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OcHoBHBbIE HANIPaBJ/IeHHUsI PAa3BUTHA APXHBHOIO /1e/1a
B Pecny6aimke Tarapceran na 2015 roa

IInanupoBanvie W opraHusaius paboThl [ TaBHOrO apXMBHOIO YIpaBJIeHHUs IPH
Kabunere Munuctpos Pecniy6iuku TarapcraH ocylecTBIIsIeTCs HA OCHOBE MPABOBBIX U
HOPMAaTHBHBIX JJOKYMEHTOB OpPraHOB rocyAapcTBeHHOH BiacTu Poccuiickoii @enepaunu u
Pecnny6nuku Tatapctan B 061acTi apXUBHOI'O J1€14.

I'Ipu onpenenenun OCHOBHBIX HaNpaBIeHUW pa3BUTHs apxuBHoOro nena Ha 2015 rox
I'naBHoe apxuBHOe ynpasieHue npu Kabunere MunuctpoB Pecnybnukm Tarapcran
PYKOBOJACTBOBAIOCE MUCEMOM Pocapxusa ot 12.09.2014 Ne 4/1722-A «O muiaHupoBaHuM
paboTel apXxuBHBIX yupexzaeHuil Poccuiickoit ®exepamuu Ha 2015 rog ¥ UX OTHYETHOCTH
3a 2014 ron» ¥ OCHOBBIBAJIOCh HAa aHAJIW3€ KOHKPETHOW pabOThl apXMBHBIX YUPEKICHUH
peciryOJIMKH, BBITOMHEHUsT pekoMeHaanuit CoBeta 1o apxuBHOMY jeny npu MenepaibHOM
apXUBHOM areHTCTBE, peLIeHHH KOoJUuleruu [71aBHOrO apXWBHOrO YMpaBJICHHUs TMPH
Kabunere Munuctpos Pecny6inku Tarapcras.

IlpuoputeTHpie HanpabieHusi paboTel [71TaBHOro apxXUBHOIO yIpaBJIIEHHS IIPU
Kabunere Munuctpon Pecrtyonuku Tatapcran B 2015 roay:

- obecrieyeHHe NpPeNOCTaBICHHs TOCYIapPCTBEHHBIX M MYHHIMITAIBHBIX YCIYT, B
TOM YHCJI€ peaju3alys yCIYyrd MO BblJaye apXUBHBIX CIPaBOK, BBIMTMCOK H KOIHM
apXMBHBIX JIOKYMEHTOB, d4epe3 llopras rocyapcTBEHHbBIX W MYHULMIAIBHBIX YCIyr
Pecnybnukn Tartapcran, a Takke Ha 0a3e MHOroQ)yHKUMOHAIBHBIX LIEHTPOB
NPEeOCTABIICHHUA I'OCY/JapCTBEHHbBIX U MyYHHULIUIIANIBHBIX yenyr Pecniybnuku TaTapceraH;

- obecrieueHne nMoxapHoOi 0€30MaCHOCTH apXHUBOB, HX TEXHHYECKOM OCHAIIEHHOCTH
U OXPaHHOI'O PEeXKMMa;

- obecrieueHHe Ka4YeCTBEHHOTO KOMIUIEKTOBAHMS apXWBOB JIOKYMEHTAMH ApXUB-
Horo ¢donaa Pecny6auku Tarapcras.



I'ocyoapcmeennoe pezyiuposanue pazeumus apxueHozo oeia

1. B coorBercTBNM ¢ DenepanbHbIM 3akoHOM OT 27 urons 2010 roga Ne 210-d3 «O6
OpraHU3alu MPeJA0CTaBICHHs IOCYIapCTBEHHbIX M MYHHUMNAIBHBIX YCIyr» B paMKax
[IepeBO/Ia TOCYAAapCTBEHHBIX, MYHMIHMIIAJBHBIX W COLMAJIbHO 3HAYUMBIX YCIyr B
3JIEKTPOHHBIN BHJ OpPraHM30BaTh pabOTy IO pealM3allMd YCIYTH 110 BblAaue apXHBHBIX
CIIPaBOK, BBINTMCOK M KOIMUN apXWBHBIX JOKYMEHTOB (IIpueM 3asiBieHuii) depe3 [lopran
roCy1apCTBEHHBIX W MYHUIIMTIANIBHBIX yciuyr Pecnybnuku Tarapcran. B coorBeTcTBHM C
nocraHos/ieHnemM Kabunera MunnctpoB PecniyGiuku Tarapcran ot 24.12.2014 Ne 1020
«O BHeCeHMM HM3MEHEHWH B OTIeNbHBIe TMOCTaHOBIeHHs KaGunera MUHHCTPOB
Pecniybnuku Tarapcran» HauaTh paboTy MO OKa3aHHUIO YCIIYI 110 BblAaye apXHBHBIX
CIIpaBOK,  apXWBHBIX  BBINUCOK, KOMHUN  apXMBHBIX JIOKYMEHTOB Ha  0Oase
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MMPEIOCTABICHHsI TOCYIAPCTBEHHBIX U MYHHUIMNATBHBIX
yenyr  Pecny6nmku  Tartapcran.  Ilponomkutrs paGory 1m0  HH(OPMAHOHHOMY
B3aUMOJIEHCTBHIO B 3JIEKTPOHHOH (pOpMeE rocy1apcTBEeHHBIX U MyHHIIUTIAJIBHBIX apXUBOB C
ynpaBineHusiMu [lencuonnoro ¢onna Poccuiickoii @enepauuu B pailoHax M ropoaax
PecriyObiiuku  Tarapctan (B 4YacTM OOMEHa JOKYMEHTAaMH COLMAIbHO-IIPABOBOIO
xapakrepa) 4epe3 mnporpaMMublii kommiekc VipNet Client B pamkax peanuszanuu
Cornaienuss 06 MHPOPMALIMOHHOM B3auMoJeHcTBUH Mex 1y Otnenenrem I[lencrnonHOro
¢donna Poccuiickoit ®enepaumn no Pecnybauke Tarapcran u [1aBHBIM apXMBHBIM
ynpasienueM npu Kabunere MunucrpoB Pecnybonuku Tarapcran ot 26.05.2011
Ne 4/492.

2. Ilponomxute paboTy MO OCYILIECTBJIEHHIO KOHTPOJIS 3a COOJIIOJEHHEM 3aKOHO-
JaareynbcTBa 06 apxuBHOM Jene. Ha ocHoBaHMM AJMWHHUCTPATHBHOIO pErjaMeHTa I10
VCITOJTHEHHIO IOCY/IapCTBEHHOM (DYHKIIMHU MO OCYIIECTBICHUIO KOHTPOJIS 32 COOITIOAeHUEM
3aKOHOJaTeIbCTBA 00 apXMBHOM Jejie, YTBEpIKJISHHOro NMpuKa3zoMm [ JIaBHOTO apXHBHOIO
ynpasnenus: npu Kabunere MunuctpoB PecriyOnuku Taraperan ot 10.06.2010 Ne 026, B
COOTBETCTBMM C I[UIAHOM I[IPOBEIEHHUS IIPOBEPOK, COrJACOBAaHHBIM C IIPOKYpaTypoi
Pecnnybnuku Tartapcran, mpoBecTH IUTaHOBbIE Bble3/IHbIe MpoBepkd |1 opraHuzaumii —
HCTOYHHKOB KOMILIEKTOBAHHUS TIOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX apXWBOB, U3 HHUX
2 MIaHOBBIE MPOBEPKH OPraHOB MECTHOI'0 CaMOYIIpaBlIeHHs, a TaKKe 8 BHEIJIaHOBBIX
JOKYMEHTAPHBIX W BBIE€3/IHBIX [TPOBEPOK 110 UCIOJHEHUIO pPaHee BblJAHHbBIX MpeITuCaHHiA.

ITposectu nposepky pabdborbl HanmonansHoro apxuBa PecniyOiuku Tarapcran 1o
HCTIOJTHEHHIO aJMHWHHCTPATUBHBIX PErjiaMeHTOB MO MPEeIOCTaBICHHUIO I'OCYAapCTBEHHBIX
YCIIyT ¥ UCIIOJIb30BAHUIO IOKYMEHTOB.

3. Ilponoikute pa3paboOTKy NPOEKTOB CIEAYIOIMX HOPMATHUBHBIX ITPaBOBbIX aKTOB:
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noctaHoBiienuss Kabunera MunuctpoB PecnyOiuku Tarapcran «O BHeceHHH
M3MEHEeHHH B moctaHoBieHne Kabunera MunuctpoB PecmyGmuku Tarapcran ot
28.05.2007 Ne 203 «O pasrpaHHYeHHH COOCTBEHHOCTH HAa AapXUBHbIE IOKYMEHTEI,
Co3naHHble [0 00pa3oBaHusi, OOBEIMHEHHMs, pa3/leJleHHs] MM M3MEHEHHs craryca
MYHHLMIIAIBHBIX 00pa3oBaHuil W XpaHsIIMecs B MyHHUIUIIATBHBIX apXuBax B PecryGnuke
Tarapcran»;

nocraHosieHuss Kabunera MunuctpoB Pecnybmukm Tartapctan «O cocraBe
kojulernu ['aBHOrO apxmpHoro ympasienusi npu KaGunere Mumnmnctpos Pecry6Giauku
Tarapcrany;

pacriopsbkenuss Kabunera MunuctpoB PecnyGnuku Tarapctan o BHeceHHMH
M3MEeHeHUH B cocTaB PecnybnukaHCKON Me)XXBEIOMCTBEHHOM 3KCIEPTHON KOMMCCHUHU T10
PacCeKpeuHBaHUIO apXHUBHBIX JOKYMEHTOB, YTBEpPKICHHBIH pacrnopsbkenuem Kabunera
Munuctpos Pecnny6nuku Taraperan ot 17.05.2011 Ne 743-p JICTI.

4. TlpoomkuTe paboTy 30HAIBHBIX METOJMYECKMX COBETOB apXHBHUCTOB Pecry6-
nukd  Tarapcran. OpraHu3oBaTh COBMECTHO € 06a30BBIM LIEHTPOM  IIPOBEJEHHE B
3enenononbckoii 3oHe (r.bymHCk) coBemanus-cemuHapa 1o Teme «OGecnedyeHue
COXpaHHOCTH HNOKYMeHTOB ApXuBHOro (onna PecniyGnuku Tatapcrany.

Ilpoectn oOywaromuii ceMHHap 1O COCTABJIEHHIO M BEJEHUIO YUYETHBIX
JOKYMEHTOB ~ MYHHIMUIIAJIbHOIO  apxuBa JUIsl PYKOBOJWTEJNEH U  COTPYJHHMKOB
MYHHULHIIATBHBIX apXUBOB.

5. BBINONHATE MEPOINPHATHS FOCYAapCTBEHHBIX nporpaMM Pecrniy6iuku Tatapcran
«Pasutue kynprypsl PecnyGauku Tarapcran Ha 2014-2020 roael» u «Pa3Buthe
MHQOPMALIMOHHBIX M KOMMYHUKAIlMOHHbIX TexHosoruii Pecny6nuku Tartapctan Ha
2014 — 2020 roae» B 4aCTH, OTHOCSIIIEHCS] K apXUBHOMY JI€JTy.

6. OpranusoBaTh paboTy Kojulermu [J1aBHOTO apXWBHOIO YIpaBJIEHHs IIpH
Kabunere Munuctpos Pecriy6inuku TaTtapcTad o npuiiaraeMoMy IjiaHy.

7. Opranuszosats paboty Hayuno-koncynbrarusHoro Cosera ['J1JaBHOrO apXMBHOIO
ynpaBinenuss npu Kabunere MunucrpoB Pecnyonuku Tatapcran 1no mnpuiaraemomy
MaHy.

8. OpranuzoBaThk paboOTy 3KCIEPTHO-IIPOBEPOYHON H METOIUYECKONH KOMHUCCHHU
['taBHOro apxusHoro ymnpasieHusi npu KaGunere MunuctpoB Pecny6iuku Tarapcran
(manee — D1IMK). B Teuenue roga npoBectu He MeHee 12 3acemaHuii.

9. Ob6ecneunts paboty PecrnyOnukaHCKOW MeXBEIOMCTBEHHOM 3KCIIEPTHOM
KOMHCCHH TI0 PAaCCEKPEYMBAHHMIO apXMBHBIX JOKyMeHTOB. OpraHu3oBaThb paccekpe-
YWBaHWE B yCTAHOBJIEHHOM IOPsIAKE TOKYMEHTOB 110 1984 roj1 BKIIOYUTEBHO.
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10. OcyuectButh B TeudeHwe rojga 10 KoMaHIMpPOBOK B pavoOHbI W ropoja
pecnyONMKHA C LENbI0 OKa3aHUs OpPraHU3alMOHHO-METOJAMYECKOW U IPaKTHYECKOM
MMOMOIIA MyHHIIUTIATIBHBIM apXHUBaM.

11. Ilpunsate ydactue B pabore CoBera 1Mo apXMBHOMY ey mnpu dDeaepajibHOM
apxuBHOM areHTcTtBe, XVI OOuei koHdpepeHuun EBpo-A3uarcKoro pervoHajabHOIO
otaenenus MexayHapoaHoro copetra apxuBoB (EBPA3UMKA), Hay4dHo-MeToau4yeckoro
coBeTa apXWBHBIX YyupexJeHuid [IpuBoOmKCKOro GenepaibHOro OKpyra, a TakkKe B
COBElIaHUAX W KOH(epeHLUsX, MpPOBOAUMBEIX PocapXMBOM H oOpraHamu yIIpaBJIeHHs
apXUBHBIM JenoM B cyObektax Poccuiickoii ®exnepauuu, B TOM 4ucle B
XXII MexayHapoaHoii Hay4YHO-IIpakTH4Yeckoil KoH(pepeHuuu «JlokymeHTauus B
nHpOpMallMOHHOM ob1ecTBe» (r. Mocksa).

[Tpo1oIKUTE MEXAYHAPOAHYIO U MEKPErHOHalbHYIO IEsITEbHOCTh B paMKax
peanM3alMy COIJIALIEHHM O COTPYJHHYECTBE C ApPXHBHBIMH CIIyKOaMH 3apyOexHBIX
ctpaH, cyoObekTtoB Poccuiickoit ®@expepauuu. OcylUecTB/ISTH  MEXIYHapOIHbIN
HHOPMALIMOHHBEIM OOMeH, paboTy 1O BBISBJICHHUIO MPEACTABISIOIIMX HWHTEpec s
ApxuBHoro ¢onnma Pecrnybnuku TaTapcTtaH JOKYMEHTOB, HaXOJSIIMXCs 3a MpejellaMH
pecyOiIuKA, 0OMEH KOIUSIMH apXUBHBIX JIOKYMEHTOB U Me4aTHBIMH U3JaHHsIMH.

12. [TpoBeCTH HCTOPHUKO-MPOCBETUTENILCKUE UTeHUs1 «ApxuBbl 0 TarapcTaHe B rojipl
Benukoit OtedecTBeHHOU BOMHBI», npuypodeHHble K 70-neruto Ilobensr B Benukoii
OtedecTBeHHOIN BOIHe, W Impe3eHTauuiro KHUru «Benukas OrtedecTBeHHas BOMHaA B
JTHEBHUKaX U MEMyapax».

13. Tlpomomxkuth paGoTy 1o opraHu3aluu MOOHIM3allMOHHOHW IIOATNOTOBKU B
['naBHOM apxuBHOM ympaBiieHuud npu Kabunere MunucrpoB PecniyOiuku Tatapcran wu
rocyaapcTBeHHbIX apxuBax Pecniybnuku Tataperas (1o oTAenbHOMY ILIaHY).

14. TIpoiomXUTh peanu3aliuiio MEpONpHUsITUN 10 NPOTUBOACHCTBUIO KOPPYIILIHH B
['maBHOM apXWBHOM yripaBiieHuu npu Kabunere Munucrpos Pecniy6nuku TaTapcran (1o
CrenraJbHOMY TJIaHY).

1. Obecneuenue coxpannocmu u 2ocyoapcmeeHHblil yuem 00OKyMeHmoe
Apxuenozo ¢ponoa Pecnyonruxu Tamapcman

B cdepe obecrnedeHuss COXpPaHHOCTU M TOCYJApCTBEHHOIO y4Ye€Ta JIOKYMEHTOB
ApxuBHoro ¢onna Pecrniybsukn Tarapcran nHa 2015 roa miaHMpyroTCs CJEOYIOLIHE
MEpPOTIPUATHS:

1.1. BpimosHenue pabOT MO 3amMeHe CHUCTEeMbl BHIEOHAOIIONEHUS B 3JaHMUSIX
r.Kazanu no aapecam: yi. Jlekabpucros, 1.4; yi.8 Mapra, 1.5a; yn.Kpemnesckas, 1.2/6.
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[Tpomokute paboTy NO YJIYYLIEHHIO YCIOBUWA XpaHEHHUsI JOKYMEHTOB B
MYHULUTNAIBHBIX apXUBaX, B TOM YHUCJIE:

- BBIJICTUTH JIOMOJMHUTENIbHbIE TMOMeleHuss Bricokoropckomy, JIpoxiKxaHOBCKOMY,
MeHn3enuHckoMy, YepeMIiaHCKOMY MyHHULIMITAJIbHBIM apXyUBaM;

- MPOBECTH PEMOHTHBIE pabOThl B 8 MyHHIMNAIbHBIX apxuBax (ByryibMuHckoMm,
JlaumieBckom, Mensenunckom, PpiOHO-CnobGoackom, CapmaHoBckoMm, Tetronickom,
Yucrononbckom paitoHax, r.Habepexxusie Hennsi);

- 000py10BaTh apXUBOXPaHUJIUIIA JOTIOJHUTEIbHBIMA MeTaLIMYeCKUMH IIKapamHu,
creiuiaxamu, ceipom B 16 paiioHax (AkcyOaeBCKOM, AKTaHBILICKOM, ANacTOBCKOM,
byunckom, Breicokoropckom, 3eneHononibckoM, JlpoxokaHoBckoMm, MeH3enuHCKoM,
MycniomoBckoMm, Hypnarckom, IlecTtpeunHckom, CapmaHOBCKOM, TeTromickom,
TyxkaeBckomMm, HOtaszuHckoM paiionax, r.HaOepexnbie UYenHbl), a Takke 3aMEeHUThb
nepeBsHHble cTeJulaXu B CacCKOM MyHHMLMITAIILHOM apXHBe.

1.2. IlpoBoauTe paboTy 1o coOJoJieHuI0 TpeboBaHul mo)kapHoii Oe30MmacHOCTH,
ycTaHoBlIeHHbIX CrneliualibHbIMU MPaBUJIAMHU MTOKApHOW 6e30MacHOCTH rocyJapCTBEHHBIX
U MyHHUMINaIbHbIX apxuBOB Poccuiickoit ®enepanuu (M., 2009). B HanuonansHOM
apxuBe PecnyOnuku Tarapcran (nanee — HA PT) npomomxuts paboTy MO MOBBIIIEHHIO
MOKapHON 0€30MacHOCTH M TEXHUYECKOW OCHAI@HHOCTH apXuBa B COOTBETCTBHU CO
CIIELMAJIbHBIM  [JIJAHOM. Y CTAaHOBUTh OXPaHHYIO M II0XKAPHYHKO CUTHaJlM3allui B
5 myHununanbHbIX apxuBax (Arpsi3ckoM, AKTaHbILICKOM, Bbicokoropckom, Jlposkixka-
HOBCKOM, Kamcko-YCTBMHCKOM pailioHax), OXpaHHYK CUTHalM3aluio B bantacuHCKOM
apXWBHOM OTJIEJIe.

1.3. Bo Bcex apxXMBOXpaHHUIIUILAX TOCYAApPCTBEHHBIX U MYHHULUNAIbHBIX apXHBOB
pecnyOIMKHA cOOI01aTh ONTUMAJIbHBIE YCIIOBUSI XpaHEHUsl JOKYMEHTOB. B cBsizu ¢ 3Tum
NPOBOJUTE CAHHUTAPHbIE JIHW OJMH pa3 B Mecsill, KOHTPOJIUPOBATH COOIIOAECHUE
TeMIIEpaTypPHO-BIAXKHOCTHOIO pexuMa ¢ o0s3atenbHOl (UKcalMed rmnokasaresnei
KOHTPOJILHO-U3MEPUTENILHBIX INPUOOPOB B JKypHalax, €XEeKBapTaJbHO IPOBOJMTH
aHAJIM3bI TEeMIIEPATYPHO-BJIAXKHOCTHBIX [IapaMEeTPOB XPaHWJIMILLL.

1.4. T'ocynapcCTBeHHBIM apxuBaM IMPOJAOJDKATHE paboTy MO KapTOHUPOBAHMIO
JIOKYMEHTOB, HCXOJisl M3 HalW4usi KOpoOOK, B konudectBe 37515 enuHul XpaHeHHUS,
MPOBECTH 3aMeHy KopoOok Ha 59083 eaunuuax xpadHeHuss B lLleHTpaibHOM
rocy/IapCTBEHHOM  apXMBe HCTOPUKO-NIOJIMTHYECKOW JokymeHTauuu PecrnyOnuku
Tarapcran (manee — LII'A UILJ[ PT). B MyHununanbHbIX apxuBax 3aKapTOHHUPOBATh
12350 pen.

1.5. B HA PT B uensax yJy4lleHUs] OpraHU3allud XPaHEHUsl JOKYMEHTOB IPOBECTHU
pa3menieHue u nepemeuneHue 23199 enuHul] XpaHeHHs B COOTBETCTBHH CO CXEMOM
pa3menieHuss (POHAOB MO XpaHuuuulaM: 8279 enuHUll XpaHEHUs B apXWBOXpaHHJIMIIAX
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Ne 1 u Ne 2; BHOBB npuHATBEIX 14400 euHUL] XpaHEHUs YIIPaBIeHYECKON JOKYMEHTALIUH,
200 enuHWLl XpaHeHUs HaydHO-TexHudeckol pokymentaumu (HTJI), 320 eaunun
XpaHeHUsl JOKYMEHTOB JIMYHOTI'O IPOUCXOXKIeHUs B apxuBoxpanunuiie Ne 4 u Ne 5.
Pa3mMmelieHne U riepeMeliieHde JOKYMEHTAllMH OTPa3UTh B TONMOrpadUyecKuX yKasaTessX U
IIPOrPaMMHOM KOMIUJIEKCE « APXUBHBIA (HOHI.

B LII'A UILJL PT B nensix pallMOHaAJILHOI'O pa3sMelleHHs INPOBECTH INEpEMEIIEHHE
59083 enunull xpaHeHus B npenenax xpaHunuig Ne 1 u Ne 5.

B llenTpanbHOM TroCyaapCTBEHHOM apXuBe ayJIMOBU3YaIbHBIX JIOKYMEHTOB
Pecny6nuku Tarapcran (nanee — LII'A AJ] PT) ocymecTBuTh NepeBO3Ky M pa3MelleHue B
HOBOM XpaHunume no yun.Cubupckuii Tpakrt, A.27 KUHOJOKYMEHTOB Ha IUIEHOYHBIX
HOCUTENSIX U (DOHOJIOKYMEHTOB Ha MAarHuTHOW JieHTe B Kosm4decTBe 41000 enuHunl
XpaHeHus .

B T'ocynapcTBeHHOM apxuBe JOKYMEHTOB IO JIMYHOMY cocTaBy PecmnyOiauku
Tarapcran ( panee — 'AJIJIC PT) npoBectu nepemenienue 5000 eauHul] XpaHeHHUs B
LEeJIsIX PAlMOHAJIBHOIO pa3MEIlIeHUs] ¢ Y4eTOM CO3/1aHHUsl OINTUMAJIBHBIX YCIOBUH i
XpaHEeHUsT W JUIsd OIEpPaTHUBHOI'O HCIIONB30BaHUs Jei. B Lensax 3akpernsieHuss MecT
XpaHeHHUsl MPOJIOJKUTH COCTaBlIeHHe Tororpapuieckux ykasareneid Ha 80 ¢poHa0B.

1.6. B nensx ynydueHus: GU3NYECKOr0 U TEXHUUYECKOTO COCTOSIHUS JIOKYMEHTOB:

- B HA PT nponomkurh oOCyIIECTBIEHHE KOHTPOJS (PU3UYECKOIO COCTOSHMS
NOKYMEHTOB, TMpPOLIEAIINX IIOJUCTHYIO O0pabOTKy OT MUIeCHEBOro Hainera, (POHIOB
JlanmieBckoro ayxoBHoro mnpasieHusi, KazaHckoil Tarapckoidl partymu KazaHckoit
ryOepHHH ¢ BHECEHHUEM Pe3yJIbTATOB OLIEHKU B KapTOTEKY JOKYMEHTOB C MOBPEXKICHUAMHU
HOCHTEJISl U TEKCTa;

- MPOBECTH B IrOCYIaPCTBEHHBIX U MYHULMIIAIIbHBIX apXUBax paboTkl 10 NMOJIIMBKE,
nepervieTy, peMOHTY M pecTaBpallMid JOKYMEHTOB B COOTBETCTBUHM C KapTOTEKaMH ydeTa
(dbusnuueckoro cocrosinusi aokymeHToB. B HA PT npoaosmkuTh pecTaBpalvio IepBOM
CJIO)KHOCTH IUIAHOB, IIPOEKTOB, ueprexed Ha kKaiabke (onaa KazaHcko# ropojackoi
yIipaBbl, MeTprUYeCKUX KHUT (oHI0B CBUsDKCKOro U EnabyKCKoro JyxoBHBIX IPaBlIeHUH;

- B HA PT npoBecTu BoccTaHOBiIeHHEe 0CODO0 IEHHBIX JOKYMEHTOB C 3aTyXallIUM
TeKCTOM IiyreM ouudpoBku no ¢onnam KaszaHcko kazeHHOM mnanarel, Ka3zanckoi
nyxoBHo# akamemuu, Maemuuckoro H.M., Karanosa H.®., Kazanckoro rybGepHckoro
CoBera KpecThsHCKUX JenyTaToB, MunucrtepctBa Kynetypel TACCP. B III'A UITJ PT
MPOJOKUTh BOCCTAHOBJIIEHHE yracarolux TeKCToB 110 (GoHay baymaHckoro paioHHOro
komuTeTa KIICC nyrem nepeneyaTku,

- B LII'A A/l PT npomomxute paboTy MO OLEHKE TEXHUYECKOI'O COCTOSIHUS
KUHOIOKYMEHTOB (1200 enuHul] XpaHEeHUs) C BHECEHUEM pPe3yJIbTaTOB B aKThl [IPOBEPKH
TEXHUYECKOTO COCTOSIHUS, OOHAPYKEHHBIX Ne(PeKTOB — B Ae(EKTHBIE BEJOMOCTH;
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- 8 HA PT npoao/DKuTh OLIEHKY TEXHHYECKOrOo COCTOSIHMSI cTpaxoBoro (onna,
oTcHsToro B 1978 — 1993 ropnax;

- npoBectu B HA PT koHCcepBallMOHHO-MPO(MHUITIAKTHIECKYIO 00pabOTKy CTpaxoBoro
donna 12 eauHUL XpaHEHUS.

B ILII'A AJl PT npoao/kuTh KOHCEPBALMOHHO-TIPO(HUIAKTHYECKYI0 00paboTKy
40 eMHULL XpaHEHHS BHIEOJOKYMEHTOB, IIPOBECTH KOHCEPBALIMOHHO-TIPOPHIAKTHIECKYTO
o0paboTky W nocnenyouryro ouudposky 1026 enquHHUIl XpaHEHHUs KHHOJIOKYMEHTOB Ha
JIOTOBOPHOH OCHOBE.

1.7. B HA PT npoaomkxuThk BBISIBJI€HHE U ONMCaHUE OCO00 LIEHHBIX JOKYMEHTOB
(MeTpuyeckue KHMUIM) no ¢goHaam uLepkseii, cobopoB, KocTenoB U Mmedereid Kazanckoi
ryoepauu B koim4yecTtBe 1338 equnul xpanenus 3a 1782 — 1917 roapl.

B LII'A UITJ PT npoaomxuTh BbIABIEHHE U ONHCaHHEe 0CO00 LIEHHBIX JOKYMEHTOB
no ¢ouny Tarapckoro peckoma KIICC 3a 1956 roa B kosnmuectBe 50 e IUHULL XpAHEHUS.

1.8. B HA PT nponomkuts paboTy mo cos3iaHuio cTpaxoBoro ¢oHza Ha ocobo
LIeHHbIE JIOKYMEHTbI B o0beMe 1324 enuHull XpaHEeHUs] HA OyMa>KHOW OCHOBE.

B HA PT nponomxute ouudpoBKY JOKYMEHTOB Ha OyMa)KHOW OCHOBE U CO3/IaHHE
2JIeKTpOHHOro (onaa monab30BaHus B KomudectBe 1101  eauHUIBl  XpaHeHMs
(185250 nucroB) no nym dounam. B LII'A UIT/] PT nposectu oundposky 500 onucei
no ¢ongam Tarapckoro peckoma KIICC, Ilpuomxckoro paiikoma KIICC u apyrux
¢onnos paiikomoB KIICC r.Kazanu n 1500 equnui xpanenus ¢poronokymentos. B LA
Al PT nponomxkuth paboTy no ouudpoBke GOTOAOKYMEHTOB M3 KOJUIEKLIHA apXUTEKTOpa
XanuroBa H.X. (800 equHULl XpaHEeHHs ).

1.9. B HA PT u LII'A U] PT npono/kuTh BbISIBJIEHHME W ONMCAaHUE YHHUKAJIbHbBIX
NOKYMEHTOB JUIsi BKJIIOYeHHMsI B l'ocyapcTBeHHBIN peecTp YHUKaJIBHBIX JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®@enepauuu, PecnyOnukaHCKUN peecTp YHUKaJIbHBIX
nokymMeHTOB ApxuBHOro ¢onaa Pecny6nuku Tarapcran. IlpeacraButh B PocapxuB B
YCTAHOBJIEHHOM MOPSi/IKE MPEAJIOKEHUsI 0 BKJIKYEHHIO BbIABIECHHBIX JOKYMEHTOB B
["'ocymapcTBeHHBIM peecTp YHHUKaJIbHBIX JOKyMeHTOB ApxuBHoOro ¢onaa Poccuiickoii
®enepaliny B TPAAUIIMOHHOM U 371eKTpoHHOM (hopmax 1o | centsdps 2015 rona.

1.10. IIponoKUTh MIAHOBYIO LUMKIHYHYIO IIPOBEPKY HAJIHYHUA U COCTOSHHA L€ B
konuyecTtBe 207332 enuHUIl XpaHEHUs C yUETOM MUTOrNOB aHaJIM3a JaHHOIO BUj1a padoThI.

B Tom uucre:

- B HA PT — 67176 enuuun xpaHeHusi (9 enuHUL] XpaHEHWUs] YHHUKaJIbHbIX

NOKYMEHTOB, 1775 enuHull XpaHeHHsT (POTOJOKYMEHTOB);

- B LII'A UTTJ PT — 59083 eauHuLl XpaHEeHUS;

- B 'AJUUIC PT — 10414 enuHull XpaHeHUs I10 JIMYHOMY COCTaBYy, NMPHHATHIX B
2004 roxay;
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- B MYyHHULMIIAJIBHBIX apXWBax IO (OHIAM, MOJABEpPriIMMcs Haubojee YacTbIM
nepeMelleHUsIM U pa3IMYHbIM BUJlaM Mcnoib3oBaHus, 70659 enunun xpaHeHus.

B HA PT u MyHHIMNanbHBIX apXWBaX IMPOBECTH PO3bICK HEOOHApYKEHHBIX B
2011 — 2014 romax men. OGopMHTL B YCTAaHOBIIEHHOM IOpPSIAKE Pe3yJibTaThl pO3bICKA
HeoOHapy>X€HHBIX JIeJl M MNpPeACTaBUTh HMX Ha paccMoTpeHue B [1aBHOe apXxuBHOE
ynpasieHue rpu Kabunere Munuctpos Pecnybnuku Tarapcran.

B HA PT npoBecTu npoBepKy Halu4usi U cocTOsAHUs 22450 eqWHULl XpaHEHWUs,
210 ¢poTOHOKYMEHTOB, BbIJAHHBIX B YHTANBHBIN 3211 B 2014 roay.

B LII'A UITA PT npoao/kKuTh TMOJHUCTHYIO IPOBEPKY HAIWYHS M COCTOSHUS 0C000
LIEHHBIX Jell B KonudecTBe 50 equHUL] XpaHEHMsI, BbIJABaBLIMXCS U3 apXABOXPAHWUIIMII] B
yuTaiabHbi 31 B 2013 roay.

1.11. CoOumronaTh HOpMaTUBHBIC TpeOGOBaHMS MO Bbla4ye JOKYMEHTOB pPa3IM4HbIM
KaTeropusiM mnoJjib3oBareseil. CBOeBpeMeHHO OCYLIECTBIISATH Bblady Jesl U3 XpaHWJIHIL U
noJAKJaaKy ux oOpatHo. [Ipu Bo3Bpare B XpaHW/IMILE OCYLIECTBIISATH IMPOCMOTp aeinl. B
HA PT u LII'A UITJ] PT ocymectButh nposepky Hymepauuu 220000 nucTtoB npu Beiavde
nen B YUTAIBHBIM 3all U COTpYJIHMKaM. PerylnsipHO OJMH pa3 B KBapTal MNPOBOJIUTh
BBIBEPKY KHHI BBLIAYH J1€J1 U3 apXUBOXPAHHUIIHILI.

1.12. B nensix obecrieyeHusi rocy1apCTBEHHOI'O y4yeTa JIOKYMEHTOB:

- IIPOBECTHU BBHIBEPKY KOMIUIEKTA YYE€THBIX JOKYMeHTOB 883 ()OHIOB C yTOYHEHUEM
Ha3BaHUll (poHgo0Opa3oBarteseii, oOBEMHBIX MOKa3aTelei Mo omucsiMm U no (GoHzam B
L1€JIOM, 3alOJIHEHHEM HEJIOCTAIOLIMX PEKBHU3UTOB B YUETHBIX JOKYMEHTaXx, JOMOJHEHUEM
UCTOPUUYECKHUX CIIPABOK U MPEAUCIOBUM K OTTUCSIM;

- B I'OCYJIapCTBEHHBbIX apXMBaX BBECTH B IIPOIPaMMHbIH KOMILIEKC «ApPXUBHBIN
dboun» 5 ¢OHOOB, NOCTYNAIOLIMX BIEPBbIE, a TakXkKe ABUKEHUE JOKYMEHTOB [IO
445 ¢onnam B pealbHOM peXHUMe BpeMeHH (MpUeM JOKYMEHTOB OT YYPEKIeHWH U
rpakJiaH, pe3yJIbTaTbl BBIBEPKH KOMIUIEKTA YYEeTHBIX JOKYMEHTOB, pacCeKpeduBaHUs
JIOKYMEHTOB H Jp.), Ha3BaHUS M HTOrOBbIE 3amucu K omnucsiMm 1o 345 d¢ouaam. B
MYHHUUMIIQJIBHBIX apxXxuBax BBECTA B IIPOTPaMMHBbIN KOMIUIEKC «ApPXWUBHBIA (OHI»
415 ¢donno., 679 onuceii, 49415 enuHUL XpaHEeHUS,;

- npeacTaBUTh B PocapXuB B YCTAHOBJICHHOM MOpPSJIKE KOIMA MAacCHBOB JIaHHBIX B
dopmare Ga3wl JaHHBIX «POHIOBBIM KATAIO.

2. @opmupoeanue Apxuenozo ghonoa Pecnyonruxku Tamapcman
B cdepe komIulekTOBaHUSI TOCYJapCTBEHHbIX M MYHMLMNOAILHBIX APXMBOB

nokyMeHTamu ApxuBHoro ¢onaa Pecrnmybnuku Tarapcran U ApyruMu  apXHMBHBIMHU
nokyMeHTaMy Ha 2015 roj riiaHupyroTcs CJIeLyIOUe MEPONPHUSATHS
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2.1. Ilpoposzkenue paboOThl 0 YTOYHEHUIO CIIMCKOB UCTOYHMKOB KOMILIEKTOBAHHMSI
rocyJJapCTBEHHBIX M MYHHMLMIIAJIBHBIX apXMBOB M COCTaBa JIOKYMEHTOB, MOJIEXKAIIUX
rnepefavye Ha XpaHEHHWE, HW3YUYEeHHIO OpraHu3alldii C 1eJbl0 WX BKIIOYEHHS B CITUCKH
HCTOYHHKOB KOMILUIEKTOBaHHMsl C YYe€TOM BHeApeHus MeToaudecKuX peKOMeHIaluii
«Onpenenenue opraHu3zaluMi — HCTOYHHUKOB KOMIUIEKTOBAHHUS TOCYJAApPCTBEHHBIX U
MYHULMIAIBHBIX apXuBoB» (M., 2012).

I"AJIJIC PT B nensix obecnedyeHusi COXPaHHOCTH JOKYMEHTOB I10 JIMYHOMY COCTaBY
JUKBUIAHPYEMBIX U PEOPraHU3yEeMbIX OpraHU3aluid U TIPEANPUSTUA BECTH y4eT MOoA00OHBIX
opraHu3auuii yepes ['uinbauio apOUTPaKHbIX YIPABISIOUIMX U PETHCTPUPYIOIIHE OPraHBbl.

B uensix pewenus BorpocoB peanmuszauuu PegepanbHOro 3akoHa ot 22 OKTAOps
2004 roma Ne 125-®03 «O6 apxuBHOM gneine B Poccuiickoit Mexepaumun» IMPOAOIKUTH
paboTy IO 3aKIIOYECHHUIO COIalleHUud 00 OTHOIIEHUSIX U COTPYJIHHYECTBE B O0JIACTH
apXMBHOTO  JleJla €  TEePpUTOPHAIBHBIMH  OpraHamMud  (eaepajibHbIX  OpPraHoB
UCIIOJIHUTEJIbHOM  BnacTtv, (QeaepalibHBIMH  TOCYJIapCTBEHHBIMH  NPEANPHUATHIMH,
(denepanbHbIMU YUYPEKJACHUSIMU W OPraHU3alUMsIMH, PACIIOJIOKEHHBIMH Ha TEPPUTOPHU
pecnyOJIMKH.

[Iponomxure paboTy 1O 3aKIIOYEHHUIO JIOTOBOPOB € HErocy/AapCTBEHHBIMHU
OpraHu3anMsiIMH, NOPEeANPUATHSIMA B COOTBETCTBHHM C THUNOBBIM jgoroBopom. HA PT
IUIAHUPYeT 3aK/JIoUuTh |2 NOroBOopoB O mnepenade NOKYMEHTOB Ha TIOCYIapCTBEHHOE
XpaHeHue ¢ HerocyaapcTBeHHbIMU opranusanusamu, L[I'A UITJ] PT — 7 norosopos.

2.2. Tlpuem B rocynapcTBEHHbIE M MYHHUMNAJIBbHBIE ApPXHWBBI YIpPaBIEHYECKOMN
JNOKYMEHTAallHH:

- B HA PT — 14400 pen 3a 1976 — 2013 roasl ot 134 opraHuzaimii, B TOM 4YHCJIE
2690 nen, XpaHSIIIMXCS CBEpPX YCTAHOBJIIEHHOIO CpOKa, OT 27 opraHu3auui, 553 eauHMIL
XpaHeHust OT | ITUKBUIUPOBAHHOW OpraHu3allvy;

- B LII'A U] PT — 600 nen ot o011eCTBEHHO-TIOTUTHYECKUX NAPTUH W JBHKCHH,
00111eCTBEHHBIX OpraHu3aluii;

- B MyHULUIIAJIbHbIE apXuBbl — 12957 eiuHULl XpaHEHUS.

B HA PT opranuzoBaTh npueM Ha XpaHEHHUE HAYYHO-TEXHUYECKOM JTOKYMEHTALMH
B KosimuecTBe 200 enunuil xpanenusi 3a 1982 — 2004 rojsl oT 2 opraHu3atimii.

B I'AJUIC PT npuusite 5000 nen mo JAUYHOMY COCTaBy OT JIMKBHUJAHUPOBAHHBIX
OpraHu3alvi.

B III'A A/l PT npunsite 4 enuHULbI XpaHEHUs 3JEKTPOHHBIX (POTOJOKYMEHTOB B
Buae auckoB ot Anmnapara [lpesunenra Pecnybnuku Tarapcran, Anmnapara Kabuxera
MunuctpoB Pecnnybnuku TarapctaH, npuHATE POHOAOKYMEHTBI B KOJIMUECTBE 12 eIMHHUIL
xpanenus or OAO «Tenepaguoxkommanus «HoBbI BeK», BUACONOKYMEHTBI B KOJIUYECTBE
32 enunun xpaHenusi or OAO «Tenepanuokomnanusi «Hosbiii Bexk». B LII'A UITJ PT
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NPUHSATE OT OOIIECTBEHHO-MOJIUTHYECKUX TMapTUid, JABUKEHUU U (U3UYECKUX JIHL
40 enuHull XpaHeHHs (POTOJOKYMEHTOB, B MYHMUMIIQJIbHBIE apxXWBbI W3 peaaKLHid
MECTHBIX ra3er, )KypHaJIOB U opraHu3auuid — 127 enruHul XpaHeHUus: (POTOAOKYMEHTOB.

['ocy1apCTBEHHBIM ¥ MYHHLIMIIAJIBHLIM apXUBaM OCYILECTBUTEL NPUEM JOKYMEHTOB
JIMYHOIO IPOMCXOXKIEHUs OT 3aCiyXE€HHbIX JesiTeleil HayKH, JIMTepaTypbl, UCKYCCTB,
rocy/lapCTBEHHBIX M OOIIECTBEHHO-MOJIUTUYECKUX JesiTeliedl, y4YacTHUKOB Benukoi
Ore4decTBEHHOH BOMHBI, BOGHHBIX JIEMCTBUN B Adranucrane B KojqudecTBe 917 yClIOBHBIX
€JIMHULL.

2.3. Opranuszauusi ynopsiioueHus el ¥ yTBep)kaeHHus (cornacoanue) Ha DITMK
I'naBHoro apxmsHoro ynpasieHus npu Kabunere MunucrtpoB PecnyGnuku Tarapcran
onuceu aen:

- YIIPaBJIEHYECKON NOKYMEHTaluu B 00beMe 32787 equHUIl XpaHEHHsI, B TOM YHCJIIE
JTUKBUAUPOBAHHBIX OpraHU3allui;

- HAYy4YHO-TEXHUYECKOM JJOKyMeHTaluu B oObeme 200 eIMHUALL XpaHEeHUS;

- (DOTOTOKYMEHTOB B KoyinyecTBe 937 eQMHUI] XpaHEHHUS;

- KHHOZOKYMeHTOB B konudecTse 300 euHuI XpaHeHus;

- BUJZIe03artce B KoJau4decTBe 32 eAMHHUIl XpaHSeHUS;

- 3JIEKTPOHHBIX ()OTOZOKYMEHTOB B KOJIHUECTBE 4 e AMHHUII XpaHEHHUS;

- (DOHOJOKYMEHTOB B KOJInuecTBe 12 eqUHULl XPAHEHUS;

- JIOKYMEHTOB JITYHOI'O MIPOMCXOXKAEHHUs B 00beMe 597 enuHuL] XpaHEeHUS

- TOKYMEHTOB I10 JIMYHOMY CcOCTaBy B 00beMe 2515 enuHuI XxpaHeHHUsl.

2.4. Paspaborka, yrouneHnue, corinacoBanue ¢ DIIMK 305 nomenknatyp nen B
YYPEKIACHUAX, OpPraHU3aLMsIX U NPEANPUATUAX — UCTOUHUKAX KOMIUIEKTOBAHHUS apXHBOB
pecnyOIuKu.

OpranusoBare paccMoTpeHue U cornacoBaHue ¢ DIIMK nonoxxenuii 06 apxuse,
LHEHTPAJIBLHOW OSKCIIEPTHOH KOMHCCHM H DKCIEpPTHOH KOMHCCHH 263 MHHHUCTEPCTB,
BEJIOMCTB, YUPEXJICHUI U OpraHHu3aluii.

Ilponomxkure pabotry mno pa3paboTke HWHAMBUAYATbHBIX HMHCTPYKLIUH IO
JeNonpou3BoACTBY B 88 opraHuzauusx Ha ocHoBe [lpaBun penompou3sBojacTBa B
denepasbHBIX OpraHax HMCIOJHHUTEIBHOW BIIACTH, YTBEPKICHHBIX MOCTAHOBIEHHEM
[TpaBurensctBa Poccuiickoit Pepepanmu ot 15.06.2009 Ne 477, u MeTtoaHdyecKux
peKOMeHIanuil Mo pa3padoTke HMHCTPYKIUN MO JIeJIONPOM3BOACTBY B (efepalbHbIX
OopraHax HMCHOJHHUTEIbHOW BIIACTH, YTBEpPXKJIEHHBbIX MpukazoMm Pocapxuea ot 23.12.2009
Ne 76.

2.5. Opranuzanusi oka3zaHusi METOAUYECKOH M NMPaKTHYECKOM MOMOIIM apXHUBHBIM H
SKCMEPTHBIM CiIyk0am B 462 HMCTOYHMKAX KOMIUIEKTOBAHUSI apXMBOB, B TOM 4YHCJIE B
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PEIIEHHH BOIIPOCOB, CBA3AHHBIX C XPAHEHWEM, YUETOM M UCIIOIL30BAHUEM 3JIEKTPOHHBIX
NOKYMEHTOB, 06pa30BaBIINXCS B eSATEIbHOCTH OpraHU3aluii.

2.6. Ilponomxkenune paborel HA PT 1o BbisiBIeHHIO 0cOB0 LEHHBIX JOKYMEHTOB B
apxuBax OpraHOB HCIOJHUTENLHOW BiacTH PecnyOnuku Tarapcran Ha craguu
BEJIOMCTBEHHOI'O XpaHEeHMUSI.

2.7. Ilposenenne B I'AJIJIC PT skcnepTusbl LEHHOCTH NOKYMEHTOB, NMPHHATHIX B
HEYNOPANOYECHHOM COCTOSIHMM, B Koju4yecTBe 5191 nena, a Takke JOKYMEHTOB JBYX
(boHI0B, CPOK XpaHeHHsI KOTOPBIX HCTEK, B KOJIHWYeCTBE 2676 €IUHUIL XpaHEeHHS.

2.8. B uensnx peanuzauun PDenepanbHoro 3akoHa or 29 nexabps 1994 rona
Ne 77-®3 «OO6 obs3arebHOM 3K3eMIUIIpe IOKYMEHTOB» M 3akoHa PecryGnuku
Tarapcran or 18 suBaps 2005 roma Ne 5-3PT «OG6 o00si3aresibHOM 3K3eMILIsIpe
JnokymMeHToB PecnyOnmnku Tarapcran»:

- Ilponomkenue pabotel B LI'A AJl PT no onpenenenno Kpyra nponu3BOAUTENCH
00s13aTeNBHOIO 3K3EMILISpa ayJHOBH3YalIbHBIX JOKYMeHTOB PecryGnuku Tarapcraw,
NPOJOJDKEHUE UX MpUeMa OT NPOU3BOUTEIEH, METOAUYECKAasi, KOHCYJIbTATHBHAS TTOMOILb
MPOU3BOJIUTENSIM B OpraHu3aliMM paboThl MO TMepenade o00s3aTeNbHOIO 3K3eMILIspa
ayJIMOBH3YaJIbHBIX JOKYMEHTOB B apXHB;

- TNPOAOJDKEHHE IIpHeMa 0043aTeIbHOro »SK3eMIUIsApa IMeYaTHBIX W3/JaHuil B
I'ocynapcrtBeHHoM apxuBe riedatu PT;

- KOHTPOJIb 3a IIOCTYIJIECHMEM OOs3aTelbHBIX 3K3eMIUISIPOB, HWH()OPMHUPOBaAHUE
Ynpasienus ®enepanbHoil Ciy)Obl MO0 Ham30py B cdepe cBsA3M, MHGOPMAIMOHHBIX
TEXHOJIOTMH U MacCOBBIM KOMMYHHKalusAM 1o Pecniy6iuke Tarapcran.

3. Co30anue uHOPpMAUUOHHO-NOUCKOBBIX CUCHIEM,
HayYHas uHopmauus u UCHROJIL306AHUE DOKYMEHMOE

B cdepe cosnanus uHGOPMaIMOHHO-TTOUCKOBBIX CHCTEM, HAY4HOU MH(OpPMALMH U
HCTIONb30BaHMA JOKYMEHTOB Ha 2015 ro niaHupyroTCs Cleayroline MeEpPONPUsI THS:

3.1. Onucanue JOKYMEHTOB:

- npoBecTH onucanue 804 eauHULl XpaHEeHHs (OTOIOKYMEHTOB, 3aIlJIAHHPOBAHHBIX
K npuemy B 2015 roay, a Taxxke paHee npuobpereHubix LII'A AJ] PT mo mporpamme
«Mupac — Hacnenue» poTOIOKYMEHTOB U3 JIMYHBIX apXHUBOB;

- KHHOJIOKYMeHTOB, paHee NpuHAThIX B LII'A AJl PT, B xonuvectBe 300 enuHuIl
XpaHeHHS;

- (poHOTIOKYMEHTOB B KoJIMuecTBe 12 eAUHUL XPAHEHUSI;

- BHJICO3AIMCEH B KOJTMHEeCTBE 32 eIUHULL XPaHCHHUSI;

- IOKyMEHTOB JIMYHOTI'O IIPOHCXOXK/IEHHUS B KOJIMYecTBe 767 eqUHUL XpaHEeHHUS,
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- JOKYMEHTOB I[10 JIMYHOMY COCTaBy JMKBUIMPOBAHHBIX OpraHU3allki, Ipel-
npustii, TpuHATEIX B I'AJIJIC PT wu MyHuuunaneHbele apxuBbl, B KOJHYECTBE
2915 eauHUL XpaHEHUS.

3.2. YcoBepleHCTBOBaHHE, NTepepaboTKa OMUCE:

- B HA PT npomomxuTe ycoBepiieHCTBOBaHUE OIMCEH C MPOCMOTPOM JIe]T B LEJISX
pelaKTHPOBAHUsA, PACKPBITHUS '"TIIyXHUX» 3arojIOBKOB, COCTABJIEHHS HAY4YHO-CIIPABOYHOI'O
anmnapara K ornicu Ha 15000 neur;

- B MYHHIHMNAIBHBIX apxuBax IPOJOJDKMTE pabOTy IO YCOBEpPIIEHCTBOBAHHIO,
nepepaborke onucedt 398 enuHul] XpaHeHHss Ha OCHOBe aHaiu3a coctosiuus HCA
TOKYMEHTaM.

B HA PT 3asepumnts paboTy Mo COCTaBICHUIO BHYTPEHHHX OMHUCEN K pEIIeHUSM
anqMHUHUCTpanuu JlennHckoro paiiona r.Kazanu 3a 1994 — 1995 rozsl, Kk MOCTAaHOBIEHUAM
anmuHucTtpauuu HoBo-CaBuHoBckoro paitona r.Kaszanu 3a 1998 — 2001 rozs!.

3.3. Ilpo1oyKuTh BOCCTaHOBJIeHHE 3K3eMiuisipHocTd onuceit B TAJIJIC PT nyrem
KCepoKonupoBaHus — 42 onucu GpounoB, npuHsaThIx U3 HA PT.

3.4. Karanoruszauusi 1JOKyMEHTOB:

- B HA PT nponomxuts paboTy Mo yCOBEpUIEHCTBOBAHHIO CHCTEMATHYECKOIO
Katajiora, II€PEeBECTH Ha HOBYKW cxemy EauHoro knaccudpukaropa JOKYMEHTHOM
uHpopmanuu ApxuBHoro ¢ouaa Poccuiickoit ®epepauuu (nanee — Eaunsbii
KJIacCU(PUKATOp) Cleylolme OTaenbl W noaotaensl kartanora: JI — XossiicTBeHHOe
crpouTenbeTBO (JI3 — JI4) u M — TlpomsimnenHocTh B konmdectBe 10000 kaprouek. B
LI'A UITJI PT nponomxute NnepernHIeKcalul0 KapTouyeK CHCTEMAaTHYECKOIro Karajora B
cootBeTcTBUE ¢ EnunbimM kinaccudukatopom (500 kaprouek). B LITA AJI PT npoaomxuts
WHJ/IEKCUPOBAaHWE 3anucell (HOBBIE IIOCTYIUIEHMS) B SJIEKTPOHHOW TeMaTH4ecKoi Oaze
JaHHbBIX «POTONOKYMEHTBD) B COOTBETCTBUM ¢ ENMHBIM KilaccupUKaTopom;

- B HA PT mnauare karajorusauuio AJOKYMEHTOB MO (GOHIaM Ye3JHBIX CYyI0B
Kaszanckoit rybepuun 3a 1797 — 1870 roasl, NOCTAHOBIEHHW W PaCIOPSHKEHMIM
MuHKcTepcTBa 3€MENBHBIX M MMYIIECTBEHHBIX OTHolleHu# Pecrnybnuku Tartapcran 3a
1991 — 1993 rr. IlpoBecTH KaTaJOrH3alMI0 JOKYMEHTOB (OoHIA Mpecc-IeHTpa
Ilpesunenta PecniyOnuku TatapcTtaH, NpoaomKUTh KaTaJIOTH3aAUIO JJOKYMEHTOB JIHYHOI'O
IIPOUCXOXKIAECHHUSI. 3akartanorusupoBatb 200 eIWHHUL] XpaHEHHS YIIPaBJIECHYECKOU
JOKyMEHTAllUd ¥ JIMYHOIO  IIPOMCXOXJeHusi, coctaButh 4065  kapTouexk.
3akartamorusupoBath 200 1gen Hay4YHO-TEXHHYECKOW IOOKyMEHTalluu, cocTtaBuTh 200
KapTo4eK;

- B LII'A UIIJ[ PT npomomxuThk KarajJoru3amuio JOoKyMeHTOB ¢oHaa Tarapckoro
obkoma KIICC 3a 1946 roa. 3akaranorusupoBath S0 eIMHUL] XpaHEHUS YIIpaBIeHYECKOM
IOKyMeHTaluH, coctaButh 1000 kapToyek;
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- TOCYNAapCTBEHHBIM W MYHMIMIIAJIbHBIM apXWBaM pecilyOJUKH OCYIIECTBHTE
KaTaJIOTH3alliIo ITPUHATBIX (POTOJOKYMEHTOB.

B HA PT npoao/okuThk ycoBeplIEHCTBOBAHHE KaTajiora (pOTOIOKYMEHTOB ITyTeMm
CBEPKH KOHTPOJIbHBIX OTIEYAaTKOB C OpHMIHHajJaMH (OTOMOKYMEHTOB, H3IOTOBICHUS
OTCYTCTBYIOIIMX KOHTPOJIbHBIX OTIEYAaTKOB; YTOUHEHUs HH(POPMAIIHH, CoJiepKalleiics Ha
kaproukax (4800 kaprouek). Bce wu3MeHeHus ¢GuUKCHpPOBaTH B KHHIe yuyeTa [0
YCOBEPIIEHCTBOBAHHUIO KaTajora ()0TOAOKYMEHTOB.

HA PT Buenputs B paboty 6a3y naHHbIX «CHCTeMaTHYECKHil KaTalor» W BBECTH
10000 kapTouex.

3.5. B HA PT B cBsi3u ¢ HEOOXOJMMOCTBIO pACILIMPEHMs] MOUCKOBOM 0a3bl NpH
UCMOJIHEHHH TeHeaJlOrHYeCKuX  3alpocOB HavaTh coOcTaBieHHe MexdoH10BOro
yKazarejisi MCIOBEHBIX BEIOMOCTEH, OTJIOKHUBLIMXCS B (oHaax KaszaHCKOW ayXOBHOM
KOHCUCTOPHH, JyXOBHBIX MPaBIIEHHH, LIEPKBE.

3.6. Benenue aBTOMaTU3MPOBAHHOM CHCTEMbl HAYYHO-CITPABOYHOIO allapara:

- B HA PT nponomxuTe BbIBEpKY M BBOJA HHpOpMalMu B 0a3y JAaHHbIX
«MeTpHiecKHe KHHUIH IIPaBOCJIABHBIX W MaroMeTaHCKHWX  I[PUXOA0B» Mo (oHAaM
Kazanckoi ayxoBHOH KoHcucTOpuu U CBHSDKCKOrO AyXOBHOro mnpasienus KazaHckoii
rybepuuu. [Ipogomkuts BBoa nHbopmanmu B 6a3y naHHbIX «HeasuxuMocTb» 1o dhoHmIy
anMuHucTpauuu r.Kazanm o0 oTBoAe 3e€MJIM 1OJ CTPOUTEIBCTBO, O paspelleHHH Ha
CTPOMTEJILCTBO, Tlepeiaye 00beKTOB ¢ DanaHca Ha OajaHC, BBIAEIEHUM KUJION IIJIOLIAN.
IIponomxute paboTy o 3anogHeHHIO 06a3bl JaHHBIX « YYeT BEJIOMCTBEHHBIX apXHBOBY;

- B HI'A UIIJA PT nponokuTh BBOA CBeleHHH B 0a3bl JaHHBIX «Yder
BE/IOMCTBEHHBIX apXuBOB» M «Bomnpocekl, paccmoTpeHHble Ha 3aceaHusiX 0I0po 0OKOMOB,
ropkomoB U paiikomoB KITCC u BJIKCM»;

- B 'AIIJIC PT npoJomkuTh BBOI CBEIEHHH B 0a3bl NAaHHBIX «YueT (OHIOBY,
«CrpaBoyHasi cHCTeMa JOKYMEHTOB IO JIHYHOMY COCTaBy, XpaHALIUMXCS B
rocyJapCTBEHHBIX apXMBax M apXMBHBIX OT/l€/laX UCIIOJIKOMOB MYHHUIHMIIAILHBIX PAHOHOB
U TOPOJICKUX OKPYTOBY.

3.7. Pabora no paccekpeyuBaHMIO JIOKYMEHTOB:

- B HA PT nponomxute paboTy MO pacCeKpeurMBaHHKO JOKYMEHTOB B
YCTaHOBJIEHHOM nopsijike 1o 1984 roxa BKIIOUHTENBHO B 00beMe 127 eTMHUII XpaHEHUS 110
12 dponnam;

- B LII'A UITJL PT npompomxute paboTy no paccekpeurBaHHUIO JJOKYMEHTOB B 0Obeme
800 ennuun xpanenus 1o 49 ¢ougam 3a 1984 ron.
3.8. IlpenocraBieHrne MHPOPMALIMOHHBIX YCIIYT U UCIIOJIb30BAHUE JIOKYMEHTOB:
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- OCYHIECTBISITh ONEPATUBHOE U KAUYE€CTBEHHOE UCIIOJIHEHUE 3alIPOCOB U MOPYyYEHHUIt
rocy/1apCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO camoyripaBienus: PecnyGnuku Tarapcran
10 00eCIIEeUYEHHUIO PETPOCTIEKTUBHON apXHUBHOM WHpOpMaIueil;

- B MHULHMATUBHOM IOpsiZKe MH(POPMHUPOBATL OPTaHbl IOCYIapCTBEHHON BIACTH U
MECTHOI'O CaMOYIIPABJICHUsS, OpPraHU3alUyd O JOKYMEHTax MO0 MCTOPHUM HACEJIeHHbBIX
IIyHKTOB, HCTOPHW OpraHH3allMii;

- IPOJIOJDKHTH H3NAHHE HAay4YHO-IOKYMEHTAJbHOTO JXypHaya «l'aceipyiap aBasbl —
Oxo BekoB», Jleronucu neuatu Tarapcrana, cGopHHKOB n0oKymeHTOB. HA PT B pamkax
noaroroBku Kparkoro crnpasounuka no ¢ougam HA PT (2010 — 2014 rr.) NpoaomKUTh
cOOp M CHCTEMAaTH3allMI0 MaTepHasioB IO HOBBIM IIOCTYIUIEHHUSM, pacceKpeuyeHHBIM
JOKyMeHTaM M (pOHJaM, He BOIIIE MM B IIPEABIAYIINE CIIPABOYHHUKY;

- B COOTBETCTBHH ¢ I'ocynapcTBeHHOl nporpammoii «ITaTpuornyeckoe BocnutaHue
rpaxaan Poccuiickoit ®@enepanuu Ha 2011 — 2015 roasi», KajeHaapeMm IOOHUICHHBIX W
MaMATHBIX J1aT:

MOJITOTOBUTh B TOCYJIapDCTBEHHBIX W MYHULMIIAIBHBIX apxuBaX 64 BBICTaBKU
JIOKYMEHTOB, B TOM YHCJIE:

K 70-netuto [ToGeawl B Benukoii OreuecTBeHHOMN BOIiHE,

K 190-neturo co AHs poXeHHUs sI3bIKOBe/Aa, MPOCBeTHTENs, >THorpada Karoma
Haceipn,

K 130-neTuro co aHs pokIeHust akTpHUChl, peskuccepa C.I'u3zarynnunoit-Bomkckoii,

K 130-1eTHiO €O JOHA POXKIOSHHS PEBOJIOLMOHEPA, TOJUTUYECKOTO JesTeNs
Myinanypa Baxurtosa,

K 95-J1eTHIO CO JIHS POXKACHMS IMHCATEIsl, 3aCyKEHHOro AesATeNs HAYKH U TeXHHUKH
TACCP TapxemanoBa JIxaBana A¢xarosuua,

K 130-neTuro ocHosanus Kasanckoro nodroBo-renerpa)Horo okpyra,

M3 HCTOPHHM AJIEKCaHIPUHCKOIO JeTCKOro npuiora B r.Kazanu,

u3 uctopuu Bropoii KazaHckoilt My>KCKOM rHMHA3UH;

MOATrOoTOBUTH 17 paauo-, Tenenepeaay, MOCBSIIEHHBIX 3HAMEHATEJIbHBIM JIaTaM, B
TOoM uucie K 70-neturo IMobeipr B Benmnkoit OteuecTBEHHON BOWHEI,

onyOJIMKOBAaTh B PECIyOJIMKaHCKHUX, MECTHBIX ra3erax M JKypHanax 49 craTeheil K
IOOMJIEHHBIM JJaTaM U 3HaMEHATEIbHBIM COOBITHSM;

MOATOTOBUTE W IIPOBECTH IIKOJIbHBIE YPOKHM, B TOM uuHciie B mkojie Ne 89 wu
ruMHasuu Ne 122 r.Kaszanu, no nokymentam L[I'A UITJ PT, nocssimeHHBIX 70-1eTHIO
[ToGensl B Benukoii OredyectBeHHOM BoiiHe 1941 — 1945 ronos;

- TIPOJIOJDKMTH yYacTHE€ apXHUBOB COBMECTHO C HAy4YHBIMH M KYJIbTYPHBIMH
yapexaeHnusmMu Pecnybnuku TarapcTtan B paboTe Hay4YHO-TIPAKTHYECKHX KOH(EpeHIHA,
«KpPYIJIBIX CTOJIOBY», IMTEPAaTYPHbIX H KpaeBeT4eCKUX YTCHHUIA;
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- B LII'A UIIJ PT noaroToBUTh U MPOBECTH aPXMBHYIO MPAKTUKY IS CTYICHTOB
BY30B (JIEKLIMH, SKCKYPCHHU U MPAKTHYECKHUE 3aHATHA);

- PeryjsipHO NpencTaBisATh HH(OPMAIMOHHBIE MaTepHalbl JUis pa3MelleHHs Ha
caiire «Apxusbl Poccun». CBoeBpeMeHHO pa3MelaTh HHYOPMAIHIO Ha caiiTe « ApXHBHas
cinyx6a Peciybnukn Tarapctan», poao/nkuTh paboTy 1Mo pa3BUTHIO CaiiTa;

- 00ecrneynTh HEYKOCHUTEIIBHOE MCIIOIHEHHUE aIMUHUCTPATHBHBIX PErlaMEHTOB 110
MPeNOCTaBICHHIO TOCYAApCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYr, B IIE€PBYIO OuYe€pejlb,
CBOCBPEMEHHOIO0 ¥ Ka4yeCTBEHHOI'O MCIOJHEHHsI 3allpOCOB TpakJaH COLMATIbHO-
IIPAaBOBOI'O XapaKTepa, B TOM YHUCJIe B 3JIEKTPOHHOU dopme;

- TNpOJIOJDKUTE peanu3anuio MenepanbHoro 3akoHa ot 2 mas 2006 roga Ne 59-®3
«O nopsiake paccMoTpeHMs oOpaineHuit rpaxaan Poccuiickoii ®enepanmm», 3akoHa
PecnyOnukn Tarapcran ot 12 mas 2003 r. Ne 16-3PT «O mopsiike paccMOTpeHUs
oOpaiuenuii rpaxkaan B Pecriy6nnke Taraperany;

- IPUHATE Y4YacTHE B OTPAC/€BOM KOHKypce Npo¢eCCHOHAIBLHOTO MacTepcTBa
«JIyammii apxuBuct Poccun — 2015/16x»;

- TPHHATH Y4YaCTHE B OTpPaclieBOM KOHKypce Hay4dHbIX pabor B o6iacTu
apXUBOBEJICHHUS, IOKYMEHTOBEIEHHUs M apxeorpaduu, BbIMOIHEHHBIX B 2012 — 2014
roaax.

4. Hayuno-mexnuueckan unpopmayusn. Ilogvimenue kearupukayuu kaopoe

4.1. Ilnanupyercs ydacTve rocyJapcTBEHHBIX apXuBoB Pecry6Gnuku Tarapcran B
Hay4yHO-HCCJICIOBATEeIbCKOM  pabore B CcOOTBeTCTBUM ¢  [lmaHom  HaydHO-
HCCJICNIOBATEIbCKOM W ONBITHO-KOHCTPYKTOPCKOW paboOThl, BBINOJHIEMOM Ha OCHOBE
rocyaapcTBeHHOro 3ananus dDenepasbHOro apXMBHOTO areHTCTBA. APXWBHBIMHU
yupexaenusmu PecnyOnuku Tarapcran OyneT NMpOBOAMTECS IUJIAHOBAs METOAMYECKAas
pabora.

4.2. B nensx MHQOPMalMOHHOrO OOecrnedeHusl AesTeJIbHOCTH apXMBHBIX YUpEK-
NeHUH pecilyOIMKH IJIaHUPYeTCsl H3ydeHHe WH(MOPMAIIMOHHBIX MoTpebHOCTel paboT-
HUKOB I'OCY/IapCTBEHHBIX W MYHHIMIIAJIBHBIX apXHUBOB, CBOEBPEMEHHOE KOMILJIEKTOBAHHUE
cripaBO4YHO-HH(popManuoHHoro ¢pounaa (nainee — CHU®D), peryisipHoe H lLieJieHanpaBieHHOe
uHpopMHpOBaHWEe apxuWBOB O noctynuBmmX B CHU® paspabotkax M 1N0COOHMSIX,
OpraHu3alMsl BBICTABOK IIOCTYIUIEHHH HOPMAaTHBHOH M METONUYECKOW IJIMTepaTyphl,
obecniedyeHue €10 COTPYAHUKOB rOCYIapCTBEHHBIX apXHBOB PECITYOIHKH.

4.3. bynyt pemaTbcsi BONpoChl 00yUYeHHUsl KaJpOB U MOBBILLIEHHUs UX KBAJIH(DUKALIHH.
B sTux nensx niaHupyercs:
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- IpoBeJieHKHe 00yUYeHust pabOTHUKOB IOCY/1apCTBEHHBIX apXHBOB COIJIACHO y4YeGHO-
TEMaTH4Y€CKHUM TUIaHaM TIOBBIIICHUS JI€JIOBOH KBaJM(pUKALMKM pabOTHHUKOB IOCY-
JapCTBEHHBIX apxuBoB Pecriy6nuku Tarapctan na 2015 rog;

- IPOJIOJKUTH [IPAKTHKY 00y4€HHsI apXUBHCTOB pecnyOinuku B OTpacieBOM LIEHTpe
NOBBIIICHHUs KBalupuKalmu Bceepoccuiickoro HayuyHO-HCCIIEIOBATELCKOIO HMHCTHTYTA
JOKYMEHTOBE/ICHUSI U apXUBHOTO JIeJIa.




