annaparthbl
ANA YTEHUA MUKPODUIbMOB M NPOCAYLLIMBAHMA 3BYKO3anUCcen.

Ona  pasmeweHnA CAPaBoOYHbIX KApPTOTEK M KAaTanoOroB HAYYHO-TEXHUYECKUX [OOKYMEHTOB
YCTaHaB/IMBAKOTCA KapTOTEYHbIE UJKad)bI.

4.2. PazmellleHMe AOKYMEHTOB B XpaHuAULLLE

4.2.1. Bce noctynatowme 8 CHT/ AOKYMEHTbI pa3meLlatoTca B COOTBETCTBYHOLLMX XPAaHUAMULLAX UK



OTAEe/bHbIX N30/IMPOBAHHbIX YaCTAX XPaHWANLL, CMeLnann3MpoBaHHbIX Ha XPaHEeHNN NOAJMHHUKOB UK
KOMWUIA Hay4HO-UCCNeA0BaTENbCKUX M TEXHUYECKMX AOKYMEHTOB Ha Kasibke, BYMaXKHOW, NAEHOYHOMN U
[ApYroit ocHoBe, B NOpAAKE UX NOCTYMNAEHMS.

MOA/MHHUKM  @HHYAMPOBAHHbLIX W  3aMeHeHHbiXx no '"usBeweHuam 06 uaMeHeHusax"
KOHCTPYKTOPCKUX [IOKYMEHTOB XpaHAT B 6topo (rpynne) NOASIMHHUKOB OTAE/NbHO OT AeNCTBYHOLUMX
NoA/IMHHUKOB.

JOKYMEHTbI IMKBUAMPOBAHHbIX OPraHM3aLLMii XPaHATCA OTAENbHO.
B Heob6xoaMMbIX CNyvanx COCTABAAETCA NAaH (CXema) pasmeLleHna AOKYMEHTOB B XPaHUAMULLLAX.

4.2.2. XpaHeHWe NoA/IMHHNUKOB TEXHUYECKMX AOKYMEHTOB ocyliecTsaaetca B cootsetctemm ¢ FOCT
ECK/ 2.501-88, TOCT Cnac 21.203-78, TOCT ECMNA 19.601-78, TOCT ECMNA 19.602-78, TOCT CT4 ACY
24.402-80 n OCT 55-6-85. [lonycKaeTca XpaHUTb NOAJ/IMHHUKN B Npeaenax uHaekca nsgenua 6es yyeta
dopmara.

MoANMHHUKM (Ka/ibKK), BbINOAHEHHbIEe Ha ancTax popmaTta Al 1 6onee, XpaHAT B CBEPHYTOM Buae
Ha cKanKax. [lonyckaeTca XpaHUTb NOAJMHHUKM, BbIMOJIHEHHbIE HA NCTax popmaTta Al, B pa3BepHyTOM
Buae. CknaabiBaTh NOAIMHHUKN He paspellaeTcs.

KMHOZLOKYMEHTbI MOTYT XPaHUTbCA Ha cTennaxkax [X34.393-001 nan B meTaninyecknx wradax.

MuKpodUIbMbl U KUHOAOKYMEHTbI PEKOMEHAYETCA XpaHUTb ¢ cobnogeHnem TpebosaHun OCT
55.1-84 B rOpW3OHTa/IbHOM MOJIOXKEHUN B META//IMYECKMX KOPOOKax, KOTOpble pasmMeliarTcs B
MeTaNNNYEeCKUX LIJKad)aX NN Ha CTenna*ax.

MuKpoduLWN yCTaHaBAMBAIOTCA B AWMKM (KacceTbl) U XPaHATCA B BEPTUKA/SIbHOM MOJIOXKEHUU B
WwKadax B cooTBeTcTBMM co CT CIB 372-76.

dDOTOAOKYMEHTLI XPAHATCSA B BEPTUKASIbHOM MOJIOXKEHUN Ha pebpe B COOTBETCTBYIOLLEN yYNaKoBKe
(KoHTelHepbl, 6aHKK, KOPOOKM, Nanku, 0610XKKKN, KOHBEPTLI) U ¢ cobatoaeHnem TpebosaHuit OCT 55.2-
84; pasmellaloTcA B BbIABMMKHbBIX WKadax, AWMKAX KAapTOTEYHOro TuNa, ceidax, Ha NOAKax C
3aKpPblBaOLWMMNCA ABEPLLAMM.

KopobKkn Cc ¢GOHOAOKYMEHTaMM Ha MArHUTHOM NeHTe LWUPKUHOW 6,25 MM pasmelLaloTca Ha
CTeNNakax, W3roTOB/NEHHbIX W3 HepeppoMarHUTHOrO MaTepuana, B BEPTUKANbHOM MOJOXKEHUU C
cobntopeHnem TpebosaHuii OCT 55.3-84.

JOKyMeHTbl Ha MaLWMHHbIX HOCUTeNAx XpaHATca B cooteeTcTeum ¢ TOCT 19.601-78, TOCT 19.602-
78, TOCT 24.402-80, P 50-75-88 1 TOCT 28388-89.

Ona KapT pekomeHAyeTCA NnoaBeCHOE XPaHEHNE Ha BblABUXHbIX WUTaHrax.

4.2.3. PaccTaHOBKa CpeaCTB XpPaHeHMsA Ha MOAKax CTefnaxkeh M WKapoB M MAOTHOCTb MX
3ano/IHeHNA OOKYMEHTaMM 40/KHbl obecneunBaTb cBo6oAHOE NepemelleHne KOpoboK, pasmelleHue
OOKYMEHTOB B HUX.

3a30p MeXay NONKOW CTennaxka U Kopobkol aonxkeH bbiTb He meHee 0,02 m.

4.2.4. Bce NOMeLLEHNA XPaHUAMLL, a TaKKe CTennaxu, Wwradbl, NoAKN, KOPOOKN NN KOHTEMHEpDI
HymepytoTcA. KOpoBKM HymepyloTca B COOTBETCTBUM C yYeTHbIMM gokymeHTamu CHTA. MNMomeweHue
peKomMeHAyeTcA HymMepoBaTb OYKBEHHbIMM MHAEKCAMW; CTeNNaxKM, WKadbl, MOAKM - apabckumu
unopamu. Ctennaxku u wWKadbl HYMEPYHOTCA CaMOCTOATE/IbHO CAeBa HaMpPaBO OT BXOA43, a MOJIKM Ha
CTen1aXKax - CBepXy BHU3 C/1eBa Hanpaso.
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4.3. NopsaoK BblAaun AOKYMEHTOB U3 XPaHUANLL,
TPaHCMNOPTMPOBKA M YNaKOBKa AOKYMEHTOB

4.3.1. HayyHO-TEXHUYECKME AOKYMEHTbI BblAAOTCA U3 XPaHWAULL, A1A UCNOb30BaHUA (CMm. pasa,.
7); Ans npoBedeHUs apXMBHbIX PaboT; Ana nposBedeHMA paboT No co3gaHuio cTpaxosoro ¢oHAa,
KONMpoBaHMio, 06paboTKe AOKYMEHTOB C LeNbio obecnevyeHma NX COXPAHHOCTMU.

Mepen BblAauel Kaxkao eaAnHULLbl XpaHEHUs MW OKYMEHTA U3 XPaHUANLLA U NMPU BO3BPALLEHUM
B XPaHWUANLLE NPOBEPSETCA UX COOTBETCTBUE YYETHbIM AOKYMEHTAM.

4.3.2. TNoANVNHHUKMK HAay4YHO-TEXHUYECKNUX AOOKYMEHTOB A/14 UCNOJZ1Ib30BaHUNA, KaK NpaBuao, U3
XpaHUAULL He BblAaloTCA.

Bblgaya nNoANVMHHMKOB OCyWwecTBNnAETCA TONbKO B C/ay4daAax, npeaycMoTpeHHbIX B M. 7.2.1
HacToAawwmx Mpasuna. B ocTanbHbIX CAyYanax BblAAKOTCA KOMUU HAYYHO-TEXHUYECKMX AOKYMEHTOB.

Bblgaya Mukpodmabma-nogiMHHMKA ANA MCNOoNb30oBaHWMA ponyckaetca [OCT 13.1.101-79 s
WCK/IIOUNTE/IbHbBIX CIYHaAX C pa3peLleHna pyKoBOAUTENA OpraHn3aLmm ¢ obasaTenbHOM perncTpaumen B
KapTouKax yyeTa.

MOANMHHUKM AOKYMEHTOB Ha MaLIMHHbIX HOCUTENAX BbIAAIOTCA TONbKO A1A WU3rOTOB/EHUSA
aybnukaTos (FOCT 24.402-80, P 50-75-88, FOCT 28388-89).

4.3.3. [IoKyMeHTbl, KaK NpaBuUI0 UX KOMWUK, BblAAIOTCA U3 XPaHMUAULL HA CPOK, He NPeBbIlLaoLLMi
10 aHel, - ANA COTPYAHUKOB OpraHM3auuMn, B OTAENbHbIX CAyYyasax Ha 3 mecAua - ANA COTPYAHWUKOB
APYT1X opraHM3aumin, NoA4YUHEHHbIX TOMY e MUHUCTEPCTBY.

Mo wcTeyeHUM YCTAaHOBAEHHbIX CPOKOB NpU  HeobXxoAMMOCTM 3ajepXkaTb LOKYMEHTbI
nosib30BaTeNN AO/XKHbI NpeactaBuTb ux 8 CHTA gns nepeperncrpaumm ¢ o4HOBPEMEHHOW NPOBEPKOA
WX COXPAHHOCTU.

4.3.4. Tpun NONYYEHUM [OKYMEHTOB MOAb30BaTeNn 06A3aHbl NPOBEPUTb UX COCTOSAHWE,
KOMMNJIEKTHOCTb M pacnuncaTbCa B NOYYEHUN.

Mpy BO3BPALLEHMM [OKYMEHTOB COTPYAHWKM CHT[ o0683aHbl NPOBEPUTbL MX COCTOSHME,
KOMM/IEKTHOCTb M NOracuTb PacnMCcKy No/b30BaTeNs B €r0 NPUCYTCTBUM.

4.3.5. lpu Bble3gax B KOMAHAMPOBKM HA CPOK CBbIlE 2 Heaenb, yXoae B OTNYCK UK YBOJIbHEHUU
COTPYAHMKN OpraHM3aumnm 06a3aHbl caatb B CHT/ nonyyeHHbIe MMM 3K3eMNAAPbl 4OKYMEHTOB.

4.3.6. Bblgaya [OOKYMEHTOB W3 XPaHWAWLL, PerucTpupyetcAd B COOTBETCTBYIOLMX KHWUFAX W
KapToukax ydyeTa asmkeHusa HTA (Mpun. 2): ana paboyero ucnosb3oBaHusa cotpyaHukamm CHTA; ona
MCNO/MIb30BaHMA B APYrMX NOoApasAeNieHuAX L[aHHOM opraHusaumn; ANnA BblgaunM BO BpPeMeHHoe
No/Ib30BaHMe 4PYrMM OpraHM3aLmnam.

4.3.7. Bblgaya AOKYMEHTOB U3 XPaHUAULL, NPOU3BOAMTCA Ha OCHOBAHUU:
- pa3pelueHna pyKoBoauTens opraHnsaumu;
- 3aKa3a Ha CHATUE CBETOKONUIA;

- 33aKasa Ha BblAayvy AOKYMEHTOB B MoMelleHne ana paboTbl COTPYAHWKOB, B YMTabHbIA 3an
(Mpwun. 3);

- aKkTa npuema-nepegaun HT Bo BpemeHHoe nonb3osaHue (Mpun. 4);

- 3aKa308B Ha npoBeAeHne paboT N0 MUKPODUAbMUPOBAHUIO, peCcTaBpaLMn AOKYMEHTOB U Ap.



4.3.8. Bblfaya AOKYMEHTOB BO BpeMEHHOE MoJib30BaHMe B ApyrMe opraHusaunm opopmasercs
aKTOM, COCTaB/IEHHbIM B ABYX 3K3eMnasfpax, Ha OCHOBaHWWM rapaHTUMHOrO MMCbMa OpraHM3auum-
nonydarens.

HanpaBneHue eguHuUL, XpaHeHUA (4OKYMEHTOB) A1 pecTaBpaLMOHHO-BOCCTaHOBUTE/NbHbIX paboT
B ApyrMe opraHusaumm odopmiasercs 3akazom no ¢opme aKTa O BblJaye Aes BO BpPeMEHHOoe
no/ib30BaHMe.

Mpuemo-caaToyHble aKkTbl XpaHaTca B CHT/ nepeaatolien U NpuHMMaltoLWe opraHnsaumin BmecTe
C rapaHTUMUHbLIMU NUCbMaMMU.

4.3.9. MNpu BO3BPaLLEHUWN [OKYMEHTOB, BblZAaHHbIX BO BPEMEHHOE MO0/b30BaHWE APYrUM
OpraHun3aumam, NPoBepPAETCS Hannune n GUsnYeckoe COCTOAHNE KaxKa0oro NCTa AOKymMeHTa. B npnemo-
COATOYHOM aKTe M rapaHTUMHOM NUCbME AeNaeTca OTMETKa O NOJYYeHUU JOKYMEHTOB, NpocTaBaAseTcA
AaTa M NoANnCb NLA, NPUHABLLETO 3TU AOKYMEHTbI.

4.3.10. Mpu yTpaTe WAN NOBPEXAEHUU [AOKYMEHTOB 3aBeaylolmii (HavyanbHuk) CHTA B
NPUCYTCTBMM NPEACTAaBUMTENA OpraHM3auuu, MCMNO/Mb30BaBLIE MaTepuanbl, COCTaBAAET aKT B Tpex
aksemnasapax. OAMH 3K3eMNAAp aKTa HanpaBAfeTcA PYKOBOAMTENO OpraHM3auuu, KoTopon 6binu
nepegaHbl BO BPEMEHHOE MO0JIb30BaHME AOKYMEHTbI, A1 NMPUHATUA MEP K PO3bICKY YTPAYEHHbIX UAK
BOCCTAaHOB/IEHMIO MOBPEXKAEHHDbIX LOKYMEHTOB; BTOPOM 3K3EMMNAP aKTa HAaNPaBAAETCA PYyKOBOAUTENO
opraHmMsauMmn - pgepxatena MnoA/IMHHMKA; TPETUI 3K3eMNAApP aKTa OCTaeTcA B OpraHusauuu,
npeaocTaBMBWLEN [OOKYMEHTbl BO BPEMEHHOEe M0/b30BaHME. B MHBEHTAapHOM KHUre paenaetcs
COOTBETCTBYIOLLLAA OTMETKA.

4.3.11. Npw BblAaYe AOKYMEHTOB BO BPEMEHHOe No/b30BaHMe Ha MECTO KaKAoW BblAaBaemol 13
XpaHWAULWA eAMHULbl XPaHEeHUA WAM OOKYMEeHTa MoMellaeTca KapTa-3amecTuTeNlb, B KOTOpPOW
YKa3blBalOTCA: HOMEpP eAMHULbI XpaHeHUA, HOMepa /IMCTOB, KOMYECTBO JIUCTOB (OTAE/NbHO TEKCT U
rpaduyeckoe n3obpaskeHne), HOMep No KHUre Bblaauu, KOraa M KoMy BblAaHa eAuHULA XPaHeHUA Wau
OOKYMEHT, CPOK BO3BpaTa, OTMETKa O BO3BPALLEHUM eAUHULbl XPaHEHUA WUAM AOKYMEHTa, a TaKXke
NPOCTaBAATCA NOANUCH U A0/IKHOCTb COTPYAHMKA, BblAABLLErO JOKYMEHT.

Mocne BO3BpaWEHMA eAMHUUBI XpaHeHMs (AOKYMeHTa) B XpaHWAWLLe NPOBOAMUTCA MpPOBepKa
COOTBETCTBUA ee AaHHbIM, COAEPMKALLMMCA B KapTe-3amecTuTene, 3aTeM KapTa-3aMecTUTe b U3biMaertca
M UCMOMIb3yeTCca Npu cneaytolei Bblaaye.

4.3.12. lMepemelleHrMe M TPAHCNOPTMPOBKA [LOKYMEHTOB OCyLecTBAAeTcs ¢ cobaogeHnem
HeobXoAMMbIX Mep NPefoCTOPOXKHOCTM, obecrneynBaloWmMx GUUYECKYID COXPAHHOCTb [OKYMEHTOB,
3aLLMTY OT TEXHUYECKMX NOBPEXAEHMN, BO3AENCTBUA CBETA, BbICOKOWN BNAXKHOCTW.

4.3.13. 3a npeaenbl 343aHUA AOKYMEHTbI BbIBO3AT TONbKO B YNaKOBaHHOM BUAE M B 3aKPbITOM
TpaHcnopTe ¢ cobatogeHnemM NAOTHON YKNaAKM LOKYMEHTOB.

4.3.14. JokymeHTbl, noctynatowme B CHT[ nocne BHYTPUropoAacKolM MAM AanbHel nepeBO3KM,
NPOXOAAT  KOHTPOJIbHYIO  NPOBEPKY, MNpu  HeobxoAMmoCTM -  cneumasnbHyto 06paboTky U
aKK/IMMaTM3aumIo.

4.4, MposepKa Hannumna n coctoanma HTA

4.4.1. B uenax obecrneyeHMa CcOXpPaHHOCTM JoKkymeHToB CHT/[ ocyliecTBnser ux y4yeT B
cooTBeTCcTBUM C TpeboBaHMAMM pasg. 4 HactoAwmx [pasun, NpPoOBOAWUT NepuUogMYECKME U
eANHOBPEMEHHbIE MPOBEPKU HATNUMA U COCTOAHMA AOKYMEHTOB.

Mpun aToM peluatoTca cneaytowime 3agaun:

- YCTaHOB/1eHUE d)aKTVILIeCKOFO HaM4nAa Hay4YHO-TeXHUYECKUX AOKYMEHTOB, HaxoAAWMXCA Ha



XpaHeHun B CHT/, M MX COOTBETCTBMA MTOrOBbIM 3aMMCAM YYETHbIX AOKYMEHTOB, a TaKXe MpoBepkKa
KOMMNIEKTHOCTU NOAAMHHMKOB M KOMNUIM HayYHO-TEXHUYECKUX AOKYMEHTOB;

- BblABNEHMNE HAY4YHO-TEXHMYECKNX OOKYMEHTOB, Tpebyrowmx KOHCepBaLMOHHO-
npodurnakTmyeckon obpaboTkM 1 pectaBpaLmu.

4.4.2. NpoBeEPKN MPOBOAATCA HE perKe OAHOro pas3a B 5 feT, a Takke B c/iyyae Kakux-nmbo
HapyLeHW YyCI0BUIA XpPaHEHUA AOKYMEHTOB, HEOBXOAMMOCTU UX NEPEMELLLEHMA B APYroe NoMeLLeHMe,
Npu peopraHnsaumm u / uam AMKBUAALMK opraH1saumm, Npm cmeHe 3aseaytowero CHTA,.

B ob6s3atenbHOM nopAagKke nposepka Haanyma U COCTOAHUNA HAYYHO-TEXHUYECKUX OOKYMEHTOB
nposoauTCcAa nepen nepep,aqeﬁ MX Ha rocyaapcCrBeHHOE XpaHeHuUe.

MpoBepKe MOryT NogBepratbCa BCE AOKYMEHTbI, XpaHawmecs B CHT/, AOKYMEHTbI KOHKPETHOro
XPaHUAWLA, OTAE/bHbIE BUAbI HAYYHO-TEXHNUYECKMX [OKYMEHTOB.

4.4.3. B xoge NpoBepKM YCTaHaBAMBAETCA: COOTBETCTBME UTOTOBOM 3aMMUCKU B MHBEHTAPHOMN KHUTre
(onucK) dakTUUEeCKOMY HAaNUYMIO eaUHUL, XPaHEeHUA (LOKYMEHTOB), BHECEHHbIX B J@HHYIO KHUTY (Onuchb);
COOTBETCTBME MMEIOLMXCA B HAIMYNN JOKYMEHTOB YKa3aHHbIM B CcneundmKaLmax uam Bo BHYTPEHHEN
ONUCU eANHUL, XPAHEHUA; NNTEPHbIE M MNPOMYLEHHbIe HOMEpPA eAMHUL, XPaHeHMA B KHure (onucu),
du3MyecKkoe COCTOAHME OOKYMEHTOB (PUKCUMPYIOTCA HOMEpa [AOKYMEHTOB, Hy)KAAloWMxcAa B
NpodUrNaKTUYECKON, pecTaBpaLMOHHON 1 Apyroi ob6paboTke).

MpoBepKa Hannuma rpadryeckoi JOKYMEHTALLMM OCYLLECTBASETCA NOJIMCTHO, MPU 3TOM CBepaeTcs
HauMeHOBaHWe PEKBU3UTOB crneunduKauum ¢ HAMMEHOBAHWEM KaXK40ro /IMCTa YepTerka, BXOAALLEro B
cocTaB nNpoekTa (paspaboTku).

4.4.4. TpoBepKa HanM4YMA N COCTOAHUA HAYYHO-TEXHUYECKUX AOKYMEHTOB B 3aBUCMMOCTU OT
MOCTaB/IEHHbIX 33424 MOXKeT NPoBoAUTLCA paboTHMKamm CHT/A nam cneymanbHOM KOMUCCUEN, KOTOPas
Ha3Ha4vaeTcA pyKoBoAuTeeM OpraHm3aumu.

Pe3ynbTaTbl Ka)goW NpoOBepkM OGOPMAAIOTCA aKTOM, YTBEPXKAAEMbIM PYKOBOAMUTENEM
opraHuMsaumMmM. B yyeTHble [AOKYMEHTbl (MHBEHTapHble KHUIK, OMWUCK) BHOCATCA Heobxoaumble
N3MeHeHun.

4.45. B aKTe NPOBEPKM HaAAMUMA W COCTOSHMA HAYYHO-TEXHWYECKOW AOKYMeHTauum <*>
YKa3bIBalOTCA: OCHOBAaHME MPOBEPKU; KOMMYECTBO €AMHUL, XPaHEHUA (AOKYMEHTOB), YMCAAWMXCA MO
YYETHbIM OOKYMEHTaM; KO/JMYECTBO eAMHMUL, XpaHeHWa (OOKYMEHTOB), He OB6HapyXeHHbIX npu
NPOBepKe; NPUUYMHBI UX OTCYTCTBMA; MepPbl, MPUHATbIE MO WX PO3bICKY, a TaKxKe paetca obuias
XapaKTEPMCTUKA COCTOAHUA AOKYMEHTOB.

<*> Cm.: OCHOBHbIe NpaBunia PaboTbl BEAOMCTBEHHbIX apXMBOB, Npu. 14.

AKT roTOBUTCA Ha OCHOBaHWM UTOTOBbIX 3aMMCEN INCTOB NPOBEPKMN <*>, COCTaBAAEMbIX Ha KaXKAyto
MHBEHTapPHYIO KHUry (onucbk). [onyckaeTca cocTaBAeHME eOMHOro /INCTa Ha BCe MHBEHTAPHbIE KHWUMM
(onucwn) CHTA.

<*> Cm.: OcHOBHble Npasuaa paboTbl BEAOMCTBEHHbIX apXMBOB, Npu. 15.

JIUCTbI NPOBEPKM HYMEPYHOTCA B NPeLesiax KaxKa0M NPoBepKHu.

4.4.6. TNo OKOHYaHWUM MPOBEPKM HAIMUMNA U COCTOAHUA eQUHUL, XPaHEHUA (AOKYMEHTOB) B KaxaoM



WHBEHTApHON KHUre (onucu) nocsie 3aBepuTenbHOM noAanucu aenaetca 3anucb "MposepeHo" wu
NPOCTaBAAOTCA AaTa NPOBEPKM U NOAMMUCU UCMONHUTENEN.

4.4.7. Ecnn npoBepkol OB6Hapy)KeHa HedocTaya eguHuL,  XpaHeHua (4OKYMEHTOoB), TO
opraHusyetca ux po3bicK. [lpy HepocTtadye M HEUCNPABMMOM MNOBPEXAEHUU HAYYHO-TEXHUYECKUX
OOKYMEHTOB, NognexKalmx nepegadye Ha rocyapcrBeHHOe XpaHeHue, COCTaBAAITCA COOTBETCTBYOLWME
aKTbl <*>, KOTOpble YTBEP}KAATCA PYKOBOAUTENEM OPraHM3auMM TOJIbKO MOC/Ie UX COr/IacoBaHUA C
COOTBETCTBYIOLWMM apPXUBHbIM yuYpeXxaeHnem.

<*> CM.: OCHOBHbIe NpaBu/ia paboTbl Be4OMCTBEHHbIX apXnBoB, npua. 17, 18.

4.4.8. TMpn peopraHM3aunn MAM AMKBUMAALMM OpraHM3aumm U nepepade ee GyHKUMA ppyrom
opraHmsaumm CHT[ npuHMMaeT Hay4YHO-TEXHUYECKUE AOKYMEHTbl JIMKBUAMPOBAHHOM OpraHusauum
BMEeCTE C yYeTHO-CNPaBOYHbIM annapaToOM K HUM.

JINKBMAAUMOHHAA KOMMUCCUSA, Ha3HAYaeMasn PyKOBOAUTEIEM OpPraHn3aumm, COCTaBAAET akT caaun-
npuema, K KOTOPOMY MpMAaraetcs akT MPOBEPKM HANMUMA M COCTOAHUA Hay4yHO-TEXHUYECKOM
JOKYMEeHTaLuMu.

4.5. XpaHeHue 0cob0 LUeHHbIX JOKYMEHTOB, CO3aHMe CTPaxoBoro
¢doHaa 0cob0 LeHHbIX 4OKYMEHTOB 1 GOoHAa NOAb30BaHMA

4.5.1. YneHbl 3K No cornacoBaHuio M MPU y4yacTMM CNELMaNNCTOB-pa3paboTyMKoB M KypaTopa
rocyAapCTBEHHOro apxmMBa NPOBOAAT BbiABAEHNE 0CO60 LeHHbIX 4OKYMEHTOB.

BbisiBneHne 0cobo LEHHbIX Hay4YHO-TEXHWYECKUX [OKYMEHTOB MPOBOAMTCA C cobatogeHuem
06LlMX TPpeboBaHMA, U3NOKEHHbIX B HOPMATUBHO-METOANYECKUX AOKyMeHTax [nasapxuBa CCCP <*>,
KaK CamoCTOsATeNbHbIM BUA paboTbl M B Mpouecce NOATOTOBKM MepeyHs npoektos, npobnem, HTA no
KOTOPbIM NOANIEKMUT Nepesaye Ha rocyAapCcTBEHHOE XPaHeHMe.

<*> Cm.: OcHOBHble NpaBuna pPaboTbl BeAOMCTBEHHbIX apxunsos, N. 4.6.1 - 5.6.2; UHCTpyKuma o
BbISIB/IEHWUN, YYETE, ONMUCAHUM U XPaHEHUM 0COBO0 LEHHbIX A0KyMeHTOB. M., 1980.

4.5.2. MNpun BbIABNAEHUN 0COBO LEHHbIX HayYHO-TEXHUYECKUX AOKYMEHTOB MPOBOAUTCA U3yYeHue
COOTBETCTBYIOWEN YNPaBJAEHYECKOW [OKYMEHTaLUMM, a TaKKe BCero KOMMeKca CcnewumasnbHoOM
AOKYMEHTAUMM HA Pas/IMYHbIX HOCUTENAX, HaxoAALWenca Ha xpaHeHuun B CHTA.

4.5.3. YyeT 0c060 ULEHHbIX HAY4YHO-TEXHUYECKUX [OKYMEHTOB OCYLLECTBAAETCA MO ONWUCH,
COCTaBNAEMOM MO yCTaHOBAEHHOM dopme <*> B yeTbipex aKk3emnaapax. Mpu nepesaye AOKYMEHTOB Ha
rocyZapCTBeHHOE XpaHeHWe TPY 3K3eMNIAPa ONUCK NepesaroTcsa B COOTBETCTBYIOLWMIM rocyAapCTBEHHbIN
apxwms.

<*> Cm.: OCHOBHbIe NpaBunia PaboTbl BEAOMCTBEHHbIX apXMBOB, Npu. 19.

4.5.4. Ocobo UEeHHble AOKYMEHTbl XpaHATCA 060CO6NEHHO OT OCTasbHbIX AoKymeHToB CHT/[ B
OTAENbHOM XPaHWAULWLE WAXN OTAENbHOMW M30/IMPOBAHHON YacTM XPaHUAMULLA C  peryanpyembim
KIMMaTOM, C aBTOHOMHOWM OXPaHOM U NPOTUBOMNOXAPHOM CUTHAIN3aLNEN.

OnAa xpaHeHuna ocobo LUEeHHbIX JOKYMEHTOB peKoMeHAYyeTCA NCNO1b30BaTb CTALLMOHAPHbIE OTCEKU
- CEﬁd)bl, 060py,D,OBaHHbIe METANNNTUHECKUMU CTeNNNaXKaMU, U meTannndeckme LIJKad)bI.



4.5.5. Ocobo UeHHble AOKYMeHTbl C JAedeKTamu HOCUTENA WAM TeKcTa nepeaaroTcs Ha
cneumanbHyto 06paboTKy UM BOCNpousseaeHNe B MepsBooYepeaHOM nopaakKe.

4.5.6. O4yepeAHOCTb CTPAXOBOro KonuMpoBaHuAa onpegensaerca MHPOPMAUMOHHOM 3HAYMMOCTLIO,
$dU3MYECKMM COCTOAHNEM U MHTEHCMBHOCTbIO MCMO/Ib30BaHMA JOKYMEHTOB.

4.5.7. B uensax obecneyeHMa COXPaHHOCTM OCODO LLEHHbIX AOKYMEHTOB [AO/IKEH CO34aBaTbCs
CTpaxoBoi poHA KOMW, a TakKe POHA Nob30BaHMA KOMUIA 0c060 LEHHbIX JOKYMEHTOB. MoaroToBKy
OOKYMEHTOB A4 X CTPAaXo0BOro KonmposaHua ocywectendet CHTA.

4.5.8. Mpu nepefaye HaAy4yHO-TEXHMYECKMX [OOKYMEHTOB Ha rOCy[apCTBEHHOE XpaHeHuWe B
COOTBETCTBYIOWMI TOCYZAPCTBEHHbIA apXMB MepenaloTca TaKke CcTpaxoBok ¢oHZ 0cob0o LeHHbIX
AOKYMEHTOB M KOMMJIEKT KON 0C060 LEeHHbIX JOKYMEHTOB AN BKAOYEHMA UX B POHZ, NOIb30BAHMSA.

4.5.9. MoAarotoBKa AOKYMEHTOB (eAMHUL, XpaHeHUs) K nepefaye Ha CTPaxoBOE KOMMpoBaHWe
ocylwiecTsnAeTca ¢ cobaogeHnem TpeboBaHUM HOPMATMBHbIX A0KyMeHTOB naBapxuea CCCP: OCHOBHbIX
npasua paboTbl BEAOMCTBEHHbIX apxMBoB, M. 5.7.12 - 5.7.18; MNonoxeHnsa o co3aaHnu1 U opraHusaumm
CTpaxoBoro ¢poHAa Konuii 0Co60 LeHHbIX JIOKYMEHTOB rocy1apcTBeHHbIX apxnsos (M., 1980).

B 3aBepuTencHOW HaAMUCK K eauHULEe XPpaHeHus LenaeTca OTMEeTKa O  KoJiMyecTse
3aMUKPOOUAbMUPOBAHHbBIX JOKYMEHTOB U INCTOB.

4.5.10. XpaHeHMe MWKPOOUAbMOB CTpaxoBoro ¢oHaa M ¢GOHAA NOMb30BAHUA  AO/KHO
OCYLLECTBAATLCA B CMELMANbHbIX XPAaHWIMULLAX C PETYUPYEMbIM KTMMATOM.

5. YYET HAYYHO-TEXHMYECKOM JOKYMEHTALIMW B CHT,
5.1. O6wme TpeboBaHuA

5.1.1. Yuer pokymeHToB B CHT/ ABnAeTca ogHMM M3 CcpeacTB obecrneyeHma MX COXPAaHHOCTU U
KOHTPO/A 33 UX HAaIMUUNEM.

Yyety nognexaTt Bce xpaHawmeca B CHT AOKymeHTbl, u3BelweHus 06 uameHenun HTUA,
CTpaxoBble Konuu, GpoHA Noab3oBaHMA (MPU HaNMUYMK), NepedyHn NpoekTos, Nnpobaem, HTA no KoTopbim
NoANEXUT Nepesaye Ha rocXpaHeHUE, a TaKKe ONUCK eANHUL, XPaHEHUS.

5.1.2. Yyet cooTBeTCTBYIOWMX BUAOB A0KymeHTOoB B CHT/[, ocywecrenaetrca no FOCT ECK/ 2.501-
88, IOCT CnAcC 21.203-78, NOCT CTA ACY 24.402-80, FOCT ECNA 19.601-78, TOCT 19.602-78, P 50-75-
88, IOCT 28388-89.

5.2. YyeTHble gokymeHTbl CHT/,

5.2.1. EauHuuel yyeTta gokymeHTtaumm B CHT/ aBnstoTtca:

- ONA  HayyHOM [OKyMeHTaumMuM - otyeT no Teme HWP wuauv papyrot BuUA [OKYMEHTa,
COpOLIOPOBAHHbIN B TOM (Nanky);

- AN KOHCTPYKTOPCKOM, TEXHO/IOTMYECKON W MPOEKTHOM [OKYMEHTaLuUu - JICT YepTerKa,
TEKCTOBOM AOKYMEHT, COPOLLIOPOBaHHbIM B TOM (MankKy), MUKPOohOpMa, MaLLMHOYMTAEMbIA JOKYMEHT.

Kaxaas egnHMUa ydeTa permcTpmpyeTtca nog oTAeAbHbIM NOPAAKOBbIM HOMePOM. B NoAnnHHMKe
AOKYMEHTa, COCTOALEM M3 HECKO/IbKUX /INCTOB, Ha KaXKAOM /IMCTE NPOCTaBAAETCA OANH MHBEHTAPHbIN
HoMmep.

5.2.2. NpuHaTble 8 CHT, AOKYMEHTbI PErUCTPUPYIOTCA U YYUTLIBAIOTCA B MHBEHTAPHbIX KHUIax no
FOCT 2.501-88 n FOCT 28388-89. MHBEHTapPHbIE KHWUIM 3aMOJ/IHAKTCA HAa OCHOBAHWM AaHHbIX OCHOBHOM
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Hagnucu ‘-IEpTG)-KEﬁ, TUTYNbHbIX NNUCTOB nNepenaeTeHHbIX Yy4YeTHbIX eAuHWUL, TOMOB JOKYMEHTOB Ha
MalWKWHHbIX HOCUTENAX.

MHBEHTapHble KHWUIM BeayTcA OTAE/NbHO MO  KaXkgoh rpynne AOKyYMeHTauuu (HaydHo-
nccnenoBaTesibCkas, KOHCTPYKTOPCKas, TEXHOIOTMYECKas, NPOEKTHaA A41A CTPOUTENbCTBA). B oTaenbHbIX
WHBEHTAPHbIX KHWUIax Y4YMTbIBAOTCA TUMNOBblE MPOEKTbl, MWKPOGOTOKONUMU, AOKYMEHTbI CTOPOHHWUX
OpraHusaLmin, NnpucnaHHble B nopAaKe 06A3aTenbHOro NOCTYNAEHUA UK ANA CBEAEHUA, AOKYMEHTALMA
Ans cnyxebHoro Nonb30BaHMA.

5.2.3. Ona yyeTa Hay4yHO-UCC/NeA0BaTe/IbCKON AOKYMEHTAUMM BeAyTca OTAe/IbHble MHBEHTapHble
KHUMM ana otyetos no HUP n gpyrux BMA0B HayydHbIX AOKymeHTOB. OTyeTbl Nno Temam HUP BHOcCATCA B
WHBEHTAPHY KHUTY NO Mepe NOCTYN/IEHUA.

MHBEHTapHana KHWra COAEPXUT cneayowme rpadbl: NOPAAKOBbLIA HOMep, obo3HayeHne, AaTa
MOCTYN/ieHns, 3Tan, HaMMeHOBaHME TeMbl M ee HOomep, HOMep rocperucTpauuun, yepes Apobb -
WHBEHTapHbIA Homep BHTUL, otaen (nabopaTopus) - pa3paboTumK, pykoBoauTenb (OTB. MCNOAHUTEND)
TEMbI, KOJINYECTBO /INCTOB, KONMYECTBO M HOMEPa 3K3eMNAAPOoB, npumeyarue (Mpun. 5).

5.2.4. nA KOHCTPYKTOPCKOM M TEXHONOMMYECKON [AOKYMEHTAUMM WHBEHTAPHbIE KHUIM y4yeTa
NOA/IMHHUKOB M MOCTyNalowWmx oT Apyrux npegnpuatnii aybamkatos seaytca no FOCT ECKA 2.501-88
OTAe/IbHO Ha U34enmMa OCHOBHOMO U BCNOMOraTe/ibHOro NPpou3BOACTBA; AOMNYCKAaeTCA BECTU OTAEe/IbHble
WHBEHTapHble KHUIMM W NO BMAAM NPOU3BOACTBA, NPU ITOM MHBEHTAapHble HOMepa He [AO0NXKHbI
noBTOPATbCA. B 3TOM cnyyae KaxaoW MHBEHTAPHOM KHUre npucBavMBaeTcA NOPALKOBbIA HOMep B
npeaenax WMHBEHTApPHbIX KHUT OJAHHOro BuAa usgenua. MNpuHATble NOAJIMHHUKM KOHCTPYKTOPCKOM M
TEXHO/IOTMYECKOM AOKYMEHTALLUKN PErnCTPUPYOTCA NOANCTHO.

5.2.5. Ha Ka)KAblh KOHCTPYKTOPCKUA WAN TEXHONOTMYECKUA [OKYMEHT, KOTOPOMY MNPUCBOEH
WHBEHTApPHbIXN HOMEpP, COCTaBAAT KapTouky yyeta no [OCT 2.501-88. Ha pokymeHTauuto
BCMOMOTaTe/IbHOIo U MHAMBUAYA/IbHOTO NPOU3BOACTBA KAPTOYKM YHETA MOXKHO He 3aBOAMTb.

5.2.6. KOMMM KOHCTPYKTOPCKUX M TEXHOJIOTMYECKUX [OOKYMEHTOB (OTAe/ibHble AUCTbI, Mankuy,
anbboMbl), U3roTOB/JIEHHbIE OpraHM3aLuen-pa3paboTiNKom, MOTYT PErMCTPUPOBATLCA HE B OTAE/bHbIX
WHBEHTAPHbIX KHUrax, a B KapTOYKax ydyeTa Komnuii no obo3HauyeHMAM WU MHBEHTAPHbIM HOMEpPaM,
NPUCBOEHHbIM NX NOAJAUHHUKAM.

Konmnn KOHCTPYKTOPCKUX M TEXHONOTUYECKUX OOKYMEHTOB, MONYYEHHbIE OT APYIMX OpraHM3auni,
perucTpupyoTca B OTAE/NbHON MHBEHTAPHOMN KHWMe M B KApTOYKax yyeTa, KOTOpble COCTaBAAIOTCA Ha
Kaxayto nanky, anbbom unu oTAaeNbHbI JOKYMEHT.

5.2.7. VIHBeHTapHaAa KHUra Ha MNPOEKTHYIO OOKYMEHTALMIO, COCTaBNeHHas B COOTBETCTBUU C
TpeboBaHuamMM no T[OCT 21.203-78, aHafNoOrM4yHa WHBEHTAPHOW KHUMe Ha KOHCTPYKTOPCKYIO
OOKYMeHTaumto. Pernctpaumsa nNOgAMHHWUKOB MPOEKTHOM [OKYMEHTAUMM B MHBEHTAPHOM KHUre
Npou3BOAMTCA NO Mepe NOCTYNAEeHUA NPOEKTa No OTAE/bHbIM CaMOCTOATENbHbIM YacTam. [lonyckaeTca
BECTU OTAE/NbHble MHBEHTAPHbIE KHUMM Ha Kaxg0e coopyKeHune, 06beKT. B npenenax KaxKaom 4acTu Ha
KaXKAOM YepTeKe UM TEKCTOBOM AOKYMEHTE NPOCTaBAAT OOMH MHBEHTAPHbIA HOMep He3aBUCUMO OT
KO/1M4yecTBa /IMCTOB.

PerncTpauma  KOMUIUHOW  NPOEKTHOM  OOKYMEHTauuMuM  MNpOM3BOOMTCA MO OTAE/IbHbIM
cObpoLUtopoBaHHbIM TOMaM (Nankam) B KapToyKax yyeta.

5.2.8. MpuHAaTble Ha xpaHeHune B CHTA mukpodopmbl PErUCTPUPYIOTCA B MHBEHTAPHOM KHUrE
yyeta mukpodopm no FOCT 13.1.205-85. [onyckaeTca BegeHME OTAENbHbIX MHBEHTAPHbIX KHUT AnA
y4yeTta MUKPOPMAbMOB Ha JOKYMEHTALMIO MO U34EeIMAM OCHOBHOIO U BCMOMOTaTe/IbHOro NPOU3BOACTBA,
a TaKKe Mo BMAAM NPOM3BOACTBA, NPU 3TOM MHBEHTapHble HOMEPA He A0J/IKHbI NOBTOPATLCA. Kaxaoi
WHBEHTAPHOW KHMUIe NPUCBANBAETCA NOPALKOBbLIA HOMEP B Npeaesax MHBEHTAPHbIX KHUM JaHHOMO BMAA.
Kaxkaomy NpuHATOMY Ha XpaHeHue MUKpoduabmy (MMKpoduLe) NpUCBaMBaETCA MHBEHTAPHbIA HOMep,
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KOTOPbIN NPOCTaBAAETCA HA HAa4Ya/IbHOM M KOHEYHOM PaKopAax py/aoHa (Ha cneumanbHo YCTaHOBAEHHOM
nosne mukpoduLlm).

5.2.9. Yuet HT/l Ha mawmnHHbIX HOCcuTenax ocywectenaetca no NOCT 24.402-80, P 50-75-88, TOCT
28388-89.

5.2.10. JokymeHTbl [ocyaapcTBeHHOro apxmBHoro ¢poHaa CCCP, xpaHAwmecs B CHT/, noanexat
rocy4apCTBEHHOMY LEeHTpaan3oBaHHOMY y4veTy B cooTsBeTcTBuM c npua. 30 K OCHOBHbIM npasBuaam
paboTbl BEAOMCTBEHHbIX APXMBOB.

5.3. Yyet nepegaun HTA gpyrum opraHu3saumam

5.3.1. KOHCTpPYKTOpCKass M TEXHONOrMYecKaa [OOKYMEHTaUMA nNepesaeTca OpraHU3aunaMn-
pa3paboTunkamu Apyrum opraHM3aumnam ans U3roToBAEHUS ONbITHOro obpasua usgenus, ons oCBOEHUA
n3genna Ha ApYyrom npegnpuatum, ANnAa NpUMeEHEeHMA OOKYMEHTaAuMW Ha U3aenve WUAM ero 4actu B
pa3paboTkax gpyrux npegnpusatuii. Nepeaaya NogAMHHUKOB 0GOpPMASETCA MPUEMO-CAATOYHBIM aKTOM
no P 50-81-88. OpraHusauuu, nepeaatolime noaMHHUKN, OCTaBAAIOT y cebsa ux aybnKaTbl AN Konuu,
0 Yem AenaeTca 3anucb B KAPTOYKAX yyeTa JAOKYMEHTOB.

5.3.2. MOA/IMHHMKN NPOEKTHON AOKYMEHTaLUMW ANA CTPOUTENbCTBA MepesaroTca NPOEKTHbIMM
OpraHusauMaMmn Lpyrmum opraHusaumMam B nopagke, ycrtaHosneHHom [OCT CNAC 21.203-78 w
MonoxeHnem 0 nopAgKe nepefayn NOAJMHHUKOB AOKYMEHTAUMW LEeNCTBYIOLMM NPeanpuatuam,
VYTBEPXKAEHHbIM MWHUCTEPCTBAMM M corslacoBaHHbiM ¢ [naBapxmsom CCCP. MoA/IMHHMKK TUNOBOW
NPOEKTHON OOKYMEHTALUMKM Ha 34aHMA U COOPYKEHUA MopgaexaTt yyeTy U XpaHeHuto B LieHTpanbHOM
WMHCTUTYTe TUNoBoro npoektuposaHus (LLUTM) Mocctpos CCCP.

JoKymeHTaumA, mmelowaa Hay4YHO-UCTOPUYECKOe 3HayeHue W nognerkalwaa nepegaye Ha
rocygapCrtBeHHOeE XpaHeHUe, nepenaeTca AUpeKUunn npegnpuatma B Buae p,y6!1MKaTOB. MNepepnayva
AOKYMEHTOB Od)OpMI'IFIeTCFI npnemMo-caaTo4yHbiM akKToOM, O 4YeM pAefsiaeTCA 3alNUCb B KapTOYKe Y4eTa
AOKYMEHTOB.

5.3.3. JOKYMeHTbl Ha MaWWHHbIX HOCUTENAX MNepeaaloTca APYrMM OpraHM3auusam B MOPAAKe,
yctaHosneHHom OCT 24.402-80, P 50-75-88, TOCT 28388-89.

6. HAYYHO-CMPABOYHbIN ANMAPAT K IOKYMEHTAM CHT/,
6.1. O6wme TpeboBaHUA

6.1.1. B uenax obecneyeHMs COXPaAHHOCTM W ONEPATMBHOTO MNOWMCKA AOKYMEHTOB, a TaK¥Ke
Hanbosiee NOMHOIO UCMONb30BaHUA coAeprKalleinca B HUX MHPopmauun B CHT/ cosgaeTca HayyHo-
cnpaBoyHbii annapat (HCA) K AOKyMeHTam, KOTOpbI BKAOYaeT B ceba CnpaBOYHMKM MO y4yeTy u
COAEPKAHMNIO AOKYMEHTOB, CO34aBaeMbIX B OpraHM3aumm.

6.1.2. CoctaB Hay4yHO-CcNpaBo4Horo annapata CHT/[ onpeaensetcA COCTaBOM M COAEpKaHMEM
XpaHauwenca B8 CHTA AOOKyMeHTauuKM, XapakTepom M 3a4adaMuM MNOWCKA WM MHTEHCUMBHOCTbIO
NCMNONb30BaHNA LOKYMEHTOB.

6.1.3. OcHoBHOM 4YacTbto HCA ABnAOTCA apXMBHbIE CMPABOYHMKU MO COCTaBY M COLEPIKAHWUIO
OOKYMEHTOB: NepeyHn NpoeKToBs, Npobaem, onnucy eAuMHUL, XPaHEHUA, KaTaor1, KApTOTEKN, YKasaTenu,
NCTOPUYECKMNE CNPABKKU, TeEMATUYECKNe 0630pbl. JJONOSHEHMEM K STUM apPXMBHbBIM CIPABOYHMKAM MOTyT
CNYXUTb MHOOPMALMOHHbIE AOKYMEHTbI: TEMATUYECKME NepevyHU [AOKYMEHTOB, MHOOPMALMOHHble
MUCbMa, CNPaBKM O COCTaBe U COAEPKAHMM JOKYMEHTOB, a TaKXKe BE4OMCTBEHHbIE MeYaTHbIe N34aHuA.

6.2. Buabl HCA K HTA,



6.2.1. MepeyHun npoekToB, Npobnem, HT no KOTOPbIM NOANEXKUT Nepesade Ha rocyaAapCcTBEHHOE
xpaHeHue (Mpwun. 6), co3patoTcs B npouecce 3KCNepTusbl LeHHocTu HTL u cay»KaT oAHOBPEMEHHO
Lenam yyeta n obecneyeHma COXPaHHOCTU AOKYMEHTALLMK, NOANEKALLEN Nepesaye B rOCyAapCTBEHHbIE
apxmBbl <*>, a TaK)Ke ee NouckKa.

<*> O cocTaBneHUW NepedHein nNpoekTos, Npobiem M onucen eamHUL, XpaHeHUs cm. pasd. 9
HacToswwmx Mpasun.

6.2.2. ONUcKM eguHUL, XPaHEHUS CO34al0TCA B pPe3y/nbTaTe OMNUCAHWA W HAYyYHO-TEXHUYECKOM
06paboTkn HT/, BKNOYEHHOM B NepeyeHb NPOEKTOB, NPobaem, CAyKaT Leasam yyeTa u 0gHOBPEMEHHO
ABNAIOTCA CNPABOYHUKAMM NO COCTABY M COAEPrKaHMI0, 06ecneynBatoT NOMCK AOKYMEHTOB.

6.2.3. Katanorm Hay4yHO-TEXHUYECKUX OOKYMEHTOB CO34al0TCA B MPOLLECCE KaTajaorusauum ana
obecneyeHns onepaTMBHOIO M MOJHOIO MOWUCKA AOKYMEHTOB U AOKYMEHTHON MHOOPMAaLMK, ABAAIOTCS
CNPaBOYHUKOM NO cocTasy u cogepxaHuto HT. Kak npasuno, 8 CHT/, co3aatoTca KapToyHble KaTanoru.
CuctemaTtmsaumsa KapToOveK B KaTasiorax NpoM3BOAUTCA B COOTBETCTBUM C WMHAEKCAMWU MNPUHATOM B
OpraHvM3aumMmM  cxembl KnaccuouKkauum  uMHbopmauum  (oTpacneBbiM  KAacCMPUKATOPOM UM
pybpukaTopom).

6.2.4. ®dopmupoBaHMe U PYHKUMOHMPOBAHME KATA/IOFOB ONPeAenstoTcA COCTaBOM MU
cogeprkaHnem HTL, cnocobom nepeaaum nHbopmaumu.

Mo cnocoby BKAOYEHMSA MHPOPMALMM KAaTaNorM HayYyHO-TEXHUYECKMX OOKYMEHTOB OENATCA Ha
npegMeTHble, aBTOPCKME (MMEHHbIe), CUCTEMATUUYECKME, MWHBEHTapHble, HOMEpHble, OOBEKTHbIE,
reorpadpuyeckne, Tematuyeckme. Katanorn moryt 6biTb co3gaHbl no Buaam HT/ (KaTanorm HayyHo-
nccnenoBaTeNbCKON, NPOEKTHOM, KOHCTPYKTOPCKOM, TEXHOOTMYECKON AOKYMEHTALNUN, KaTanoru KapT);
cnocoby nepegaum uHbopmaumm (KaTanorn MUKPodUIbMOB, (GOTOAOKYMEHTOB W T.M.); ObiBatoT
CNY}KeBbHbIMU (ANA BHYTPEHHEro nNo/Ab30BaHWMA) W ANA UCcNefoBaTeseli; CyW,ecTBYIOT KaTasloru
TPaAULUMOHHbIE (ANa PYYHOro Nomucka) U aBTOMaTU3NPOBaHHbIE.

6.2.5. KatanoxHas KapTtouka (Mpua. 7) nmeet ocHOBHble rpadbl, NOPALOK 3aMNO/HEHUSA KOTOPbIX
cnenyowmii.

B rpade "O603HaueHne" npoctasaserca wWudp oTpacam, Komnaekca, 06beKTa, Usgenns, HayyHom
paboTbl COrnacHO NPUHATON B OpraHM3aLmMn CUcCTeme MHAEKCaUnu.

B cneayowmx rpadax NOAHOCTbIO YKa3blBalOTCA HaMMeHOBaHMe KomnaeKkca (npobsiem), npoekTa
(obbekTa, nsgenuns, tembl HUP), yactn npoekta (y3na, cOOpoYHON eauHULbI), YepTerka (TeKCTOBOro
OOKYMEHTa).

B rpade "Homep rocpeructpaumm BHTULeHTpa" B uucauTene yKasbiBaeTca Homep
rocyfapCTBEHHOW pPerucrpauMu, a B 3HaMeHaTesle - WHBEHTAPHbIA HOMEp, MPUCBOEHHbIE Hay4YyHOW
paboTe WM OMbITHO-KOHCTPYKTOPCKOM  pa3paboTke BO  BCECOO3HOM  HAy4yHO-TEXHUYECKOM
MHPOPMALMOHHOM LEeHTpE.

B rpade "Cragma (atan)" yKasbiBaeTcA CTaauA NPOEKTUPOBAHWA O6bLEKTa, M3AENUA MAM 3Tan
Hay4yHOW pa3paboTKu.

B rpade "[aTa OKOHuYaHMA pa3paboTKM" npocTaBnsercA JaTa BbiMycKa nocnegHen naptum
OOKYMeHTOB. B rpade "MecToHaxoxKaeHne 06beKTa" yKa3blBaeTcss MeCTOHaxoXaeHne obbekTa.

B rpade "PykosBoauTtenb"' npuBOAATCA WMHUUMANbI M GaMUAUA PYKOBOAUTENSA KONNEKTMBA,
pa3paboTaBlUero AaHHbIA NPOEKT (Npobnemy, Temy).



B rpade "HanmeHoBaHMe M MeCTOHaXOXAeHMEe OpraHM3aummn-paspaboTumka" npmMBoAMTCA NoHOE
M COKpallleHHoe HanmeHOBaHWe opraHM3aLmm, paspaboTasLleit AaHHbIN NPoeKT (Npobaemy, Temy), U ee
MeCTOHaxoXaeHue.

B rpade "TexHuYecKas xapaKTepuCTUKa" Ha 0b6opoTe KAapTOUKM AaeTcs aHHOTAuMA pa3paboTKu.
[ns aBTOMATM3MPOBAHHOIO NOMCKa pa3pabaTbiBaeTca cneunanbHaa KaTanoXHaa KapToykKa.

6.2.6. B cmctemaTnyecKom KaTtasiore KapTOYKM FPYynnupyroTca Mo OTpacaam AeATenlbHOCTU, C
KOTOPbIMM CBSI3aHO COAEprKaHMe [OOKYMEHTOB, BHYTPW oOTpacfei - no nogoTpacnsm, ganee - no
npobaemam, KOMNAEKcam UAK rpynnam.

B NpPOEKTHO-KOHCTPYKTOPCKMX OpraHU3aLmax CUCTEMATUYECKMIM KaTasor CTPOUTCA NO pasgenam
KnaccuduraTtopa, rae pybpuvkamu ABAAOTCA Fpynnbl KnaccuduKkatopa. KapTouku 3anonHaloTca Ha
Kaxkgoe nsgenve N pacctaBaaloTCA BHYTPU pybpuK B nopsagKe Bo3pacTaHnsa o6o3HavyeHuin cbopoyHbIX
eamHul, (y3nos, getanein) uam MHBEHTapHbIX HOMEPOB.

B Hay4yHO-MccnenoBaTeNIbCKUX OPraHU3aumax cuUcTemaTMyeckmin Kartanor ctpoutca no YAK, a
BHYTPW MHAEKCOB - N0 a/1paBUTY HAMMEHOBAHMN Hay4YHbIX PaboT.

6.2.7. B npegmeTHOM U NpeaMeTHO-TEMATUYECKOM KaTasiorax KapTOYKU rpynnupytoTca no Buaam
0OBEKTOB, TEMAM W NoAaTeMamM HayudHblXx PaboT. MpegMeTHO-TeMaTUYECKME KATasiorM Ha MPOEKTHYH
OOKYMEHTaUMIO  pPEKOMEHAYeTCs  COCTaBAATb B OPraHM3aumax, MNPOEKTUPYOWMX  0ObeKTbI
NPOMbILLIEHHOIO U rPaXAaHCKOro 3HaYeHus.

OCHOBHbIMK pyBpUKamMn MNpeaMeTHO-TEMATUUYECKMX KaTa/oroB B OpraHM3auMax YKa3aHHOro
npoduna ABAAIOTCA BUAbI KOMMIEKCOB WAM OTAE/NbHbIX 34aHUIA U COOPYNKeHU. KapTouykn B Takom
KaTa/iore COCTaB/AOTCA Ha KasKAylo Y4acTb NPOeKTa U CMCTEMATU3UPYIOTCA BHYTPM OCHOBHbIX PYOpPUK B
NIOTMYECKOMN NOCNeA0BaTe/IbHOCTM MO 3HAYMMOCTU AaHHON KOHKPETHOW MapKuM NpoeKTa.

B Hay4yHO-MCCNeAoBaTE/NIbCKMX OpraHM3aumax MnpeameTHO-TEMaTUYECKMIn KaTasior CTpouTca Mo
HaUMEHOBaHUAM TeM, a BHYTPM - MO HAMMEHOBaHWAM BOMPOCOB, OTHOCALLMXCA K TOW MU MHOW Teme.

6.2.8. B aBTOpPCKOM (MMEHHOM) KaTasore Ha3BaHWA Hay4HbIX PAabOT M HAYYHO-TEXHMYECKOM
[OKYMEHTauMmM pacnonaratotcs B andaBUTHOM nopsagke no GamuavMam aBTOPOB UAM HAUMEHOBAHUAM
paboT. BHyTpu andaBuTHbIX pyBPUK KapTOUKKM pacnonaratoTca no andasuTy HaMMeHoBaHW pabor.

Ecan DYKOBO,C],VITEI'IGVI pa6OTbI WNN  OTBETCTBEHHbIX WCMNONIHUTENEN HECKONbKO, KapToO4KuU
COCTaB/IAKOTCA Ha Ka*X40ro pykosogntena N Ha KaxXa0oro otBeTCtBeEHHOro UCNONHUTENA.

6.2.9. B 06bEeKTHOM KaTanore KapTO4YKM pacrnosiaraloTcd No HaMMeHOBaHWAM MPOMbILIEHHbIX
KOMIM/IEKCOB U BXOZALWMX B HUX OOBEKTOB U CUCTEMATM3IUPYIOTCA B COOTBETCTBMM C MPUHATON CXEMOM
Knaccuoukaumm, KapToUuKM 3aMNO/HAIOTCA Ha KaXKAblM MPOEKT (KOMMJIEKC, MOAKOMIIEKC) U HA KaXKayto
yacTb (MapKy) npoekTa.

KapToukn 0BBEKTHOro KaTanora CUCTEMaTU3IUPYIOTCA MO HOomepam O6beKToB, Mo andaBuUTy KX
HaMmMeHoBaHMI M No andaBuUTy HaUMeHOBaHWUIN reorpadUUecKUX MYHKTOB, B KOTOPbIX PAacMo/iOXKeHbl
06beKTbI.

6.2.10. [1ns TMNOBbLIX NPOEKTOB BEAETCA CAMOCTOATE/IbHbIN KaTasor.

6.2.11. B reorpadMyeckom KaTanore OCHOBHbIMW pPy6pUKaMuM ABAAIOTCA HAMMEHOBaHMUA
reorpaduyecknx NyHKTOB, PACMOJIOXKEHHbIE B anpaBUTHOM NOC/Nef0BATE/IbHOCTM, B Npesenax KaxKaoro
reorpaduyeckoro NyHKTa KapTOYKM CUCTEMATMIUPYIOTCA NO HOMepam 06 bEKTOB.

6.2.12. B KaTasorax CTOPOHHMX OPraHM3aLuMit (KOHTPAreHTCKMX) KapTOYKM pacronaratorcs no
andaBUTY HAMMEHOBAHWUN OpraHM3auUunii-copaspaboTumnKoB.



6.2.13. Ha xpaHawwueca 8 CHTA doTorpadum, Mrmkpoduabmbl, KapTbl M T.M. CO343aOTCA KaTanorn Ha
KaXXObl BUA, OOKYMEHTauMu. B opraHusaumsax, segylimx MNpPOeKTMpoBaHMe B 06/1acTM apXMTEKTYpbI,
C0343al0TCA NPeAMEeTHO-TEMATUYECKME KaTalorn GOTOA0KYMEHTOB MU POTOTEKM.

Ha KatanoxHoM KapTouyke ¢OTOTEKM HaKnemBaetca d¢oTorpadua 34aHUA, COOPYIKEHMUS,
OTparkaloLLLasn ero apXMTeKTYpPHble NN Apyrrne 0COBEHHOCTHU.

AHHOTaUMA HA apXUTEKTYPHOE COOPYKEHME A0/IKHA COAEP KaTb ONMCaHME BHELIHEro BUAa 3TOro
06bEKTa, COOPYKEHUA.

Katanoru d)OTOTeK MOryT 6bITb KOM6MHMpOBaHHbIMM: Nno HAMMEHOBAHUIO 34aHNA, COOPYHKEHUA,
NoO ero MeCToHaxoXxgeHuto, No aBTopy U T.4.

6.2.14. MNopsAoK co3aaHMa aBTOMaTU3UPOBAHHbIX MHPOPMaLMOHHO-NoMcKoBbIX cucTtem (AUMC) K
HT/ ycraHasnusaetca T3 Ha AUTMC.

6.2.15. MHpopmaumoHHo-nounckosble cuctembl (MMC) kK HTA, Ha MalMHHbIX HOCUTENsX CO34atoTcA
no T3 Ha cooTseTcTaytouyto AC (cm. FOCT 34.602-89).

7. UCMONb3OBAHME AOKYMEHTOB
7.1. Obwme NonoKeHus

7.1.1. Hay4yHO-TeEXHWYECKME OO0KYMEHTbl MCMO/Nb3YIOTCA OPraHM3auMaMM, B CTPYKTYPY KOTOPbIX
BxogAaT CHTA, rocyaapCTBEHHbIMM U OBLWECTBEHHBIMU OPraHM3auMAMU NPU BbINOJHEHUN Hay4yHO-
NCCNeoBaTeNbCKUX, MPOEKTHO-KOHCTPYKTOPCKUX, MWCMbITaTeNbHbIX W MHbIX BWAOB paboT, npu
nuccnefoBaHUM NpobaemM UCTOPUM HAYKM M TEXHUKM, a TaKkKe A1A nponaraHgbl nNepefoBOro onbiTa
paboTbl U B COLMANbHO-KYNbTYPHbIX LLEAAX.

7.1.2. Hay4yHO-TeXHWYECKME AOKYMEHTbl MOTYT MCNO/b30BaTbCA TakKXKe Ana MHGOPMMPOBAHMA
NapTUMAHbIX, TOCYAAPCTBEHHbIX M OOLWECTBEHHbIX OpraHW3aumii, PYKOBOACTBA M noapasgeneHui
OpraHusaLmin, B CTPYKTypy KoTopbix BxoguT CHT/, o coctaBe u cogepkaHum HT ansa ucnonHeHus umx
3anpocoB, A4/1A Ky/IbTYPHO-NPOCBETUTE/IbHON 1 arnTaLMOHHO-NPONaraHAMCTCKOM paboThbl.

7.1.3. MNopsafoK MCNonb30BaHWMA Hay4YHO-TEXHUYECKOM [OOKYMEeHTauuu, xpaHsawencs B CHTA,
yCTaHaBAMBaeTCcA opraHusaumein B cootsetcteum ¢ FOCT ECKA 2.501-88, NOCT ECKA, 2.120-73, ITOCT
ECN4 19.601-78, TOCT CnAC 21.203-78, TOCT CTA ACY 24.402-80, P 50-75-88, TOCT 28388-89 u
HacToAawumu Mpasunamm.

7.1.4. Hay4yHO-TeXHMYECKOM AOKymeHTaumen, xpaHswerica B CHT[, moryT nosib3oBaTbCA Bce
COTPYLHUKN OpraHM3auum, ee oTAeneHnt u Guananos B COOTBETCTBMM C YCTAHOBIEHHbBIM NOPALKOM.

Jlvuam, He asnalowWMmcA COTPYAHUKaMU OpraHMSBLI,VIl‘/JI, AOKYMEHTbI  BblAalOTCA  ONA
O3HaKOM/IEHNA, KaK npasusio, MO MNUCbMEHHOMY 3anpocy 3aMHTep6COBaHHOﬁ opraHmsaumum wu
pa3peweHnto pykoBoACcTBa OpraHn3aunmn - aepxartesia 40OKYMEHTOB.

7.1.5. OpraHuzaumm u rpaxgaHe, WUCMONb3YIOLME HAYYHO-TEXHUYECKUE [OKYMEHTbI, HecyT
OTBETCTBEHHOCTb 3@ WX COXPAHHOCTb M MNPaBWIbHOCTb WCMNOJIb30BAHUS COAEpPrKalenca B HUX
nHpopmaymu.

7.1.6. PaspelleHMe Ha N0Ab30BaHNE HAYYHO-TEXHNUYECKOMN AOKYMEHTaLMeN, NoyyeHne apXmBHbIX
CNPaBOK, KOMUI W BbINUCOK OpPraHM3auMaAM M rpakAaHaM WHOCTPaHHbIX rocyaapcTB AaeTca B
YyCTaHOB/IEHHOM NopAagKe.

7.2. MopAAoOK UCNONb30BaHUA NOAANHHUKOB,
AybnvkaTtos n Konuii HTA
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7.2.1. TIOANMHHUKM HAYYHO-TEXHUYECKMX [OOKYMEHTOB, XpaHawmxca B CHT/[, BbigaloTcA B
cneayowmx cnyvanx:

- ANA rocyfapcTBeHHOM pernctpaumum Bo BHTULLeHTpe 1 B Apyrnx opraHax nHdopmauuy;

- INA U3roTOB/IEHMA KOMWUIN, AYyHBANKATOB U MUKPODUIbMOB AOKYMEHTOB, B TOM YMCAEe CTPaxoBbixX
KOMuii 0c060 LEHHbIX AOKYMEHTOB;

- ANA BOCCTAaHOB/IEHNA NPU U3HOCE,

- ANA BHECEHUA W3MEHEHWN Npu Hanauumnm OoPOPMNEHHbLIX W3BELLEHWA 06 M3MeHeHMAX Mo
craHgaptam ECK/: TOCT 2.503-74, TOCT 2.505-82, TOCT 2.004-88; P 50-75-88, OCT CNAC 21.201-78; P
50-92-88; IOCT CTA ACY 24.402-80; IOCT YC/A 6.10.4-84; ctaHgaptam ECMA: TOCT 19.603-78, IOCT
19.604-78, TOCT 28388-89;

- NS CHATWA CBETOKOMMUIA (No Hapsaay, nognucaHHOMY HadanbHMKom CHTA).
B ocTanbHbIX cAy4anax BblAAKOTCA KOMUM HAYYHO-TEXHUYECKUX AOKYMEHTOB.

7.2.2. Nicnonb3oBaHne NOANHHUKOB ocobo UEHHbIX OOKYMEHTOB, B TOM YMUC/1ie 3KCNOHNUPOBaHUe
Ha BbICTaBKaX N MHOIFOKpPAaTHOE UX KONMMPOBAHUE, KaK NpaBu10, He A0NYyCKaeTCA.

7.2.3. NopAanokK BblaaumM AOKYMEHTOB AN1A UCNONb30BaHUA M3noxeH B n. 4.3.3 - 4.3.8 HacToALMX
Mpaswun.

7.2.4. Ha Bcex COTPYAHMKOB, MOJb3YIOWMNXCA AOKYMEHTaMU apxuBa, 3aBogAtcAa ¢Gopmyaspbl
6mnbnmoTeyHoro obpasua, KOTopble pacnosiaraloTcsa B KapToTeke no andasuty pamuanii nonb3oBaTesnen.

7.2.5. CTOpOHHME OpraHusaumm MoryT npuobpeTaTb No 6e3HaNMYHOMY pPacyeTy KCepoKonuw,
MUKPOPUABbMBI, KOMUM HAYYHO-TEXHUYECKNX OOKYMEHTOB, @ TaKXe MaLUMHOrPamMMbl.

7.3. Mopaaok nepegaum HT/L, Bo BpemeHHOE No/s1b30BaHME

7.3.1. B otaenbHbix cnydaax CHT/L ¢ paspeweHMAa pyKOBOACTBA OpPraHM3auMm Ha OCHOBAHWUM
MUCbMEHHbIX 3aNPOCOB MOXET BbICblAATb MNOAAMHHUKU AOKYMEHTOB OpraHu3aumam, NoAYUHEHHbIM
TOMY e MWHUCTEPCTBY (BeAOMCTBY), €CNM LOKYMEHTbl He BXOAAT B COCTaB ApPYrMx MPOEKTOB
(paspaboTok).

7.3.2. MopAgoK Bblgaun BO BpeMeHHOEe NoJ/ib30BaHMe 3aBEePEHHbIX CBETOKOMNUA AOKYMEHTOB (ec/u
MO TEXHUYECKMM BO3MOMKHOCTAM KCEPOKOMUU U MUKPOPUIbMbI HE M3rOTOBAAKOTCA) MW NOAJMHHUKOB
n3noxeH s n. 4.3.7 - 4.3.11 Hacroawwmx MNpasun.

7.3.3. OpraHusaumna, Kotopon nepegaetca HT BO BpemeHHOe M0O/b30BaHWE, CTaBMTCA B
M3BECTHOCTb O 3anpelieHuMM nyo6/MKoBaTb B Mevat B Ntoboli popme CBeaeHUs U3 LOKYMEHTOB,
NoJIyYEHHbIX BO BPEMEHHOE TMO0/Ib30BaHME, a TaKKe [eNaTb CCbIKM Ha HUX 6e3 MNUCbMEHHOTo
pa3pelleHuna OpraHM3aLnm - aBTopa OKYMEHTOB.

7.4. OpraHu3aumsa MHGopMaLumMoHHOM paboTbl

7.4.1. CHT[ no 3agaHU0 PYKOBOACTBA OpraHM3auum NpuUHUMAET ydactme coBmectHo ¢ OHTU B
MHGOPMUPOBAHUN NAPTUIAHBIX, TOCYAAPCTBEHHbIX OPraHU3aLLMin CBOEM OTPac/au, a TaKKe PYKOBOACTBA U
CTPYKTYPHbIX NOApa3feseHUi OpraHusauumn - aep)katesneil AOKYMEHTOB O gokymeHTax CHT nytem
COCTaB/IEHUA W  HanpaBneHWA WM WHPOPMALMOHHBIX AOKYMEHTOB, BblAAYM CBETOKOMWUIA U
MWKPOGUABMOB, 3 B CNELMAIbHO YCTAHOB/IEHHbIX CYYasnX - U NOAJMHHUKOB AOKYMEHTOB.
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7.4.2. WNHOOPMALMOHHbIE NUCbMA COAEP!KAT MNoLobpaHHyl Mo onpedeneHHoOn TemaTuKe
MHPOPMALMIO C PEeKOMEeHAAUMAMM MO ee MCMOAb30BaHWIo, NpPeAHa3HayaloTcA A4 BHELHWUX
notpebuteneil U NOAroTaBAMBAIOTCA, Kak NPaBM/O, MO 3anpocam 3auMHTEpPeCcOBaHHbIX OpPraHU3auui.
NHdopMaLMOHHbIe MMCbMa NOANUCLIBAOTCA PYKOBOACTBOM OpraHM3aumnm.

7.4.3. Tematnyeckne 0630pbl MOryT MOArOTaBAMBATLCA KAK MO WMHULMATMBE OpraHM3auui -
JepraTeneit AOKYMEHTOB, TaK M MO OPUUMANBbHbIM 3aMpPOCaM CTOPOHHMX OpraHu3auuit. B o63ope
yrnybneHHO pacKpbIBAaeTCA COAEpPAHWE OTAENbHbIX TEMATUYECKMX B3aMMOCBA3AHHbIX rpynn
OOKYMEHTOB, WX Hay4yHO-UCTOPUYECKOe U WUCTOPUKO-TEXHUYECKOEe 3HayeHWe, BO3MOMKHOCTU UX
MCMNO/Ib30BaHWUA Pa3/INYHBbIMKN KaTeropuammn noTpedbutenei.

B Heobxoammbix cnyyasax CHTA nogrotaBnanaeT MHGOpMaUMOHHbIE 0630pbl coBmecTHO ¢ OHTU n
MHOOPMALNOHHBIMU MHCTUTYTAaMK OTPACN.

7.5. OpraHunsauma ncnoab3oBaHMA
HT/A B KynbTypHO-NPOCBETUTENBCKUX U
ArMTaLNMOHHO-NPONAraHAMCTCKUX LLenax

7.5.1. ®opmamu KynbTypHO-NPOCBETUTENBCKOM W arMTaLMOHHO-NPONaraHaNCTCKoM pabotbl CHT/
coBmecTHO ¢ OHTU aABnAlOTCA: OpraHM3auUmMsa BbICTaBOK AOKYMEHTOB, MOArOTOBKA CPeACTB HarnsaHou
arnTauum, MaTep1anos gas UCNONb30BaHMA CPeACTBAaMMU MACCOBOM MHbOPMALLUW.

7.5.2. BbicTaBKM [OKymeHTOB opraHmsytotca CHT/[ coBmectHO ¢ opraHamu HTU u gpyrmmun
MHOOPMALMOHHBIMK Cy*KB6amKn opraHnsaumini. JoKkyMeHTbl Ha BbICTaBKax SKCMOHMPYHOTCA, KaK NpasBuio,
B BUAE KOMWIA. IKCNO3MLMOHHbIE NAAHbI BbICTABOK YTBEPKAAIOTCA PYKOBOAUTENAMM OpPraHM3aLmi.

7.5.3. Ha ocHoBe aokymeHToB CHT/[ moryT nmoArotaBauMBaThCA CAeayiolmMe OCHOBHble cpeacTsa
HarnagHoOW aruTauum M peKnamHble U34aHWA: NNakaTbl, KapTbl, CXeMbl, MPOCMEKTbl, PeKAaMHble
BYKNeTbl; CUeHapuu AOKYMeHTanbHbIX ¢GMAbMoB. Kak npaBuio, 3TM maTepuanbl NOAroTaBAMBaKOTCA
CTOPOHHUMW  OpraHM3aumMamm no  obuuManbHbIM  NUCbmam-3anpocam. OAMH  3K3emnaap
NoAroTOBNAEHHbIX MaTepuanos B obsazaTenbHOM nopAagKke npegocrtasnsetrca CHTO opraHusaumm -
AepKaTens 4OKYMEHTOB.

7.5.4. Wcnonb3oBaHWe AOKYMEHTOB CpeAcTBaMM MAcCoBOM WMHGOPMALMKM OCYLLECTBAAETCA B
dopme NoaroToBKU CTaTel, CLEeHAapUEB AOKYMEHTaNbHbIX U HAYYHO-NONYASPHbIX GUABMOB, UFPOBLIX U
y4ebHbIX nepesay 1 aHaNOrMYHbIX MaTeprasos.

7.5.5. CHT[ roToBUT yKasaHHble MaTepuasbl CAMOCTOATE/IbHO WM COBMECTHO C OpraHamwu
MaccoBoil MHPOpMaLMM, a TaKKe OTPacneBbiMU MHOOPMALMOHHBIMU MHCTUTYTaMKU (LeHTpamu), ¢
KOTOPbIMM NpeaBapuTesIbHO COrNacoBbIBAETCA TEMATUKA cTaTel, cueHapuu ¢uabmos (nepeaau), ux
06bEM M CPOKM NOATOTOBKM.

TemaThKa W TeKCTbl CTaTel, CUeHapueB, NUTepaTypHbIX 3anuceit becend, NOArOTOB/IEHHbIX MO
HAYYHO-TEXHUYECKMM [OKYMEHTaM, YTBEPXKAAITCA PYKOBOACTBOM OpraHM3auMuM WAUM CTPYKTYPHbIX
nogpasgeneHni, B CoCTaB KOTopbIx BxoguT CHT/.

7.5.6. B 3ksemnnAapax martepuanos, octaswmxca B CHT/, yKasbiBalOTCA MOMCKOBblE AaHHble
MCMO/Ib30BaHHbIX AOKYMEHTOB, aBTOP-COCTaBUTENb, AaTa U MecTo nybauKaumu (nepepauu), OUEHKa
cnylwarteneu.

7.6. icnonb3oBaHWe AOKYMEHTOB B YnTasibHOM 3ane CHT/ <*>

<*> B pasgene He paccmaTpuBaeTCs OpraHusauma ucnonb3oBaHuAa HTO B mMallMHOYMTaeMoOi



c])opN\e B BbIYNCZIUTE/IbHbIX UEHTPAX U NO KaHa/1lamM CBA3U.

7.6.1. B uensax cosgaHua ycaosun ans paboTbl 3anHTEpecoBaHHbIX opraHusauuii u amy, B CHT/A
MMEIOTCA YMTasibHbIe 3a/bl MW CeunanbHO oTBedeHHble ana pabotbl ¢ HTA nomeuweHus. BoigasaTb
AOKYMEHTbI uccnegoBatenam ans pabotbl BHe nomeweHns CHT/ 3anpeltaercs.

MpW OTCYTCTBUM CMELMasibHOrO NMOMELLLEHMA WM YMTASIbHOTO 3a/1a COTPYAHUKAM OpraHM3aumu -
OepKaTtens AOKYMEHTOB KOMWW [AOKYMEHTOB MOTYT BblAaBaTbCs A/ paboTbl HEnocpeacTBEHHO B
CTPYKTYPHbIX NogpasaeneHuax Ha cpok go 10 aHeln.

Kaxkpaa CHT B coOTBETCTBMM C HacToAwmmM [paBunamu paspabaTbiBaeT npasuaa paboThbl
YUTANbHOIO 3a/a (MW NPU OTCYTCTBUM YUTANLHOTO 3313 - MPaBUAA BblAAYM SOKYMEHTOB).

7.6.2. WccneposaTensm npenocTaBAAeTcs B MO/Ib30BaHWME Hay4yHO-CMPaBOYHbIA  annapat
yntanbHoro 3ana CHT/A (kaTanoru, TemaTuyeckue yKasaTeau, OMUCU M NpP.) U  OKasbiBaeTcs
KOHCY/IbTaLMOHHAA NOMOLLb.

7.6.3. Onsa paboTbl C AOKYMEHTAMM, TEKCT KOTOPbIX BOCMPOU3BOAUTCA MPU NMOMOLLN TEXHUYECKUX
cpeAacTs, untanbHble 3anbl CHT/[ obopyaytoTca cneunasbHOM annapaTypon.

7.6.4. [Jonyck wuccnegoBatesieid M3 APYrnx opraHusauuin Kk pabote ¢ gokymeHTamm CHTA
OCYLLECTBNAETCA Ha OCHOBAaHWW OPUUMANBHOrO NMUCbMa PYKOBOAMTENA OpPraHU3auMu C yKasaHUEM
TeMaTUKU  UCCNedoBaHWUA, LENM WUCCNeAOoBaHWs, AOO0/MKHOCTM, (amuaMM, WMEHW, OT4ecTBa
nccnepoBatens. B nopagke WCKAOYEHMA OTAE/bHble TpaKkgaHe MOryT AonyckaTbca K paboTe Hapg,
OOKYMEHTaMW MO IMYHbIM 3aABNIEHUSM.

WNccnepoBatenn - rpaxkaaHe 3apybeskHbIX CTpaH AOMyCKaloTcA K paboTte ¢ AokymeHTamu CHT/, B
YCTQHOB/NIEHHOM MOPAAKE MO /IMYHLIM 33ABAEHWAM C paspelleHWs PYKOBOACTBA OpraHu3auuu -
AeprKaTens 4OKYMEHTOB.

7.6.5. UccnepoBsatenb, AONyLeHHbIN K paboTe ¢ gokymeHTamu CHT/, AonKeH 03HaKOMUTbCA €
npasunamm paboTbl MccnegoBaTenen B YntasibHom 3ane CHT/A.

7.6.6. Ha Kaxkgoro uccnefosartesis B YUNTasibHOM 3a/1€ 3aBOAATCA aDOHEHTCKas KapTouKa U InYHoe
Oeno, BK/KYalollee caeaylowme [OKYMEHTbl: /JMYHOE 3aAB/iEHWE WAWM MNUCbMO OpraHM3auuu,
HanpasMBLUEN MUCCedoBaTeNa B apxuB, C Pe30JilOUMEN PYKOBOAWUTENA OpraHM3auuM O paspelleHumn
paboTbl B UATANIbHOM 3a/e, aHKeTy UccneaoBaTens, 3aKas (TpeboBaHMe) Ha BblAavyy AOKYMEHTOB, KOMUK
3aKa30B Ha KOMMPOBaHWE AOKYMEHTOB. JIMUHblE Aefla XPAHATCA B YNTA/IbHOM 3an€e U CAyCTA rog nocne
3aBeplueHuna paboTbl UcciegoBaTena nepeaatorca B apxus CHTA.

7.6.7. B uuTanbHOM 3ane WUCCNefoBaTeNIAM BblSAKOTCA AeNa, OTHOCAWMECA TONbKO K Teme
nccnenoBaHuA.

7.6.8. ExXeQHEBHO MO OKOHYaHMM PaboTbl McCnemoBaTeNU CAAIOT MOA PACMUCKY AOKYMEHTbI U
Hay4yHO-CNPaBOYHbIE NOCOOUA 3aBeAyIOLLEMY YNTAIbHBIM 3a10M (COTPYAHMRY CHTA).

an nonyyeHn Ot nccnenoBatena UCnosib30BaHHbLIX OEN 3ase,u,yrom,m71 (COpr,CI,HVIK) YUTA/IbHOTO
3a/1a pacnnucbiBaeTCA B 6naHKe-3aKase Ha Bblaa4y Aen.

Echn B BO3BpaWEHHbIX AOKYMeHTax 6y,c|,eT o6Hapy>+<eHa HeaoCTa4d4a Wanm  nospexageHume
AOKYMEHTOB, TO 06 3TOM COCTaBAAIOT aKT.

Echn nospexaeHne npousowsio No BUHE MUCCneaoBaTena, OH AULWIAeTcA npasa 3aHATMA B
YNTa/IbHOM 3aJie Ha CPOK, Oﬂpe,ﬂ,e}'IEHHbIﬁ pykoBoauUTesIEM OpPraHMU3aLmnn.

B Ccalydae XuweHuna niau YMbIUJHEHHOVI nopyn OOKYMEHTOB, a TaKXe BHEeCeHUA U3MEHEHUN B UX



TEKCT BUHOBHbIe NPpuUBAEKaAOTCA K OTBETCTBEHHOCTU B YCTAaHOB/ZIEHHOM 3aKOHOM MnopAakKe.

7.6.9. WUccneposaTtenn, paboTtatowme B umtanbHom 3ane CHT/[, moryt genatb BbIMUCKUM U3
AOKYMEHTOB M 0hOPMIATL 3aKasbl HA KONMPOBaAHME AOKYMEHTOB TO/IbKO MO TEME UCC/IeA0BaHUA.

7.6.10. KonuposaHue pokymeHToB CHT/[, no 3akasam wucciefgoBaTeneil nNpousBoauTcAa no
paspeLleHnIO PYKOBOANUTENA OPraHM3aLMmM Ha OCHOBAaHUM NMCbMA 3aMHTEPECOBAHHOM OpraHM3aLmm au
cneumanbHoro 3anpoca. KonupoBaHuMe [AOKYMEHTOB OCYLLEeCTBAAETCA nocne onaaTthl cyeta 3a
M3roToBAeHME KonuiA. Konuum [AOKYMEHTOB MepecbliatoTcs B afApec TOM opraHM3aumu, no 3anpocy
KOTOPOIA OHM M3rOTOBJ/IEHbI, UM BbIAAOTCA MUCCAELOBATENO NPU HA/MUMM 3aKa3a Ha KOMMpPOBaHMeE.
KaTeropuuyecku sanpeLiaetca CHUMaTb KOMUK C TEKCTA, YEPTEXEN U PUCYHKOB 6E3 COOTBETCTBYHOLLEIO
paspelleHums.

7.6.11. Heratusbl GpoTOKOMUA U MUKPOPUIbMOB, NOATOTOBEHHbIX C AOKYMEHTOB OpraHM3aumm-
pa3paboTynmKa, CTOPOHHUM OpraHM3aUMSM W UCCNedoBaTeNIAM He BblgalTca M H6e3Bo3Me3aHOo
NoCTynatoT B pacnopaxeHue CHTA.

B WCKNIOYUTENBbHBIX CAy4aaX NO MNUCbMY 3aWHTEPECOBAHHON OpraHM3auMm W pPaspeLleHuto
pyKoBOAMTENS OpraHus3auum, B coctaB Kotopon Bxoaut CHT/, HeratuBbl MOryT ObiTb BblAaHbl BO
BPEMEHHOE M0/Ib30BaHWe A1 PeCcTaBPaLNOHHbIX PaboT 1 opopMIeHNA My3eMHbIX SIKCMO3ULLUIA.

7.7. Y4eT ncnonb3oBaHMA AOKYMEHTOB

7.7.1. Bce ¢opmbl ucnonb3oBaHMAa pokymeHToB CHT[ noanerkaT y4vyeTy B YCTaHOBJ/IEHHOM
HacToawmnmm MNMpasunamm nopagke.

7.7.2. YuyeT npumeHsaemoctM HT[, Ha ntobbix HocuTenax (BkAlouyana 6ymarkHble, MAEHOYHbIE,
MarHuTHble) Begetca B CHT[ opraHusauum - gepskatens nogavHHuMKoB u B CHT[ opraHusaumm -
Aepkatens ayb/MKaTos AU KONUiA.

7.7.3. B CHT/L BeayTca KapTo4KM yyeTa ABuKeHUAa HT/[, B KOTOpbIX PUKCMpyeTCa NpMem 1 Bblaaya
OOKYMEHTOB, a TaKKe LeJ/lb UX UCMOJIb30BaHuA.

7.7.4. Y4eT NPUMEHAEMOCTN KOHCTPYKTOPCKON AOKYMEHTauMM BefeTcA B KapTouyKax ydyeTa no
dopmam N 2, 2a, 26, 2B npunoxeHuns 3 K FTOCT 2.501-88 1M Ha MaLLMHHbIX HOCUTENAX MHDOPMALIMK NO
BCEM U34E/UAM, KOTOPbIM NPUCBOEHbI 0603HAYeHMU .

YyeT nNpuUMeHAEeMOCTM TEXHO/NOTMYECKOM [OOKYMeHTauMM BedeTcA B KapTOvKax yyeTa
npumeHaemoctn no popmam N 2 n 2a NOCT 3.1201-85, P 50-68-88.

YyeT NpUMeHAeMOCTM NPOEKTHON AOKYMEHTaUUW ANA CTpouTenbcTBa Begetca B rpade "Ocobble
otmeTkKn" dopm N 1 1 1a npunoxkenua k FOCT 21.203-78.

YueT npumeHAemoctn HT/ Ha MAWKWHHbLIX HOCUTENAX BeAeTCA B yyeTHbIX AOKymeHTax no MOCT
24.402-80 n P 50-75-88, a Takxe TOCT 28388-89.

YyeT npMmeHsemocTy NporpaMmMmHon gokymeHTaummn AC BeeTca Ha OCHOBaHUM cneumduKaunii u
BEAOMOCTEMN 3KCNNyaTaUMOHHbIX 40KymeHToB no MOCT 19.601-78.

Yyer ucnonb3osaHma HT/[ Ha nieHOYHOM OCHOBE BedeTcA MO KapTouke yyeTa MUKPodOpMbl Mo
FOCT 13.1.205-85.

7.7.5. YueT KonnvectBa uccnegosartenen, pabotatowmx ¢ HTA, n uncna noceweHuii YuTanbHOro
3ana CHT/ BeaeTca B cneuyasibHOM XKypHase pernctpaummn noceweHmn nccaeaoBaTensimm YMTaabHOro
3ana <*>,
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<*> Cm.: OCHOBHble Npasuaa paboTbl BEAOMCTBEHHbIX apXMBOB, Npu. 34.
8. 9KCNEPTU3A LLEHHOCTU HTA,
8.1. O6wme Nono*KeHusn

8.1.1. HayyHo-TexHWYecKMe [OKyMeHTbl, obpasylowuecs B pesynbTaTe AeATe/NbHOCTU
OpraHM3aumm, UMeoT HePaBHO3HAYHYO HayYHO-UCTOPMYECKYIO LeHHOCTb U NpaKTuYeckoe 3HadyeHue. C
Lenblo onpeseneHns Hay4yHo-UCTOPMYECKOro M NPaKTUYecKoro sHayeHua HT/L npoBoauTcsa aKcnepTunsa
ee LLeHHOCTH.

Moag 3KcnepTM3oh ueHHocTM HT[, NOHMMaeTcs BCECTOPOHHAS KOMMNAEKCHAA OLEHKa Hay4yHo-
TEXHWMYECKMUX [OKYMEHTOB Ha OCHOBE TMPUHUMNOB M KpUTepues, pa3paboTaHHbIX COBETCKMMU
cneumanuctamm, gna onpeaeneHna HapoaHOXO3AMCTBEHHONO, Hay4HOro, NOIMTUYECKOrO, COLMANbHO-
KY/IbTYPHOTO M NCTOPUYECKOro 3HayeHua HT/A.

8.1.2. IKcnepTn3a UeHHoctM HT[ npoBoauTCca € Lenbio obecnevyeHnss COXPaHHOCTU AOKYMEHTOB,
UMEIOLLMX HAYYHO-UCTOPUYECKYHD M MPAKTUYECKYIO LLEHHOCTb, YCTAHOBAEHMA CPOKOB BEAOMCTBEHHOIO
XpaHeHust HT/[l, oTbopa ee Ha rocyapCTBEHHOE XPaHEHWE B ONTUMAJIbHOM 06beme, a TaK»Ke BblsB/IEHUSA
[OKYMEHTOB, HE UMEIOLMX HAayYHO-UCTOPUYECKOM LLEHHOCTU, YTPATUBLUMX NPAKTUYECKOe 3HAaYEeHNE U B
CBA3M C 3TUM He NnoAJjiexKallmx Aa/ibHenemy XpaHEeHUIO.

8.1.3. JkcnepTnse uLeHHOCTM noagepraetcA HT/[, co3gaHHaA opraHM3auMen C MOMEHTa ee
0bpasoBaHKUA, a TaKXKe [OOKYMEeHTauuA opraHu3aunii-npealecTBEHHUKOB, XpaHALWaAAaca B AaHHOM
opraHusaummn. B 3aBucumocTM oT obbema HT[ opraHMsauuMmM 3KCNepTU3e LUEHHOCTU MOMKeT
noasepratbca BCA AOKYMEHTaUMA WM YacTb ee, HauMHas oT bonee paHHMX pa3paboTok K Bonee
No3aAHUM.

8.1.4. MNpu onpeaeneHnn HayyHon M MpaKTUYecKkol ueHHocTn HT[ HeobxoaMmO Nosb30BaTbCA
yKasaHunamm n nHctpykumamm F'KHT CCCP, MhaBHoro apxmsHoro ynpasneHusa npu Cosete MuHuctpos
CCCP, rocypapCTBEHHbIMM CTaHOApPTaMM, WHCTPYKUMAMMKU LleHTpanbHOro rocyaapcTBEHHOro apxuea
Hay4YHO-TeXHUYeCcKoM goKkymeHTaunmn CCCP n pecnybanMKaHCKMX rOCyAapCTBEHHbIX aPXMBOB, NEPEYHAMMU
OOKYMEHTOB, nojgsexkawux npuemy B rocygapctBeHHble apxusbl CCCP, oTpacnesbimu 1
BEAOMCTBEHHbIMM MEPEYHAMM AOKYMEHTALMM CO CPOKAMM XPaHEHMA, MEeToAUYECKMMM nocobuamu
BCceco3HOro Hay4yHO-MCCNeA0BaTE/IbCKOTO MHCTUTYTA LOKYMEHTOBEAEHMWA U aPXMBHOTO Aena <*>,

<*> CM. CNUCOK nuTepaTypsbl.

8.1.5. HayuyHo-uctopuyeckas M npaKkTUYeckasa LEHHOCTb Hay4YHO-TEXHUYECKOW [AOKYMeHTaLuu
yCTaHaBAMBaAeTCA NyTemM MPOCMOTPa M U3yYeHUs HenocpeacTBEHHO CaMUX [OKYMEHTOB, a TaKkKe
M3Yy4YEeHUA UCTOPUYECKMX CNPaBOK, OPraHM3aLuMOHHO-PaCcCNopAAUTENIbHON U OTYETHOW OOKYMEHTaLMMU,
CNPaBOYHO-MOUCKOBOrO annapaTa (MHBEHTaPHbIX KHUT, ONuMcen Aen NOCTOAHHOTO XpaHeHUs, KaTanoros),
6ionneteHen KM 0630pOB COCTaBa Hay4yHO-TEXHUYECKOW [AOKYMEHTaUMM, Hay4YHO-TEXHUYECKUX
SHUMKNONeaM, CNPaBOYHNKOB, aPXMBOBEAYECKOM U CNeLnanbHOM nMTepaTypbl, OUNENHbIX U3A4aHUN U
OPYTNX UCTOUYHUKOB.

3anpewaeTca MNPOBOAUTb  OLEHKY LOKYMEHTauMM TO/MbKO MNO  HA3BaHWAM  MPOEKTOB,
KOHCTPYKTOPCKMX M Hay4HbIX pa3paboTok.

8.1.6. Echn B npouecce nposegeHmMA sKCNepTmn3bl LLEHHOCTU HaquO-TeXHMHeCKOVI AOKYMEHTaunmn
O6Hapy)KMTCﬂ HENOJZIHOTa COCTaBa AOKYMEHTaUuMM NO NPOEKTaM UIN HAYYHbIM pa3pa60TKaM, OOTXKHbI



6bITb NPUHATbI MepPbl K PO3bICKY HEAOCTAOWUNX AOKYMEHTOB.

B cnyyae oTcyTCTBMA AOKYMEHTOB PYKOBOACTBO OpPraHM3auumn AONKHO AaTb apryMeEHTUPOBaHHOeE
0b6bACHEHWE NPUYUH  HEMNONHOTbI COCTABa MNPOEKTHO-KOHCTPYKTOPCKOMW, Hay4yHOM W Apyrom
AOKYMeHTaLUnn B 06 bACHUTENbHOM 3annCKe.

8.1.7. dKkcnepTusa ueHHoctn HT[ B opraHM3aumMmM OCyLLECTBASETCA B ABa 3Tana. [lepBblit aTan -
Bblbop Npobsem, NPOEKTOB U3AEANN NPOMBbILNEHHOFO NMPOU3BOACTBA U TEXHOIOTMU UX U3TOTOBNEHMS,
OOBEKTOB NMIAHMPOBKM M KanuTasbHOrO CTpouTenbctsa, HT[, no KOTOpbIM MoOA/aexuT nepegaye Ha
rocyapCTBEHHOE XpPaHeHMe, U COCTaBNEHWE MepeyvHsa MPOEKTOoB, Npobaem; BTOPOMN 3Tan - SKCNepTUsa
LeHHocTM KomnneKca HTA no otobpaHHbIM NpoekTam M npobiemam u onpeaeneHue coctasa HT/A,
noasexalien npuemy Ha rocyapcTBEHHOE XpaHeHWe.

8.1.8. MepeueHb NpoeKToB, Npobaem BKkAOYaeT B ceba oTobpaHHble pa3paboTKM B COOTBETCTBUM C
CUCTEMOMN KpUTEPUEB 3KcnepTusbl UeHHocTM HT/[, coctaBnsetcs Mo  XPOHONOTMYECKOMY WU
TemaTMyeckomy MpusHaky. llepedyeHb NpoekToB, npobiem npeacrTaBaserca Ha yrTBepxaeHue IMK
COOTBETCTBYIOLLErO rocyAapCTBEHHOIO apxmBa B ABYX dK3eMMNAApax BMecTe C NPOTOKOA0M 3aceaaHma K
OpraHu3auunm.

8.1.9. 3Jkcneptmsa UeHHOCTM Komnaekca HT[A no oTobpaHHbIM MpoekTam, npobaemam
nposogutca yneHamm DK coBmecTHO C coTpygHukamm CHTL nop HenocpeaCTBEHHbIM KOHTPOJIEM
rocy4apCTBEHHOro apXxmBea.

8.1.10. MeToA0NOrMYECKUMM  MPUHUMNAMM  IKCNEPTU3bl UEHHOCTM W oTbopa HTA Ha
rocyAapCTBEHHOE XpPaHEHWe ABAAIOTCA MCTOPU3M, NAPTUMHOCTb, BCECTOPOHHAA U KOMMJIEKCHAA OLEHKa
[OOKYMEHTOB.

8.1.11. Ha Kaxgom aTane akcneptmsbl LeHHocTn HT, npMmeHseTca B KOMMJIeKce cuctema obLmx
N cneumnduUYecKmx KpuTepmes.

8.1.12. K obwmm Kputepmam, NpMMeHseMbimM B NpoLecce aKkcnepTusbl LeHHocTn HT/L, oTHocATcA
KPUTEPUU: MPOUCXOKAEHMA (PONb U MECTO OpraHuM3auun B CUCTEME OpraHM3auMii B CTpaHe UKW B
KOHKPETHOI OTpac/iM, 3HaYMMOCTb BbINOJHAEMbIX el GYHKUNIA; BpeMA U MeCTO CO34aHuA, aBTOPCTBO
OOKYMEHTOB); coAepKaHua (3HAYUMMOCTb NPoBAemMbl UAM OOBEKTA, OTPAKEHHOrO B AOKYMEHTAX;
3HaYeHMe coAeprKalleiica B AOKYMeHTe MHPOPMaLMK, ee NMOBTOPEHME B APYIMX AOKYMEHTaX, Lenesoe
Ha3HayeHue, BWUL, W PA3SHOBMAHOCTb [OKYMEHTA); BHEWHWX OcobeHHOCTel (lopuanyeckan
[OCTOBEPHOCTb OOKYMEHTa - Haauuve nognucen, AaT, neyaTen; HaauumMe pes3oniouui, MNOMET;
0CO6EHHOCTM nepefayun TeKcTa, NOAJMHHOCTb, OCOBEHHOCTM MaTepuasibHOM OCHOBbI [OKYMEHT];
0C06EHHOCTM PU3NYECKOTO COCTOAHMA, MONHOTA, COXPAHHOCTb AOKYMEHTA).

8.1.13. CneumduyeckMMnU KpUTEPUSMM ANA NEPBOro 3Tana 3KCMEPTM3bl MO BCEM HaY4YHbIM
nccnenoBaHNAM M paspaboTkam ABAAIOTCA: NPUHLMNNANBHAA HOBU3HA, YHUKA/IbHOCTb, OPUIMHANBbHOCTD
peweHna nNpobaembl, KOHCTPYKUUW, TEXHONIOTMM, MPOEKTA; CTENEeHb OTPAXEHUA YPOBHA HAYKU U
TEXHWKWU, MNPOM3BOACTBA B OMNpeAeNeHHbld nepuos pa3BuTMA obLiecTBa; 3HAYMMOCTb nNpobiembl,
NPOEeKTa, MOAE/IM, KOHCTPYKUUW, TEXHONOTMM Ha MOMEHT BHeApeHMA A8 pPasBUTUA KOHKPETHbIX
oTpacnen n HapoLHOro XO3AMCTBA B LENOM; SKOHOMUYECKan 3GPEKTUBHOCTb BHEAPEHUA Pe3y/bTaToB
nccnenoBaHNA UM TEXHUYECKOW UAEN; coLManbHaa 3GGEKTUBHOCTb MCCAEA0BAHMA AN Pa3paboTKK.

8.1.14. Ha oCHOBaHWM KpuTepus MNPUHLUMNNANABHOW HOBM3HbI HA TOCYAAPCTBEHHOE XpaHeHue
nepesaetca HTA no wuccnegoBaHMam M pa3paboTKam, XapaKTePM3YIOWMMCA: HOBWU3HOM pelueHus
npob6aembl, KOHCTPYKUMW M34eNMA NPOMbIWAEHHOTO MPOU3BOACTBA, €ro TEXHONOMMW, MNPOEKTHOro
pelweHna o06beKTa KanmuTaNbHOrO CTPOMTENbCTBA B LENOM; HOBM3HOW pelweHus Haubonee
NPUHUMNKNaNbHBIX BOoNpocoB HWP, KOHCTPYKTUBHbLIX pPeleHMit U TEXHO/NOMM  NpPOM3BOACTBA
NPOMbILINEHHOW NPOAYKUMM, apXUTEKTYPHbIX M MNPOEKTHO-NAaHMPOBOYHbIX pPelWeHnint 06beKToB
KanuTaNbHOrO CTPOWUTENbCTBA; HOBW3HOM pelleHUA YacTHbIX BonpocoB HWP, OKP, TexHonoruu



npon3BoAacCTBa U MPOEKTUPOBaAHUA ob6bekToB CTpounTenbCTBa.

Mepepgaye Ha rocyfapcTBeHHOe XpaHeHWe B 06A3aTe/lbHOM MNOpPAAKE Moa/siekaT LOKYMEHTbI
nccnenoBaHNn U pa3paboToK, OTBEYAKOLLME KPUTEPUAM YHUKANBHOCTU U OPUTUHANBHOCTM.

8.1.15. B COOTBETCTBMM C KPUTEPUEM CTEMEHM OTPAXKEHUA YPOBHA HAYKM U TEXHUKKU OoTBOpY AnA
nepesayn Ha rocyaapCTBeHHoe XpaHeHue noanexut HTA no nccnefosaHuam M paspaboTkam, KoTopble
NPeBOCXOAAT MMPOBOW YPOBEHb, OCYLLECTB/IEHbI BNEPBble B MUPE, B CTpaHax - YaeHax CIB, B cTpaHe
WK Coto3HOM pecnybamke.

8.1.16. B cOOTBETCTBMM C KPUTEPUEM 3HAUYMMOCTM NPOBAEM, MPOEKTOB AR PA3BUTUA KOHKPETHbIX
oTpacnem M HapoAHOro XO03sMCTBa B LLE/IOM Ha FOCYAapCTBEHHOE XpaHeHue oTbupaetca HTO no
nuccnegoBaHMAM U paspaboTkam, KoTopble BeAyTCA WAW BEAWUCb MO aKTyasibHbIM U NEPCNEKTUBHbLIM
HaNpaB/EHMUAM Pa3BUTUA HAYKM, TEXHUKU M NPOU3BOACTBA B ONpeaefeHHbI Nepmog, *K13Hu obLecTsa,
HaXo4AT U Hallan WNPOKoe NnpnumeHeHmne B KOHerTHOVI OTpPac/in, B CMeXXHbIX OTpacnAax, B permoHe, B
HapogHom xo3saictee CCCP u cTpaH - yneHos CIB, pa3BMBAIOLLMXCA MM KANUTANUCTUYECKMX CTPaH, C
KOTOpbIMK NOANNCaHbI cornawleHunaA 06 3KOHOMUYECKOM U Hay4YHO-TeXHN4YeCKOM CcoTpyaHun4yecTse.

8.1.17. B rocygapcTBeHHble apxuBbl nepepaetrca HTA no uccnegoBaHuAM M paspaboTkam,
NPUHOCALLMM 3HAUYUTE/IbHYIO 3KOHOMMYECKYKD MOJIb3Yy Ha MOMEHT BHEAPEHMUA WX pe3y/ibTaTos, 40
3aMeHbl HOBbIMU pelleHnAMUN, a TaKXKe Nno mccneaoBaHmAm U pa3pa60TKaN\, nmeruwmm naTeHTHO-
NINUEH3NOHHYIO LEHHOCTb.

8.1.18. MNepenaye B rocyAapcTBEHHbIE apXMBbl NOANEXKUT TakKe HT no nsgenmam n obbektam,
cnyxawum Hambonee nNONHOMY YAOBNETBOPEHMIO NoTpebHocTen obuiectBa B ToBapax HapogHOro
noTpebneHns, YAYUYLWEHUIO KUAUWHO-ObITOBbLIX YC/NIOBUIM UM OXpaHbl  OKpYKalolelh cpeabl,
COOTBETCTBYIOLIMM  KpUTEPUSAM  KayecTBa (HaZeXHOCTWM), 3CTeTUYHOCTH, KomdopTabenbHoCTH,
CNOCOBHOCTU U3AENUI U COOPYHKEHWNIN K ANNTENBHOMY MCNONb30BaHUIO (IKCNAyaTaumnm).

8.1.19. MNpwn Hanuumm B CHTL [OKYMEHTOB MO MCCNefoBaHMAM M pa3paboTkam, KoTopble
YOO0CTOEHbI JIEHUHCKMX, MeXAyHapoaHbIX, rocygapcTBeHHbIX nn MMEHHbIX npemuin;
AEeMOHCTPUPOBAIUCL HA MEXAYHAPOAHbIX, BCECOIO3HbIX UM Pecnyb/IMKAaHCKUX BbICTaBKaX, HarpaxaeHsbl
MeganAMM 1 AUNJA0MaMn BbICTaBOK; 061a4at0T BbICOKMMW KayeCTBEHHbIMMU MOKa3aTeNAMM, OHU TaKKe
0TOMpPatoTCA Ha rocyAapCcTBEHHOE XpaHeHMeE.

8.1.20. HT/, no co3panuto AC nosBepraeTcsa sKcnepTu3e Ha OCHOBaHMM BbllLeHAa3BaHHOW CUCTEMBI
KpuTepues Bbibopa Npobaem 1 06bEKTOB.

8.1.21. CneundUUYECKMMM KPUTEPUAMM ANA BTOPOro 3Tamna 3KCNepTuU3bl ABAAKOTCA: COOTBETCTBUE
HT/, 3TanHOCTW Hay4yHbIX UCCAeA0BaHMIA (CTaAMMHOCTM TEXHUYECKMX Pa3paboToK), cTeneHb OTPaXKeHUs
PeanbHO CYLLECTBYIOLWMX ABNEHUIA MAN OBBEKTOB B ONpeAe/ieHHbIX BUAAX U PasHOBUAHOCTAX Hay4yHO-
TEXHUYECKMX [OKYMEHTOB, OOpPA3yHOLWMXCA HA COOTBETCTBYHOLLMX 3Tamax MCCAeAOBaHUA WM CTaauAX
pa3paboToK.

CoctaB HT/[, No KOHKpEeTHbIM MccnenoBaHMAM M pa3paboTkam, oTbMpaemoi Ha rocysapcTBeHHoe
XpaHeHne B COOTBETCTBUM C AaHHbIMKU KPUTEPUAMMK, ONpenensAeTca Ha OCHOBE BEAOMCTBEHHbIX
nepeyHen [OKYMEHTOB CO CpPOKaMW XpaHeHua U nepeyHelr HTMA, nopgnexkawen npuemy B
rocyaapcreeHHble apxuBbl CCCP, nagaHHbix Masapxmesom CCCP B 1969 r. (ans HTA, cosgaHHOM Ao 1968
r) <*> u B 1987 r. (gna HTA, cosgaHHon nocne 1968 r.) <**> HTA Ha AC otbupaerca Ha
rocygapcrTseHHoe xpaHeHue ¢ yyetom [OCT 24.501-86; IOCT 24.101-80, NOCT 23501-10-81, IOCT
14.402-83, TOCT 2.004-88, IOCT 6.10.4-84 1 I'OCT 19.101-77, P[4, 50-617-86, P 50-75-88, TOCT 34.201-89
n FOCT 28388-89.

<*> MlepeyeHb Hay4yHO-TEXHUYECKOW AOKYMEHTauMMu, nognexallein npMemy B rocyaapcTBeHHble
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apxmsbl CCCP. M., 1969.

<**> [epeyeHb HAYYHO-TEXHMYECKON AOKYMEHTaUMM, Noasiexallel Npuemy B rocyapcTBeHHbIe
apxusbl CCCP, un meToaMYecKME PEeKOMEeHAAUUM MO 3IKCNepTnse UEeHHOCTU Hay4yHO-TEXHUYECKOM
AOKymeHTaumu. M., 1987.

B KauecTse nepsooyepeHbiX 06bEKTOB 0T6Opa Ha rocy4apCTBEHHOE XpaHEHWe pacCMaTPUBatOTCA
O6ﬂ3aTeﬂbe|e BUAbl HAay4YHO-UCCNea0oBaTe/IbCKUX, KOHCTPYKTOPCKUX, TEXHONIOTUYECKUX, NPOrpaMMHDbIX
[OKYMEHTOB U NPOEKTHbIX AOKYMEHTOB ANA CTPOUTENLCTBA.

8.1.22. HT[ no mexayHapoaHbIM NporpaMmam M 06beKTam HayYHO-TEXHNUYECKOTO (TEXHUYECKOro)
COTPYAHMYECTBa NepesaeTca Ha rocyAapcTBEHHOE XPaHEHNE B MaKCMMa/ibHO COXpaHuBLIEMcA ob6beme,
He3aBMCMMO OT BUAa HocuTena nHbopmaunu.

8.1.23. HT[ nepepaeTca Ha rocyaapcrBeHHOE XpaHeHue B NOAJMHHWMKaX. B cnyyae yTtparthbl
NOA/IMHHMKA, HaNMUYUS HEyCTPaHMMbIX NOBPEXKAEHUA NOAJIMHHUKA U T.M. BO3MOXHA nepeaada HT/ B
Buae ayb6MKaToB UAN Konuii, 0PpopMIEHHbIX COOTBETCTBYIOLWMM 0Opa3om.

Ha rocyamapcrBeHHoe xpaHeHue oTbupatotcs Bce Buabl HT, ecnnm Ha HUX nmetoTca aBTorpadbl
BbIAAOLNXCA AeATesIe HAYKU U TEXHUKU.

8.2. IKcnepTmn3a LLeHHOCTU Hay4yHO-UCCNeA0BaTeIbCKOM
AOKyMeHTaLuumm

8.2.1. OtobpaHHble 3KCMepTHOW Komuccuein npobiembl, MMEHLWME HayYHO-UCTOPUYECKOE
3HauyeHue, BK/IOYAKOTCA B MNepeyeHb MNPOEKTOB, MNpobsem, Hay4yHO-TEXHMUYECKAn AOKYMEeHTauma Mo
KOTOPbIM NOANEXKUT Mepesaye Ha rocygapcTBeHHoe xpaHeHue (cm. Mpua. 6). MNepedyeHb cocTaBaseTcA
MO XPOHO/IOTMYECKOMY UM TEMATUYECKOMY NPUHLMNY.

8.2.2. B nepeyeHb BKAOYaOTCA NpobiemMbl, cBA3aHHble C GyHAaMEHTaNbHbIMU UCCNeA0BaHUAMM,
peweHnem BB)I-(HEVILIJVIX Hay4YHO-TeXHUYECKUX npo6neM, Tpe6y+ou.|,v|e nposeaeHnNA KOMMNNEKCHbIX
Hay4YHbIX UccnefoBaHWU; paboTbl, obecrneymBatolwme 3HAYMUTE/bHBIA IKOHOMUYECKUA SPDEKT OT MUX
BHEeApPEeHNA B NPOM3BOACTBO, COAEprKallme HayyYHble 060CHOBaHMSA TMMOBbIX MPOLLECCOB BHEAPEHUS B
NpPOu3BOACTBO U CTPOUTENLCTBO.

8.2.3. Ha rocynapcTBeHHOe XxpaHeHWe oTbunpatoTcs:

- OT4eTbl MO 3aKOHYE€HHbIM TemMaM Hay4YHO-UCcnengoBaTeNlbCKNUX, OMNbITHO-KOHCTPYKTOPCKUX,
ONbITHO-TEXHONOTMYECKUX N SIKCMEPUMEHTA/IbHO-NPOEKTHbLIX pa60T C NPUNOXKEHNAMU K HUM;

- 3TanHble U NPOMEXKYTOYHble OTYETbl, MMelLWMe CaMOCTOATE/IbHOE HayyHOoe 3HauyeHue,
NOJHOCTbIO HE MOr/OWEHHbIE WTOrOBbIMKM MAWM codepiKawme WHOOPMALMIO, UMEIOLLYIO Hay4yHYIo
LEHHOCTb W He TMOBTOPAIOWYCA B  APYrMX  AOKYMeHTax (Hanpumep, WHpopmaumio o
METeOopPOo/IOrMYECKNX HabAOAEHUAX U T.M.), 3aTParneBatoLLMe yHUKaabHble NPo6aeMbl UM COCTaB/IEHHbIE
BMAHbIMW AEATeNAMM HaYKU U TEXHUKMK;

- MPOMEKYTOYHbIE M 3TanHble OTYyeTbl (0cobeHHO co3faHHble Ao 1946 r.) nmpu OTCyTCTBUM
UTOrOBbIX OTYETOB MO TEME;

- OTYETbI O 3arpaHNYHbIX HAYYHbIX KOMaHONPOBKaAX;

- NepBnYHaA Hay4YHaAa AOKYMEHTaL KA, coaepKalwaa ueHHble HE NornoweHHbie CBOAHbIM OTYETOM
no Teme cBeaeHunA Uan CylectBeHHO A0NO/IHAOWaA OTYHET,

- NacnopTa, pernameHTbl, Hay4YHO-meTogun4yeckume (HayLIHO-TEXHMLIeCKMe) 3a4aHNA, Nporpammbl
HAy4YHO-UCCNnenoBaTe/IbCKUX pa60T, 3aK/1Il04YEHUA N OT3biBbl 3KCNEPTOB, aHHOTAUMU, AOKYMEHTbI Hay4YHbIX
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aKcneauuUMin M Apyras HayyHas [AOKYMEHTaumA, OTHOCALLAACA K OTobpaHHbIM Ha rocygapcrBeHHoe
XpaHeHune oTyeTam.

8.3. dKcnepTusa LEeHHOCTM KOHCTPYKTOPCKOM AOKYMEHTaLMn

8.3.1. OTO6paHHbIe IKCNEPTHOM KOMUCCUEN NPOEKTbI U3AENNNA, UMEIOLLIME HAYYHO-UCTOPUYECKOe
3HauyeHWe, BK/KYAIOTCA B MepeyeHb MNPOEKToB, Mpobaem, Hay4yHO-TEXHMYECKana [AOKYMeHTauua no
KOTOPbIM NOAJIEXUT Nepedaye Ha rocyaapcTBeHHoe xpaHeHue (cm. Mpun. 6). MNepeyeHb cocTaBaseTca
Mo XPOHOJIOTMYECKOMY UM TEMATUKO-XPOHOI0TMYECKOMY MPUHLMMY.

8.3.2. MNpu 3KcnepTnse LEHHOCTU KOHCTPYKTOPCKOM AOKYMEHTALMKU cnenyeT pyKOBOACTBOBATLCA
FOCTamn (OCTamu), HOpMamMu W APYTMMU HOPMATMBHbIMU AOKYMEHTAMM, PErnameHTUPYOLWUMU
CTAAMMHOCTD W COAEeprKaHWe 3TAanoB pPa3paboTKM M34e MM U KOMMNEKTHOCTb KOHCTPYKTOPCKOM
OOKYMEHTaLUMKM B COOTBETCTBYHOLLME UCTOPUYECKUE Nepuoabl <*>,

<*> Cm.: OCT/BKC 350-358. YepTexmn Bcex BnAoB malumHocTpoeHus. YT8. 30 Hoabpa 1928 r.;
OCT/BKC 7531-7534. YepTexun B mawwmHocTpoeHun. M.: J1.,, 1935; TOCT 5290-50-5302-50. Cucrema
yepTexkHoro xo3ancrea. M., 1950; TOCT 5290-50-5302-60. Cuctema 4yepTekHoro xossuncresa. M., 1960;
ECKA: FOCT 2.101-68 - TOCT 2.109-68, IOCT 2.112-70 - TOCT 2.114-70, TOCT 2.116-71, TOCT 2.117-71,
FOCT 2.125-88, IOCT 2.001-70, IOCT 2.109-73, IOCT 2.004-88; P 50-75-88; CAINP: IOCT 23501.10-82,
FOCT 23501.201-85, TOCT 23501.119-83, NOCT 23501.118-83, FOCT 23501.603-84, P/1 50-617-86.

8.3.3. MpW HaANUMN KOHCTPYKTOPCKOM OOKYMEHTALMK Ha OnbiTHble 06pasLbl, ONbITHbIE CEPUM,
YCTaHOBOYHbIE Cepumn, YCTaHOBMBLLEECA CEPUIMHOE NPOM3BOACTBO Ha CcTaamu "paboyan AoKymeHTaums"
Ha rocyAapcTBEHHOE XpaHeHMe OoTOMpaeTcAd LOKYMEHTauMsA TO/bKO YCTAHOBMBLUETOCA CepUAHOro
(maccoBoro) npounsBoacTsa.

OT6opy Ha roCyaapcCrBeHHOE XpPaHeHUe noaNneXUT TaKXKe KOHCTPYKTOPCKaA AOKYMEHTaUMA Ha
YHWUKaNbHbIE U30eNNA N TO/NOBHbIE o6pa3u,b|.

Ha rocygapcTBeHHoe XpaHeHMe OTbupaeTca  AOKyMeHTauusa Ha 6as3oBble  mMogenw,
YHUOMLMPOBAHHbIE U3AEANA UK UX YacTU, Ha U3AEANA, COOTBETCTBYIOWME TPebOBaHNAM TEXHUYECKOM
3CTETUKM (TEXHONIOMMYHOCTU, HAAEKHOCTU, SCTETUYHOCTM BHELLHErO BMAA U Ap.).

Mpu oTbope Ha rocyAapCcTBEHHOE XPaHeHUe NPOEKTOB U3LEeNUK NPOMbIWAEHHOMO NPOMU3BOACTBA
YUMTbIBAETCA CTeneHb MX mMoaubuKaumu. Ecam B pesynbTate moanduKauum usgenve nperepneno
3HauMTe/IbHble KOHCTPYKTUBHbIE MW3MEHEHWA, TO MpPM IKCMEepTU3e OHO pPaccMaTpuBaeTCcA Kak
OopuUrMHanbHoe.

8.3.4. Ha rocyaapctBeHHOE XpaHeHuMe oTbupatoTea:

- Ha CTaauun ""TexHMueckoe npep,nO)KeHme" - NOACHUTEeNbHblE 3aNNUCKN, BEAOMOCTU TEXHNYECKOTO
npeanoxeHumsa,;

- Ha CTagnu "3CKU3HbIN I'I[I)O(EKTII - B€4OMOCTU 3CKN3HOTIO NPOEKTa U MOACHUTE/IbHbIE 3aNNCKU;

- Ha CTaanM "TeXHUYECKUI MPOEKT" - YepTern obLNX BUAOB U3LENNN, BEAOMOCTU TEXHNUYECKOro
NpoeKTa, NOACHUTE/IbHbIE 3anNUCKM, NaTeHTHbI GOopMyaAp, KapTbl TEXHUYECKOrO YPOBHA M KayecTsa
NPOAYKLMM; TEXHUKO-IKOHOMUYECKMe noKasatenn CAMP v T3 Ha nporpammbl U MaKeTbl NPUKNAAHbLIX
nporpamm;

- Ha cTagumn '"paboyas pAOKymeHTaums" - CcOOPOYHbIE 4YepTexku usdenuii (rpynn, ysnos),
rabaputHble M MOHTAXKHbIE YEpPTEXM, CXeMbl, TEXHUYECKME YC/I0BUA, pacyeTbl 3KOHOMMYECKOW
3bPEKTUBHOCTU U3aeNni, cneundUKaumm, akTbl O TOCYAAPCTBEHHbIX UCMbITAHUAX U NMPUEMKe U3LeNni,



nacnopta M naTeHTHble opMynapbl Ha U34enns, TPynnoBble KOHCTPYKTOPCKUE YepTeXu;
peHTreHorpaMmbl, KMHOPOTOPOHOAOKYMEHTbI, OTparkatowme npouecc ob6paboTKMU, WU3rOTOB/EHUA U
WCMbITaHUA M3Aennii; cneymdpuKkaumm no sBmagam obecrneyvyeHus, UHCTPYKLMM MO BeAEeHWUID MacCUBOB
AaHHbix CAIP, katanorn 6a3bl AaHHbIX, TEKCTbl MPOrpamm, onucaHua Asblka, MonoxeHne o cayxbe
CANP v ap.

8.4. KcnepTr3a LEeHHOCTU TEXHOIOMMYECKOM AOKYMeHTauum

8.4.1. OTo6paHHbIe TeXHOAOMMYECKMEe pPa3paboTKM BK/IKOYAIOTCA B NepedyeHb NPoeKkTos, npobsiem,
Hay4YHO-TEXHMYECKas AOKYMEHTaUMA MO KOTOPbIM NOANEXUT Nepedaye Ha rocyapcTBeHHOe XpaHeHue
(cm. Mpwun. 6) B XpOHONOTMYECKOWN UM TEMATUKO-XPOHO/IOTMYECKOWN NOC/NeA0BaTe/IbHOCTMU.

8.4.2. MeToaMKa 3KCnepTMsbl LEHHOCTUM TEeXHOJ0rMYEcKOoW [OKYMeHTauuu, paspabaTbiBaemoit
MaLIMHOCTPOUTENIbHLIMU U NPUBOPOCTPOUTENbHBIMU OPraHM3aLMSAMWU AN U3TOTOBJAEHUS UM PEMOHTA
n3faenus, B OCHOBHOM aHa/forMYyHa METOAMKE 3KCNepPTU3bl LEHHOCTU KOHCTPYKTOPCKOM AOKYMEHTaUUN.
TexHonorMyeckan gOKyMeHTaLms, co3gaBaemas Ha cTagun 'npeaBaputeNbHbIi NPOEKT", COOTBETCTBYET
KOHCTPYKTOPCKOM [OKYMEHTaUMK, CO34aBAaeMOM Ha CTaguaXx '"SCKU3HbIA MNPOEeKT" M "TexHuuyeckui
npoekt". TexHonorMyeckana paboyana AOKYMEHTaLMA CO34AETCA Ha OMbITHbIM 06pasel, YCTaHOBOYHYIO
CEepUIO U CepUinHOe NPOU3BOACTBO U3LENNA.

8.4.3. MNpun oTbope TEXHONOTNYECKOM AOKYMEHTAL MW HA FOCYAapCTBEHHOE XpaHeHUe Heobxoanmo
o6pamaTb BHMMaHME Ha CcTeneHb aBTOMaTU3auuKn, MexXaHusaunmnm Unu TUNU3aunun TeXHONOTrn4yecKmnx
NpoLEeccoB, OPUTMHANBbHOCTb, YHUKANbHOCTb M SKOHOMMYECKYIO 3PPEKTUBHOCTD 3TUX NPOLLECCOB.

8.4.4. Ha rocynapcTBEHHOE XpPaHEeHMe OTOMPAtOTCA: TEXHOJIOTUYECKNE AOKYMEHTbI, OTpaXKatoLimne
HOBble TEXHO/J0rM4YecKkMe MnpPoLecchbl, MEeToAbl OpraHusaumu MNpPOM3BOACTBA WU Tpyda, SKOHOMMUMU
MaTepmnanoB; YEPTEKN YHUBEPCA/IbHOIO TEXHONOTMYECKOro OCHALLEHUS ANA MeXaHMYecKon ob6paboTKm
aetanei, cbopku nsgennin (NPUCNOCobNEHNs, MHCTPYMEHT, WTaMMbl, CTanens u Ap.), Kotopblie MoryT
NPMMEHATBCA HAa HECKONbKMX 3aBOAaX; AOKYMEHTALUMA NO TEXHONOIMYECKOM OCHACTKE, OT/IMYAtoLLENCA
HOBM3HON M COBEPLUEHCTBOM KOHCTPYKLMU; TEXHUYECKME [AOKYMEHTbl Ha npucnocobneHua ana
COBEpPLUEHCTBOBAHMA TEXHOJIOTMYECKMX MpPOLLECCOB, €CcAu aBTopy 6bino  BblAAHO aBTOPCKOE
CBMAOETENbCTBO UM YAOCTOBEPEHME PaLLMOHAAN3aTopa.

8.4.5. MpW HaNAMUMM NOMHOTO KOMMNAEKCA TEXHONOTMYECKON [AOKYMEHTauun Ha wusgenue
MaWWHOCTPOEHMSA HA TOCYAAPCTBEHHOE XpaHeHue OoTbupaeTca [AOKYMEHTauusa Ha  usgenuve
YCTQHOBMBLLErOCS CEPUMHOIO WM MACcCOBOro MNPOWM3BOACTBA, CO34aBaemas Ha cTagum "pabouan
OOKyMeHTauma".

TexHonorMyeckas [LOKYMEHTauMA, Co34aBaemas Ha CcTagumax "onbITHbIM  obpasew” wam
"NnpeaBapuTeNbHbIA NPOEKT", MOXKET BbITb NPUHATA Ha FOCYAAaPCTBEHHOE XPaHEHWE, eC/IM OHa OTpakaeT
OpPUrMHaANbHbIE TEXHUYECKME PEeLIEHNA, KOTOPbIE HE YAAN0Ch OCYLECTBUTL NO KaKUM-IM60 NPUUMHAM.

B ob6nact KanuTa/ibHOro CTpouUTenbCTtBa Ha TrOCyAapCTBeHHOE XpaHeHue OT6MpaeTCﬂ
TEXHO/NIOrN4yeCKaa AOKYMeHTaUunA, CoO3aaBaemMan Ha TeX XXe CTaaunAax, YTO U NPOEeKTHaA AOKYMeHTaUuuA.

8.4.6. OCHOBHbIMM AOKYMeHTaMUK, noanexawnmmm nepegavye B rocyaapCrBeHHble apxXuBbl,
ABNIAKOTCA: MapPLPYTHblE KapPTbl, TEXHONOIMYECKNE WUHCTPYKUWK, NpaBuaa, peuentypa, OnucaHuA,
Anarpammol, XapakTepUCTUKU, CXEMbI, PeXnMmbl Npon3BoACTBa, B€40MOCTU TEXHO/I0TMYECKO OCHAaCTKMU,
KapTbl OCHOBHbIX U TUNOBbLIX TEXHONONMYECKUX NPOLLECCOB, KapTbl ypPOBHA aTTeCTYEMOﬁ NpPpoAYKLUN,
pernameHTbl; TexHn4yeCkne ycnoBumA Ha U3rotoBaeHme M3LI,EI'II/II7I OCHOBHOro npoun3soacrtea, anbbombl
TEXHO/IOTN4YEeCKMUX npoueccos, qepTemeﬁ N3MEPUTENDBHBIX U KOHTPOJ/IbHbIX I'Ipl/l60pOB N MHCTPYMEHTOB;
TEXHUKO-3KOHOMUYECKME MNMOKa3aTte/in, HOPMbl pPaCXxogoB MaATepuasios, TEXHOJ/IOTMYECKME nacnopTa,
CI'IeLI,Md)VIKaLI,MM OCHOBHOIO TEXHO/10TMYECKOTO O60py,CI,OBaHMFI.

8.5. dKcnepTM3a LEHHOCTU NPOEKTHOMN AOKYMeHTaLUn



8.5.1. OTo6paHHble 3KCNEePTHON KOMUCCMEN NMPOEKTbl 34aHWUIA, COOPYKEHWUM, MMetoLME Hay4YHO-
NUCTOPMYECKOE 3HAYeHMe, BKAIOYAIOTCA B MepeyeHb MPOEKToB, npobnem, Hay4HO-TEXHUYECKAnA
OOKYMEHTaUMA MO KOTOPbIM MOANENKUT Mepefade Ha rocygapcrBeHHoe xpaHeHue (cm. Mpwun. 6).
MepeyeHb COCTAaBAAETCA NO XPOHOAOTMYECKOMY MAN TEMATUKO-XPOHOIOFMYECKOMY MPUHLMNY.

8.5.2. Ha rocygapcTBeHHOe XpaHeHuMe oTbupaeTca Hay4yHO-TeXHMYECKas [AOKyMeHTauus no
3aBepLlUeHHbIM 0ObEeKTaM CTPOUTE/IbCTBA, MPOEKTAM, HE HalleALWMM NPaKTUYECKOro NPUMEHEHMA, HO B
KOTOPbIX OTpPaXeHbl NepefoBble ANA CBOEr0 BPEMEHW TEXHUYECKME PELIEHUSA, a TaKKe OTAEeNbHbIM
TMMNOBbIM MPOEKTaM 34aHMIA M MNPOMBbILWIEHHbIX COOPYXEHWUM, OTpa*kaloWwum 3Tanbl TUMOBOIO W
WHOVWBUAYANbHOTO  MPOEKTUPOBaHMA. [OCYJapPCTBEHHOMY  XPAHEHWUID  MNOAJNEXUT  TEeXHMYecKan
OOKYMEHTaLMA No TUNOBbLIM MPOEKTAM, NPOEKTaM-3TaloHaM, PEKOHCTPYMPOBAHHbIM 06bEKTAM, a TaKKe
OOKYMEHTaLMA, OTparkalowas crneunduky reonornyeckmx, rmMapoaormMyeckux, MeTeopOsIOTMYECKUX
YC/IOBMI, HAUMOHA/IbHbIE OCOHBEHHOCTM apXUTEKTYPbI.

8.5.3. Mpu BbIBOPE NPOEKTOB, AOKYMEHTAUMA MO KOTOPbIM MOANENUT rOCyAapCTBEHHOMY
XpaHeHWo, He0BX0AMMO YUUTbIBATb:

- 3HaYMMOCTb 06bEKTa A/1A HAPOAHOrO X03AMCTBA, ONpPeaeNeHHON OTPACAN HAYKU U TEXHWUKM;
- Po/ib 06bEKTA B KOMIMJ/IEKCE COOPYIKEHNIA;

- OTpaXeHune npuHuMnnanibHO HOBbIX 06'bEMHO-I'II'IaHMDOBOLIHbIX N  NPOEKTHbIX pemeHMﬁ,
CO34aHHbLIX C y4yeTom HOBEWMLUNX OTEYECTBEHHbIX M 3apy6e>1<Hb|x Hay4YHO-TEXHUYECKUNX LI,OCTM)KEHMVI,
HOBbIX METOAO0B MNPOEKTUPOBAHUA, NPUMEHEHUA HOBbIX CTPOUTENIbHbIX MaTephnanos “U BUOOB
O60pyAOBaHMFI, NPOrpeccmnBHbIX TEXHONOTTMYECKUNX NpoLeccoB N MeETOA0B NPOM3BOACTBA.

8.5.4. Mpun 3KcnepTU3e LEHHOCTU KOMIMIEKCA MPOEKTHOW OO0KYMEeHTauuu no oTobpaHHbIM gns
nepegayn Ha rocyfapcTBEHHOE XPaHeHWe MPoeKTam HeobX04MMO YYMTbIBaTb COCTAB AOKYMEHTOB MO
CTagMAM B 3aBUCMMOCTU OT BPeMeHM pa3paboTKM NPOEKTOB..

CoctaB, BMAbl U CTagun pPa3paboTKM MPOEKTHOW AOKYMEHTauuu onpenensnnucb B pasnnyHoe
BPEMSA CeAYIOWMMM 3aKOHOAATE/IbHbIMU aKTaMMU Y HOPMATUBHbIMM AOKYMEHTaAMM:

MonoxeHne "O nopsagKe yTBEPXKAEHMA MNPOEKTOB MO MPOMbIWAEHHOMY CTPOUTENbCTBY,
nponssogumomy BCHX, CHX coto3HbIx pecnybimK, Mx MecTHbIMM OpraHaMu U NOABEAOMCTBEHHbIMU UM
npeanpuatTMAMM U1 yuypexaeHuamun", yteepxaeHHoe UMK mn CHK CCCP 23 Hoabpsa 1927 r;
MoctaHoBneHne CHK CCCP ot 1 wuioHA 1928 r. "O mepax NO YynopAagO0YEHUIO KanuTa/bHOMoO
CTPOUTENBbCTBA MPOMBILIEHHOCTU U 3neKTpocTpouTenbcTea”; MoctaHosneHne CHK PCOCP ot 23 mas
1936 r. "O6 ynyyweHUM NPOEKTHOrO M CMETHOro Aenfa M 06 ynopsagovyeHMM GUHAHCUMpPOBaHMUA
ctpoutenbctea”; MoctaHoBneHne CHK CCCP ot 26 deBpana 1938 r. "O6 ynyylleHUM NPOEKTHOro U
CMeTHOro aena n 06 ynopagoyeHnn GUHaHCMPOBAHUA CTpouTenbcTBa"; MHCTPYKUMA MO COCTaBAEHUIO
NPOEKTOB M CMET NO CTPOUTENBCTBY KUbIX, KYIbTYPHO-ObITOBbIX, KOMMYHA/IbHbIX, TOPrOBbIX YU MPOYMX
34aHMA  HenpoMbIW/EHHOro Xxapaktepa. M.: J1.,, 1940; WHCTpyKUMA NO MPOEKTUPOBAHUIO U
CTPOUTENBCTBY NPOMBILWAEHHbIX NPeanpUATUIA B YCNOBUAX BOEHHOro BpemeHu. M., 1941; UHcTpyKumA
NO COCTAB/NIEHUIO MPOEKTOB M CMET MO MNPOMbIWAeHHOMY cTpouTenbctBy. M., 1950; MHCTpyKuma no
COCTaB/IEHUIO MPOEKTOB M CMET MO NMPOMBbIJIEHHOMY U KUIULWHO-TPaXKAAHCKOMY cTpouTenbctay. M.,
1952; MHCTPYKLUMA MO COCTaB/IEHMIO MPOEKTOB M CMET MO MPOMbILIEHHOMY U KUIULLHO-TPAXKAAHCKOMY
ctpoutenbctey. M., 1956; WHCTpyKuus no pa3paboTKe NPOEKTOB M CMET A/A MNPOMbIWAEHHOro
cTpoutenbctea. CH 202-62. M., 1962; WHCTpyKUMA NO COCTaBAEHUIO MPOEKTOB OpraHusaumu
CTpOUTENbCTBA B CTagMW NPOEKTHOro 3aAaHWA M TexHuveckoro npoekta. M., 1966; BpemeHHas
WMHCTPYKUMA No pa3paboTKe NPOEKTOB U CMET AN NMPOMbIWAEHHOro ctpouTenbctea. CH 202-68. M.,
1969; BpemeHHasa MWHCTPYKUMA MO paspaboTKe MNPOEKTOB W CMEeT ANA KUAULLHO-TPaXKAAHCKOro
cTpoutenbctea. CH 401-69. M., 1970; UMHCTPYKUMA NO TUMNOBOMY MPOEKTUPOBAHMIO MPOMbILLAEHHOTO
cTpoutenbctea. CH 227-70. M., 1970; UHcTpyKumMa no pa3paboTKke NPOEKTOB U CMET AN CTPOUTENbCTBA
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3a rpaHuuen npu TexHmyeckom cogenctemm CCCP. CH 219-70. M., 1970; UHcTpyKuma no coctasy U
0DOPMNEHUID  CTPOUTE/IbHBIX PabouMx 4epTeen 34aHUA U COOPYIKEHWUM  MPOMbILIAEHHbIX
npegnpuatuii. CH 460-74. M., 1975; UHCTpyKLMA NO pa3paboTKke NPOEKTOB U CMET AN1A NPOMbILNEHHOTO
cTpoutenbctea. CH 202-76. M., 1976; NHCTpyKuuAa o coctaBe, nopsiake pa3paboTKu, cornacoBaHUA u
YTBEPKAEHUA MPOEKTHO-CMETHOW AOKYMEHTAUMM HA CTPOMTENbCTBO MNPEeANnpUATUI, 34aHUA W
coopyKeHuin. CH 202-81. M., 1982; MNHCTpyKumMa O cocTaBe, nopsaake pa3paboTKu, cOriacoBaHUA U
YTBEPKAEHNA MPOEKTHO-CMETHOW AOKYMEHTaUMW HA CTPOMTENbCTBO MNPEeAnpUATUI, 34aHUA W
coopyxeHuin. CHul 1.02.01-85. M., 1986; CNAC: FOCT 21.101-79. OcHoBHble TpeboBaHUA K pabounm
yeptexkam; NOCT 21.102-79. Obwme gaHHble no paboumm yeptexkam; NOCT 21.508-85. MeHepanbHble
NnAaHbl NPeAnpPUATUN, COOPYIKEHUA WU KUAULLHO-TPAXKAAHCKMX 06bekToB. Pabouune uepterku; FOCT
21.501-80. ApxuTeKTypHble peweHua. Paboume uyeptexu; [OCT 21.507-81 (CT C3B 4410-83).
NHTepbepsbl. Paboune yeptexxkn; FTOCT 21.608-84. BHyTpeHHee anekTpuyeckoe oceelleHune; FOCT 21.104-
79. Cneundukaymm; FOCT 21.110-82. CneunduKkauma obopyaosaHms; FOCT 21.503-80. KoHCTpyKuum
6eToHHbIe U KenesobeToHHble. Paboune yepTtexxku; FTOCT 21.510-83. MNyTn KkenesHogopoKHble. Paboune
yepTexu; FOCT 21.511-83. ABTOMOBU/IbHbIE AO0POrK. 3eMIAHOE MOJIOTHO U A0POXKHaA oaerKaa. Paboune
yepTexn; TOCT 21.401-88. TexHonorma npoussoacTsa. OCHOBHble TpeboBaHMA K paboumm yepTexkam;
FOCT 21.605-82. CeTv TennoBble (TeNOMEXaHMYECKasA YacTb). Paboune yepTexKu.

8.5.5. Ha rocypapcTtBeHHOe XpaHeHWe B 3aBUCMMOCTU OT BPEMEHW pPa3paboTKM M 3HAYeHun
NpOeKTa OTOMPAlOTCA: NMPOEKTHAA AOKYMEHTAUMA, CO34aHHaA Ha CcTaguu "nMpoeKkTHoe 3adaHue", - npu
ABYXCTaAUIAHOM MpPOEKTUPOBaHMMU, a B 0cobbix cayyasx (Ha JeicTeyloume O06BEKTbl; 06beKTbI,
NMOCTPOEHHble B 3apybeXkHbIX CTpaHax; Npu HenonHoTe coctasa MM, co3aaHHoW Ha ctagusax M3 wn TN) -
paboyan gOKyMeHTaumA.

8.5.6. Ocoboe BHMMaHWe cneayeT obpallaTb Ha AOKYMEHTbl, KOTOpble COoAepyKaT WUTOrOBYIO,
0606ueHHY0 MHOPMaUUIO (reHepasbHbI NNaH, NOSCHUTENbHbIE 3aMUCKU K NPOEKTY UAN OTAENbHbIM
4YacTAM MPOEKTa, TEXHUYECKUE YCNOBUA HA MPOEKTUPOBaAHWE, YepTerkn ¢acagos, NacnopT NPoeKTa U

ap.).

B Tex cnyyasx, Koraa otbop Ha MOCTOAHHOE XpaHeHWe B rocyAapCTBEHHbIN apXWB MPOEKTHOM
OOKYMEHTalUMW, co3aHHOM Ha cTaauax "NpoekTHoe 3adaHue" uan "TeXHUYEeCcKUn NpoekT", ABnsetca
HeA0CTaTOUYHbIM, MOTYT 6biTb AOMNOAHUTENbHO OTOBPaHbI: YepTexn, co3daHHble Ha cTaaun "pabouan
OOKyMeHTauua"; nnadbl, ¢dacagbl, CXembl, B KOTOPbIX HalWINM OTPa’KeHMe HOoBble peLleHus,
OT/IMYAIOLLMECA OT pPEeLUEeHUA, OTPaXKeHHbIX B [AOKYMEHTaUMW Ha npeaplaywei ctagumn (Hanpumep,
yepTeXkn MHTEPbLEPOB, AalOLMe NpeacTaB/ieHne 0 HaUuMOHabHOM UAN COBPEMEHHOW MPOMBbILLAEHHON
apXMTEKTYPE), TEXHONOTMYECKME YEPTEXKM, NAcNopT NPOeKTa U T.4.

8.5.7. B 3aBMCMMOCTM OT BpemeHM pa3paboTKM MNpoeKTa, OTPacaAn CTPOMTENbCTBa, BUOA U
pPa3sHOBUAHOCTM TEXHUYECKON AOKYMEHTAUMM, COAEPKaHWUA, CTaAMMHOCTM U pa3paboTKM NpoeKTa Ha
NMOCTOAHHOE XPaHeHMe OTOMpalTCA: 3a4aHMA Ha NPOEKTUPOBAHWE, MPOEKTbl pasmelLeHun
CTPOUTENBCTBA, MPOEKTbI MJIAHMPOBKU, OTYETbI 00 W3bICKAHWAX, FeHepasibHbli MaH, CUTYALMOHHbIN
naaH, oblwas (cBoAHasA) NOACHMTENbHAA 3aMMCKa, CXEMbl M OMWCAHWUA TEXHOJIOMMYECKOro npouecca u
060pyA0BaHNS, OCHOBHbIE YEPTEXKM aPXUTEKTYPHO-CTPOUTE/IbHOM YACTK, YepTexn Lexos, poTorpadumm
o6lLero Buaa 34aHWI, KOPMYCOB M LLEXOB, YEPTEXM YHUKANBbHOIO XapaKTepa, MNjaHbl PacnosioXKeHus
3[,aHWUI, TPAHCNOPTHbIX NyTel, NOA3EMHbIX CETEM M OrparKAeHWN, NAaHbl BEPTUKANBbHOM NAAHUPOBKMU
TEPPUTOPUN U OCHOBHbIX MOA3EMHbIX COOPY!KEHMUI, NNAAHbl PACMONOXKEHUA 06Opy[0BaAHMA,
cneumduKaumMm Ha obopyaoBaHWE, reHepasibHble (CBOAHbIE) CMETbl K MPOEKTAM PEKOHCTPYKLMM,
CMeTHO-PUHAHCOBbIN pacyeT u ap.

8.6. 3KCI'IepTl433 LUEeHHOCTU AOKYMEHTOB Ha MalUMNHHbIX HOCUTENAX
8.6.1. ,ﬂOKYMeHTbI Ha MAaLWKWHHbBIX HOCUTEnNAX, o6pa3ylou.|,l/|ecn B pe3ysibTate AeATE/IbHOCTU

OpraHnsaumn Hay4yHO-TEXHUYECKOro I'IpO(bM}'IFI M Ha NpeanpuAaTuax, nepenaroTca Ha rocyaapCrBeHHoOeE
XpaHeHune B Cny4dae, eCin cogepawanaca B HUX MHd)OpMaLI,VIFI MMmeeT Hay4HO-UCToOpUYeCKoe 3Ha4YeHne 1
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He NMNOoBTOPAETCA B AOKYMEHTaX Ha TPaAULLIMOHHbIX HOCUTEeNAX.

8.6.2. OT60p AC ANns BKAKOYEHMA B UYMCIO OOBEKTOB, AOKYMEHTAUMA MO KOTOPbIM MOANENUT
nepegayve Ha rocyfapCTBEHHOE XpaHEeHWe, OCYLLLECTB/IAETCA C Y4ETOM M3JIOKEHHbIX B JAaHHOM paszene
KpuTepmeB BblbOpPa COOTBETCTBYIOLMX OOBEKTOB: Hay4YHOW NPobHAEMATUKN, U3Lennit NPOMbILWAEHHOTO
Npou3BOACTBa, TEXHOIOIMYECKMX npoueccoB, O6BEKTOB KanuTanbHOro crpoutenbctea. Ocoboe
BHMMaHME NpPU 3TOM YAENAETCA KPUTEPUAM 3HAUMMOCTM 0bbeKTa aBTomaTtmaumnm, AC, ee OTAENbHbIX
noacuctem u 3agad; adpdpektTnsHoctn AC; cTeneHn HOBU3HbI M OPUTMHANBbHOCTY pellerunii B AC B LLEJIOM,
ee noAcucTem, OCHOBHbIX 3aZay Mo BuAam obecneyeHuna AC; KpUTEpPUAM COOTBETCTBUA MUPOBOMY
ypoBHto, ctoumoctn AC. FocyaapcTBEHHOMY XpaHEHUIO NoaaerKaT AokymeHTbl Ha AC (ACY, ACHU, CANP,
ACTNN, ACHTW), Bnepsble co3gaHHble B CCCP, Mo COOTBETCTBYIOLWMM OTPAC/ISM HAapOAHOIO X03AMCTBa.

8.6.3. CocTaB [OOKYMEHTOB Ha MalUMHHbIX HocuTensx oTtobpaHHbix AC (noacuctem, 3agad,
KomniekcoB cpeacTts obecneyeHus AC) onpeaenseTtca Ana otbopa Ha rocygapcTBEHHOE XpaHeHWe Ha
ocHoBaHun FOCT 24.601-86, FOCT 24.602-86, NOCT 24.101-80: 'OCT 23501.10-81, NOCT 23501.201-85,
FOCT 23501.119-83, INOCT 23501.118-83, NOCT 23501.603-84, PA 50-617-86; NOCT 14.402-83; IOCT
19.101-77; TOCT 6.10.4-84; TOCT 2.004-88, TOCT 2.505-82, P 50-75-88, TOCT 34201-89, IOCT 28388-89,
pernameHTUPYHOLWKUX CTagMn CO34aHMA U BUAbl AOKYMEHTOB Ha MaLIMHHbIX HOCUTENAX.

8.6.4. Ha rocyaapCcTBEHHOE XpaHeHue MOryT ObiTb OTobpaHbl caedylolwme AOKYMEHTbI Ha
MALUMHHbIX HOCUTENAX: BEAOMOCTb TEXHUYECKOro MpPOEKTa, MOACHUTE/NIbHAA 3anMCcKa W TEXHUKO-
3KoHOMMYeckme nokasatenn AC (noacuctemsl, 3agaum AC), cneumdukaumm pabouyero npoeKkta no
BMAam obecneyeHuna M Komnaekcam cpeacts AC, onucaHuve u Katanor 6asbl AaHHbIX, 6a3a AaHHbIX UK
€e 4acTb, TEKCTbl MNporpamm, nNporpammbl W METOAMKM WCMbITAHUMA KOMMNEKCOB CPeAcTBa
aBTOMATM3aLMN, LOKYMEHTbI C BbIXOAHOM TEXHWUYECKOM TEKCTOBOM M rpadmyeckon nHbopmaLumen.

8.7. OpraHunsauyma skcnepTmsbl LeHHocTn HT/

8.7.1. dkcneptusa uUeHHOCTM HT/[ npoBoauTCcA B MpPOLECCE MOArOTOBKM MEpPeyHss MPOEKTOB,
npobaem, Hay4yHO-TEXHUYECKAA AOKYMEHTALMA MO KOTOPbIM MOANENKMUT nepejade Ha rocygapcTBeHHoe
XpaHeHWe, a Takxe npu nogrotoBke HT[ AnA nepepauyM Ha rocyAapCTBEHHOE XpaHeHue B
rocyAapCTBEeHHbIE apXMBbl.

8.7.2. [inA opraHM3auumn 1 NPoOBEAEHUA IKCNEPTM3bI LLEHHOCTM BCEX FPynn AOKYMEHTOB U oT6opa
WX 419 Nepesayn Ha rocyAapCTBEHHOE XpaHeHMe CO34aeTca eanHan SKCNepTHasA KoMuceus.

8.7.3. 9K HasHauyaeTcs NPMKA3OM pPyKoBOAWUTENs OpraHusaumun. B ee coctas BxogsaT Hambonee
KBanMdUUMPOBaAHHbIE CMELMasnCTbl, XOPOLO 3HAaKOMble C cogepxaHuem HT[ v HanpasaeHusmu
AeATeNbHOCTN opraHusaummn. K coctouT M3 npeacenartena n yneHos. B 9K B ob6sa3atenbHom nopsagke
BXOAAT HayaNbHWK (3aBeayowmin) 1 oguH us cotpyaHmnkos CHT/, BbinosHAOWMI GYyHKLMM CEKpeTapa
KOMMCCUMM M OTBevalowMihi 3a BedeHWe p[enonpomssBoactsa. 1o COrnacoBaHuMD C rOCapxXvMBOM
NPWBNEKAETCA B Ka4YeCcTBE KOHCY/IbTaHTa NpeacTaBUTe b rocyAapCcTBEHHOM apXMBHOM CYKObI.

8.7.4. Mpeacepatenem DK HasHayaeTca OAMH U3 PYKOBOAMTE/NEN opraHusaumm (3amecTuTenb
AVpPEeKTopa No Hay4HoW paboTe, rNaBHbIN MHMKEHEP WAM €r0 3aMecTUTEe/b, T1aBHbIA KOHCTPYKTOP MK
€ro 3amecTuTeNb).

8.7.5. 3K saBnaeTcs cosellaTeNbHbIM OpraHom, paboTaeT B HenocpencTBEHHOM KoOHTakTe ¢ IMK
COOTBETCTBYIOLLErO aPXMBHOTO YYPEXAEHUA, MNOJy4yaeT OT Hero OpraHM3auuoOHHO-METOANYECKYHO
NMOMOLLb U YKa3aHusA.

8.7.6. PaboTa uneHoB 3K sBNAETCA COCTAaBHOM YAaCTbHO HAYYHO-NPOM3BOACTBEHHON AEATe/IbHOCTH
OpraHM3aLmn, BKIOYAETCA B NAaH pPaboTbl opraHM3auMmM U B UHAMBUAYAJbHbIE MAAHbI COTPYAHMKOB -
yneHos JK.
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®dyHKUMM 1 npaBa IK, a Takke opraHusauma ee paboTbl ONPeAenAlTcA NONOXKeHMEeM 06 3ToW
KOMUccumn, paspabaTbiBaeMbiM HAa OCHOBAHWMW TUMOBOFO MOJIOXKEHMUA, YTBEPKAEHHOrO [NnaBapxvBom
CCCP. NonoxeHune o6 K yTBeprKaaeTca pyKkoBoAUTENEM OPraHU3aLLMM MO COrNACOBAHMUIO C apPXUBHbLIM
yypexaeHuem.

8.7.7. OcHoBHbIMU YHKUMAMKM DK opraHusauum ABAAIOTCA: OpraHM3aumMs M MpoBeaeHue
COBMECTHO C coTpyaHMKamn CHT/l HenocpeacTBEHHOM paboTbl MO aKcnepTule ueHHoctn HTM, otbopy
ee Ha NOCTOAHHOE W BPEMEHHOE XPaHEHME U BblAeNeHME K YHUYTOXKeHuto HT/[, yTpaTmBLielt Hay4yHo-
NUCTOPUYECKOE WM MNPAKTUYECKOE 3HAyeHMe; yyacTUe B COCTAaBAEHUM M PACCMOTPEHUN MNepedyHen
NMPOEKTOB, NpPobaem; PacCMOTPEHME aKTOB O HEWUCNPaBMMOM MNOBPEXAEHUN [E€N U aKTOB O
HeobHapy:keHHoM HT[, nognexkawen nepegadye Ha rocyAapCcTBEHHOE XpaHEHWe; PacCMOTpeHue
BONPOCOB O npueme Ha XxpaHeHue B CHT/[ AOKYMEHTOB JMYHOIO MNPOUCXOMKAEHUA BblAAOLWMXCA
aenaTenen Haykm U TEXHUKWU; PacCMOTPEHUE NepeyHen U onucen o0cobo LEHHbIX HayYHO-TEXHUYECKUX
OOKYMEHTOB; y4yaCTUe B COCTaB/IEHUW MPOEKTOB BEAOMCTBEHHbIX W OTpac/eBbix nepeyHen HTLO co
CPOKaMM XpaHeHUA, MEeTOAMYECKMX MNOoCOO6UIA U WHCTPYKUWMI; pPacCMOTPEHME NpeanoXeHuin ob
N3MEHEHMWN CPOKOB XPaHEHUA OTAENbHbIX KaTeropmu HT/L, yCTaHOBNAEHHbIX AENCTBYOWMMUN NEPEYHAMM
OOKYMEHTOB, MU BHECEHWE PELIEHUA O MNpPeacTaBAEHUM 3TUX NPeaNoXKeHW Ha paccmoTpeHune MK
rocy4apcTBEHHOrO apxmBa <*>; KOHCY/NbTUpPOBaHWe coTpyaHukoB CHT M oOKasaHMe MM MOMOLLM B
paboTe; npuBAeYEHME CMELMANUCTOB, MMEHLWMX HEMNoCpeacTBEHHOE OTHOLWEHME K KOHKPEeTHbIM
HAYYHO-TEXHUYECKMM pa3paboTKam, a TaKKe COTPYAHWKOB CTPYKTYPHbIX NoApasfeneHuid, B KOTOpbIX
OTK/1aAblBaETCA yNpaB/ieHYecKas AOKYMeHTauusA, K paboTe no akcnepTtunse ueHHoctn HTA.

<*> MpepnoxeHnsa 06 yCTaHOBAEHMU CPOKOB XPaHEHWA A/ BHOBb 06Pa30BaBLUMXCA SOKYMEHTOB
BHOCATCA Ha paccmoTpeHme LUIMK Tnasapxusa CCCP 4yepes cCOOTBETCTBYHOLLEE MMHUCTEPCTBO,
BELOMCTBO.

8.7.8. B cBoelt pabote 3IK pykosoacTeyetca [lonoxeHnem o AP CCCP, TpeboBaHMAMM
rocygapcreeHHbIX ctaHaaptos EFCA, ECKA, ECTA, CNAC, ECTNMN, ECNA, CAMP, EKC AC, ECC n CTA ACY,
CUBNA v ap., NpMKa3amMn, YKa3aHMAMM PYKOBOACTBA opraHm3auum u [nasapxmsa CCCP, HopmaTmBHO-
METOANYECKMMM [LOKYMEHTAMM APYrUX YUPErKAEHUM Tocy[apCTBEHHOM apxuBHOM cny»bbl CCCP,
TUNOBbIMU U BEAOMCTBEHHbIMU NEPEUYHAMMU CO CPOKaMU XpaHeHuA, nepedyHAMU HT, no cTpouTenbCcTBy U
MaLUMHOCTPOEHMIO, NoA/IeXKalLen npuemy B rocyaapcreeHHble apxmebl CCCP, nonoxkeHnem o6 K.

Mpu NpoBeaeHMM 3KCNEPTU3bl LEHHOCTU B HEOBXOAMMbIX CyYasax clefyeT NpUBeKaTb B KauecTse
KOHCY/IbTAHTOB PabOTHUKOB COOTBETCTBYIOLLMX YYPEKAEHWUN rOCYAaPCTBEHHOM apXxnBHOM cy»K6bl CCCP,
a TaK¥Xe CneuunanmucToB ApYyrux yupeKaeHu .

8.7.9. 3acegaHua 3K npoBogAaTca no mepe HagobOHOCTM, HO He peXXe OAHOro pasa B roa. lNpwu
onpeAeneHnn LEHHOCTU HAYyYHO-TEXHUYECKOM W YMNpPaB/eHYECKOM [AOKYMEHTaUMW Ha 3acefaHuu
KOMMCCUM MPUCYTCTBYIOT BCe ee uneHbl. DK ABnAetcA coselwaTenbHbiM oOpraHom. PeweHua
NPUHUMaOTCS 6O/IbLUMHCTBOM TO/IOCOB M YTBEPMKAAIOTCA PYKOBOAUTENIEM OpraHv3aumn. PelieHus,
Kacatowmeca otbopa HT[, Ha rocyaapcTBEHHOE XPAaHEHME UM YHUUTOMKEHWE, BCTYNalOT B CMAY nocse
paccmoTpeHus mx Ha MK COOTBETCTBYIOLLEIO YUPEKAEHUA rOCYAapCTBEHHOM apxmBHOM cnyxbbl CCCP m
YTBEPKAEHNA PYKOBOAMUTENIEM OPraHM3aLUMN.

8.7.10. 3acepaHuna IK npotokoaunpytotca. NpoTokonbl IK coaeprKaTt cnegyowme peweHms:
- 06 of0b6peHnN NnepeyHelt NPOEKTOB, Npobsem;

- 06 0po06peHun onuvceit HTA, oTo6paHHON AN1A NMOCTOSHHOTO XPAaHEHMUS U aKTOB HA YHUYTOXKEHMWE
HT/, yTpaTuBLLEei HayYHO-UCTOPUYECKOE W NPAKTUYECKOe 3HAYEHMUE;

- 06 M3MeHeHuu CpOKOB XpaHeHua HT[, ycTaHOBAEHHbIX TUMOBbIMW W BeAOMCTBEHHbIMU
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NnepeyYHsMU OKYMEHTOB CO CPOKaMM XpaHEHUS;
- 06 onpeaeneHmMn coctaBa 0cobo LEHHbIX JOKYMEHTOB;
- 06 ycTaHOBNEHMM CPOKOB XpaHeHusa HT/ nocne co3gaHns ¢doHAa MUKPOKONUA;
- 06 of0bpeHNN HOMEHKNATYpP Aen.

MpoTokonbl K yTBEPXKAATCA PyKOBOAUTENEM OpPraHU3aLMK Nocne MX paccmoTpeHma Ha IMK
COOTBETCTBYIOLLEIO Y4YpEKAEHUA TOCYAAPCTBEHHOW apxmBHOM cay6bl CCCP. [JOKymeHTMpOBaHWe
aeatenbHoctn K opraHusaunun n GopmupoBaHme aen, OTN0XKUBLUMXCA B pe3yabTaTe ee AeATeNbHOCTH,
BO3/1araeTcA Ha CeKpeTapa KOMUCCUN.

9. NOAroTOBKA U NEPEOAYA HTA HA TOCYOAPCTBEHHOE XPAHEHUE

9.1. OpraHusauus paboTbl no nogrotoske HTA
K nepegaye Ha rocyfapcTBeHHOe XpaHeHue

9.1.1. Pabota CHT/ opraHunsauum no nogarotoske HT/ K nepegaye Ha rocyapCTBEHHOE XPaHEHUe
BEAETCA HAa OCHOBAaHWW OTPAC/AEBOrO NJaHa-rpaduKka ynopsgoyveHns w  nepegaum  HTO  Ha
rocyAapCcTBEHHOE XPaHEeHWe B roCyapCTBEHHbIE apXMBbI U NATUAETHEro naaHa pabotel CHTA.

9.1.2. OCHOBHbIMW YacCTAMWU MATUNETHEro nnaHa pabotbl CHTM ABNAOTCA eKerogHble NaaHbi-
rpaduKn ynopagoveHns n nepegavm AOKYMEHTOB Ha roCyAapCTBEHHOE XpaHeHWe B rocyAapCTBEHHbIE
apXuBbl, COrNAcoBaHHbIE C COOTBETCTBYHOLWMMU TOCYHAPCTBEHHbIMM apXMBaMM W YTBEPXKAEHHblE
PYKOBOACTBOM OpraHM3aumii, B KOTopbix dyHKUMoHMpytoT CHTA (Mpwun. 8).

9.1.3. BbinonHeHne CHT/, exerogHbix NAaHoOB-rpaduKOB KOHTPOAMPYETCS MUHUCTEPCTBOM WU
BELOMCTBOM (I1aBHbIM TEXHUYECKMM YNpasieHWem, YynpasieHvem fenamuv W T.4.), KOTopomy
NoAYMHEHA OpraHMn3aLma, U COOTBETCTBYHOLMM rOCYAapPCTBEHHbIM apXMBOM.

9.1.4. Moarotoska HT[ K nepepade Ha rocygapcTtBeHHoe XxpaHeHue nposoautca CHTO wawm
CNeunann3mMpoBaHHbIM OTAENOM (rpynnoi) rocyfapCTBEHHOTO apxvBa, WM KOOMEpaTMBOM MO
[OroBOpy, 3aK/IOYEHHOMY C oOpraHu3auuein. PykoBoauTenb chneuManvM3MpoBaHHOIO  OTAeNa
rocy4apcTBEHHOrO apxmBa B COOTBETCTBUM C cocToAaHMem HT/ opraHM3auum M Ha OCHOBaHWWU MepeyHa
npoektos, npobnem, HT[ nNo KOTOpbIM MNOANENKMT Mepefavye Ha rOCyLapCTBEHHOE XpPaHEeHWe,
onpeaensetr obbem u BMAbI PaboT, COrNacoBbIBAaET C PYKOBOACTBOM OpPraHM3aLMuM CPOKM Hayana u
OKOHYaHWA paboT, yCTaHABAMBAET X OOLLYH CTOMMOCTb B COOTBETCTBUM C AENCTBYOWMMM PACLLEHKAMM.
B npouecce BbINoAHEHUA pPaboT Npu cornacum obemx CTOPOH AOMYCKAeTCs BHECEHME B AOFOBOP TeX UK
MHbIX WU3MEHEHUA W [OOMNOJHEHWUN, KOTOpble (GUKCUMPYIOTCA B AOMNOJIHUTENBHOM cornaweHun. OHo
COCTaB/IAETCA M B TOM C/ly4ae, eC/iv CPOK AeNCTBUA AoroBopa TpebyeT npoaneHus.

9.1.5. O6paboTKka U onucaHWe OOKYMEHTOB MPOBOAUTCA TONBKO NMPU HAANYMU YTBEPKAEHHOTO
3MK yuperxaeHns rocyaapcTBeHHOM apxnmBHoM cny*bbl CCCP nepeyHA NpoeKToBs, Npobaem.

9.1.6. ObpaboTKka M onucaHmne HTM, - TeXHONOTMYECKUI NpPOLLECC NpUBEAEHMA AOKYMEHTAUUM B
onpeaeneHHbl NOPALOK, 06ecneynBaroLLMn COXPAaHHOCTb M BOSMOMKHOCTb UCMO/Ib30BaHMA ee B Hay4YHO-
NCTOPMYECKUX M MpPaKTUYECKMX uenax. B npouecce 06paboTkn n onmncaHuAa onpegensetca poHOo0Ban
NPUHAANEKHOCTb LOKYMEHTOB, MPOBOAMUTCA CMCTEMATU3ALMA, SIKCNepTM3a ueHHocTU HT no npoektam
(Temam), dopmupoBaHME U ONUCAHME E€AMHUL, XPaHEHMUA, COCTaBAAETCA OMUCb, eAUMHULbl XpaHeHUA
WwndpyroTcA NO ONUCK, COCTaBAAETCA (AONONHAETCA) UCTOPMYUECKas CnpaBKa.

9.2. OnpeageneHne GOHAOBON NPUHAANEKHOCTM OOKYMEHTOB

9.2.1. B npouecce onpegeneHna ¢GoHAOBOW NPUHALNENKHOCTM CO34alOTCA apXMBHble GOHAbI,



O6'bep,VIHEHHbIe dpPXUBHbIE ¢OHLI,bI N apXnBHble Konnekunun.

9.2.2. ApxuBHbI ¢OHA co3gaeTca M3 AOKYMEHTOB oOpraHusauuu, obnagatowien npaBoBoOW
CaMOCTOATENIbHOCTbIO, MMELWUX NOAUTUYECKOoe, HApPOAHOXO3AWCTBEHHOE, HayYHO-UCTOpPUYECKoe,
COUMANbHO-KY/IbTYPHOE 3HaYeHue.

B coctas apxuBHOro ¢oHAa MOXET BXOAWUTb: YMNpaB/eHYecKan, Hay4yHO-MCCNenoBaTe/bCcKasn,
KOHCTPYKTOPCKasA, TEXHO/IOTMYecKas, NPOEKTHas, KapTorpaduyeckas [OKYMEHTauus, AOKYMEHTbl Ha
MALWWHHBIX HOCUTENAX, KWUHOAOKYMEHTbI, MWUKPOGOPMbl, POTOAOKYMEHTbI, BMAEOPOHOTPAMMBI,
¢doHorpammbl. Kaxkaomy apxmBHomy GpoHAYy npucBavBaeTcs odpuLmaibHOE HasBaHWE COOTBETCTBYIOLLEN
OpraHM3aLmm, yKasblBalOTCA NEPEMMEHOBAHMA B XPOHO/IOTMYECKOM NOCef0BaTeIbHOCTY.

9.2.3. O6beaANHEHHbIN apxXmMBHbIM GOHA CO34aeTCA U3 AOKYMEHTOB, 06pa3oBaBLIMXCS B Npouecce
AeATeNbHOCTM ABYX unau b6onee opraHMsaumini, UMeLWNX mexay cobon nctopmyeckm obycioBsieHHble
cBA3n (0AHOPOAHOCTb GYHKUMIKA, MNOAYMHEHHOCTb, MECTOHAXOMAeHWe, MNpPeemCTBEHHOCTb U T.A4.).
ObveanHeHHOMY apxnBHoOMy ¢oHAY NpucBanBaeTca 0606 eHHOe HaMMeHOBaHME.

9.2.4. ApxumBHaa kKonnekumAa HTO co3gaetcA M3 HAYYHO-TEXHUYECKUX  OOKYMEHTOB,
o06pa3oBaBLIMXCA B pe3y/abTaTe AeATe/IbHOCTU O4HON MW HECKOMIbKUX OPraHU3aumini 1 o6begMHEHHbIX
Nno OAHOMY WM HECKONbKMM Mpu3HaKam. B Ha3BaHMM apPXMBHOM KONNEKLMM OTPaXKaeTca MpPUMHLMN
noabopa AOKYMEHTOB (TEMaTMYECKWUM, reorpaduueckmii, XPOHOJIOTMYECKUI, HOMWUHANbHbLIA) U Npu
HeobX04MMOCTM YKa3bIBAETCA ee COCTaBUTE/b (YAaCTHOE INLLO, OpraHu3aLms).

9.2.5. ®oHAOBaA NPMHAANEKHOCTb ONPEeAENAeTCa ANA KaXKA0W rpynnbl AOKYMEHTOB N0 Ha3BaHWUIO
opraHv3aumMm Uan npeanpuaTna-paspaboTymKka, B3ATOMY:

- 4anAa Hay‘-IHO-MCCHEAOBaTEHbCKOVI, TEXHOJIOTUYECKON W I'IpOFpaMMHOI\/'I AOKYMEHTaUunun - C
TUTYNbHOTO NINCTQ;

- ANA NPOEKTHOM W KOHCTPYKTOPCKOM [AOKYMEHTAUMM - C OCHOBHOW HAAMMUCKM [OKYMEHT],
TUTY/ZIbHOIO /INCTa;

- ANA AOKYMEHTOB Ha MALUMHHbIX HOCUTENAX - HA OCHOBaHWUKM ux pekBm3nTos no NOCT 6.10.4-84.

9.2.6. Hay4yHo-TexHMYecKkas [OOKYMEeHTaums, CO3A4aHHaA opraHusaumen - copaspaboTiMKOm
npoekta (Tembl), NOCTynaeT Ha roOCy4apcTBEHHOE XpaHeHWe B cocTaBe ¢oHAA OpraHM3auuu-
FeHNPOEKTMPOBLUMKA (rONOBHOW oOpraHM3auMu), a TakKe B coctaBe ¢GOHAA OpraHM3auuu-
copa3paboTymKa, ABNAIOLLENCA UCTOYHNMKOM KOMMNIEKTOBAHMA roCcyAapCTBEHHOrO apxmBa.

9.3. CocTaB/eHNE UCTOPUYECKON CNPaBKK

9.3.1. NcTtopryecKas cnpaBKa COCTaBAAETCSA NPU YNOPALOYEHMM YNPABAEHYECKON 4OKYMEHTALLMUMN.
Mpw cocTaBneHMM NepeyHa NPOeKToB, Npobiem M ynopAa0YEHUN HAYYHO-TEXHUYECKON AOKYMEHTaL MK
NCTOpUYECKas CNPaBKa AOMNONHAETCA HEOBXOAMMbIMU CBEAEHUAMM.

9.3.2. UcTopuuecKas cnpaBKa K pOHAY COCTOUT U3 TPeX pasaenos: uctopmum ¢oHgoobpasosatens,
nctopum GpoHaa, XapaKTepuUcTMKM AOKYMeHToB GpoHAa.

B nepsom pasgene cnpaBkuM NPUBOJATCA B XpOHOﬂOFMHECKOVI nocneanoBatesIbHOCTKN cnegytouine
cBeaeHuA:

- Ha3BaHMA pacnopAaauTesibHbIX AOKYMEHTOB O CO34aHUM, npeo6pa3OBava| n NnKBnaauunm
OopraHusauuum,

- KpaﬁHMe AaTtbl 4eATENbHOCTUN OpraHn3auunu;
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-3a4a4nun d)yHKLI,MVI OopraHnsaunn n X USMeHeHUA;

- OCHOBHble npobaembl, CToABLWIME Mepejs, oOpraHu3alLuMein B TeyeHWe BCero nepuoaa ee
AeAtenbHoOCTY;

- MEeCTO OpraHusauMuM B CUCTEME BeAOMCTBEHHOro annapaTta, HapOAHOro X03AlCTBa WU
06LW,EeCcTBEHHO-KY/IbTYPHOW ¥KU3HU;

- MacluTab aeaTenbHOCTU OpraHM3aLmn, CoCTaB CUCTEMbI NOABEAOMCTBEHHbIX OpraHn3aLuii;
- U3BMEHEHMA B Ha3BaHUMN U NOAYMHEHHOCTU OpraHn3auunu;

- CTPYKTypa OpraH13aummn 1 ee U3MeHeHus;

- HaAn4YKMe opraHM3aLmit-copaspaboTUNKOB;

- HannumMe N GamMANN BbIAAIOWMXCA aBTOPOB Hay4YHO-UCCNEA0BATE/IbCKMX, KOHCTPYKTOPCKMUX,
TEXHONOTUYECKUNX, MPOEKTHbIX Pa3paboToK.

Bo BTopom pasaene cnpaBKu NPUBOAATCA Caeaytoume cBeaeHUSA:

- Hannume B GOHAE Pa3NMYHbIX TPYNN AOKYMEHTOB;

- KONMYecTBo Aen B GoHAe MO KaxKaoM rpynne u KpaHue aatbl gen ¢poHAa;

- Bpems noctynseHus ¢oHga 8 CHTA;

- UI3MEHeHUs B cocTaBe N obbeme GoHAA M UX MPUYUHDI;

- baKT nepenayn HEKOTOPbIX NOAAMHHUKOB B Apyr1ue opraHusaumu;

- COCTaB U cogeprkaHue HT/, ee 3HayeHMe ANA UCTOPUN OTPACAUN, HAYKU U TEXHUKMN;
- KpaliHWe f4aTbl NepBoOi Nepegaym AOKYMEHTOB HA rOCyAapCTBEHHOE XPaHEHUE;
- MEecTo nepegavu;

- CTeneHb COXPaHHOCTU AOKYMEHTOB.

B TpeTbem pasgene cnpasBKM NPMBOAATCA CAeAYIOLINE CBEAEHUSN:

- 0606LWeHHan xapakTepuctmka ¢oHAa KaK No PasHOBUAHOCTAM [AOKYMEHTOB, TaK U MO WX
COAEPKaHMIO, HA/IMUME AOKYMEHTOB, BbIXOAALLMX 32 XPOHOOrMYECKMe rpaHuubl doHaa;

- cocToAHMe yyeTa HT/[;
- COCTOAHME HAay4YHO-CNPaBOYHOro annapaTta K poHAay;
- UccnengoBaHMe AOKYMeHTOB ¢doHaa (ero uenm).

9.3.3. B nepBom pasgene UCTOPUYECKON CNPaBKM K apXMBHOWM KOIEKLUMN NPUBOAATCSA CBeAEHUA
Mo UCTOPUM ee CO34aHUA, O MECTOHAXOXAEHUM KOMNEKLMU 40 NOCTYNAeHUs B apxmB (eciv oHa He bbiia
co3ZaHa B apxuBe), 0 cocTaBuTeNe.

BTopoii n TpeTnin pasgensl UCTOPUYECKOM CNPaBKM O KOIIEKLLMM aHa/IOrMYHbl COOTBETCTBYOLWMM
pasgenam cnpasku o poHae.

9.3.4. WcTopuuyeckaa chnpaBKa MevyaTaerca B YeTblpex 3IK3emnaapax, noanucbiBaeTca



pPyKOBOAMTENEM OPraHU3aLUKN U NepesaeTca B roCyAapCTBEHHbIA apXMB BMECTE C MepeYyHEM NMPOEKTOB,
npobnem. B rocyaapCTBEHHbIA apxMB MOCTyMaeT TPU 3K3emnasapa, oAuMH XpaHutcs B CHTA. Mpwu
nocneAyroWwmnx NpeacTaBieHnax onucei eanHUL, XpaHeHMA NPUBOAATCA AONOJHUTE/bHbIE CBeAEHMA 06
N3MeHeHMAX B UCTOpMM GOHAA U LOKYMEHTOB.

9.4. CuctemaTmnsauma AOKYMEHTOB B npeaesax poHAa

9.4.1. Cucrematusaumen [OOKyMeHTOB GOHAA HA3blBAaeTCA  HayyHas rPYNnNUMpPOBKA MU
nocnenoBaTe/ibHOE PacnoNoXKeHMe Ux B Nnpeaenax GoHaa.

9.4.2. B npegenax ¢oHaa HTA npexae Bcero cuctematTMsMpyeTca no rpynnam (HaydHo-
nccnenoBaTenbCKas, KOHCTPYKTOPCKaA, TeXHONOrn4yeckas, NPOEKTHAA  AOKyMeHTaumsa no
cTpouTenbcTBy). Mo Kaxkgoi rpynne cucTemMaTMs3aums MPOBOAUTCS CAaMOCTOATENIbHO, a B npeaenax
rpynnbl - O KOMMNAEKCaM.

9.4.3. KomnneKc HayyHO-TEXHUYECKUX AOKYMEHTOB - 3TO COBOKYMHOCTb Hay4YHO-TEXHUYECKUX
OOKYMEHTOB, 06pasylolmxca npuM  UCCnegsoBaHUMM  HAYYHOW TeMbl, KOHCTPYMPOBaHWUW U3Z4enuns
NPOMbILLNIEHHOIO NPOU3BOACTBA, pa3paboTKe TEXHO/IOIMM ero U3roTOBAEHMA, MPOEKTUPOBAHUMN 0ObeKTa
KanuTanbHOro crtpoutenbcrtea. CucTtemaTusauna [OKYMEHTOB MO KOMMJEeKcam npoBOAUTCA NO
NPWU3HaKam, KOTOpble CNyXKaT OCHOBOM CUCTEMATU3ALLMMN AOKYMEHTOB A5 KaxKgon rpynnol HTA,.

9.4.4. Hay4yHo-uccneaoBaTe/ibCKasi  AOKYMEHTauusi  CUCTEMATU3BUPYETCA MO JIOTUYECKOM
B3aMMOCBSI3M W MOCNeAO0BaTe/NbHOCTU CO34aHMA [OKymMeHTOB (B oTyeTbl no HWP, Hanpumep,
BK/IKOYAIOTCA MPOMENKYTOUHbIA OTYET, 3TanHbINA, UTOrOBbLIN).

CuctemaTM3auMsa  HaydHbIX [OKYMEHTOB MOMET BEeCTUCb MO XPOHO/OTMW  COCTaB/eHuA
AOKYMEHTOB, MO TEMaTMKe Hay4yHbIX paboT, no andaBuTy UX HAMMEHOBaHWUIA WUAM GamUANIn aBTOPOB-
paspaboTunkoB (OTBETCTBEHHbIX WcnosHMTeNel). OTyeTbl, BbINOJIHEHHbIE MO 3aKa3aM CTOPOHHEN
OpraHn3aumm, CUCTEMATU3UPYIOTCA OTAENbHO.

9.4.5. KOHCTpYKTOpPCKaA  AOKYMEHTauuMa  cucTemaTmampyeTcs B COOTBETCTBMM  C
noc/ef0BaTeNbHOCTBIO (CTAaAUMHOCTBIO) Pa3paboTKM MaWMH U MEXaHU3MOB W CTPYKTYpPOW Camoro
nsgenus. [LOKyMeHTbl MPOEKTHbIX CTaAMI PAcnoaraloTcsa B COOTBETCTBUM C MOC/IEL0BATE/IbHOCTBIO MX
NoAroTOBKU (TEXHMYECKOE NPEeAJIOXKEHNE, SCKU3HbIN NPOEKT, TEXHUYECKUI MPOEKT, paboumne yepTexu).
,CLOKyMeHTbI no UCNbITAaHUAM U30eNna CUCTEMATUSUPYIOTCA B COOTBETCTBUKU C XpOHOﬂOFMeVI nx
cocTaBnieHnsi. KOHCTPYKTOPCKYO AOKYMEHTALMIO HA MOAUPULMPOBAHHOE U3AeAne PacnofaraloT nocne
OOKYMeHTaumMm nnbo Ha Bce 6asoBoe usgenune, MH60 Ha Ty 4YacTb 6a30BOro M3genns, Ha KOTOpyto
nmeeTca moandurKkaumsa.

9.4.6. TexHOoNnorn4eckasa AoKymeHTauma cuctematmsmpyetca no FOCT 3.1201-85.

9.4.7. TpoeKTHas AOOKyMeHTauus Aasa CTPOUTENbCTBA CUCTEMATM3MPYETCA MO OAHOMY M3
NPM3HaKoB (NpeameTHO-TEMATUUYECKOMY, XPOHONOTMUYECKOMY, reorpaduyeckomy), obecneunsatowemy
JIOTUYECKYIO TPYNMUPOBKY U MOUCK AOKYMEHTOB. TUMNOBbIE MPOEKTbl CUCTEMATM3IUPYIOTCA MO HOMepam
cepuit. [LOKYMEHTbl MPOEKTHbIX CTaAuli  pacrnosaraloT B MNPUHATOW  MOCAeL0BaTE/IbHOCTU
NPOEKTUPOBaHUA (NPOEKTHOE 3a4aHNE, TEXHUYECKMI MPOEKT, paboune YepTeKm).

Cuctematumsauma M no peKoHCTPYKUMM aHanornyHa cuctemaTtmnsaumm KO Ha mogmduKkauuio.
MpoeKTHasa A4OKYMEHTaLMA NO CTPOUTENLCTBY CUCTEMATUIUPYETCA BHYTPU CTaAMMN NO YaCTAM.

9.4.8. OQHOBPEMEHHO C CUCTeMATU3aUMEN NPOBOAMTCA 3KCNEpTM3a LLEHHOCTU [OKYMEHTOB
npoekTa. K YHUUTOXKEHUIO BbIAENAOTCA AYOAMKATbI JOKYMEHTOB, AOKYMEHTbI, C KOTOPbIX M3rOTOBAEHDI
MUKPOOUAbMbI-NOANMHHMKKM no T[OCT 13.1.101-79, AOKYMEHTbl, HEe WMEeloLWMe MPaKTUYECKON U
NCTOPMYECKOMN LEHHOCTU; YEPTEXKM, OTCYTCTBME HA KOTOPbIX OCHOBHOM HaAMWCKU He NO3BOAAET OTHECTU
MX K Kakomy-1mbo npoekty. Mo 3aBepleHnn ob6paboTkM AOKYMEHTOB COCTABAAETCA aKT O BblAENEHUU



HTA K yHuutoxeHuto (Mpun. 9). JOKYMEHTbl B aKTe rpynnuMpyloTca no npoektam (temam), 4Tobbl He
BMNUCbIBATb OTAENbHO KaXKAblil AOKYMEHT. AKT nognucbiBaetcA uneHamm 3K, yTBepxkaaeTcs
pyKoBOAMUTENIEM OPraHU3aLMM U COTNIaCoOBbIBAETCA C aPXMBHbBIM yUYpeXaeHNeM.

9.5. dopmmpoBaHMe U TeEXHUYECKOe opopmaeHme
eAMHUL, XpaHeHua <*>

<*> B pasgene He paccmaTpumBaeTtca npouecc GOpMUPOBAHMA U TeXHUUYECKOro opopmaeHus
eaMHNL, XpaHeHUA U3 MalUMHOYMTaeMblX ZOKyMeHToB. 06 aTom cm. FTOCT 28388-89 u P 50-75-88.

9.5.1. B npouecce cuctematmsaunm HTL 13 OOKYMeHTOB, NepefaBaemMblXx Ha rocyaapcTBeHHOe
XpaHeHne, GOpPMUpPYIOTCS eauHuUbl XpaHeHuAa. EgmMHuua xpaHeHua dopmupyeTca U3 AOKYMEHTOB,
OTHOCALLUMXCA K OAHOW CTaguu, OAHOM 4YacTu npoekta (cbopouyHol eamnHuubl). JOKYMEHTbI OAHOM
CTaguMn, OAHOM 4YaCTU MNPOEKTa, 3HAYUTeNbHOM MO 06bEMY, MOMyT COCTaBUTb HECKO/NbKO eauHUL,
XpaHeHus. He peKkomeHayeTca GopMMpPOBaTb OAHY €AUHULY XPaHEeHUA M3 AOKYMEHTOB Pa3/IMYHbIX
CTagui UK YacTel o4HOro NpoekTa.

9.5.2. MNpu obpabotke M onucaHun HTL npuMeHsieTca KapTouHbIA crnocob onucaHua eauHu,
XpaHeHusi. KapTouKa COCTaBASETCA Ha KaXKAaylo eAuHULY XPaHEeHUs W NoJiyd4aeT HOMEpP, COCTOALMNI n3
HOMepa KOMMNAEeKca, HOMepa MPOEeKTa W HOMepa efuMHUUBI XPaHeHWA, KOTOpbIA 3anucbiBatoT
KapaH4aWoM Ha 06/10}KKe ONUCbIBaEMOM eAuHULbI XPaHEHMA. ITOT HOMepP ABAAETCA ee BPeMEHHbIM
paboynum HoMepoMm A0 OKOHYATENIbHOFO NPUBEAEHUS LOKYMEHTOB B NOPAAOK.

9.5.3. Ha /MueBOM CTOpPOHE KapTOYKM YKa3blBalOTCA: WHBEHTapHbii Homep BHTWULeHTpa;
NPou3BOACTBEHHbIA WKNDP; HAaMMEHOBAHUA KOMMJEKCA AOKYMEHTOB, npoekTa (Tembl) HUP, uactu
(aTana), ctaguu; KpaitHMe AaTbl AOKYMEHTOB; Ha3BaHWEe opraHM3auum-paspaboTunKka, damunmnsa asTopa
(oTB. UCnonHUTens, pykoBoauTena Tembl); Homepa $oHAa, ONUCKM eAMHULbI XPaHEHUA; KOJNYECTBO
JINCTOB; pOaTa COCTaBNAEHWUS KapTO4YKWU; daMWAMs COCTaBUTENs KapTouyku. Ha obopoTe KapTouku
YKasblBalOTCA HauMMeHOoBaHWA ¢oHAaoobpas3oBaTenss W BbIWECTOAWMX OpraHusauuii  (rnaBeka,
MWHUCTEPCTBA) B TOT Nepuroa, Koraa 6biamn co3gaHbl ONUCbiBaeMble AOKYMEHTbI.

OAHOBpeMeHHO C ONMMUCaHNEM Ha KapTO4YKaX COCTaBNAETCA CNMNCOK COKpPaLLEeHHbIX CN0B.

9.5.4. TexHnyeckoe opopmieHne eauHULLbI XPaHEHMA 3aKAOYAETCA B CKAAAbIBAHUN YyepTexken B
cootBetcTBuKM ¢ FOCT 2.501-88, noawmnBKe TEKCTOBOM Yactu HT[, (Kpome BbINOSHEHHOW Ha KaJjibKax),
HyMepaLMn, COCTaBNEHUN BHYTPEHHEN ONUCK U NUCTa-3aBepuUTens, opopmaeHnn 060KKN. [JOKYMEHTbI
e0MHULbl XPaHEHUA CLUMBAIOTCA HUTKAaMW, MPUMEHEHNE METa/IJIMYECKMX CLUMBATENEN U INKOW NEHTbI
KaTeropuyecku sanpeLaercs.

B HGO6XOAMMbIX CNydaAax JOKYMEHTbI noABepraroTcA pectaBpauunm, ﬂ,e3VIH¢EKLI,MM, Ae3nHCeKUnn.

OtgenbHble ¢poTorpadumm, BXxogAallMe B COCTaB eAMHULbl XpaHEeHWA, MOMELLAloT B KOHBEPTbI.
Komnnekt poTorpaduini MoKeT ObiTb BKIOYEH B €AVHULLY XPAaHEHWA B BUAE NPUNONKEHUA. HakNeeHHble
doTorpadun ocTaBNAIOT B MPEKHEM COCTOAHUM (HYMEpPYeTCA JINCT, Ha KOTOPOM HaKaeeHbl doTorpadpum).

Echn B epuHuue XPaHEHNA UMEKTCA KaKkne-nmbo BOXKeHUs (N\Eﬂ,aﬂM, nevyatm u T.I'l.), OHU
NOMELLa0TCA B KOHBEPTLI, @ UX HAa/IM4nNe oroBapmnBaeTCca B IMCTE-3aBeEPUTENE.

9.5.5. Bce /IUCTbI, KPOME YMUCTOTO, HYMEpPYoTCA B MPAaBOM BEPXHEM YI/ly NPOCTbIM KapaHZALWOoM.
CnoeHHble 4YepTeXXmn HYMepyloTca NPOCTbIM KapaHAalwoMm B NPaBOM HUMKHEM Yray Hag YraoBbiM
wramnom. OZHOBPEMEHHO C HyMepauueil YepTerkel COCTaBAAIOT BHYTPEHHIO ONUCb eAMHWULbI
xpaHeHus (Mpwun. 10).

Bo BHyTpEHHE‘VI onnucn eanHMNUbI XpaHeHWA, COCTOHIJ.I,el\;I n3 qepTe)Kei/'l NN HeNno4WNTbIX TEKCTOBbIX
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N rpadrUecknx AOKYMEHTOB, NEPEUNCNAIOTCA BCE AOKYMEHTbI C yKasaHMeM MX NOPAAKOBbIX HOMEpOB,
0603HayeHnn (MHAEeKcoB, WKNdpPOB), HAMMeHOBaHUA, HoMepa U dopmata amcTa. Ecam yepTek cocTouT U3
HECKO/IbKMUX JINCTOB, TO YKa3blBAETCA €ro HaMMeHOBaHNE N KOANYECTBO INCTOB. ECIM eaAnHMLA XpaHEHUS
COCTOMT M3 TEKCTOBbIX U rpaduUUecKnx AOKYMEHTOB, TO NPUBOAMUTCA 3aro/IOBOK KaXKAOro TEKCTOBOro
[AOKYMEHTa, 3aTeM OMMCbIBAIOTCA YEPTEKM.

B KOHUEe BHyTpeHHel onucu undpamm M NPOMNMUCBHID YKa3blBAaeTCA KOJMYECTBO JINCTOB €4MHULbI
XPaHEHUA, [OMKHOCTE M GaMWUANA WUCNOAHUTENs, [AaTa COCTABAEHWUA BHYTPEHHer onucu. JIucTbl
BHYTPEHHEeN onncn HyMepyoTCs OTAE/IbHO OT JIMCTOB eAUHULbI XPaHEHUA.

9.5.6. B KoHUe eauHWUBI XpaHeHUs nomellaetcs auct-3aseputens (Mpun. 11), B KOTOopom
uMdpamm M NPONUCbIO YKA3bIBAETCA KOJMYECTBO JIMCTOB €AMHMULbI XPAaHEHMA U KOJIMYECTBO JINCTOB
BHYTPEHHEN onucu, NPUBOAUTCA OOMKHOCTb U GamuAuA CcOTPyAHWUKA, ODOPMANABLUErO eauHULY
XpaHeHs, AaTa COCTaB/IEHMA /INCTa-3aBEPUTENS, a TaKXKe OroBapuBatoTcsa Bce 0COBEHHOCTU eguHULbI
XpaHeHus. 3a4epKMBaAHUA, UCNPABNAEHUA B INCTE-3aBEPUTE/IE HE AOMYCKAOTCA.

9.5.7. MNocne 3aBepleHNna TEXHNYECKOTO OPOPMIEHUA eAMHULbI XPAaHEHUA KONMYECTBO JINCTOB
OOKYMEHTOB, BXOAALWMX B €4MHULY XPaHEHUs, U IUCTOB BHYTPEHHEN ONUCK BbIHOCUTCA Ha KapTouKy. C
KapTOYKM AaHHble nepeHocATca Ha 0610XkKy (Mpun. 12).

9.5.8. 0610XKM [0MKHbI ObITb caenaHbl U3 CBET/NION OymarM M 3anosiHeHbl TYWbO WK
CBETOCTOMKMMU YepHunamu. Ha o0610KKe yKasbiBaloTca: odpuUUMaNbHO MNPUHATOE COKpalleHHoe
Ha3BaHWEe MMHUCTEPCTBa (BeAoMCTBa); NoIHOE M COKpalleHHOe Ha3BaHMe opraHusauuun-paspaboTumka
B TOT Mepuoa, K KOTOPOMY OTHOCATCA [OKYMEHTbl, HaxoAAwMecAa B eAuHULE XpaHeHusa, U ee
MECTOHaXOX/eHuWe; 3aroN0BOK eAMHULIbI XpaHEeHUs, KOTOPbIA COAEPXKUT cneaytolime 3n1eMeHTbl: Wnudp
0b6beKTa, HaMMeHOBaHME MpoeKTa (cTaguu, Yactu), Homep Toma (anbboma, KHUMM U T.4.), 3aro/NI0BOK
Toma (pamuaua, MHMUManbl aBTopa, KpaliHWe AaTbl AOKYMEHTOB, KOAMYECTBO JINCTOB eAMHMLbI
XpaHeHUs N INCTOB BHYTPEeHHeW onucu). Eciv B eANHULY XPaHEHUA BXOAAT NPUMEHEHHbIe YepTeXu, To
Ha 06/10)KKe YKa3blBaeTca Ha3BaHWe OpraHn3aLUmnm, UX NPUMeHUBLLEN, a B 3aroNoBKe - pa3paboTumk.

O6M0XKKM Ha Hay4yHO-UCCNeaOoBaTeNbCKYl0 AOKYMEeHTauuilo He odopMAAloTCA, €CNM  OHMU
cocTaBneHbl B cootBetcTBumn ¢ FOCT 7.32-81. Ha obnoxkke H, AONOAHUTENbHO YKA3blBAaeTCs TOJIbKO
KOJINYECTBO /INCTOB.

9.5.9. B npaBOM BEPXHEM U SIEBOM HUMKHEM YI/ly 0O/0KKM CTaBUTCA LITAMN FrOCYyAapCTBEHHOro
apxuBa (ecnvM 06/10XKKA TeMHas, WTaMn CTaBUTCA Ha CreuuasbHO NMPUKIEEHHble KBaapaTuKM Henoi
6ymaru). Mocne onucaHMA U TEXHUYECKOTO OGOPMIEHNA eaNHULbI XPaHEHUA KapTOYKK WndpytoTca B
COOTBETCTBUM CO CXEMOW CUCTEMATM3IALUMN.

9.6. CocTaBneHue onucen
9.6.1. OpopmneHHble, ONMCaHHbIE U OTCUCTEMATU3MPOBAHHbIE eANHULLbI XPaHEHUS BK/IOYALOTCS B

onucb. OMWCM COCTaBAAKOTCA OTAENbHO Ha Kaxayio rpynny HTA M MMeT CaMOCTOATE/bHYIo
nHaekcaumio (Mpun. 13) <*>,

<*> Hay4yHo-uccnepgoBaTenbCKasa AOKymeHTauus - N 1, KOHCTPyKTOpcKaa goKymeHTauma - N 2,
TexXHoNnornyeckaa gokymeHtauma - N 3, npoeKkTHaa JoKymeHTaumaA - N 4.

9.6.2. Ha 06beanHEeHHbIN apxuBHbIN GOHAL MOXKET OblTb COCTaBNEHA O4HA OMUCb UAN HECKOJIbKO
(Ha KaxKabIi, BXoAALWMNI B cocTaB 06beAMHEHHOrO, apXMBHbIN GoHA).

9.6.3. Ha APXUBHYHO KONNEKUUIO COCTaBNAETCA O4Ha OMUCH.

9.6.4. ONUCb COAEPNKUT TUTYNbHbLIK AWUCT, MepeyeHb NEepPerMMeHOBaHWI, OrnasaeHue, CNUCOK



COKpalleHHbIX CcnoB, npeguncanosne, onucatesibHble CTaTbWU, MUTOroByKHO 3anncCb, 3afMCb O MNpueme
AOKYMEHTOB B rOCapXuB, YKa3aTe/in, INCT-3aBepuTe/b.

OnucatenbHas ctatbs coctout us 7 rpad (Mpun. 14). EAMHUUBI XpaHEHWA BHOCATCA B OMUCb B
COOTBETCTBUM C UX CUCTEMATM3ALMEN 32 HOMEPOM, KOTOPbIA COCTOUT M3 HOMEPA eANHULbI XPaHEHUA U
(uepes TMpe) Homepa Komnnekca (rpada 1). B rpade 2 npocrasnserca wnudp (NPoM3BOACTBEHHbIN
nHAaeKc) obbekta (ns3penua), Tembl HUP. 3arofoBoK eAnHULbI XpaHeHUs nepeHocuTca B rpady 3 ¢
KapTOUYKKM 6e3 BCAKUX M3MEHEHWI U COKpaleHunit. Ona tembl HAP nepep 3arofI0BKOM NpOCTaBAAOTCA B
BUAE QAOpobu Homep rocperucTpaumm (B umcamtene) W WHBEHTapHbIM Homep BHTWLUeHTpa (B
3HameHaTene). Ecam opraHusauma-coaTiMK ABnseTca paspaboTyMKoM AOKYMeHTOB, TO rpada 4 He
3aMN0/IHAETCSA, O YeM YNOMMHAETCA B Npeancaosun, a gna HJ, B atoi rpade ykasbiBaeTca aBTop. B rpade
5 yKasblBatOTCA KpaWHWe naTbl AOKYMEHTOB, B rpade 6 - obliee KOAMYECTBO JINCTOB B eAMHUUE
XPaHEeHUs He3aBMCMMO OT Pas3HOBUMAHOCTM AOKYMEHTOB (TeKcT, rpaduka, ¢oto) n (4epes 3Hak "+"
KO/IMYECTBO JIUCTOB BHYTPEHHENW OnucM epuHuubl XpaHeHusa). pada 7 npeaHasHavyeHa pna
npUMeYaHni.

K onucu coctaBnseTtcs npeamnciosme, B KOTOPOM M31araeTca UCTOPUS MPOEKTUPOBAHUA 06bEKTOB
CTPOUTENbCTBA, W3AEANIN  MPOMBIWJIEHHOTO MNPOM3BOACTBA, pPa3paboTKM Hay4yHoOM npobaemsl,
YKa3blBalOTCA aBTOp, AaTbl Hayasa M 3aBepLUEeHUA CTPOUTENbCTBA, 3aMycka U3henvii B NPOM3BOACTBO,
NPUHUMNWANbHAA HOBW3HA, M3NaraloTca WUcTopua opraHusaumm, ¢oHAa, COCTaB U cogeprkaHue
OOKymeHToB ¢oHAa, ocobeHHOCTM 06paboTKM M ONUCaHUA [AOKYMEHTOB, MPUBOAATCA CBeAEHUs O
noctpoeHun onucun, o sBuaax HCA K onncu n nopagke nonb3osBaHMa um. B npeancnosmn gaetca CNMCOK
opraHmsauuii-copaspabotunkos. O6bem NpPeancnoBUsa 3aBUCUT OT CI0XKHOCTU UCTOPMU OpraHU3aLnun-
doHpmoobpasoBaTens M ¢GOHAA, a TaKKe OT KOJIMYECTBEHHOrO cOCTaBa ero AokymeHToB. K
ManoobbeMHbIM (£0 100 eanHUL, XpaHEHMA) ONONHUTE/IbHBIM OMUCAM NPeauCcIOBUE HEe COCTaBNSAETCS.
UcTopus opraHnsaumm M ¢oHAa U3naraeTca Ha OCHOBE MCTOPMYECKOM crnpaBku. CBegeHUsA O COCTaBe U
coAepXaHUN AOKYMEHTOB galoTcA B 0606LEHHOM BUAE, XapaKTepusytoTca Hanbosee TUNUYHbIE NO
pa3HOBUAHOCTAM AOKYMEHTOB W UX COAEPKAHWUIO FPYNMbl AOKYMEHTOB.

MNpeancnosme nomewaeTca B Hayane ONUCKH, Nocae nepeyHA ﬂepEMMEHOBaHMVI, ornassieHunAa mn
CMUCKA COKpaLEeHHbIX CA0B, NOAMUCbIBAETCA COCTaBUTENIeM; YKa3blBAaeTCA AaTa ero coctasneHua. Mpu
BblAB/IEHNN AONONHUTENIbHLIX AdHHbIX MO UCTOPUU OpraHM3aLI,MM-¢OHp,OO6pa3OBaTe}'Iﬂ nnn ¢0Hﬂ,a B
npegncnosmne BHOCATCA ncnpasaeHMA Ui OHO NepecoCTaBNAETCA.

9.7. OdopmneHne onucemn

9.7.1. B odopmneHne onNUCK BXOAUT COCTaBNE€HUE TUTYAbHOTO JUCTA C MepeyHem
nepeMmeHOBaHUIM, CMUCKA COKPALLEHHbIX C/0B, OrN1aBJEHUA, UTOTOBOW 3anMucK, NMCTa-3aBepuTens, a
TaKKe Hymepauma INCTOB ONUCH.

9.7.2. Ha TutynbHom nucte (Mpwun. 14) ykasbiBatoTca:
- NOJIHOE Ha3BaHWe rocyJapCcTBEHHOro apxmBa;

- Ha3BaHWe MUHUCTEPCTBA M rM1aBKa (NoHOE M COKPaLLEHHOE), B MOAYMHEHNN KOTOPbIX HAX0ANUTCA
opraHusauma-ooHa006pa3oBaTeNb;

- Ha3BaHue ¢0Hﬂ,a, KOTOpoOe COCTOUT U3 NOJIHOIO WU (B CKO6KaX) od)mu,maano NPUHATOroO
COKpaWweHHOro HasBaHuA Opl'aHI/I3aL|,VIM-¢OHAOO6pa3OBaTeIIﬂ (I'IpI/IBO,CI,VITC’r'I no FIOCﬂe,CI,HEﬁ aarte
AOKYMEHTOB, BHECEHHDbIX B OI'II/ICb);

- HOMep CbOHLI,a M HOMeEP Oonucu, KOTopble NpucBanBardoTCA B roCcydapCTtBeHHOM apxuee npu
nepegavye A4OKYMeEHTOB Ha rocyaapCTBeHHOE XpaHeEHWUE,

- Ha3BaHWe ONncK, KOTopoe npeacTtaBnaeT coboli 0603HaueHne rpynnbl 4OKYMEHTOB;



- KpaﬁHme AaTbl AOKYMEHTOB, BHECEHHbIX B OMUCH. Ecan B onucb BHeceHbI AOKYMEHTbI 3a
HECKOJIbKO /1eT C nepepbiBamn, TO Ha 3ar1aBHOM JINCTE YKa3blBAlOTCA TOJ/IbKO Te roAabl, 3a KOTOpPble
MMEeTCA AOKYMEHTbI.

9.7.3. 3a TUTY/IbHbIM /INCTOM MOMELLAETCA NepeyYeHb M3MEHEHWUI Ha3BaHWS OpraHM3aUuu U ee
NOAYMHEHHOCTN, B KOTOPOM B XPOHOJIOTMYECKOW MOC/AeAoBaTe/IbHOCTM  yKa3blBalOTCA  BCe
nepenmmeHoBaHus ¢oHAa, OTHOCAWMECA K Mepuoay BPeMeHM, AOKYMEHTbl 3@ KOTOPbIA BKAOYEHbI B
onucb. TUTYNbHbIN UCT N NepeYeHb NepeumeHOBaHUI He HYMepYoTCA.

9.7.4. B ornaBleHUN CO CCbIIKON Ha cooTBeTCTBYHOWLME NNCTbl ONUCKU NEPEUYNCNAKTCA €€
COCTaBHble 4aCTun:

- CMNCOK COKpPaLLEHHbIX C/OB;
- NpeancnoBue;

- Ha3BaHMA BCeX Pa3aenios, NoApPasAenos U Honee MeNKUX rpynn AOKYMEHTOB, BKAOYEHHbIX B
Onuchb;

- yKasartesnu.

B ornasneHun J0nXKHA 6bITb OTpaXXeHa cxema CUCTemaTumsauunm d)OHp,a, 3aKpensieHHaAa onucbio
eanHUL, XpaHeHUA. OrnasneHne nomelLaetca 3a nepedyHem I'IepEMMEHOBaHVIﬁ N HymepyeTcAa oTAe/IbHO
OT NIMCTOB onuncK. K ManoobbeMHbIM ONUCAM (LI,O 100 eguHumy, XpaHEHMFI) ornassieHMe He COCTaB/IAETCA.

9.7.5. B CMWCOK COKPALLEHHbIX CNOB B andpaBUTHOM MOpPsAAKE BHOCATCA BCE COKpaLLeHus,
ucnosiblyemble B NPeAMCIOBMM, OMMCATENbHbIX CTaTbAX, YKasaTensax. Yepes Tupe pJaerca Ux
pacwmndpoBKa. B cNMCOK COKpaLLeHHbIX C/I0B He BHOCATCA 0bLLEeNnpuHATbIE, He Tpebylowme cneunasbHoM
pacwmndpoBKM COKpaLLEHMUA.

9.7.6. MepBbli INCT oNKUcaTeIbHbIX CTaTel ONUCKU HauMHaeTca rpudom "yTBeprKaeHo" ¢ NoANUChIo
npeacepatens 3MK apxWMBHOrO oOpraHa, MOMELW,AeMbIM B MNpPaBOM BepxHemM yray. Cnesa, HUKe,
ykasbigatotca N ¢oHAa M N onucu (npoctasaseTca nNpu nepegayve AOKYMEHTOB Ha rocxpaHeHue) (cm.
Mpun. 13).

9.7.7. 3a nocneaHei craTbel onucu MnomellaetcAa aucT-3aseputensd (Mpua. 15), B KoTopom
undpamm M (B CKOBKax) NPOMUCbIO YKa3blBaeTCA KOJMYECTBO eAMHUL, XPaHEHMWs, KOJUYecTBo
KOMMNNEKCOB, BHECEHHbIX B OMWCb, OrOBapMBAOTCA JWUTEPHble W MPOMyLLeHHble HOMepa eauHuL,
XpaHeHusa. MTorosas 3anucb MOAMNWUCHLIBAETCA COCTaBUTENEM C YKa3aHWeM ero OO0/KHOCTM M AaTbl
COCTaBNEHUA U 3aBeAyIOWMM BEeSOMCTBEHHbIM apXMBOM. 3anpeLlaeTca NomeLaTb UTOroBYH 3anucb Ha
oTaenbHom nucrte. Onucb ogobpsetca K (LK) opraHmsaumm.

9.7.8. ECM LOKYMEHTbI NepesatoTca Ha rocyAapcTBEHHOE XpaHeHWe He 3a BCe roApl, 3a KoTopble
COCTaB/IEHA OMWCb, TO COCTAB/IAETCS U 3aBEPAETCA UTOTOBas 3anNucb Mo roj, CAaun AOKYMEHTOB M 3aMUCb
0 npueme AOKYMEHTOB. TUTY/bHbIN NUCT, NepedeHb NepeMmeHOBaHWIi, ornasaeHve ohpopmaalTca B
COOTBETCTBMM C XPOHO/IOFMYECKMMM pPaMKaMy AOKYMEHTOB, NepeAaBaeMblXx Ha rocxpaHeHue. [Mpwu
NOBTOPHOM Nepeaaye AOKYMEHTOB NO AAaHHOW ONUCK NEPBbIN AUCT ONMcaTebHbIX cTaTel odpopmaneTca
B COOTBETCTBUM C HacToAWMMM [1paBMaaMn; BHOBb COCTaB/IAETCA W 3aBEPAETCA MTOroBas 3anuch No rog,
CAauYM AOKYMEHTOB, UTOrOBan 3anuch B LLEJIOM N0 onUCK. TUTYNbHbIA INCT, NepeyeHb NepemMmeHoBaHuiM,
orfiaB/fieHne AOMOHAIOTCA NOC/e BTOPMYHOM Nepeaayn.

9.7.9. [ina obneryeHmsa nosib30BaHMA OMUCAMU K HUM PEKOMEHAYEeTCA COCTaBAATb yKa3aTenn B
3aBMCMMOCTM OT COCTaBa M COAEp)KaHUsA AOKYMeHTOB. K onucu moryT 6biTb COCTaBAEHbl OAMH WM
HECKO/IbKO YyKasaTtesieil: npegmeTHbid (06WMIA M cneumanbHbl), MMEHHOW, reorpaduyeckuil,
XPOHONOrMYecKUiA 1 ap. PybpuKn yKasatensa cocToAT U3 NpeameTHbIX MOHATUIN U NMOUCKOBbIX AaHHbIX.
MOHATUA, BKAIOYEHHblE B yKasaTeNb, AO/IKHbl 6biTb OAHOrO0 MHPOPMALMOHHOIO YPOBHA. YKasaTenu



NOMELLAIOTCA B KOHLLE OnNucK. YKasaTtenm 6onbLlworo obbema nepenneTaroTca oTAae/ibHO OT ONUCKU, K TOMY
yKa3aTene17| COCTaBNAKOTCA TVITyﬂbeIVI JINCT U ornasaeHune.

9.7.10. Onu1cb M Hay4yHO-CNPABOYHbIM annapaT K Heil HYyMepyeTcA B BaJIOBOM NOpALKeE.

9.7.11. Ha Hay4yHO-TEeXHUYECKME AOKYMEHTbl, He noAjexallne nepegaye Ha rocygapCrBeHHoe
XpaHeHMe n yTpaTUBLUME NPAKTUYECKOEe 3HAYEeHUEe AN1A OpPraHM3aumMmn, COCTaBAAETCA aKT O BblAeNeHUN K
YHUYTOMXKEHMIO.

9.7.12. OnucK B YeTbipex 3K3eMnaApax, akTbl O BbIAENEHNN K YHUUTOXKEHMUIO B ABYX 3K3emnaapax
M 3aK/IOYEHWE KypaTopa apxmMBa O KayecTBe Hay4YHO-TEXHUMYECKOM 06paboTKM [OKYMEHTOB
NPeACTaBAAOTCA OpPraHU3auMen-caAaTYMKOM Ha paccmoTpeHue IMK yupexxaeHUs rocynapCTBeHHOM
apxmBHOM cnyx6bl CCCP. He ponyckaetcs npepcraBneHre Ha IMK aktoB o BblaeneHum HTL 3a
onpeaeneHHbl NepUoa K YHUUTOXKEHWUIO, eCIN ONUCU AOKYMEHTOB 3TOrO MEpUoAa He YTBEpPrKAEHbI.
OAMH 3K3emMnAsap YTBEPKAEHHOW OMWCU W COrNacoBaHHble aKTbl BO3BPALLAOTCA B OpPraHM3aumio ¢
BbINMUCKOM M3 NPOTOKoAa 3acemaHma IMK. Tpu aKk3emnaspa yTBEpPKAEHHOM ONUCU U OAMH 3K3eMnaap
YTBEPKAEHHOIO B OPraHn3aLmMn akTa o sblgeneHmnm HT/[, K yHUUTOXKEHUIO OCTAlOTCA B apXuBe.

9.7.13. Onucn yteepxgatotca IMK He nos3xe yem 4yepe3s 5 netr nocne 3asepweHnA agen B
LEenonpounssoacTsae.

9.8. Nopagok nepegayn OKYMEHTOB Ha rocyapCTBEHHOE
XpaHeHue, oTbopa U cAauM Ha YHUUTOXKEHUE

9.8.1. B cootBerctBuM c [onokeHnem o [ocygapctBeHHOM apxuBHom ¢oHae CCCP,
yTBepxAaeHHbIM [MoctaHoBneHnem Coseta MuHuctpos CCCP N 274 ot 04.04.80, Hay4yHO-TEXHMYECKaA
OOKYMeHTauMAa nepefaetcA oOpraHM3auuMAMM Ha TrOCyAapCTBEHHOE XpaHeHMe Mo  MWHOBaHWUM
npaKkTU4YecKon HagobHOCTH, HO He No3aHee 25-1eTHero CPoKa BEAOMCTBEHHOIO XpaHeHUA. B oTaeNbHbIX
cny4vaax MnaBapxmey CCCP npepoctaBneHo NpaBo Npoa/ieBaTb CPOKM BEAOMCTBEHHOIO XxpaHeHua HT/.

9.8.2. OpraHu3auym No UCTEYEHMU CPOKOB XpPaHEHUA AOKYMEHTOB [0CyAapCTBEHHOrO apXMBHOIO
¢doHpa CCCP opraHuM3ytoT nepegayvy Ux Ha rocysapcTBeHHOE XPaHeHME B YCTaHOBEHHOM KOMMEKTE U B
YNopALOYEHHOM COCTOAHMW C COOTBETCTBYIOLIMM HAY4YHO-CMPABOYHbIM anmnapatom W CTPaxoBbiMu
KOMMAMM Ha 0cob0 LLeHHble AOKYMEHTbI.

9.8.3. [lokymeHTauunA nepenaeTca B COOTBETCTBUM C ONUCAMMU, YTBepKAeHHbIMM IMK yupexkaeHua
apxusHon cnyx6bl CCCP, B xopowem $1U3nNYecKoM COCTOAHMM (OTpecTaBpupOBaHHas, nepenseTeHHas,
npoweawan ae3nHbeKLMI0, AE3NHCEKLNIO).

9.8.4. OpraHusauma ob6sa3aHa obecneynTb NOSHYIO COXPAHHOCTb AOKYMEHTOB, NOAMOTOB/IEHHbIX K
nepegaye Ha rocyaapcTBEHHOE XPaHEHME M BKAKOYEHHbIX B aKT npuema-nepesaum (Mpun. 16). B rpade
"MpumeyaHne" odukcnpyetca akT nepenaunm MUCTOPUYECKOW CNpaBKM (MM AOMOSHEHMA K Hel) U
nepeyHs npoekTos, npobnem, HT[ no KoTopbiM nogsexaT nepegayve Ha rocxpaHeHWe, yKasblBatoTCcA
du3nyeckoe COCTOAHME [AOKYMEHTOB (OTMeYaloTcA [OKYMEHTbl, HyAalolwumeca B pecTaBpauuu,
nepennete, AesvHdeKUMM W T.N., NPUNAraeTca MX CMWUCOK, FapaHTUMHOE NUCbMO), HOMepa pgen,
OTCYTCTBYHOLLMX NPU NpMeMe, HOMepPa aKTOB O HEOOHAPYKEHUN, HEMCMPABUMbIX MOBPEXAEHNAX.

9.8.5. Bce pacxo4bl, CBA3aHHbIE C FIO,CI,I'OTOBKOﬁ AOKYMEHTOB K nepenade Ha rocxpaHeHwume wm
TpaHCﬂopTMPOBKOﬁ, npon3BoaATCA 3a CHET OPraHMU3aUunn-coaT4inKa.

9.8.6. HTJ, He umetowas HAaY4YHO-UCTOPUYECKON LEHHOCTM, HO He yTpaTMBLUIAA NpPaKTUYEeCcKoe
3HayeHue, xpaHuTca B CHT/, B TeyeHWe CPOKOB, NpesyCMOTPEHHbIX OTPAC/EBbIMU U BEAOMCTBEHHbIMM
nepeyYHsamM, 3aTem OTOMPAETCA K YHUUTOXKEHMIO B YCTAHOBJIEHHOM NOPSAAKE.

9.8.7. Konun yepTerkei 1 TEKCTOBbIX AOKYMEHTOB Kak CaMoli OpraHuU3aLmn, Tak U KOHTPareHTCKUX
opraHusaumin, paspabotaHHbix A0 1946 r.,, MO MMHOBAHMM B HUX MPaAKTUYECKOW HagobHOCTM nocne
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BbIACHEHMA BOMPOCAa O COXPaHHOCTM MoANMHHOW HT[ B cybnoapaAHbIX OpraHM3aumax U MoayyYeHus
OTKasa 3KCNAyaTMpyloLWen opraHuM3aumMmM OT npuema AOKYMEHTOB, YHWUYTOMAOTCA B YCTaHOBAEHHOM
nopsakKe.

9.8.8. Konuu HTA Ha 6ymaKHbIX U MalUMHOYMTAEMbIX HOCUTENAX U TEKCTOBbIX AOKYMEHTOB,
pa3paboTaHHbIx nocne 1946 r., N0 MMHOBAHMM B HUX NPAKTUYECKOM HaZ06HOCTU N Npn Hannummn B CHT/,
NOANVHHUKOB, BblaenatTca K yHuuToxeHuto no NOCT ECK/A, 2.503-74, TOCT ECK/A, 2.501-88, TOCT CnAac
21.203-78, TOCT ECC ACY 24.402-80, TOCT 28388-89 n P 50-75-88.

AKT O CNUCaHWWM [LOKYMEHTOB MOAMMCbIBaeTcA uneHamm DK M yTBep:KAAeTCca pyKoBoguTENEM
opraHusaumm 6es cornacosaHus ¢ MK apxMBHOTO yupeKaeHus.

9.8.9. B aKTe Ha YHWYTOXEHWe Mo OAHMM MOPAAKOBbIM HOMEPOM MOMKET 3HauMTbCA rpynna
[OKYMEHTOB, OTHOCALLAACA K MPOEKTy WM ero 4actu, cbopoyHolr eamHuue, C yKasaHuem obLiero
Ko/in4yecrtea eANHUL, XpaHeHUA.

OAHOTUMHbIE AOKYMEHTbl, OTHOCALIMECA K pPasHbiM Mpoektam, GOpMUPYIOTCA B OTAE/NbHbIE
rpynnbl Mo BUAAM M MOTYT BHOCUTLCA B aKT N0A OAHUM NOPALKOBLIM HOMEPOM.

Haquaﬂ AOOKYMeHTaunAa BHOCUTCA B aKT No4 oTAe/ibHbIM NOPAAKOBbIM HOMEPOM.

9.8.10. HTA, oTobpaHHas K YHUUTOXEHWIO, CAAeTCA B KOHTOpbl [NnaBHOro ynpaeaeHus
"CotosrnaseToppecypcbl” FoccHaba CCCP. Hay4yHO-TEXHMYECKME AOKYMEHTbI CAAOTCA Ha nepepaboTky B
NJIOTHOWM yNaKoBKe, OMeYaTaHHOM MeyaTblo OPraHM3aumMKn, KOTopas AO0/KHA COXPaHATbCA A0 MOMEHTA
nepepabotkn. Caavya AOKYMEHTOB OQOPMAAETCA MNPUEMO-CAATOUYHBIMW HaKNaZHbIMW, B KOTOPbIX
yKa3blBaeTCs BeC MPUHATOM MakynaTypbl. [aTa caaunm OOKYMEHTOB, MX BEC M HOMepP HaKnagHow
YKa3bIBAlOTCA B aKTe, KOTOPbIN XpaHutca 8 CHT/.

MopsafoK YHUUTOXKEHUS AOKyMeHTOB ¢ rpudom "[CM" onpeaenaeTca cneumanbHOM UHCTPYKLMEN.

9.8.11. Homepa YHWUTOMKEHHbIX HAYYHO-TEXHUYECKUX [OKYMEHTOB APYrMM [OKYMEeHTam He
npuceamBatoTcd. OHM  WCKAKOYAOTCA M3 YYeTHbIX [OKYMEHTOB MNyTeM MpoCTaBieHus B rpade
"MpumeyaHme": "YHUUTOXKEHDbI NO aKTy O BblAENEHUN K YHUUTOKEHMIO N oT (naTa)".

MpunokeHue 1
Kn.3.2

dopma akTa-onucu
0 nepefaye Hay4yHO-TEXHMYECKOM
OOKYMeHTauum Ha xpaHeHue B CHT/,

HaumMeHOBaHME BeIOMCTBa
HammveHOBaHME OopraHM3alnmn

AKT-OINCB

(nara)

O Irepeladve HAYUYHO-TEXHUUECKOM
OOKYMEHTauuM Ha xpaHeHum B CHT]

Ormesnn (cexTop)

(nmojsHOE M COKpalleHHOE HaVMMeHOBaHUE)
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nepernaljl Ha xpaHeHue B CHT]I] moxyMeHTH O oOwveMy (m3menmo HUP, OKP)
(HamMeHoOBaHMe, oOOO3HAUEeHMEe, cCcTalus (DTarn), Ha Kakou
OCHOBE IOKYMEHTHI)
N T'pabrueckuy OOKYMEHT TekCTOBOM IOOKYMEHT [IpuMeuaHme
n/mn (KOJI-BO JIMCTOB (KOJI-BO JIMCTOB
no dopmaTam) no dopmarawm)
5 11 112 |22 24 28 44 11 112 |22 24 28 44
Bcero HOPMAJIbHEX (OCTOBCKMX) JIMCTOB.
Coan [lognuce
(DOJXHOCTL, MHMLIMAJE, (aMmiImsa)
[MprHAan [loonuce
(DoJxHOCTB, MHMUMAJEB, OGaMmUimsa)
dopmart A4 (210 x 297)
MpunorkeHue 2
Kn.4.3.6
dopma KapTouku
yyeTa asuKeHua HT/[,
KapTouka y4yeTa
ABvxKeHua HTA
ObosHaue- |lHBeH- |3aroJioBOK Iesnb Komy Tpn- Kosi-BO IaTa
HUEe TApPHBIM |ODOKyMEHTa |BbBIODAYM, BELIIAHO Meda- [»K3eM- BO3Bpa-
HOMEP (memna), mara (oTrmes, |Hue JISpoOB, |meHUs
N Jut. OpraHu- OCHOBa
3aums)
1 2 3 4 5 6 7 8

dopmat A4 (210 x 297)

MpunorkeHue 3

Kn.4.3.7




dopma 3aKasa
Ha BblAa4vy Aen

HammMeHOBaHMe oOpTraHM3aLun
Haszsaume CHT]

3AKA3 Paspemarn BeOauy nei
N Basenyommin CHTI
(mara)
[Mopnmuce Pacumpposka

(MecTO cCcocTaBJIeHUSA) DaTa IOONMCHU

Ha BHIOAUYY IOeJI

(baMmnmsa, MHMLUMAJE MCCJIenoBaTeJid, MeCTO paboTH)
(TemMa wmccienmoBaHUA)
(HazBaHme ¢oHIa)
N N 3aT0JIOBOK OcHoBa (6yma- |Pacmnmcka wmccie- Pacnucka
onmmucu |mena IOOKYyMEeHTAa ra, KaJbKa, moBaTeJNd B MOJy- |COTpyIHUKA
(mera) MK®) yeHMUM pgeJja, znaTa |CHTIO, znara
1 2 3 4 5 [
[ToslyueHoO nesn llpomnnuTe IO

[loonmMce MCCJIeOOBaTENS [ToonmMce MCCJIeOOBaTENSd

Mognmcer 3aB. CHTHO

dopmart A4 (210 x 297)

Mpunoxenue 4
Kn.4.3.7

dopma akTa npuema-nepesaun HTL
BO BpeMeHHOe NoAb30BaHue

HamMeHOBaHMe BeIOMCTBA
HammMeHOBaHMe opraHM3alumn

AKT
npueMa-nepenaum HT]

YTBEPXIAIO
(HaMMeHOBaHMe IOOJIKHOCTH

BO BpPEeMEeHHOe IIOJIb3O0OBaHNME
N

(nara)

OpraHmszaumga

PYKOBOOMTEJIA OpraHM3aluny,
ero MHMUMAJE M baMuUims)
[Topgnuce

HJaTa

(HaMMeHOBaHME OpITaHM3aLUM,

nepenamumel ITOKYMEHTE)

InepernaeT HaAYYHO-TEeXHMUEeCKME IOKYMEHTEl OpT'aHM3alulM




(HaMMeHOBaHMe OpraHM3aluuM, OPpMHUMAakLEeM IOOKYMEHTEH,
nepenadm)

OCHOBaHMue

BO BPEMEHHOe II0OJIb30OBaHMe Ha

(yxazaTb CpPOK, MIPUUMHY Iepenauu,

ampec u TeJyleQOH opraHM3aLUK)

N Obosz- |HamMeHOBaHME ABTOP Kom-Bo smmc- (Ton Bun mo- [Mpu-
n/n |"Haue- IOKYMEHTA (oTmedt) TOBR (med, OKOH-— KYMEHTOB [Meua-—
HUE (mena) PYJIOHOB, YaHMA (momymu— |HUe
MUPOOMIIB — paspa- |HUK, KO-
MOB) BoTKU nms)
1 2 3 4 5 6 7 8
B axT BKJIIOUEHO
(undpaMm M OPONUCHIO)
JICTOB (meu) .
Coan
(DOJIXHOCTB, MHMIMAJE, OGaMMIMia NPedCTaBUTENd Iepenaluen
opTraHM3aLumn)
[MprHAan
(DOJIXHOCTBL, MHMUMAJE, QaMmUIMg IOpelCTaBUTEIS
opraHmzaumm - IpUeMlIiMKa ,JIOKyMeHTOB)

Hemna BO3BpalleHbBl B IIOJIHOM obbeMe u COXPaHHOCTNM.

Coan
(DOJIXHOCTL, WMHMLIMAJE, GaMuiimsa)
[TprHAa
(moJpxHOCTBL, MHMUMAJE, GaMMUImsa)
ITaTa M.II.
dopmat A4 (210 x 297)
MpunoxeHune 5
Kn.5.2.3
dopma MHBEHTAPHOM KHUMM yyeTa
Hay‘-IHO-VICCﬂe,CI,OBaTEHbCKOﬁ AOKYMeEHTaunun
N 06o3- |HaTa |(OTan |Hawm- N rocpe- |[Ormen Pykoro- |Komn- |Kon- |lIpu-
n/n |waue- |moc- MEHO-— |IMCTpa- (nabo- |ouTelnb BO BO Me-—
HUEe TYI— BaHMe |umm. MH- |paTo- (oTB. auc- |(u N ua-
Je- n N BEeHTap- TopMs) |mcnog- TOB 3K3. |HUe
HUSA TEeMbl HEIL N - pas3- |HUTeJb)
BHTU- paboT-
LHeHTpa UMK
1 2 3 4 5 6 7 8 9 10 11




dopmat A4 (210 x 297)

(HaMMeHOBAaHME BeIOMCTRA)

(HOHHO@  COKpalleHHOe
HalMeHOBaHMue OpPaHMBaHMM)

MpunoxkeHue 6
Kn.6.2.1,8.1.9

dopma nepeyHs NPoeKToB, Npobsiem,
HT/L no KOTOpbIM NOANEXUT Nepeaaye
Ha rocy4apCcTBEHHOE XpaHeHne

YTBEPXIOEHO
[Iporokos 3K N

(HaMMeHOBaHMe APXVMBHOI'O YQPeXﬂeHMH)

IDaTa

MEPEYEHb

ﬂpOEKTOB,ﬂpO6ﬂEM,HayHHOJEXHMHECKmqAOKyMEHTauMH
MO KOTOPbIM NognexXuT nepeaaye Ha rocyaapCcreeHHoe

XpaHeHue 3a roabl
N O6o3- |Haume- Sramn, |(Tono Opranu- |Opra- |Kom- ObocHoO- [lIpume-
n/n |Haue- |HoBaHme |[cTa- OKOH- |3auun, HM3a- |[BO BaHUE JaHue
HUE Hayd4HO- |musa YaHUA |OpuHU- uma - |yder—- |oTOopa (cpoxk
TeXHU- pas- MaBlMe nep- HBIX IpoeK-— nepe-
Jeckon pa- ydacTue |xa- enu- Ta, nady B
paspa- OoTkM |B pas- TeJb HMIL] npobje- [rocap-
OoTKM paborke |nmom- MBI Ha XUB)
JIVH— rocxpa-
HUKA HeHMe
1 2 3 4 5 6 7 8 9 10

B mepeueHb BKIIOYEHO

TeMm) Cc N no

(mpoexToOB, KOMILJIEKCOB,

(umdpaMm ¥ NOPONMUCHI)

N

llpencenaTesb SKCIEPTHON KOMUCCUU

UJjieHsl QKCHepTHOﬁ KOMMCCHUMN

COIJIACOBAHO

(moJxHOCTH, TMOONNCH,
pacumdpoBka IONNUCH)

(mojpxHOCTHM, NOONNUCH,
pacumdpoBka MONNUCEN)

(momomce pykopoouTeEeJIA OpIlraHM3aumnmM,

pacumdpoBka MIOONUCH)

dopmat A4 (210 x 297)



MpunoxkeHue 7
Kn.6.2.5

dopma KaTanoKHoM KapToukn HT/]
(nvueBan cTtopoHa)

KATAJIOXHAA KAPTOYKA HTJ

VHOoexCc B rocapxmpax IO CXeMe KJJaccubmraumum

ObosHaueHMe (COIJIACHO IIPMHATOU Pybpuka

B OpTaHM3aluM CUCTEME

VHIOeKCAaLWM) NompyBpuka

N rocperucrpauum (HNP, OKP) HamMeHOBaHMe KOMILJIEKCa (NpoOJieMsl)

HamMeHOBaHME apxmBa HamMeHOBaHMe npoekTa (obwekTa,
u3nenmus, TeMmel HUP, OKP)

®oHno N

Onmce N

Eno. xp. N

JIJI. HamMeHOBaHMe uYacTu OpoekTa (yzJia,

Mapky, COOPOUYHOM €IOMHMIIE)

Crammusa, »Tan HUMP, OKP

IlaTa OKOHUYaHMA pas3paboTKu HanvMeHOBaHMEe uepTexa (TEeKCTOBOIO
IOKYyMEeHTAa)

MecToHaxoxmeHre oOOBeKTa
damMuniua, mMdA, OTUECTBO
(cocTaBMUTesIS INOKyMEeHTa, pyKoBOOMTEeJNd TeMmel, I'WII)

HayMeHOBaHME OpTraHM3auuM-paspaboTumka

CocTaBUTesIb UM HaTa COCTaBJIEHUSA KapTOYuKM

dopma KaTanoxHom KapToukm HT
(obopoTHan cTopoHa)

TEXHUYECKAA XAPAKTEPUCTUKA (AHHOTALMA)

dopmart A5 (148 x 210)



[JIAH-T'PAQVIK
YIOPANOUYEeHMA U Iepenady OOKYMEeHTOB
Ha T'OCyHapCTBEHHOE XpaHeHue

B I'OCYOapCTBEHHEBI ApPXUB YTBEPXIAIO
INPEeKTOp MHCTUTYTa

(HaMMeHOBaHMUE opraHmszaumum,

MpunokeHue 8

Kn.9.1.2

dopma nnaHa-rpadmKa nepegaym
HT/ Ha rocxpaHeHue

MUHUCTEPCTBa, BEIOMCTBA)

HammenoBa- |Kpamnhuue |Kakumm Cpoxk Cpoxk Cpoxk ObBeM Ipu-
HMYEe IOKy-— OaTH cuaMm npen- npencrae- |nepe- |OOKy-— Meda-
MEHTOB IOOKYy— BeIoeTCcHd craBJie— JIEHUA Jaum MEHTOB HUe
MEHTOB obpaboT—- |HMA oe- |OONMCEeM Ha |HOKy- [B enm.
c uc- Ka (xo3- |peuHen paccMoT— MEeH-— XP.,
TEeKUVMM [pacdeT IpOeK-— peHue 3IIK |TOB nepe-
cpoxkammn |T'A, cu- TOB, SOKCIIepT- Ha naBsae-
XpaHe-— JaMu op- |npobJyem |HEIX opra- |[roc- MEIX B
HUA raHmsa- Ha OIIK HOB M UX Xpa- T'A
LMn) OOBEMEL HeHMre
1 2 3 4 5 6 7 8

HaydyHO-MCCIlenoBaTesbCKasa

[lpoexkTHasA
KoHcTpykTOpCKada
TexHOJOTMUECKAA
YhnpaBJjleHUecKasa

[Ipencenaresie K
3aB. TEeXHMUECKUM apXUBOM

COTJIACOBAHO
IupeKkTop TOCYINAapCTBEHHOTO apXMBa

(mommmce)

dopmart A4 (210 x 297)

HamMmeHOBaHMEe BemoMCTBa
HamMeHOBaHMe opraHmM3alumn

MpunoxkeHue 9

Kn.9.4.8

CDopma dKTa O BblAeNeHNN K YHUYTOXKEHUNIO
Hay‘-IHO-TeXHVI‘-IeCKO[;I AOKYMEHTaunmn

AKT YTBEPXIAIO



(mara) (DOJIXHOCTBH PYKOBOIMTEJS
opraHM3auuyM, ero MHULMAJELL,
O BBIOEJIEHUM K YHUUTOXEHMIO HAay4dHO-— bammnms)
TEXHMUECKOM IOKYyMEeHTalUMUM
[onnuce

OcunoBaume: Ilpmkaszs N oT
CocTaBJIEH DKCIEPTHOM KOMUCCHUEN JaTa
[lpencenmaTesib KOMUCCUM

(DoJxHOCTBL, MHMLIMAJE, OQaMMUImsa)
UJIeHEl KOMMCCUM :

(DoJxHOCTBL, MHMUMAJE, QaMuUImsa)
[lpucyTCcTBOBAJIM X

(DoJIXHOCTL, WMHMLIMAJE, GaMuiImm)
Kommccusa, pyKOBOHNCTBYACH IIepedHeM

(Ha3BaHME IepedHHd)

oTobpajla K YHMYTOXEHMIO KaK He MMelllMe HaydHO-MCTOPMUECKOM LEeHHOCTU
1 yTpaTMBILME IPaKTUUYECKOe BHadeHHue clledyllye IOOKYMEeHTE M eIMHMIE
XPaHEeHU: :

(HaMMeHOBaHMe opraHmzaumnm,
Hay4YHO—-TeXHMNYeCKad OOKyMeHTalMn4d,

B II€ATEJIbHOCTU KOTOpOﬁ OTJIOXNMIIaCb
He Iroajiexallad naaneﬁmeMy

XPaHEeHUD)
N O6o3Ha- |HamumeHo- Opranu— |T'omer |Koj-BO N craren |llogc- |llpume-
n/n |4eHue BaHUe 3aumsa- JIMCTOB o HeHMKe |4JaHue
OOK—-Ta paspa- en. xp. |[nepeuHn
(em. xp.) BoTUMK
1 2 3 4 5 6 7 8 9
Bcero en. xp. (OOKYMEHTOB)

(umdpaMm M NOPONMUCHIO)

HpencenaTenb QKCHepTHOﬁ KOMMCCHUMN

(MuMUMae, GaMuiIns)
[Nomonmce
UJIeHH
[Tognmucum
(MuMUMAaJE, (aMUIINM)
COTJIACOBAHO

[Iporokon 3K

(HaMMEeHOBaHME APXMBHOTO YUPEXIEeHMS)

N matTa
,HOKyMeHTbI YIIaKkOBAaHEH, OornedaTaHbBl M CIHOaHBbBl OJI1d YHUMUYTOXEHMA KOHTOpe I10

3aT0OTOBKE BTOPUYHOT'O CHPbA (ODyMaro-nepepabaTeBanumelr Qadbpuxke) 110
IPMEeMO—CHOATOYHOM HAaKJIaOHOM OT
(mara)
JOJIXKHOCTB I[Tognmuce
(muMumMase, damMuims)
HaTa

dopmat A4 (210 x 297)



HasBaHMEe TI'OCYyIapCTBEHHOTO apxuBa

BuyTpenHasa onmch en. xp. N

MpunoxkeHune 10
Kn.9.55

dopma BHYTPEHHEeM onucu

eaANHNLbI XpaHeHUA

N OBbo3HaueHue IaTa HamMmeHOBaHUE N [lpuMeuaHMe
n/n (MHOeKC) IOKYMEHTAa JIMCTOB

1 2 3 4 5 6
JToro JIMCTOB en. Xp.

(undpaMm M OPONUCHIO)

KonmmuecTBO JIMCTOB BHYTPEHHEM ONUCU

(umdpaMm M HOPONMCHEI)

(DOJIXHOCTL, IOONMCLH, PacuMPPOBKA IOANUCK)

OaTa

dopmart A4 (210 x 297)

JMCT-3ABEPUTEJIE EJIl. XP.

MpunoxeHwe 11
Kn.9.5.6

dopma nucrta-3asepurtens
egunHNLbl XpaHeHnA

(Ha3BaHMEe TOCYIapCTBEHHOTO apxuBa)

B en. xp. N , omnuch N , Goum N
IPOHYMepOoBaHO C N nmo N

(umdpaMy M MOPONMUCHIO)
JIMCTOB + JIMCTOB BHYTPEHHEV OIMUCH,
U3 HUX:

JmurepHele N

nponyueHHee N

IPOHYMEPOBAHHEIE UMCTHE JIMCTH N
rpadmueckue N

noBpexneHHele N



MaJIOKOHTPACTHHE U TpynHoumTaemele N
[IlpuMeuaHMe :
IDaTa

(ODOJIXHOCTL, IONNMUCHL, pacuMdpoBKa MOIANUCH)

Orbop en. xXp. K MUKPOOMIBEMMPOBAHUIO

(uTo cmejlaHO M yKa3aHMUEe OoIlepaTopy)

OrMeTka JabopaTopuyu oOecHedeHMsS COXPaHHOCTM M MUKPOOMUIIEMMPOBAHUS
IOOKYMEHTOB :

PemMoHT M pec- Ie3uHbexuusa, ne-— [lepe- [|llon- MukpoduibMMpPOBaHME
TaBpaumsa (KoJ— |[3MHCekuMs (KOJI-BO |[IJIET IMBKAa (xo;1-Bo m N JjmmMcTOB,
BO M N JIMCTOB) um N JmMcTOoB) KOJI-BO KaIpOB)

1 2 3 4 5

(DOJIXHOCTL, NOINMCH, pacuM@poBKa MNOANMUCH)

dopmar A4 (210 x 297)

MpunokeHue 12

O6paseL, opopmaeHua
06/10KKM egUHNLbI XpaHeHUA

[JeHTPaJIbHEY HAaYyUYHO-MUCCJIeIOBATEJIbCKUM MHCTUTYT
TEeXHOJIOTUM MaumMHOCTpoeHMsa (UHUMMTMAIL) , r. Mockea
MUHMCTEPCTBO THAXEJIOTO, DHEPreTUUEeCKOI'O M TPAaHCIOPTHOIO
MammMHocTpoeHua CCCP

Muoexc N 147.00.00.00

YbTpasByKoBOM nmebexTockon Tumna IIO1-8M
Paboumyt NpoeKT
(oBmmm BUI, CXEMbI, BaHHA)

1970 r.

HA 46 + 1 maucT

(HasBaHMe TIocapxuBa)
N
OIl.
en. xp.

dopmat A4 (210 x 297)



MpunoxkeHue 13
Kn.9.6.1

dopma TUTYNBHOIO INCTA ONUCK
eauHuL xpaHeHna HT/,

(Ha3BaHMe T'OCYyIapCTBEHHOTO apxupea)

(HaMMeHOBaHMe BeIoOMCTBAa)

(HaMMeHOBaHME oOpTraHM3auuM (NpPelnpusaTus) )

®OHI N
Onmuce N
eOVHUL XPaHEeHUS IOCTOSHHOT'O XPaHEeHUS HayYHO-MCCJIeHOBAaTEJIbCKOMU
IOKYyMEHTAalUUM 3a .

(rpynna Hay4YHO-TEXHMUECKOM IOKYyMEeHTAalMM)

(kpalHMe IaTE OOKYMEHTOB)

®dopmart A4 (210 x 297)
MpunoxeHue 14
Kn.9.6.4
dopma nepsoro ancta
onucu eguHnL, XxpaHenua HT/,
®onno N YTBEPXIEHO :
Onmce N [IpoTrokosi 3K apxXMBHOTO ydYpeXIeHUS OT
N

[Ipencenaresie 3SIK apxXMBHOTO y4YpeXIeHUHA

N OboszHaueHMe 3arojyo- |ABTOp (opraHm- KpanHue Kosg-Bo |llpume-
ern. (mpomsBOICT— BOK 3auma-paszpaboT- |mDaTel OO- |IMCTOB |4yaHUE
XpP. |BEeHHBEM MHIEKC |enm. xp. [4uk) KYMEHTOB

v mdp)

1 2 3 4 5 6 7
B omnmce BKIIIOUEHO KOMIIJIEKCOB C N no N
JIuTepHele N KOMIIJIEKCOB , HponyumeHHEIe N KOMIIJIEKCOB
B omnmchb BKJIIIOYEHO eIVMHUL, XpaHeHuda c N nmo N

JImtepHele N enmMHMI XpPaHeHUA
XpaHeHuda

, nOponymeHHHe N enuHMI




pacumdporka MDOOIMUCH)

(DOJXHOCTBE COCTaBUTEJIA) (nomnmuce,

(mara)

3aB. TEeXHUUECKMUM apXMBOM

opraHm3aluun (mommmcse,
(mara)

OIOBPEHO

[Iporokos LJIK (3K) opraHmzaunum

oT

[Ipencenaresns LUOK (3K)

HayuHasa (TexHUUeckas) HOOKyMeHTaluusa IepelaHa

XpaHeHe B

(HaMMeHOBaHME TOCapXMBa)
Coan

pacumdporka MONNMUCH)

B KOJIMUECTBEe

(momnmce)

Ha TOCyHapCTBEHHOE
en. Xp.

(Ha3BaHMe oOpraHM3aLuM,

OOJIXHOCTE,

NOONuChH,

pacumppoBka MNOINMCHU)

OaTa

dopmart A4 (210 x 297)

Jlmcr-3aBepuresns onmcu N (d.

MpunoxeHue 15
Kn.9.7.7

dopma nucrta-3asepurtens
onucu eguHUL, XxpaHeHua HT/[,

Bcero B HaACTOSmEM ONMUCU MPOHYMEPOBAHO

JIMCTOB.

(undpaMm M OPONMCHIO)

B TOM 4YMCJIIe:
JINTEPHBEIE HOMEpa:
[IPOIylleHHEIE HOMEpa :

HauMeHOBaHME OOJDKHOCTU [Monnuce

paborHmka CHTI

ITaTa

dopmat A4 (210 x 297)

Pacumpposkra
IOININCHU



MpunokeHue 16

Kn.9.8.4

dopma akTa npuema-nepegauun HT/
Ha rocy4apcTBeHHOe XpaHeHue

YTBEPXIAIO YTBEPXIAIO

HammMeHOBaHME IOOJDKHOCTU IVpexkTop TOCYyOapCTBEHHOTO

PYKOBOOMTEJA OPIraHM3aLUN apxmusa

JInunasa PacumppoBra JInunasa PacumppoBra

IOIONNCH IOIINCHU IOIONNCH IOIINCHU

HaTa T'epboBada nedarTs HaTa I'epboBada nedarTs
opraHm3almun rocapxmea

AKT N

npueMa-nepenadn €. xXp. Ha T'OCyHapCTBEHHOE XPaHEeHU’e
OcHoBaHMe [TonoxeHre o I'OCyHapCTBEHHOM apxMBHOM (QoHIeEe
nepenadm: CCCP, yrBepxneHHOe [locTaHOBJIeHMeM CoBeTa

Muumucrtpos CCCP ot 4 ampensg 1980 r. N 274

B cBasu cC

(MCTequMeM CPpOKa XpaHEeHMA IOOKYMEHTOB

(HasBaHMe QoHIa) B oOpraHM3alUMM, JIMKBMIALMEN OpTaHM3alLuUM)

(HaMMeHOBaHME oOpTraHM3alLum)
nepemaeT, a

(HaMMeHOBaHMe I'OCyIapCTBEHHOI'O apXMBa)

IIPMHVIMaeT Ha IoCcymapCTBEeHHOE XpPaHeHMe IOKYMEHTEl M CTPpaxXOBBIE KOIIMNM
3a oo ” CHpaBOQHHﬁ arrapaT K HJM:

N HaszBaHue KommuecTBO KommmuecTBO : Kommuecteo |Kpanume |[lIpumMme-
n/on |u N ommcu |9k3. ommcu |men (exm. xp.) |CTPaxoBHIX IOaTEL JaHue
KONUM
1 2 3 4 5 6 7
IToro mpmMHATO en. xp. (B TOM UMCJIE CTPaxXOBBIX

(umdpaMm M NOPONMUCHI)
KONMi) .

B rocymapcTBeHHOM apxupe ¢oHnm N

[lepenauy nNpom3BEJIM: [lpyeM npoms3Besin:
(DOJIXHOCTEL, IIOIMNMCH, (DOJIXHOCTEL, IIOIMNWMCH,
pacumdpoBKa MIOONUCHK) pacumdpoBKa MIOONUCHK)

dopmat A4 (210 x 297)

CNNCOK
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3AKOHOJATE/1bHbIX, HOPMATUBHbIX JOKYMEHTOB
N METOOUYECKOM NIUTEPATYPbI

06 oxpaHe W MCNO/Mb30BaHMM NAMATHUKOB WMCTOPUM U KynbTypbl: 3akoH CCCP (BegomocTtu
BepxosHoro Coseta CCCP, 1976, N 44, cT. 628).

O nopagke BBegeHua B geiictBne 3akoHa CCCP "O6 oxpaHe M MUCNONb30BaHUM MAaMATHUKOB
nuctopum mn KynbTypbl": MoctaHoBneHne BepxosHoro Coseta CCCP (Bemomoctn BepxosHoro CoseTa
CCCP, 1978, N 44, cT. 629).

06 agMWHUCTPATUBHON OTBETCTBEHHOCTM 3a HapylleHMEe MpaBua OXpaHbl U MCMNO/b30BAHMUA
NamsATHUKOB MWCTOPUM UM  KynbTypbl. YKas [pesngmyma BepxosHoro Coseta CCCP (Begomoctu
BepxosHoro Coseta CCCP, 1977, N 8, cT. 141).

06 yTtBepxaeHun MNonoxeHuss o locygapcTBeHHOM apxuBHom ¢oHae CCCP. MoctaHoBAEeHWe
CoseTta MuHucTpos CCCP ot 4 anpens 1980 r. (CN CCCP, 1980, N 10, ct. 71).

O uUeHTpanu3auMm XpaHEHUs HayYHO-TEXHUYECKOM [AOKYMEHTaLUMM W OpPraHU3aumMm LUMPOKOro
ncnonb3oBaHuA ee. MoctaHosneHne Coseta MuHuctpos CCCP ot 21 mana 1964 r. (CM CCCP, 1964, N 9, cT.
65).

k 3k %k

OcHoBHbIe NpaBuia paboTbl BeAOMCTBEHHbIX apxnBoB. M., 1986.
OcHoBHble NpaBuia paboTbl rocyaapcTBeHHbIx apxmsos CCCP. M., 1984.

OcHoBHble nNpaBuaa paboTbl C Hay4YHO-TEXHUYECKOM JOKYMEHTaLMeN B rocyAapCTBEHHbIX apXmBax
CCCP. M., 1985.

OcHoBHble NpaBu/a paboTbl rOCyAapCTBEHHbIX apXMBOB C KNHOGOTOPOHOZOKYMeHTamm. M., 1980.

MpumepHoe nonoxeHne o6 06beAMHEHHOM apxMBE MPOMbILLIEHHOIO, NPOU3BOACTBEHHOIO U
Hay4HO-NPOU3BOACTBEHHOTO 06beaAnHeHus. M., 1977.

TunoBoe No/oOXeHWe O MOCTOAHHO AEWCTBYIOWEN LLEHTPaNbHOM 3KCMepTHoW Komuccum (LK)
MuHucTepcTBa (Begomctea) CCCP 1 coto3HOM pecnybivKM M O MOCTOAHHO AEMCTBYIOLLEM SKCNEPTHOM
Komuccuu (IK) yupexkaenua. M., 1977.

* sk k

MepeyeHb [OKYMeHTOB, o06pasylowmxca B AeATE/bHOCTM  HAayYHO-UCCAeAOoBaTeNbCKUX U
NPOEKTHbIX opraHusauymii. M., 1978.

MNepeyeHb Hay4yHO-TEXHMYECKON [AOKYMEHTauuMu, noanexawein npuvemy B roCyfapCTBEHHbIE
apxmsbl CCCP. M., 1969.

MNepeyeHb Hay4YHO-TEXHUYECKOM [AOKYMEHTauuW, nognexalleid npuemy B TrOCYAapPCTBEHHblE
apxuebl CCCP, n meToaMYECKUE PEKOMEHAAUMM MO 3IKCNepTUse UEHHOCTU HayYHO-TEXHUYECKOM
OOKyMeHTauumn. M., 1987.

MepeyeHb TUMOBbIX AOKYMEHTOB, 06Pa3YIOLMXCA B AEATENbHOCTU FOCKOMUTETOB, MUHUCTEPCTB,
BEAOMCTB M APYIUX YUPEKAEHUM, OpraHu3aumii U NpPeanpuAaTUiA, C YKasaHMEM CPOKOB XpaHeHus. M.,
1989.

EanHan cuctema KOHCTPYKTOPCKOM AoKkymeHTauum (ECKA)


consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34DE28BD02745B8CF3FCA593418E5503DADA7460F1AF0D7EF275512dDE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34CE68DD02745B8CF3FCA593418E5503DADA7460F1AF0D7EF275512dDE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34AE283D37A4FB09633C85E3B47E0452CF5A8441105F1C9F325542415dDE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34DE08ED02745B8CF3FCA593418E5503DADA7460F1AF0D7EF275512dDE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34FE48ADC7912BA9E6AC45C3C48BF4039E4F04B131BEEC8ED3956255419dCE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34AE08DD97012BA9E6AC45C3C48BF4039E4F04B131BEEC8ED3956255419dCE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE34FE08AD37612BA9E6AC45C3C48BF4039E4F04B131BEEC8ED3956255419dCE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE348E583D37812BA9E6AC45C3C48BF402BE4A847131BF3C0E52C007411C1A3B166FECFD27B6BF73F18d4E
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE348E583D37812BA9E6AC45C3C48BF402BE4A847131BF4CDED2C007411C1A3B166FECFD27B6BF73F18d4E
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE349E289D97112BA9E6AC45C3C48BF4039E4F04B131BEEC8ED3956255419dCE
consultantplus://offline/ref=486D052ADF3CFE4711E8EA1F70CE1EE349E78EDC7512BA9E6AC45C3C48BF4039E4F04B131BEEC8ED3956255419dCE

FOCT 2.001-70. O6Line NonoKeHus.

FOCT 2.004-88. O6wue TpeboBaHUA K BbINONHEHUIO KOHCTPYKTOPCKUX M TEXHONOTMMYECKUX
OOKYMEHTOB Ha nevaTatowmx 1 rpadmyeckmnx ycTpoicTeax Boisoga IBM.

FOCT 2.101-68 (CT C3B 364-76). Buap! nsnenui.

FOCT 2.102-68 (CT C9B 4768-84). Buabl 1 KOMMNIEKTHOCTb KOHCTPYKTOPCKUX AOKYMEHTOB.
FOCT 2.103-68 (CT C3B 208-75). Craguu pa3paboTku.

FOCT 2.105-79. O6wme TpeboBaHUA K TEKCTOBLIM JOKYMEHTaM.

FOCT 2.109-73. OcHoBHble TpeboBaHUSA K YepTekKaMm.

FOCT 2.113-75 (CT C3B 1179-78). I'pynnosble 1 6a30Bble KOHCTPYKTOPCKUE JOKYMEHTbI.
FOCT 2.120-73. TeXHUYECKWNIA NPOEKT.

FTOCT 2.123-83. KOMNNEKTHOCTb KOHCTPYKTOPCKUX [OOKYMEHTOB HA nMedvaTHble naatbhl npu
ABTOMATM3MPOBAHHOM MPOEKTUPOBAHUM.

FOCT 2.125-88. Npasuna BbINOAHEHUA ICKN3HbIX KOHCTPYKTOPCKMUX OKYMEHTOB.
FOCT 2.501-88. MpaBunaa y4yeta 1 XpaHeHMUA.
FOCT 2.503-74. MNpasnna BHECEHUA U3SMEHEHWNA.

FOCT 2.505-82 (CT C3B 4405-83). MNpaBuia BHECEHMA M3MEHEHWI NpU aBTOMaTU3MPOBAHHOM
NPOEKTUPOBAHMUMN.

FOCT 2.601-68 (CT C23B 1798-78). dKcnyaTaUMOHHbIE AOKYMEHTbI.
FOCT 2.602-68 (CT C2B 857-78). PEMOHTHbIE AOKYMEHTbI.

FOCT 2.609-79. MopAgoK pa3paboTKM, COrnacoBaHWUA U YTBEPXKAEHMA SKCMIyaTaUMOHHbIX U
NPOEKTHbIX LOKYMEHTOB.

P 50-75-88. PekomeHaaumn. KOHCTPYKTOPCKME U TEXHOIOTMYECKNE AOKYMEHTbI Ha nepdoKapTax u
nepdoneHTax. Buabl 4OKymeHTOB, X opopmeHme n obpauieHune. Obwme TpeboBaHuA.

P 50-81-88. PekomeHgaumu. MNopAaaok nepegaym AOKYMeHTauuu.
EanHan cuctema TexHosormyeckon gokymeHnTaumm (ECT/)

FOCT 3.1102-82 (CT C3B 1799-79). Ctagum pa3paboTKku 1 BUAbl LOKYMEHTOB.

FOCT 3.1110-75. MNpasuna obopmaeHns LOKYMEHTOB, NPUMEHSIEMbIX NMPU aBTOMATU3NPOBAHHOM
NPOEKTUPOBAHMUM TEXHOOMMYECKMX NpoLeccoB. [JOKYyMEeHTbI 06LLEero HasHaYeHus.

FOCT 3.1124-86. 0O6ume TpeboBaHMA K OGOPMAEHUID TEXHOJIOTMYECKMX [AOKYMEHTOB Ha
6yMaXKHbIX HOCUTENAX, MPOEKTUPYEMBIX C MPUMEHEHUEM CPEACTB MEXaHM3aLMM U aBTOMATU3ALMM.

FOCT 3.1201-85. Cuctema 0603HaYeHMA TEXHOIOTMYECKON OKYMEHTaL MW,

P 50-60-88. PekomeHgaumu. MpaBuaa opopmieHUa AOKYMEHTOB Ha TEXHOMOMMYECKME NpoLecchl
pemoHTa.
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P 50-68-88. PekomeHaaLmMn. YUYET NPUMEHAEMOCTM TEXHOIOTMYECKOM OCHACTKU.

P 50-92-88. PekomeHgauuu. EamHas cuctema TeEXHONOMMYEcKoM AoKymeHTaumm. Ob6wme
NOJIOXEHUSA Mo BHECEHUIO U3MEHEHUN.

PO 50-572-85. UHcTpyKums. MopaaoKk paspaboTku, yTBEPKAEHUA U perucTpaumm npomblLLIEHHbIX
KaTasioroB 1 aIbbOMOB Ha TEXHOJ/IOFMYECKYHO OCHACTKY.

yHVICbMLI,MpOBaHHbIe CNCTembl AOKYMEHTaLU NN

FOCT 6.10.1-88. YHMULUMPOBaAHHbIE CUCTEMBI AOKYMEHTAUUU. OCHOBHbIE MONOXKEHUA.

FOCT 6.10.4-84. MpuaaHue HOPUANYECKOW CUbI OOKYMEHTAM HA MALIMHHOM HoOcCuTene M
MaLlUMHOrpamme, CO34aBaeMbIM CPeACTBAMM BbIYNCAUTENBHOM TEXHUKN. OCHOBHbIE MNONOMKEHUA.

FOCT 6.21.1-78. CucTema AOKYMEHTaLMM MO U306peTeHMAM 1 OTKPbITUAM. OCHOBHbIE NMOJIOXKEHUS.
FOCT 6.21.2-78. dopmynsap-obpaseL.
FOCT 6.38-72. Cuctema opraHM3auMOHHO-PACNOPAAUTENBHOM AOKYMEHTALUN.

FOCT 6.39-72. Cuctema OpraHu3auMOHHO-pPACcNoPAAMTENBHON AO0KyMeHTaumun. ®Popmynap-
obpasel.

Cuctema cTaHgapToB no nHbopmauunm, bubanotredyHomy
n nspartenbckomy aeny (CUsMA)

FOCT 7.20-80. EanHuMubl yyeta $oHA0B 6MBNMOTEK M OPraHOB Hay4YHO-TEXHUYECKON MHDOPMALLUN.

FOCT 7.32-81. OTyeT O Hay4YHO-UCC/leLOBaTeNbCKOM paboTe. Ob6wWme TpeboBaHMA M NpaBuaa
odopmneHus.

FOCT 7.50-84. XpaHeHWe AOKYMeHTOB B ¢oHAax 6MBAMOTEK M OpraHoB Hay4yHO-TEXHWUYECKOM
nHbopmauumn. Obuime TpeboBaHUA.

Cuctema CTaHAapPTOB NO TEXHUKE 6esonacHoCTH

FOCT 12.1.004-76. NoxapHasa 6esonacHocTb. O6Lme TpeboBaHus.

FOCT 12.1.044-84. NoxapHas 6e3onacHOCTb BELLECTB U maTepuanoB. HomeHKnaTypa nokasartenei
N MeToApbl X onpegeneHus.

Penporpadua. Mukporpadus
FOCT 13.003-84 (CT C3B 5669-86). MpaBunaa xpaHeHMA MUKPOPOPM.
FOCT 13.1.101-79. MukpoduaIbM Ha NpaBax NOAAMHHUKA. OCHOBHbIE MOJIOMKEHMUA.

FOCT 13.1.205-85. Mukpodopmbl. MNpasmna yyeta.

CT C3B 372-76. MukpodpunommposaHue. Mukpodunbmsl. lNpaBmnna yueta n xpaHeHus.

EamHana cuctema TEXHONOMMYECKOW NOArOTOBKM
npowussoactsa (ECTMN)

FOCT 14.001-73. O6wme TpeboBaHMA.
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FOCT 14.101-73. OcHOBHble NpaBuaa OPraHU3aLUn U yrnpasBaeHUsA NPOLECCOM TEXHONOrMYECKon
NnoAroTOBKM NPOM3BOACTBA.

FOCT 14.004-83. TepmuHbl M onpeaeneHus.

FOCT 14.102-73. Ctagun pa3paboTKM AOKYMEHTaAUMW MO OpraHM3auMm M COBEPLUEHCTBOBAHUIO
TEXHO/I0MMYeCcKol NoAroTOBKM NPOM3BOACTBA.

FOCT 14.303-73. MNMpaBunaa pa3paboTKM U NPUMEHEHMA TUMOBbIX TEXHONOTMYECKMUX NMPOLLECCOB.
FOCT 14.316-75. NpaBuna pa3paboTKM rpynnoBbiX TEXHONOTMYECKMX NPOLLECCOB.
FOCT 14.323-84. MNpasuaa NpoOeKTUPOBaHMA POOOTU3NPOBAHHbIX TEXHONOIMYECKMX MPOLECCOB.

FOCT 14.402-83. ABTOMaTU3MpPOBaHHAA CMCTEMa TEXHO/I0TMYECKOM NOoAroTOBKM MPOM3BOACTBA.
CocTaB 1 nopsaokK pa3paboTKu.

rocTt 14.414-79. ABTOMATU3NPOBAHHbIE MHPOPMALMOHHO-NONCKOBbIE cMcTeMbl
TEXHONIOTMYECKOro HasHayeHus. Npasuna paspaboTku.

FOCT 14.416-83. OpraHu13auma aBTOMATU3NPOBAHHOIO TEXHONOTMYECKOrO NPOEKTUPOBAHMUA.

PO 50-516-84. ECTMIM. MeTtoauuyeckme yKasaHua. TpeboBaHMA K NporpammHomMy obecrneyeHuto
ACTMM.

EavHas cuctema nporpammHon aokymeHTaumu (ECMA)

FOCT 19.101-77 (CT C3B 1626-79). Buabl nporpamm 1 nporpammHbIX 4OKYMEHTOB.
FOCT 19.102-77. CTagun pa3paboTok.
FOCT 19.601-78. O6wme npaBuna aybaMpoBaHus, yyeta 1 XpaHeHus.

FOCT 19.602-78. MpaBuna Ayb6/aMpoBaHUA, ydyeTa U XPaHEHUA MNPOrPamMMHbIX [AOKYMEHTOB,
BbINOJIHEHHbIX NeYaTHbIM cnocobom.

FOCT 19.603-78 (CT C3B 2089-80). Ob6wue npaBuia BHECEHUA U3MEHEHMIA.

FOCT 19.604-78 (CT C3B 2089-80). NpaBuia BHECEHNA U3MEHEHUI B MPOrpamMMHbIe JOKYMEHTbI,
BbINO/IHEHHbIE NeYaTHbIM cnoco6om.

Cuctema NpoeKTHOW AOKYMeHTaummn gaa ctpoutenscrsa (CNAC)

FOCT 21.101-79. OcHoBHble TpeboBaHMA K pabounm yepTerkam.

FOCT 21.102-79. O6uime gaHHbIe NO paboynm YyepTekam.

FOCT 21.103-83. OCHOBHble Hagnucu.

FOCT 21.104-79. Cneundukaumu.

FOCT 21.110-82. Cneuundurkaums obopyaosaHms.

FOCT 21.201-78. NMpaBuaa obpalleHns NPOEKTHOW AOKYMEHTALUMN.

FOCT 21.202-78. MNpasnna obopMAeHUA NPUBA3KM NPOEKTHON AOKYMEHTaLNM.

FOCT 21.203-78. MNpaBuKaa y4yeTa U XpaHEHMA NOA/IMHHMKOB NPOEKTHOM AOKYMEHTALMMN.



FOCT 21.401-88. TexHosorMa npounssoactsa. OCHoBHble TPebOBaHUA K pabounm yepTeRam.
FOCT 21.501-80. ApxuTeKTypHble peleHuns. Paboune yepTterxu.

FOCT 21.503-80. KoHCTpyKLMM 6eTOHHbIE U Kene306eToHHble. Paboune yepTesku.

FOCT 21.507-81 (CT C3B 4410-83). UHTepbepbl. Paboune yepteku.

FOCT 21.508-85. leHepanbHble MNaHbl NPeANPUATUIA, COOPYKEHUN N HKUAULLHO-TPaXKAAHCKUX
0b6beKToB. Paboune yepTerku.

FOCT 21.510-83. MyTu }KenesHo40pOXKHble. Paboune yepTeku.

FOCT 21.511-83. ABTOMObMAbHbIE AOPOrK. 3emnsaHOe MONOTHO U AOPOXHas oaexkaa. Paboune
yepTexu.

FOCT 21.608-84. BHyTpeHHee 31eKTpUYecKkoe ocBeLLeHune.

FOCT 21.605-82. CeTu TennoBble (TENNOMEXaHMYECKAA YacTb). Paboune yepTexu.
ABTOMaTU3NPOBAHHbIE CUCTEMBI YNPABAEHUA

FOCT 20913-75. ACY TexHOonOrnyecknmu npoueccamm. Cragum cosgaHuA.

FOCT 20914-80. Ctagum co3gaHuA.
Cuctema aBTOMATU3NPOBaAHHOTO NpoekTupoBaHus (CAMP)

FOCT 23501.9-80. Obwme TpeboBaHMA K aBTOMATU3MPOBAHHbIM HaHKam AaHHbIX.
FOCT 23501.10-81. Buabl 1 KOMNNEKTHOCTb AOKYMEHTOB.
FOCT 23501.101-87. OCHOBHbIe NONOXKEHUA.

FOCT 23501.118-83. KomnoHeHTbl meToamnyeckoro obecneuveHusa. TpeboBaHUS K codepikaHUIo
OOKYMEHTOB.

FOCT 23501.119-83. KomnneKcbl cpeacts. MopAanok pa3paboTkm u JOKYMEHTUPOBAHUA.
FOCT 23501.201-85. KomnnekKebl cpeacts. Obwme TexHNU4eckne ceegeHums.

FOCT 23501.603-84. MoaroToBKa ynpaeastowmx nporpamm ana obopyaosaHusa c YMy. Obuwue
NOIOXKEHMA.

P 50-617-86. Metogmuyeckne yKasaHuA. Cuctembl aBTOMATM3MPOBAHHOIO MNPOEKTUPOBAHMUA.
BuAabl U KOMNNEKTHOCTb paboT. (B3ameH MOCT 23501.10-81.)

PO 50-640-87. Cuctembl aBTOMaTU3MPOBAHHOIO MPOEKTUPOBaHMA. MMOpAAOK BbINOAHEHWA Npu
CO34aHUN CUCTEM.

EanHan cuctema ctaHaaptos ACY (ECC ACY)

FOCT 24.003-84. TepMmuHbI M onNpeaeneHms.
FOCT 24.101-80. Buabl 1 KOMNNEKTHOCTb AOKYMEHTOB.

FOCT 24.102-85. ABTOMaTU3MpPOBaHHbIe CUCTEMbI ynpasaeHna. Obwme TpeboBaHMA.



FOCT 24.104-85. ABTOMaTM3MpPOBaHHbIE CUCTEMbI ynipaBaeHusa. O6wme TpebosaHus.
FOCT 24.402-80. YyeT, xpaHeHWe 1 obpaLleHue.
FOCT 24.601-86. ABTOMaTM3MpOBaHHbIe cnctembl. CTagun co3gaHuma.

FOCT 24.602-86. ABTOMATU3UpPOBaHHbIE CUCTEMbI ynpasaeHusa. CoctaB 1 cogepikaHme paboTol No
CTaAnAM CO34aHUA.

Cuctema cTaHAAPTOB TEXHOMOIMMYecKon ocHacTku (CCTO)
FOCT 31.001.40-83. detanu 1 cbopoyHbie eanHULbI. MpaBuna paspaboTku.
EAMHBIN KOMNIEKC CTAHAAPTOB aBTOMATM3MPOBAHHbIX CUCTEM

FOCT 34.201-89. Bwugbl, KOMMNAEKTHOCTb M 06O3HaYeHWe [OKYMEHTOB MNpuM  CO34aHMMU
ABTOMATM3NPOBAHHbIX CUCTEM.

FOCT 34.602-89. TexHU4YecKoe 3agaHne Ha co34aHMe aBTOMATU3MPOBAHHOMN CUCTEMBbI.
Cuctembl 06paboTKM MHbOPMaLLUK

FOCT 28388-89. [OKYMEHTbl Ha MarHUTHbIX HOCUTENAX AaHHbIX. [OpPALOK BbINONHEHMA U
obpalteHus.

OCT 55.1.84. [lOKyMeHTbl Ha NNAEHO4YHbIX HOocuTenAx. [lpasBumaa rocysapCTBEHHOrO XpaHeHMA
OPUIMHANOB M CTPAXOBbIX KOMUA KMHOLOKYMEHTOB U MUKPOPUABMOB CTPaxoBoro ¢oHaa. TexHnyeckme
TpeboBaHMs.

OCT 55.2.84. ®oTonoKyMmeHTbI. MMpaBuia rocyfapcTBEHHOrO XPAaHEHUA OPUTMHANOB U CTPAXOBbIX
Konui. TexHnyeckune TpebosaHums.

OCT 55.6.84. [loKymeHTbl Ha MJAEHOYHbIX HocuTenAax. lpasBuaa rocyaapcTBEHHOro XpaHeHuA.
TexHunyeckme TpeboBaHUA.

CH 202-81. UHCTpyKuMs o cocTaBe, NopsaKe pa3paboTKu, COrnacoBaHuA U YyTBEPKAEHMA NPOEKTOB
M CMET Ha CTPOUTE/IbCTBO 34aHUM U COOPYKEHU.

CHuMN 1.02.01-85. NHCTpyKumMA O cocTaBe, NnopsaKe pas3paboTKM, COrMacoBaHUA U YTBEPKAEHUA
NPOEKTHO-CMETHOM AOKYMEHTaLMMN Ha CTPOUTENLCTBO NPeaNpPUATUIA, 343aHUIN U COOPYKEHWN.

* sk k

Bonpocbl coXpaHHOCTU U TEXHUYECKUE KpUTepun oTbopa Ha rocysapcTBEHHOE XpaHeHWe Hay4yHo-
TEXHUYECKOM AOKYMEHTaUMKN Ha BymarkHoW ocHoBe: MeToanyeckne pekomeHgaumm. M., 1977.

BbIbop TEXHUYECKMX CPeACTB OCHALLEeHMA apxnBoB: MeToaguyeckne pekomeHgaummn. M., 1982.
Le3nHdekums. PectaBpaums. KoHcepBauma: MHCTPYKTMBHO-MeToANYECKMNE YKaszaHus. M., 1970.

EAMHbIA nopagoK pa3spaboTKM M PasBUTUA aBTOMATU3MPOBAHHbLIX CMCTEM Hay4YHO-TEXHUYECKOW
nHdopmauum (Y8. Moct. TKHT CCCP o1 30.09.1981 N 397). M., 1981.

MHCTPYKLMA O BbIABAEHWUM, y4eTe, ONUCAHMUM M XPaHEHUN 0COB0 LieHHbIX AOoKymeHToB. M., 1980.

MHCTpYKUMA O TopsaKe TroCyapCTBEHHOM pPerMcTpauMuM M yyeTa  OTKPbITbIX  HAy4HO-
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NCCNeaoBaTeNbCKMX U OMbITHO-KOHCTPYKTOPCKMX paboT, npeacTaBneHMAa N0 HUM  OTYEeTOB U
MHPOPMALMOHHBIX MaTepuanoB BO Bcecoto3Hblii Hay4YHO-TEXHUYECKUN WUHPOPMALMOHHLIN LEHTP U
BblAaun MHPopMaLMM 3TUM LeHTpom. M., 1962.

KnaccmdmKaLMOHHbIN nepevyeHb paboT, BbINOAHAEMbIX B FOCYAAPCTBEHHbIX apXMBaX, XPaHALLUX
Hay4YHO-TEXHUYECKYIO AOKYMeHTaumo. M., 1984.

MeTogmyeckne ykasaHuAa no BHegpeHuto OCT 55.6-85. JoKymeHTbl Ha ByMaXKHbIX HOCUTENsX.
MpaBuna rocyAapcTBEHHOIO XpaHeHus. TexHnyeckune TpebosaHus. M., 1985.

MeToamuecKkme yKasaHua Nno BHeAPEHUIO OTPaceBbiX CTaHAAPTOB Ha TeXHUYecKne TpeboBaHMA K
npaBuiam rocyapcTBEHHOIO XpPaHEeHWUA OPUTMHAN0B U CTPAXOBbLIX KONWUIA KNHOGOTOPOHOLOKYMEHTOB U
MUKpoduabmos cTpaxosoro ¢poHaa (OCT 55.1-84; OCT 55.2-84). M., 1984.

OcHoBbl oOTbOpa Ha rocygapCTBEHHOE XpaHeHMEe Hay4YHO-TEXHUYECKON AOKYyMEeHTauuu:
MeToanyeckne pekomeHgaummn. M., 1976.

NpumeHeHWe B apxmBax aHTUCENTUKOB OTeYeCTBEHHOro npoussoAacTea: MeTtoandveckue
pekomeHgaumun. M., 1976.

MpuHUMNbI U KpuTepunm oTbopa HA TrOoCyAapCTBEHHOE XpaHEeHWe Hay4yHO-TEXHWYECKOM
OOKyMeHTauumn: Metogmnyeckme pekomeHgaumum, M., 1988.

PykoBoacTBO NO onpegeneHuto M NOAAEpPXHAHMIO TEeMNepaTypHO-BNAXKHOCTHOIO pexnma B
apxusoxpaHuanwax. M., 1971.

COXpaHHOCTb [AOKYMEHTOB Ha 6OymaKHOM ocHoBe. Bonpocbl apXMBHOM  KAMMATONOIMU:
MeToaunuyeckoe pykosogcteo. M., 1976.

TunoBble HOPMbl BPEMEHM W BbIPabBOTKM Ha OCHOBHble BMAbl PaboT, BbINOAHAEMbIX B
rocyAapCTBEHHbIX apXMBaX, XPaHALWMX HAYYHO-TEXHUYECKYIO AOKYMeHTauumto. M., 1984,

CMMUCOK COKPALLEEHWNI

AC - aBTOMaTU3NPOBaAHHAA cUCTemMa

ACHMW - aBTOMaTU3NPOBAHHAA CMCTEMA HayYHbIX MCCAEL0BAHNM

ACT/], - aBTOMATM3MpPOBaHHasA CayKba TeXHUYeCKon MHpopMaLLUn

ACTIM - aBTOMaTM3MpPOBAHHAA CUCTEMA TEXHOIOMMYECKON NOAFOTOBKM NPOM3BOACTBA
ACY - aBTOMaTU3UPOBAHHAA CUCTEMA yNpas/ieHns

BT - BbluncnnMTeNbHAA TEXHUKA

Al - rnbKoe aBTOMaTM3MPOBAHHOE NPOM3BOACTBO

FA® CCCP - NlocygapcTBeHHbI apxmBHbIn poHg CCCP

EKC AC - EAuHbIM KOMNAEKC CTAaHAAPTOB aBTOMATMU3UPOBAHHbIX CUCTEM

ECKL - EanHan cuctema KOHCTPYKTOPCKOM A0OKYMEHTaLUMM
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ECNA - EanHan cuctema nporpaMmHON AOKYMEHTaUUM

ECC ACY - EanHasa cuctema ctaHgaptos ACY

ECT/A - EamMHan cuctema TeXHONOrMUYECKOM AOKYMEHTaLMn

ECTMMN - EgMHan cuctema TeEXHONOrMYECKOM NoAroTOBKM NPOU3BOACTBA
KCA - KomnneKc cpeacTs aBTOMaTM3aUnm

KCAI - KomnneKkc cpeacTs aBTOMATU3MPOBAHHOIO NPOEKTUPOBAHNA
KTC - KomnneKkc TeXxHNYeCcKux cpeacTs

HWP - Hay4yHO-MccneaoBaTeibCKas paboTa

HCA - Hay4yHO-CcnpaBOYHbIN annapar

HT/ - Hay4yHO-TEXHUYECKAA AOKYMEHTALMA

OKP - onbITHO-KOHCTPYKTOPCKas paboTa

OHTA - otoen HTA

OT/ - oTAen TEXHNYECKOM AOKYMEHTALLMUK

OTP - onbITHO-TeXHONOrMYecKas paboTa

P - pykoBogAawme JOKYMEHTbI

PHA - pykoBoaAaLmMe HOpMaTUBHbIE JOKYMEHTbI

PN - pabounint npoeKkT

CAIP - cnctema aBTOMaTU3MPOBAHHOIO NPOEKTUPOBAHUA

CBT - cpeacTBa BbIMUCANTENBHOM TEXHUKN

CUBUA - cucTema cTaHaapToB No MHpopmaumm, 6UbAMOTEUHOMY N U3AATENBCKOMY AeNy
CH - ctpoutenbHaa Hopmasb

CHTA - chyx6a HT/,

COM - cuctembl 06paboTKM MHPOPMaLUK

CPMM - cuctema paspaboTKM 1 NOCTaHOBKM NPOAYKLMM Ha NPOM3BOACTBO
CCTO - cucTema CTaH4apPTOB TEXHOOTMYECKOM OCHACTKK

CT C3B - ctraHgapT C3B

CT, ACY - cuctema TeXHUYECKOM goKymeHTaummn ACY

T3 - TeXxHU4ecKoe 3agaHune

TN - TEXHNYECKMI NPOEKT

TIM - TexHoNOrM4yecKasa NoAroToBKa NPOM3BOACTBA



TIMP - TMNOBblE NPOEKTHbIe peLleHns

TP - TexHopaboumin NpoeKT

T30 - TeXHMKO-3KOHOMMYECKOe 060CHOBaHME

YC/[, - yHuduumpoBaHHaa cuctema AOKYMEHTALLUN

LIFA CCCP - LleHTpanbHbIl rocygapctBeHHbI apxmus CCCP
LUIMK - LleHTpanbHaa aKCNepTHO-NPOBEPOYHAA KOMUCCUA
Yy - yucnosoe nporpaMmmHoe ynpassieHue

9K - akcnepTHaA Komucema

IMK - akcnepTHO-NPOBEPOYHAA KOMUCCUA

3MNP - aKCcNepumeHTaIbHO-NPOEKTHasA paboTa




